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FORM No. (M) 2.

Daily Cause list.

Court of
day of

Before

at

19

Specific orders

Number and class | pogyltor date to  |Speelfic ord Numberand | poguit or date t
of case fixed for : =pecific ordert | c1aug of cascs csult or date to (it any) o
the day: which adjourned. (if any) in brief. fixed for the day. which adjourned. brief -
1 2 3 1 2 3

Note 1.—The list shall be signed by the presiding Judge whoee duty it is to sce () that it is laid at some cons-
i-iceous part of the court room with column 1 filled in, not later than 12-30 p.m. (or 8 a.m. in the case of mornin
sitting) on the i <ing day preceding that to which it relates and (i7) that proper e¢ntries arc made In columns 2 an

3 «f the list at l+axt half an hour before hie is timed to rige on the day to which the list relates.

Note 2.—1In calumn 3 should be entered, in brief, orders requiring any specific action to be taken by the pleaders
or particg, e.g., orders for fresh suinmons or notice, commission, deposit of costs or processes, cte.

Note 3.—Judgement ready for dellvery should also be announced In this llst.

Note 4.—Cases adjourned for peremptory hearing should be underlined in red.
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FORM No. (M) 4.

List of cases in which sales of movable/immovable properties are to be held at

11-30 a.m. on the day of - 19,
District : : . o
In the Court of the at
Serial No. - No. and class of case. Remarks.
1 - 2 3

Note.—The lists shall be propared by the office and after they bave been approved and signoed bf’ tho Prosiding
Judge rent to the Nazir who shall at :he concluslon of the sale, every day, return the lists to the Preslding Judge for

inspection.

FORM No. (M) 5.

Notice of Decrees drawn up.
District -
In the Court of the - at

Parties and their pleaders are hereby informed that the decrees in the foliowing
cages have been drawn up and that they should within three days from date inspect
and sign the draft decrees before the Sheristadar in the office between the hours
of and ", If no objection is made within the above

period the decrees will be signed and sealed.

Date of entry Advocate or Pleader for Advocate or Pleader for
in the list, Class and No. of case. plaintiff or appellant. defendant or respondent.
1 2 3 4

Note 1.—Entries may be made in the same list from day to day until the form is cxhausted. The presiding
Judge shall put his dated signature below the last entry for each day.

Note 2.—Llist of Sale Certificates prepared shall be notified to applicants or their pleaders in a reglster maintained
In this for m with suitable modifitations as soon as they are ready for delivery.
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FORM No. (M} 6.

Diary of Commissioners.

Work done from day to day.

k.
Short memorandum of Hours bet—cen Remar
Day. business done daily to which work 18 done.
be recorded dally.. 3 ; o

“'No. of case and Court
Names of parties

Date of recelpt of commission
Nature of work.

Date of commencement of . c
work.

Particulars of journey to and
from locale with dates and
hours occupled in each stage.

Original date fixed for return
of commission.

Extentlons of time, i{f any,
with dates. . 03 =

Date of submisslon of report

Note 1.—A day's work conslists of 6 hours
Note 2.—Particulars ofjourney and clme spcnt ‘in tr'\velllmz should ho noted

antan Waty? Gt i
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FORM No. (M) 7.
Form of Inspection. (See r_ule 985.)

. Attention is invited to the relevant rules in chapter 49, Civil Rules and Orders,
V olume I. ) ; R

Preliminary.

Inspection of the Court of the Suboridnate Judge/Munsif of
on

This Court was last inspected by
on i _
Name or names of presiding Judge or Judges since the last inspection and the

period during which each held office.
Date of joining of the present presiding Judge—His special powers, if any.
When was the last annual inspection made by the presiding Judge?
On what dates did he inspect his office during the twelve months preceding the
date of the- present inspection? ' ) . - i

l.—Judicial work and procedure.

1. (a) Ts the Judge regular in attendance. and does he generally sit  for  the
prescribed hours? i

(b) Does he commence judicial work of the day punctually at 10-30 a.m. [rule 1(1)
and (2)]? (Note the time when administrative work is ordinarily done.)

(The /ollom’ng questions should be answered after examination of a sufficient number
ST of records) * -

(¢) (i) .Are cases gencrally taken up for‘henringv in their chronological order? If
not are the reasons for not doing so sufficient? :

(t1) Does it appear that simple cases are picked out to make a show of number
by putting aside or adjourning difficult, work? If the answer be in the affirmative,
furnish details in support of the answer. :

(iii) Are the instructions in Rule 781, followed in showing cases disposed of without
contest and on full trial? Does it appear that cases decided on nominal contest or
with show of contest are treated in the returns as contested work?

A(d) (i) Is precedence given in the day’s -work to the cases which are frequently
adjourned? If not, is the explanation satisfactory?

(i1) Are cases ordinarily heard piecémeal or de die in diem? If the former, state
reasons offered by the presiding Judge. e

(e) Are issues framed by the Judge nimself ? ' @

2. (a) (i) Are dates once fixed for peremptory hearing. adhered to and where
adjournments are granted, are the persoms recorded? [Rule 115(2)] N .

(If too many adjournments have heen given in such cases, give iustances.)

<(0)(1) Where .adjournments for arguments are given, are the reasons recorded?

3. (o) Is the diary kept neatly and’legibly and cases are enteréd in advance and
arranged in the manner - indicated in rule 92 ! :

= (b) Does the: presiding Judge personally atteénd to fixing. of peremptory dates for
hearing? [Rule 115(1)] . 1 ; IR T

(¢c) Are cases fixed. for each day for peremptory hearing and other purposes

restricted to such a number as after making  allowance for unavoidable postponemonts
the presiding Judge may reasonably expect to be in a position to deal with? [Rule

115(1)(a)].

(d) Are proceedings conducted with: regularity and despatch?

4. (a) Are orders for local investigation drawn up in the hand of the Judge (rule
236) and do the proceedings contain full instructions regarding ' the commissioners’
duties?. [Ruls 287(1)]. »er = . : : it ; g W

h) Is proper control exercised ove
that commisions are generally executed . witl
extension ? (808 Ty d WMEEeY TR

r the commissioners ; and does. the Judge see
iin the  time: fixed without repeated :

0 Aol
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(¢) Are all commissions distributed' in strictly ‘fair order (rules 224, 225 and 241)?

5. Are interlocutory matters finally disposed of within the shortest possible time?

6. (u) Are order-shects neatly and properly written up? 1Is the writing legible?

(b) 1s “action’ promptly taken on orders passed and the fact noted with date in
the last column of the order-sheet?

(¢) Are orders on petition passed without unnecessary delay?

(d) Are orders requiring judictal discretion or discrimination generally drawn up
i the hand of the Judge and do they contain adequate rcasons?

7. (1) 1s any attempt made to see that adjournment costs are not diverted to
purposes other than that for which they are intended (rvle 117)?

(ii) Are such costs paid into the hands of parties present m court whenever prac-
ticable [rule 117(5)]? .

Aiii) Do the Court insist ou the filing by pleaders of veceipts showing that moneys
Baxd to or withdrawn by pleaders on account of adjournments and other costs have
een paid to the clients [rule .117(3)]? 3 : '

8. (The District Judge should sit for at least half an hour -with the presiding
Judge). . s - . > :

(a) Does presiding Judge regularly sit correctly robed in court and ‘enforce wear-
ing of robes by pleaders?

() Can the Judge maintain order and discipline in court?
(¢) 1s business in court conducted with déspa'tch? ‘
“(d) Is evidence recorded swiftly and properly? .
(e) Oan he control irrelevant, prolix and fishing cross-examination?
(/) How are the members of the Bar, the litigants and witnesses treated?
(7) When documents are reccived in accordance with Or. 13, r. 2, does the Judge
record the reasons in his own hand?
(h) Arc admissions or denials of documents recorded in the Judge's hand?

9. (a) Do the judgements written in ex parte cases state specifically and cxplicitly
which of the rteliefs in the plaint are granted and against which of the defendants?
(Rule 127). And are ex parte cases generally disposed of on the days fixed for such
hearing? , - ' 7

(b) Are entries in the Small Causes book too prolix or too short?

(c) Are decisions given generally on the days the cases are heard? -

[Exzamine a sufficient number of records in u;'dcr %o be able to determine the following
; ; points.] . v

10. (a) Does the presiding officer exercise propér control over the execution ‘ot
decrees? - 3 ol : ; % o »
_ (b) Are objections filed in execution cases resulting in miscellaneous cases expe-
ditiously disposed of? - :

"11. (Cause List, etc.)— - . R b o

(a) Is the Daily Cause List exhibited regularly and at the prescribed hour?
(Rule 10). 3 ‘

(b) Is the daily list of appeals and miscellaneous petitions registered with first
dates of hearing exhibited regularly at the prescribed hour? (Rule 47.) :

(c) Is the sale list prepared and maintained as required by rule 1847

(d) Are all other lists and information books written properly und made available
to the public every day within~ the prescribed: hour? (Rules 11, 140, etc.)

(e) :Was any complaint .made -by pleaders, etc., regarding the non-observance of
the rules relating to the regular publication of such lists, etc.?

1.—Working of establishment, etc.

12.- (a) (i) State number of officers ,employéd. v
(i) Is the work of each maa duly apportioned? Suggest improvements, il any.

(k) Has the District Judge  considered the question of any officer’s being
transferred to another post or another station if he has becen in the same post or at -
the same station for more than five years continuously? (Rule 903). 20Tl 50
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18.-.(a) Duty' cards maintained and up-to—date-l’ » (Rul;. 932).. .

(b) (i) Are separate files for General and Specinl Letters and Rules and Circular
Orders; issued by the High Court, Circulars and Notifications of the Central and
State Governments and Circulars of the Accountant-General, West  Bengal,
maintained? Are they chronologically arranged with date stamnp receipt and page
mark? (Rule 940.) ' :

(ii) Has an index in alphabetical order been added to the files of General and
Special Letters? :

(iii) Are all corrections to the Civil Rules and Orders pasted as they are received
and the index to the addenda and corrigenda slips regularly written up?
(¢) Returns, reports, opinions, replies, indents, etc., sent with promptitude?

(d) Are the register of papers received and the register of papers despatched
properly maintained ? -

(e) 1s the pending list (rule 930) regularly written up and put up to the presiding
officer and do entries show prompt despatch of busirness?’ 4

14. (a) Are registers more than 12 years old, which are required to be sent to
the District Record Room sent there in time?

(b) Unexhibited documents kept separately and returned promptly? (Rule 386).

|An3%9th03e mot retiurned within 6 months—destroyed periodically- as required by
rule 3897 : *

(¢) (i) Records of dispos’edA ot cases, transmitted to the record room on due date?

(ii) When was the last date of despatch and when were the records despatched ¥
If not sent on due date, is the explanation satisfactory?

(d) (i) Orders for attachment or release of estates promptly notified to the
Collector (rules 168 and 169)?

(ii) Quarterly statement of sales of such cstates veqularly forwarded to the Collector
(rule 197)?

15. (i) Examine some aftidavits sworn in re ard to facts (7) '\vithin the r]eponent’s
knowledge and (i4) stated from. information or eliel and state if they are in proper
form (rule 32).

(i1) Commissioner’s endorsement contains the particulars required by rules 34-36.

_16. (i) Decrees generally drawn up within the prescribed time and. with care and
in the order of the dates of disposal (rules 138 and 139)?

(ii) Does the sheristadar himself prepare decrees in cases directed by the court
under rule 1387 Are the directions in Note 1 to rule 390 followed?

«(iii) Are decrees properly drawn up and are they self-contained (rule 134)?

(im) Prenaration of decrees annaunced in the notice board before signature
(rule 140)? : -

(r) Decrees in pauper suits promptly sent to Collector ?- _ '

17.' (a) Does the sheristadar inspect periodically the registers, ete., kept by the
other officers and is the supervision sufficient? (Rule 930).

(b) State general impression about the state of the office, the orderly conduct of
business and the efficiency of the staff.

11l.—Examination of Records.

(Examine a sufficient number of records of cases disposed of and pending taken at
random and- state).

18. (i) Does the sheristadar oxamine the plaints carefully? [Rule 49(1)].

Does he report on each plaint on the sufficiency or -otherwise of the stamp P
[Rule 4%(2)].

(ii) Are the stamp centres duly punched?

(iii) Processes promptly sent to the nazarat? (Rule 91).. .

19. (a) (i) If petitions are drawn up in accordance with rules 14 and 20°7.

(ii) 1f . petitions and pleadings in clearly legible writing and with the required
margin instead on [rule 14(1)]? A :

(b) If exhibited document is marked and ¢ndorsed in the manner required by
Order 13, Rule 47 = g
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(c) Is the document, when rejected, , returned after.,_ it _has; been"iendorséd as
prescnbod by Or. 13, r. 6?7 [Rule’ 386(1)]. U S aincis A (1) (4

)
(i) Are the rulos m Part III Jregardmg c!nsslﬁcntmn of ﬂults tollowed?
,;;(ﬂ) Are records. spht up mto reqmsltb numher of ﬁleq‘ and properl; mdexed?
" '(iii) ‘Are table of 'tontents’ written' up as pnpers are filedP = ( nE sou5 .

¢ \ Nire srets 1 k5 ¥ PEnEL (39
A i 8012 38l i ) ST

1V.—Registers. 2 4 v

(Compnrc thc entrtec u,lth .some records taken at random and stat/;
Reg:stera of amts—— _‘ _‘ T . B i il ;

‘(a) Regxsters of title sults rent suxts money sults correotly nnd neatly kept? )

(b) (i) Entries up-to-dnte nnd mnde in nccordnnob"\(ith the mstructxons nt the
foot of the registers?

(u) Is.. the mformatlon noted too prohx or too brlef? Suggest proper mode of
entry.

(¢) (i) Addition or substitition ‘of partxea partxculars of c]mm, cause of actlon,
etc., correctly .and -regularly entered?

(i) Names of parties when do not exceed six properly entered?

(iii) Results of "disposals of suits “and appeals’ correctlv entered?

(iv) Intimation of appeals Tecoived regularly from’ Appellate Courts and results
properly entered?

(v) Entries relating to execution cases correct and complete?

(d) Entries made contemporaneously with the, passing of orders during the pro-
gress of the case or subsequent proceeding, if any? - :

;-

22. (1) (u) Statistical registers written .up properlv dav by d'\y?
(h) Are these registers properly maintained? :— . ;

Register of miscellaneous judicial case.v

Register of appeals: W )
Register of applications jor execution of uccrees,:'
Register of .insolvency .petitions.

5 i E BIED. T 5 FES R <Y

(Take some ‘items from these regi;ster.s and camp&rc them with the buit-registezﬁ)

(2) Register of applications for . sale-rert:ﬁrates——

(a) Are sale certificates promptly drawn upf Stnte lf any undue dolay was
noticed. 7. gog 2t v aemeitn Ui 1o

(b) Are sale certlﬁcntes prepared and made rea.dy for delxvery strlctly in the
order in which the necessary stamps have been filed? .

(c) Copies of certificates sent to ithe registry office in b'ltches, and if so, how often?
(3) Register of application for return of documents—

(a) Applications for return complied with promptly and proper receipts taken?
(b) Documents returned strictly in the order in which applications are made?
(c) All applications entered whether rejecte@ or granted?

({) Register of stamp duty and penalty—

(a) Copies of impounded (xocuments sent. to the Co_]lecto_xf promptly (Se.ction;_ 38,
Stamp Act and ' rule 323)? ) : : :

(b) Sums levied collected at once and remitted to the treasury pr'omptlv9

t()c) Certificate of realisation pmmpt]y sen' fo the Collector (beotlon_ﬁ‘l btnmp
Ac

(5) Register o/ rourt-lees ‘and pelrhons—

(0) Are they “properly and nea.tlv mnmhmed’

(b) Compare “register of court-lees with  some pctltmns pi:ix'nts"‘ te., - a‘ke'n‘,&'g't',
random and state result.
(T2

“(e) Order on’ petmona generally passed on “the ‘day ‘théy are’ ﬁled? 1" AL 1eb20

I

X e 4o P RO e i e

Al AL - Tiiay 3Y I of
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..... a8 TV 3

(F) Regyister of decrees’sent “to or. reremed Irom other courts for crccuhon— :

(a) Register properly maintained? "¢ .

(b) Have decrees for the exectition of which no application hns been rnde promptly
returned at the end of 6 months? (Rule 213).

(c) Are results under section 41, Civil Procedure Oode, certified withou‘.t' undue
delay? (Rule 213). T £ VREC 3 o

(7) Reqgister of records received from “the' record-room or any court—Properly
maintained and. records returned promptly? '

(8) Regutrr of recognised clerks of pleadcrs—— ; ‘ ¢
(a) Is the register properly maintained and revised nnnuallv° .
(b)~Are applications for annual renewa] of onrds made within the plescrlbed time
: nnd orders passed promptly. (rule 875)?

(c) Is care taken, not to issue cards to clerks who writes a bad or 1lleg|hle hand?

(9) Service Registers— =~ - 7 ey wpisd @

(t:} Are they mamtamed in respect of every permn.ne at member of thc estnblxsh-
men R

() Are thev in good condntxon nnd kept under Iocl\ :md key by the ch\ef mmxs-'
tenal officer and the Nazir?

(¢) Are the éntries up-to- date verified annually nnd certxﬁed to that eﬁ'ect bv the
presiding officer? = on
“(d) Are leave accounts maintained correctlv nnd in the proper form up to-date
and permdlcally checknd and attested? i

Y]

IS g . A R .. Ve—Aocgounts. ehG s L AR
AEN TS A5 B . .

23. (u) (i) Are all account books (with the exception of the Register nf De'voslta
Reccived) : paged  throughout and ‘certified before brought into use?

(i7) Are all corrections correctly made and initialled?

(b) Are the followmg regxsters properlv mmntamed nnd up- 1o-date9
Repister of chnlans,
Register of payment-orders; =~- - .= ol W SRR 2l
Daily register of deposits (A angd’ B): R
Clenrance register of A doposnts,, L

Reglster of judicinl deposits (other than civil 'deposits and ~peremptory
recelpts) and refunds ‘heretrom? e S D o s

\

' 24 (;) Compare Acashlern cnsh book thh tho rcglster of chnlam nnd pnvment'
orders and state result (rule 691). O S IE RS

(1) C’ompnro the register of deposxt receipts and repnyments with’ e'wh other and "~
with the register of chalanu nnd t‘le Toz!ster of paymant ordera and state, result
(rules 704 and 705).. ‘ —

" iy Compare the clearance remster \vxth the reglster of A deposm; recewed and-
state result’ (rule 727. et wq) ;

(iv) Is the recelpt “of dmlv advice hst from the treasury msvsted upon?

(v): Compare some treasury advice: ]xsts thh the 'remster of chnlnns and pavments
.md stnte result. )

e .X 4 '
25 Aro attachments of nmounts or prohxbltm'y ordvrs relntmg tholeto dnly noted
n, the deposxt register? : o . P :

26 () Exnmine. the reglster of pnyment ordors No (A) 16 nnd rqzlstqr Vo (R) a8
and note whether there hns been undue’ delay m pnmmg nnd mnlung over pn\ment
orders.” (Rule. 674.) T T T R T DY B

(ii) Is .there any case of undue preference to, npphcnnts\ of lnter dnte“‘

(iit) How many payment .orders were returned from the District Record Room
without' counter-signature on. the allegatiom:: of::defect’: during::the ' last SN months?
(Rule' 676)c:; TE. the inumbet: is too many, suggestiremedy. xsnr jo Dot ",""'.‘ \

3 5

Do the cashier and the accountant sit in different rooms? .

S
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. Vl.—Nazir's and Cashier's accounts.
27. (a) (i) ‘Are the following accounts duly maintained ; —
Contingent register; ' s b 5
Contract contingent register? R wlay
(ii) Are the vouchers duly filed and cancelled?
(b) (i) Register of service postage stamps.
(ii) Do the entries correspond with the entries in the register of correspondence?
28. (i) Is the cash book written up daily?
(ii) Are the heads of account properly classified? . 1
(iif) 1s the daily balance struck written in words as well as figures?
(iv) See that the balances are correctly brought forward to the next day’s account.
(v) Is the cash in hand correct on verification with the entries in the registey';'
(vi) Does the Judge in charge verify the cash balance every dayf (Rule 691).-

29. (a) Is the cash balance sent to the treasury at the close of each day (rules
651 and 693)7? .

(b) Is the cash balance at outlying stations reducéd:;tvy regular remittance to.the
treasury ? Is any difficulty felt in securing police escort when needed? Suggest
remecdies. . . T : B

30. (a) Does the cash ‘book show scrutiny by the accountant at the close of each
day (rule 672)? i ;

(b) Compare several items in the treasury pass book with the cash ‘book and state
resuit. : 7

(¢) Are remittances of Rs, 500 and over signed bj the Treasury Officer?

31. (@) Is the peremptory cash register properly maintained and correctly entered?

(b) Does it hear evidence that the accountant cxamined the entries each day with
'thle counterfoils of receipt books and with payment vouchers? Ts the supervision
eftective?

(¢) Compare a few items in the peremptory cash regisfer'with the receipt bhooks
and state result. : ' =— P
(d) (i) Is the maximum fixed for peremptory cash adhered to and is it adequate?

(ii) Does the cash exceed the limit? If so, how often during the last one year?
Suggest remedy. 5 -

(e) (i) Is svstematic attempt made to reduce excess over the limit by transfer to
civil deposits?

(ii) Are transfers made in lump or are the oldesb.i.tem's or items not likely to be
soon paid selected for transfer? (Note if such transfers have besen madc only a few
days before the expected inspection). . o7 -

32. (3) 1s the sale account register properl:y kept and put up before the presiding
Judges at the, close of the day? A E . : : .

(in Is the forfeiture of the earnest money or the payment of the balance of
purchase money watched? - ’1 '

33. (i) Arc credits to Government (e.g., earnest money forfeited, intestate pro-
perty unclaimed, sale-proceeds of stores, furniture, etc). correctly and promptly
made? : : : .

(ii) Are stamp duties and penalties recovered separately credited?

34. (a) (i) Ts the register of movables attached progerly maintained ? (To .bo
answered with special reference to columns 9, 10, 11, 13.) g

(i) Are the arrangements for keeping attached movables and live—stqck

satisfactory ? £ ' .
(ii1) Is there any movable property in- the Nazir’s custody available for return to

parties but not claimed by them? If o, what steps have bgen taken to dispose of ;:bf
(h) (i) 1s _the register of jewellery, securities, etc., properly maintained ? :
(ii) Examine the register and compare the actual stock in the hands of the Nazir.

(1ii) In whose custody are the security deeds?  Are they tested.periodically?

35 Is a iimﬁbri "r}mi"('é.and is the order of ‘the courts concerned taken by the
Nazir beforepgefnnd of unexpended diet- money or other amounts in.the perempt?’fy
cash? (Rule 688). R g5 Loh e daadadosy 4 Fion 4 st ol
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36. (3 Do the Nazir's sccount books show that tho. sheristadar inspects: them
periodically as required by rule 750, Note? S

“(ii) How often does he inspect ?

¢

Vil.—Nazarat Department.

37. (d) Are the rules in Se(-tion- 2, Oh. III regarding arrangement of
distribution of processes understood and followed? g gement of work and

(b) Examine the division of beats and the villages comprised within each beat
and suggest improvements, if any?

(¢) (i) Are processes distributed evenly snd impartially xlumong the peoﬁs with due
regard to the number and class of processes and beats?

(ii) Is there any complaint by the process-servers regarding the distribution of
processes ? e ’ _ :

(d) What procedure does the Nazir adopt  to secure such cven distribution?
Suggest improvements, if any. ’

(e) (i) Are all the process-servers given both short-beat 'and léng-bent,' work ina
order to equalise work?

(ii) Report if some peons are systematically employed in short-beat worl.

(f) Does the Judge in charge preside over the distribution of processes from time
to time? (Rule 90). | :

38. (a) Are processes issued from the- nazarat without undue delay (rule 88)7
And are they returned after service to the courts concerned within the prescribed
time (rule 97)? ' .

(b) Are the dates fixed for return sufficient? And are processes generally returned
served  within the dates fixed? 3

(c) Are cases.of undue delay brought to the notice of the Jﬁdgei in char’g:e and
dealt with by him? (Rule 84)

(d) Are many processes returned unserved on the allegation of want of time?
Ascertnin whether the Nazir or the peon was at fault and suggest remedies.

(¢) Do the reports of the peons contain the particulars required by the rules?
1f a process is cffixed on a per<on’s house, is it stated in the report what attempt
was made to find him out?r L4

(/) Note obgervance of the rule in Note 2 of rule 64. Are verifieations of service
obtained from chaukidars and duafadars as often as possible? )

i (38.? (1) Are processes marked ‘‘urgent” issued and served with the least:;possible
clay ' '

- (b) Report if there was any negli‘%ence or unduo delay in effecting service of
Y

processes received from courts outsi the jurisdiction of the court inspected?

(Rule 85, Note 2). ; . ; .
(c) Were there any cases of serious misconduct or neglect of duty on the part of
peons? And were ihe measures taken by the Judge in charge adequate?

5 d(d) 9(i) Is a copy of the statement in (8) 28 submitted half-yearly to the District
udge !

(ii) In cases in \\'hiﬁh it has been found that processes have been suppressed, have
any enquiries been made into the conduct of the peons? ’

40. (o) (i) What is the average number of processeés executed during the last
three working months by a process-gerver? .

(i) How does it compare with the standard fixed by the High Court?

(b). (i) Is the proportion of personal service of precesses and of execution of
warrants of arrest and attachment of movables satisfactory?

(i) State percentages attained in the last three working months giving figures.

(¢) (i) What is the average number of days a process-sexver was out in the mufassal
during the last three working months?
(ii) Ts it capablq of improvement? ‘

(d) (i) Is a copy of the statement in (R) 18 submitted monthiy to the District
ggid)%e and proper disciplinary action taken in the case of offending peons? (Rule

(ii) Ts the statement prescribed l;y rule 898 regnli\rly prepared and submitted ?
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.41. (a) Compare some itema taken at rnndom from the process registor thh the
peon’s® diaries ‘and state result.’ - 4 Lonivg 6 -
(b) Is the diary submitted by the peons 1mmedmt,e)y on return to headquarters
and 1s it regularly scrutinised by the Nazir} [Rule 84(iv) and Note 4 to rule 99].
(c) Report 'on the general condition of the discipline among the peons and the
cfficiency of the administration and if the Judge in chnrge exercises proper super-

vision and control over the department " ’

(a) Are the rules regardmg rant of recelpts by peons for money reahsed in
execut:on of decrees strictly . observe%l (rule 153)?
(b) Examine some receipt books of the peons nnd compare them thh entnos m

the .cash book and state result. . il 710
43 (a) Are receipt books for payment mto petemptory cash lsSll(d by the cushler
in. conformity with rule 6677 L o

(b) Is the book number nttested thh the initials of the Judge m charge?

(c) Is a separate stock book maintained “of the reoelpt books “and - are all recelpts
'\nd issues correctly entered? ) 3 .

" (d) Is'ithe stock verified - annually by ‘a gazetted ofhcer? .

(¢) Compare the bnlance ~according .to. the stock book w:th the, number in actual
stock ‘and state result. - by i 5 :

Vil l.f'-;'copylns Department,

44. (a) Examine a number .of apphcatxons for copies ‘and -on ‘areference to the
register - of copies ascertain whether the rules in Part IV:are stnctlg ‘observed in’
every particular step by step befors copy is ready. (Each rule shoul be reported
on separately when the prescribed system is not followed.) .

(b) ‘Are initial and date mvarmbly put on the apphcatlon by every clerk through
whose hands it. passes?

(c) Is the arrangement for hghtmg, sa.fe custody of re ’s aiid excluslon of the
public satisfactory? Suggest xmm'ov ement, u any. B2 B . e

45. (a) Examine some of the entries  in tho re%lster f -copies and ascertain’
whether all the columns are properly and correctly filled up? ‘ :

(b) Are:the entries made contemporaneously with“the several
an application for copy passes?

46. (a) Have cases of serious delay' oécffrred—- .
(i) in furnishing originals from any office; L ;
(ii) in the preparation of copies after receipt of ongmals,

(i1i) in comparing the copies; S

(ir) in returning originals after —prepamtxon of copxes? L% ‘
(b) Mention the two cases of the lwest delay in the prepa:retlon of copy and
reasons. givén and whether you ‘are satiasfied :with ‘the reasons.:

(¢) Has undue preferenoe been given to applicants of later detee?

(d) 'Are “Urgent” copies generally -given “within the prescribed time? -

(a) Are estimates reiardxng folxoe .and court-fees properly nottﬁed in the

prescnbed manner (rule 527
(b) (¢) Are applxcatxons rojected if fohoe are not supphed thhm tbe prescrlbed

time? -
(ii) Examine some reJected applications and ascertam whether they were properly

ste.‘ges ,thl;olu'gh which

W1 G

rejected. .
(c) Do the estimates generally correspond with the folios a.ctually used in the copyl‘
(d) (i) Are unused fohoe a.ctually retbrnedP ' : )

(ii) Are  copies, mformatlon sheets c'tc., dlstnbuted from fxme to tlme in tho

presence of the Judge in charge? 'y :
(e) Ascertain the fees levied for copying some of the maps, plana, etc, and report

it they are consndered proper
48. (a) Does each pago of the copxes contam,.he prescrxbed numﬁer of ,»\ords?
(b) Is any attempt made to lpread the wntmg or typmg over a large number: of*

sheets than is necessaryPo.; 1. wor B4 aliv o0 fociasenny feases; o 33 &f 1)
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(c) 1s the number of words written or. typed. noted on each page and does each
page contain the required number of ‘words?

49. (a) 18 ityped ‘copy ‘of English do'cum'e'ht,s"'ih.vaﬁnbly given?

(b) (i) Does eu.cl_xr copyist wiite or type clearly and neatly? - 4
(i) Does any typewriter give blurred or indistinct impression? - e
(iii) Are proper ink and ribbon used? i w

(c) Are the copies free from error?

U

80. (a) Do the amount of the monthly bill of the copj'ists and half the total value
of the folios of copies delivered or ready for delivery during the month agree (rule
5677)? If not, what is the explanation? 3 g .

(b) Are the golumns 1n the register of copies showing folios sup lied, used and
returned unused?ototalled every month?. . I g P .1p _.;‘ . a

(¢) Docs the total number of folios supplied agree with those used and returned
unused ? o5 <o jit ; : : )

(d) (i) Are applications examined by the sheristadar and ‘a report laid before the
Judge in charge at the close of each quarter? BT s L : e

(i) Was any serious defect -or irregularity found during such' inspections?

51. (a) What is the average earnings for the previous.four quarters of—:

(i) a typist copyist; ' : : 4 :

(i1) an ordinary copyist? :
__(b) Are the earnings up the average laid dawn in rule 5667

(c) If the earnings are below the average ;)rescribed what steps should be taken
to reduce the number of copyists and typists ¢

(d) What is'the number of typists and copyists? Has any new appointment been
made since the last inspection? If so state reason. (Rule 566.) .

" (e) Should the services of any copyist or typist be dispensed with on account of
old age or unsatisfactory work {rule 565(3)]? . /

(f) When was a new appointm.ent' of a typist or a copyist last made? Was the
approval of the High Court obtained thereto (Note to rule 566)7

62. (a) Report if the Judge in charge exercises an adequate supervision and
control over the establishment.. : ! ' L
(b) Was carbon papei found in the posscssion of the typiste? g ‘

(¢) (i) How many applications for information were filed in. each court during
each quarter of the last year? What were the figures for the previous year?

(i) Is the number considered small?  Suggest reason. . .

(tit) Is there any reason to suppose that leakage of information or copy is going
on? . . ; -

1X.—Forms. "

- 53, '(d) Ts the register of printed. forms properly maintained? Are receipts and
issues regularly entered and is the. balance struck six-monthly. and verified by an
officer’ other than the clerk in charge of forms detailed for the purpose by the Judge
in charge? L £y g ;

(h) Are the forms neatly arranged and issued with due regard to economy?

(c) 1s there any stock of superseded forms.or any surplus stock beyond the normal
requirements of the office during the current supply year?

(d) (i) Are indents made timely. with due regard.to the rules in force?

(1)) Was there any supplementary or emergent..indent? If so, what was the
reason? ’ ' ‘ f

(¢) Is any form in use in manuscript although the same is available .in print?
If so. ‘what is”the explanation? ) TERSE T S T L

(f) Is there any, forn printed locally? If so, explain. its need. ... i |
(@) Verify the stock of a few kinds of forms by reference to the balances shown:
"in the stock book and state result. N oy d1i0n3 ey 8
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X. —smiomry."

54. (u) ls the stationery r(-gﬂbe' properly kept and are all. re(elpts und issues
regularly entered?

(b) Is the stationery tieatly “arranged "and are 1ssues made under the supervision
of the sheristadar with due regard to economy?

(c¢) Is the stock periodically verified?
(d) Is the supply of stationery sufficient?
Give the value of last vear’s supply.

X I.—Furniture, etc. -
65. (a) Is a register kept of all furniture and- propertws of the court properly
and are the entries up-to-date?

(b) Report the condition of the furniture specmllj in the court room.

(c) Is the furniture kept in_ proper repair and periodically varnished?

(d) Have all unserviceable articles been sold or written off under proper banctm'\f
(e) Is the furniture sufficient for the nrecd? -

State the value of the furniture supplied last year.

(f) Are the witness stand and the. pleaders table at the proper distance from the
seat of the Judge and is the general arrangement of the court room satistactory?

(g) (i) Is the iron-safe used by the Nazir strong and in proper order?

State whether the duplicate keys have been sent to the Treasury for sate
custody. v

(i1) Ts it imbedded in the wall or floor?
(iii) Is there a fireproof safe for depositing wills?

“(h) Are the seals of court, belts and badges of peons and thumb xmpressmn setLs
supplied to them in good condition ?

(1) Are the stamps and punching machines in proper order?

X1 i.—Library.

66. (u) Is the catalogue of Ilbr'u'y books kept up- ‘cc:'-datep Have the books been
properly classified and indexed ? -

(b) Are the bhooks in proper condition?

" (czi 9Ax'e the Law Reports and Acts well preserved and are they “ell and umformlv
oun

(d) Are there any old and useless volumes which should be weeded out? 1If so,
have necessary instructions been given?

(e) Is the issue register properly kept and all entries correctly made?

(f) (i) 1s a physical verification of the stock of hooks made by the Judge-in-charge
annually (rulc 914)?7 When was last verification made?

(i) Was a certificate of verification entered .in the catalogue or stock book?

(ti1) Was any shortage noticed, and, if so, what action was mken and was the
fact reported to the High Court?

(ﬂ) (i) Does the court possess annotated editions of Acts nhxch are of frequent
use?

(ii) Are thev current odxtlons?

X111.—Court buildings.

87. (u) Is the court-house in a state of good repair?

h (b) -If7anyirepairs 'and alterations are required, “have steps been taken to obtain
them?

< {c)<Are:ithéiinstructiong issued regarding the precautions to be taken against
_ accidents by fire followed?

(d) Are the verandahs ‘kep€ ‘cleat of squntters like” pleaden’ clerks, stall-keepers.
vendorl, ete.Pisd odt of srasteter wd emrrot o ghaid wat 8 10 n‘u 2 sl :

es1 ointe bup slgod Hooue o
(e) Ts the court compound kept clean? Ay a3 8 d Aoos
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X1V.—Record room (outlying station).

58. (a) Are the- Rules in Chapter 21 “followed in arranging and dividi
Small Cause Court suit records into groups? gty dne. dividing the
(b) Are the records neatly placed on the racks and well cared for?
() Is destruction of records carried out monthly? A ) : Coor .
destruction of which is” due? - ’ gre SRLIE T TR B

XV.—Pending file and Outturn of work.

£9. (1) (a) (i) State the number of cases pending in the files” in- title suits >
suits, rent suits, Suall Cause Court suits, execution cases, appeals, misvellanlez’usmj(:lnc;fi
cial cases, miscellaneous non-judicial cases. and give also the number pending on
same date last year.

(ii) To what causes do you attribute the increase or decreaso of the pending file?
(iit) Give the disposals (contested and uncontested) of cases in these files duri
the period of 12 months immediately preceding the inspection and the figures uorfm%

similar period of 12 months earlier. _ =
(b) (i) What is the number of suits and appeals morz than one year old? Gi
separately the figures for 2 years old, 8 years old, etc. year old? . Give
(ii) Is the explanation satisfactory? ) ;
(¢) What is the number of execution cases more than 6 months and 12 t ?
Give the dates of two oldest cases. months, old
(2) Remarks of the judicial officer concerned on the state of his file.

(3) Remarks of the District Judge on the state of the file.

) 60. Note the general outturn of work during the last two years. (In considering
whether the outiurn of work is sufficient the test suggested in rule 990 should be
applied.)

61. (a) Have the thanas been distributed among the several courts at the station
. so as to secure an even amount of work ? - -
(b) Is any redistribution necessary? If so, suggest what should be done.
(c) (1) Was there any transfer of cases to any additional court or from one court

to - another?
(ii) Were cases transferred according to the directions in rule 967°?

X v I.—Miscellaneous.

62. (a) Was the last annual inspection of the presiding Judge thorough, practical
and effective?

(b) Were the niaterial defects and irregularities noted in the last inspection made
by the presiding Judge remedied? 1f not, what is the explanation?

7 (¢) Did the presiding Judge fail to detect errors or omissions in procedure which
{he District Judge detected and which the officer could, with reasonable’ care, have
detected and rectified in advance?

(d) ls the guard file prescribed by rule 9.87 properly maintained?

n been taken with reference to all the material defects pointect

Has necessary actio T r
s the explanation?

out by the District Judge in previous inspections? I1f not, what 1
Note ‘any undue delay or omission in this respect.

63. (a) Report apy legitimate grievances. of the judicial officers, the pleaders, the
ministerial officers, the process-serving peons and the litigant public that may have
been brought to your notice and suggest remedies.

(b) Report on any questionable practice among the ministerinl officers or pleaders
or their clerks that may have been detected or noticed by you and suggest remedies.

(¢) Note cases of corrupt practice among ministerial officers or peons which came
to the notice of the court and the punishment awarded.

{d) Is care taken to see that outsiders are not allowed to enter
the work of the ministerial officers in any way?

Are the control and supervision of the chief
effective (rule 930)? . o

(n) Is the arrangement in the office for the conduct of
satisfactory? Suggest improvoments. - sirsaotg eun @

25

office or to help
ministerial officer in this respect

business with the public

<
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-FORM No. (M) 7-A.
Form of inspection of .the district reqprd rooms. ‘See rule ;981).

1. When was the record room last {‘ihspéct,ed;‘—
(a) by the District Judge? "
(%) by an officer deputed by him for the purpose?

2. Who is the present. Judge-in-charge and how long has he been in charge?

3. Who were the officers who successivel held charge since the previous inspection
by the District Judge? State the period during which each officer held charge.

4. What is the name of t'l';e record-keeper and };ov;long has he held the appbint-
ment? 5w i .

°

5. Does the Judge-in-charge inspect the record room from time-to time?

8. Is a note-book kept in the record room -in- which all important orders -are
recorded P 58 e
7. Are inspection notes of the record room put in a gup;rd file arranged c:}irono-

logically and has prompt attention been paid to previous inspection rnotes and the
-defects noticed Temedied? If not what is the explanation? Ll

8. (a) Is a plan of the record room hung up in a mnsﬁicnous place?

() And does it (or does an index connected with the plan) show the number of
rooms, racks and the shelves and the class and age of papers to be found on each?

(¢) Is it prepared and corrected up-to-date® .Are corrections made yearly after
the periodical destruction of records?

9. (a) Is a .statement hung u?p in the record room showing how to find where a
particular document is deposited : : ; :
-(b) Takeé a few records or documents and report whether they were quickly found

ont by following the instructions. .
- (¢) Report after a practical test whether each clerk in the record room knows
where to find a particular record. ’

10. (a) Are work cards for cach maintained and hung up showing particulars of
“'orl-:l ;ione? Are they up-to-date and are dates of assumption of charge of each clerk
notec . s J

(b) Is the distribution of work fair? If not, have you given neccssary instructions?

_ 11. Does the record-keeper admit keeping or .allowing to be kepL arly unautho-
rised registers? If so, should they be continued?

: 12. Is there any arrear <in- any branch of the work of the record room? If so,
state the reason? SRR C e

13. Are records carcfully examined as they ‘arrive batch by batch (rule 424) and
are they arranged and deposited on .proper racks without undue delay?

14. Take the lists of the bundles of records rececived during the last six months
and note—.
(a) if they were received on due dates from all courts;
(b) were the different classes of records accompnied by lists in due forms?
(¢) by what dates were the records of each month— . '
(1) examined? g f
(i1) deposited on racks?

15. Examine a number of records with a view to see whether—

(i) the rules relating to classification and arrangement “have been carried out:
(ii) the contents of each:file correspond with the ‘table of contents;

(iii) the title pages are properly attached to cach record; k '
(iv) table of contents are propeﬂy written out. o e
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18. ' (a) Does the record-keeper on receiving records from the courts ‘ascertain that
every:‘plaint,’ document, petition, etc., besr 'sufficient, stamp? . .

94 oy mpre s pan . » 2 N , \ SRTRRS R
- “(b) Are all court-fee stamps contained in the record properly punched  as required
by section 30, Court-fees Act? s , ' 1 ¥

. () Are records b}mched a second time .in the record room with a triangular punch
and dates of punching duly recqrded upon fhe title page? .

17. H#ve proper precautions been taken under rules 405 and 4067

18. s the register of records spnt out from the record room properly maintained
and every entry correctly made? - .

19.' '{a) Are steps taken to secure the prompt return of recordé? (Note 2 to rule
438 and rules 449, 450, 451.)
(b) Are reminders regularly sent and ' noted?

(¢) Are quarterly reports made to the ‘Judge in charge of records not returned .
within three months : -

°

20. ‘How many records returned after requisitioﬁ are theré .-fenmining to be
restored? Why? (in each case)? :

02;1).‘ Are removal slips invariably used when records: and papers are removed (rule
440); .

22. Are the racks properly used (rule 415)°?
: -~

_23. (J) What system of depositing records (systém of flat bundles or system of
tying up bundles in cloth) is in vogue in the Record Room? How long that system
has been in_force? : 7 '

{2) Examine 3 or 4 bundles of examined records with a view to ascertaining
whether: — B

(a) if the system of ﬂatibundles is in vogue the bundles are of proper size [rules
429 and 432(2)]; :

(b)‘ if the system of cloth bundles is in vogue, the indexing on the bundles is

legible [rule 432(s)];
{c) ine 'iude;&;ug o i;;é»xauk ;iidé)\;, uie plan and
416, 434]; : : . )
() the reco‘x:ds‘a're‘ arranged in the manner prescribed ir rules 427 and 428 i
(e) the records are arranged in numerical order as they appear in the bound list;
(f) there was any delay in the transmission of records (rules 395, 396 and 426) the
lists should bereferred to in this regard; i
(g) any defects have been found during the examiration in the record room and

is proper action taken under rule 4287

Lo..—3 *_3._ . . oncicnda Fenlaa
PUULU Juuca 35 alluraves fu.te

24. (g) Are requisitions for records promptly attended to and records sent for by
the copying department and other offices and courts despatched within the prescribed
time (rules 437 and 438)?

(h) Examine the register of applications for copies specially with regard to correct
and prompt action being taken under rule 438. ’

(c) Take fifty consecutive entries in the register of requisitions and note—

() In how many cases were the records sent after time?
(1)) In how many cases were the records not sent at all? What was the cause in
each case? Ts the explanation satisfactery?

(iii) State two cases of longest delay in cemplying with requisitions with reasave

(d) Take' all pending requisitions and note if in each case there is an order er
the Judge in charge.

(¢) What is the percentage of return of requisitions on the allegation that correct
- date or fuller information is wanting? )

(f) When requisitions are returned without compliance are the defects or omissious .
specifically noted? :
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. 25. (a) Are applications for return of documents promptly attended to and docu-
ments returned by the record-keeper himsell within the prescribed time? (Rule 439).

(b) Take a number of censecutive entries in the register of return of - locuments
and state result of examination. : . Rz 2

(c) Take all the pending applications for return of documents and note if in each .
case there is an order of the Judge in charge.

26. Is the index sheet hung up in a (-ons.picuoué'» place nvt the end of each "rack
and is it up-to-date (rule 416)? :

27. Are all the registers prescribed properlyv maintained by the record-keeper?
28. Is rule 426 followed and are the entries correctly made?

29. Are the progress report and the statenent prescribed in rule 411 properly
maintained and regularly submitted? o

30." The accuracy of the progress reports should be tested hy making a compar.son
with the information in the various registers to which these reports rvelate paying
particulsr attention to all figures relating to work pending.

31. (a) Is destruction of records carried ouf quarterly (rule 466)? When was the
fast destruction due and when was it made? ) P

(b) Are entries regarding the class of records destroyed made on the index board
simultaneously with the destruction of records? s : .

32. (@) Are notices .issued and exhibits not taken . baclk destroyed after the
prescribed period? (Rules 464 and 465). - - .

(b) Is the register relating to such exhibits “properly maintained and dates ot
destruction regularly noted? (Rule 463). .

(¢) Are there bulky exhibits or other papers which are liable to destruction or
should have been deposited upon the racks, lving on the floor? If so, what is the
explanation? (Rule 463). - i

33. (a) 1s the register of inspection of documents properly kept? Is inspection
allowed under proper conditions? - :
(h) How many applications for inspection were filed during the last four quarters?

34. (a) Is the register of applications for information properly kept? Are infor-
mation sheets delivered within the prescribed time with the required information?
(b) How many applications for information were filed during the last four quarters?

(c) Is thero any reason to suppose that there is leakage of infor{nntion?

35. 1Is A class correspondence transterred to the record room at:the close of each
year with the flat index properly sritten up?

36. In addition to the daily supervision of the record room and staff, does the
Judge-in-charge make a thorough  inspection at least once a year? ;

_. 37. What'is your opinion of the work of tha record-'keepOr'? Is the work done
intelligently and in a businesslike manrer? Is the supervision  sufficient?
38. Was any case of corrupt practice reported since the last inspection? If so,
state its nature and what action was taken? : ;

39. Is the floor regularly kept clean?
40. Is proper precaution taken against ravages by rats, white ants, ete.?

41.  Are the fire extinguishers in proper order and do the persons in charge know
hsow taQ use them? . ; :

42 ' Is a copy of Government instructions in the case of fire kept"in-gthe guard‘ﬁle?

45. Who keeps the key of the record room? Is it easily available if there is an’
outibreak of fire? o 2 v :o

44. How many buckets. are lkept and where? Are. théy eRSvil_V and v.Dr("PPUY
"‘:Peﬁ’bl_e‘m the event of fire breaking out? Ave the buckets kept full of water?. -
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FORM No. (M) 7-B

Extract from the report.of:.....oooiies kst s vis b o pmats
District/Additional District Judge of......... B R sy s
on his inspection of the Court of/District Record Room 8t....ovuvvniiiininin.n .

held 010 ssmns s simns w5 e » @ prasmss s sam e ms 6 e

Previous Inspections.. .

ve+...., Dis rict/Additional District Judge.

By.
Datie s s cosmoss s s sosswiasnen ees sowssmnniess s ,
B s vus evipmen i E— vevenens; Pregiding Officer or Judge-in-okarge
Date...ccoviiieniiiiinininniinn
Serial number of Action taken
o Tabulated state- o istri
oo nform | “ment ofdof | Difecte noiset |- Ouers orano | Py, Disrit
7A, as the caso nott;ii_idffgl lzm- and again found.-| High Conrt, romedy
my be. g ) B defects.
1 2 3 4 5 -

V.B.—In column 2 each defect noted must be separately numbered. In column 8
numbers with reference to column 2 should only be noted. . ; ; : .
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Form No. (M) 8.7

Form for subnission to the High Court of CO"ﬁ('I'ential Tepért's*"'
Munsifs, etc., (rule 812).

(To be filled up entirely in: the. reporting’ officer’s own hand.)

regarding

. Name of officer reported on

1
2. Post held under reporting oflicer
with special powers, if any.

3. Total service as— : <

Munsif.
Subordinate Judge.

4. Period under observation of
reporting officer.

5. RRemarks asto quantity of work
disposed of. 4 f
Note 1.—The rtemarks should, it
possible, be supported by figures show-

ing the number of cases disposed of,
increase or decrease of arrears, ete.. -~

Note 2.—In judging of the adequacy .
or - otherwise of the outturn regard j -
should be had to the instructions in
rule 807, Vol. 1. If the numerical dis-
posal appear to be small, the features,
if any, present to explain it should be
noted. .

6. Remarks as to quality of judicial
work disposed of and @s 1o
promptitude of disposal.

Note I/.—lt should he noted whether
the remarks are hased on the reporting
Judge’s own knowledge of the oilicer's
work as the result of hearing a suffi-
cient number of appeals, or on intor-
mation obtained {rom other appellate
courts (name to he given) or on both

Note 2.—It should be noted whether
evidence is recorded properly, the offi-
cer has a grasp of facts and knowledge
of law and judgments are well reasoned
and not unduly long.

Note 3.—The number of regular and
miscellaneous appeals heard, together
with the percentages of such appeals,
confirmed, modified and reversed should
be shown here.

. Remarks as to administrative
work and ability.

«J

Remarks as to character or reputa-
tion. ;

8
Q. General remarks, 1f any

Station

Daleds i osoniss s intamgtond @« o  District Judge.

*Attention is invited to rules 812 and 813, Civil -Rules and Orders, V

ol.' 1



Form of Memo. from the District Judge to Munsif, Subordinate Judge, etc., and

vice versa.
Reply.
Memo. No. Memo No.
The . 19 . The 19,
From o : | From
The! The!
.To _ To ’

* THE! TrE!

Subject :—

]'Dlstrlct Judge or}Subordinate}Judge or Munsif.

FORM No. (M) 9(i).

8hort Form of memorandum from the District Judge to other judicial officers and
vice versa.

Memo. No.

FroM To

Dated , the , 19

Susiror :(—

(Size should be foo']séap cut into equal half to economise pé.per.)
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FORM No. (M) 10.

Requisition for records. .

No.
District

In the Co.urt. of - ) ab

CIVIL JURISDICTION.

Present :

Under the provisio.ns of Or. 13, r. 10(1), C. C. P..’_"/In the circumstances set forth

below§ it is hereby ordered that thet be réques’ced to
forward the record of sui’c/ca..se No. of : ‘ decided by

on the day of 19 , to this
Court byt

(Signature and office of Requiring Officer.)
Dated , ,

sWhere Court sends for record of its own motion.
tHere insert title of addressce.
$Here inscrt definite date.

§Ezamples.

(a) On an application by Bansi Dag, Plaintiff, for review or re-hearing 3 a copy of application annexed.

(b) On an application by Jagannath Saha, decree-holder, in exccution case No. of this Court ; a copy of applica-
tion annexed. ; 50t Hed e ol y ganalant od Liusn %

*a U
s
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FORM No. (M) 11.
Letter advising the despatch of a recoerd.

No.

From
To

Dated , the . 19
Sir,

"+ T have the honour to advise the despatch this day by' to your address of the
original record of the case, noted below, called for injreceived with your

No. .. , dated the ThiL g The parcel bears
the number and date of the letter enclosed therein, viz., No. , dated
the 19 . The return, duly signed, of the form

of acknowledgment annexed to the forwarding letter above quoted is requested.

: Yours faithfully,
1Here state method of despatch.

FORM No. (M) 12

Letter to accompany record.

No.
¥rom
To
Dated \ , the , 19
Sir,

1 have the hohour to forward /rcturn herewith by! the original record of the
case® noted on the margin, called for in/received with your
No. , dated the , 19

Your’s faithfully,

Memo. of Acknowledgment.

Received the record forwarded with letter No. , dated
the - , 19.., from the of "

(Signature and Designation of Receiving Officer.)
Dated ’ , the , 19

1Here state method of despatch.
1Note also on the margin the number of files and pages in each file.
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FORM No. (M) 13. ’

Charge Letter for District Ju&ge proceéding on Gircuit Duty.

District JupcE's Courr,

The of 19 .
Memo.

Shri , Judge of the District of ; , reports for the
information of , that he has this day made over charge of the
current duties of his office to , Subordinate Judge, for
the purpose of preceeding on circuit duties to

Delivered.

Judge.
Received.
Subordinate Judge.
No.
District Juvae’s CourT,
The - of 19
Memo.

Bhri 72 , Judge of the District of , reports
for the information of . ~, that he has
this day resumed charge of his office from
Subordinate Judge of

Received.

Judge.

Delivered. -

} Subb?di'naie Judgé.
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FORM No. (M) 14.

Form of letter from the District Judge to the Registrar of the High Court, regarding
the enrolment of Legal Practitioners.

No.

From

THE DISTRICT JUDGE OF
To

THE REGISTRAR,

High Court, Appellate Side, Calcutta.
Daled the 19

Sir,

I have the honour to forward the accompanying application, together with
its enclosures, presented by Shri , son of
Shri , for enrolment as a

Plea&ler/Mukhtar, entitling him to practise in the Civil and Criminal Courts of the
aistrict.
2. Under rule 830, Volume I, Civil Rules and Orders, a notice has been posted

in a conspicuous place of the Court-house here, and a copy is forwarded for publi-

cation in the High Court as required by the rules.

*3. The applicdnt- has been identified by Shri

a pleader of this Court.
Yours faithfully,

District Judge.

*Vide Note 1 to'Rule 830, Volume I.
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"FORM No. (M) 14A.

Form of application for admission as a Pleadef,/Mukhtar..

.

To .
THE REGISTRAR, HIGH COURT, APPELLATE SIDE, CALCUTTA.

(Through the District Judge................ )
Sir,

I request you to admit me as a........c... s ot suoion 51 o o e R LT B i g v (a)
and authorise me to practice as such in the district of . ........ ... 0oty )
fOT il Db S g T e, SR R il e S ()

i SRt i fien b e e e B e 1 8 i D CE by e B3 i
........................................ (d).

[3. I have served as a probationer with a pleader of the required
standing fori: o, ...y e (e) months.]

4. A stamp paper of the value of Rs. .................. (f) is submitted
herewith along with the following papers:— :

(2)
(11)
(227)
()
Yours faithfully,
D aled e s s e L L NTe bt S e Dl e B e i

Pohese e s il g U A iy Y Jrat A 2 b TR R S R R R i T e

Father’s name. .......c.... TR s e

(@) Write here “ Pleader ” or ¢ Mukhtar,”
(h) State the district.
() State the year for which cortificate is wantoed,

(d) Write here, in your own hand, whether or not you hold any appointment or
employment or are ongagad in any trads or busnoss, and if 59, tho oxact dato of ecceptance of
such appointmoent or of engagement in such trade or businoss,

(e) Write heroe 10 or 12 months, as tho cass may bo.
(f) State the valuo of the stamp papor filed. 2
[ ] Does not apply to persons applying for enrolmont as Mukhtars,
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FORM No. (M) 14-B.

Form, _f application for renewal of certificate or for permission to resume practice as
a Pleader/Mukhtar (see Rules 840 and 843, Vol. I.).

To
THE REGISTRAR, HIGH COURT, APPELLATE SIDE, CALCUTTA.

(Through the District Judge/Chief Judge, Court of Small Causes, Calcutta).

Sir,

1 request the permission of the Court to resume practice as a Pleader/Mulkhtar
TTOM s 6 5 svame e m s m oo o oe e o P ¥R s n ey o mn e (a).

2. .1 was enrolled as & Pleader/Mukhtar on.......c.c.. o iiaaas () and
last-renewed my certificate of practice for the year........................ (c).

My last renewed certificate is furnished herewith for inspection.

. 4. Two up-to-date certificates of character from two respectable persons are
" submitted herewith. .

Your’s faithfully,

(a) State when you desire to resumo practice.

(b) Give the date of your enrolment as a Pleader/Mukhtar by the High Court, as given in
your first certificate of practice.

(c) State the year for which your certificate of practice was last renewed.

(d) State here clearly how you have been occupied during the period of your suspension
from practice.

* Note 1.—If suspension from practice has been with the permission of the Court and at your

- request, give roference to the number and date of the Court’s order. In such cases one certificate

of character will do. If not, explain your failure to obtain tho permission of the Court and fur-

nish an affidavit (executed on a non-judicial impresscd stamp paper of proper value) in corrc-

boration of your explanation and stating that you have not practised as a Plcader/Mukhtar in
any court during the period for which you have not renewed your certificate.

Note 2.—If you suspended practice owing to your having held any appointment or engaged
yourself in any trade or business with or without the perimssion of tke Court, state tkLe date
thereof and furnish a certificte from your employer showing that you are no longer in his employ
and the date from which you ceased to be in his employment or adequate evidence of your hav-

ing severed connection with the trade or busiess in which you engaged youiteif.,
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FORM No. (M) 14-C. - o )
|
Form of application for permission to hold extraneous employment or to engage in

trade or business while practising as a Pleader/Mukhtar (see Rule 842, Vol. I.).

To
THE REGISTRAR, HIGH COURT, -APPELLATE SIDE, CALCUTTA-

(Through the District Judge/Chief Judge, Court of Small Causes, Calcutté,.)

Sir,

I request the permission of the High Court to hold an appointment as..........
.............. (a)/to engage myself in the trade or business of..... G R
.................................................... (b), while practisinfg as a
Pleader /Mukhtar. ’

.

2. The particulars of the appointment/trade /business are given below :—

........................................................................

................................................................

.......................................................... (c).
3. T have accepted /started or propose to accept/start: the appointmerit;/vbusiness/'
trade fTOm. . v e it (d).
4. My last renewed certificate is submitted herewith.
Your’s faithfully,
Neaes: 5 s e e e e s%rs
Address i i S et e s W ) o
Dated . B oo e foia s G VIR LG T T s
e e e P R 19

(a) and (b), Give the description of the appointment, trade or business.

(c) State here, in detail, () the nature of the appointment , trade or business, (i1) whkat
specific duties you will have to perform, (7¢7) what time you will have to devote to the appoint-
ment, etc., and at what hours of the day, (iv) if it is an appointment, whether it is a wholo time
appointment and what-salary it carries, (v) whethor the appointment, trade or bhusiness involves
touring and, if so, where and how often, (vi) the distance hetween your place of appointment,
trade or business and the court in which you practice and the mecans of communication.

Note—If it is an appointment in an educational or a like institution, furnish a routine of

your dutios countersignoed by the head of the ingtitution.” ~ ~

(d) Give the date.
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FORM No. (M) 15
Authority to the Collector to stay public sale of land

(Section 72, Civil Procedure Code.)

District
In the Court of at
Suit No., of 19 ./Exzecution case No.
(X
versus
of
To
Collector of
Sir,
In answer to your communication No. , dated

representing that the sale in execution of the decree in this suit of

of 19

Jland

situate within your district is objectionable, I have the honour to inform you that

you are authorized to make provision for the satisfaction of the said decree in the

manner recommended by you (on security to the amount of Rs.

decreed to the in the above suit, being given to

your satisfaction).*

Yours faithfully,

Judge.

C. P. Cod

*The bracketed portion has been omitted froin Form No. 42 of Appondix E, Schedule T,
e.
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’

FORM NO. (M) 16.

lector of the withdrawal from attachment of an estale or a share

fntimation to col
' of an estate.

E xecution Cuase No. of 19 .

inhabitant of
Decree-holder.

versus
inhabitant of
Judgment debtor.
Nq.
From
THE
To
THE COLLECTOR OF
Dated the : 19,
Sir,

With reference to the Notice dated the

forwarding a process of attachment issued in the abovementioned case, T have

the honour to inform you that the attachment has been withdrawn.

Yours faithfully,

(Signature and designation of Presiding Officer of the Court.
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FORM NO. (M) 17.
Ordor for transmission of summons for service in the jurisdiction of another court.

(Or. 5, r. 21, C. P. Code.)

District
In the Court of at
No. of 19
of Plaintiff
'vers.us-
of Defendant.
The : day of 19

Whereas it is stated that defendant/witness in the above suit is at present

residing ip

_ .. E It is ordered that a summons returnable on the , day
.of . 19 , be forwarded to the
Court of for service on the said defendant/witness with a

duplicate of this proceeding.

The court-fee of chargeable in respect to the summons has been

realized in this Court in stamps.

Dated i .19

ok Jadge,
26
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FORM NO. (M) 18.
o accompany return of summons (or nctice) of another co‘urt;' wh il
(Or. 5, r. 23, C. P. Code.)-
District
In the Court of ' at
Syit No. 19

of . Plaintiff,

versus '
of Defendant,
The day of 19,

Read proeeeding from the
forwarding
for service on’
in

Suit No. ‘ 3 of 19 of that court.

Read serving officer’s endorsement stating that the
and proof of the above having been duly taken

by me on the oath of or pfoof of the above having been duly made by the

~ declaration of

- and it is ordered
that the . be returned to the

o

with a copy of this proceeding.

~ Judge.

Note 1.—This form will bo applicable to procoss other than summons, the service of which may
haveo to be ei‘f_ected in tho same manner.

Note 2.—The attention of Judicial officors is drawn to tho proceduro prescribed by Or. 5, r.-19,
for the examination of the serving officor in the ovent of a summons (or notice) being
roturned unserved. [See also Order 41, rulo 14(1).]

Note 3.—In the case of procosses issued by the High Court the court causing servico ghall satisfy
itaolf that a valid service has beon mado or that thoro has boen a failure of sorvico an
shall append a certificate recording such opinion with tho roasons in caso of failure of

gorvice (Sce rule 79, Vol. I.)
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FORM NO. (M) 19.

Order for transmission of summions to be served on a public servant or soldier who is a
defendant ina su:t

(Or 5 rr. 27 and ’SC D. Code)

District

" In the Court of at

Suit No. “t. of 19

To » |
~Under the provisions of or. 5, 1. 27 (or 28, as the case may be), of the Code

>0vf : Civjl_z,Px"oce(‘h.lré,» 1908,_ a sﬁmxgon_s: 1 in_’(}qf)licate. is hergWith forwarded for

5ervxce on the defendant ‘

Wi o

. who is stated i s sarv ing e iles you. ' You are requested to céﬁse
a copy of the sa.ld summons to be served upon tho said defendant -and to
return the ori gmal to thisCourt sxg,ned by the sa,xd defendant, with a statement of

gervice endorsed there by you.

Judge.,
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FORM NO. (M) 20.
Order transmitting notices in intestate cases to be posted in other courts.
[Section 7, Regula;tion V.(Benéal) of 1799.]

'ORDER OF THE COURT OF THR DISTRICT OF

Present :
Mr.
_ Judge.
Case No. of 19
The : 19
In the matter of the estate of
the Ilate of ;
who died intestate on or
about the day of "
: 19 ,leaving

personal property.

Whereas it is necessary to affix notices at the spot where the property
was found, abt_the District Judge’s Court, and’ at the dwelling-house of the
abovenamed deceased, announcing that one year’s time will be allowed for
the appearance of the claimants and the heirs of the said deceased person,
it is therefore ordered that copies of the said notice, together with lists of the
- said properties of the abovenamed deccased, be, with a copy of this order,

orwarded to . '

in order that he may affix a copy of the said notice at the spot where the
property was found, and another copy at the dwelling-house of the abovenamed
deceased person, and, in the event of the said dwelling-house not being
known, at conspicious place in his Court-house, and that he will thereafter
" intimate to this Court that the said notice has been duly affixed ; and it is also
ordered that another copy of the said notice with another copy of this order be for-
warded to the! : :

in order that it may be hung up at the place of the death of the said deceased,
and that he do intimate to this Court that the said notice has been duly hung up. -

i T
Dated this day of in the year 19
District Judge.

IAssistant, Joint, or other Magistrate of the District.
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FORMS NOS. (M) 21 AND (M) 22— ABOLISHED.
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FORM NO. (M) 23.
Intimation to lower court of admission of appeal.

(Or. 41, r>13, C. P. Code.)
District
In the Court of the at
*Suit/Case No. of 18

To

You are hereby directed to take notice that
: the

in the above suit/case, has preferred an appeal to this
Court from the decree /order passed by you therein on the
day of 19
You are requested to send with al practicable despatch all material papers
in the suit.

Dated the » day of 19

Judye.
*Specify class of case.

XN. B.—This form may be usod in . ving intimation of and calling for fecords in all classes
of appeals. i -

FORM NO. (M) 24.
Certificate by officer holding a sale of the deficiency of price on a re-sale of property
by reason of the purchaser’s default.
(Or. 21, 7/71, C. P. Code.)
District
In the Court of at

Suit No. : of 19

Judgment- debtor,
Versus
Decree-holder.

Certificd that at the re-sale of the property in execution:of the decrce in -

the above-named suit, in consequence of default on the part of p
purchaser, there wasg a deficiency in the price of the said property amounting
toRs. . » and that the expenses attending such re-sale amounted
to Rs. making a total of Rs. , which sum
is recoverable from the defaulter.

Dated the day of 19

Officer holding the sale.
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FORM NO: (M) 25. ¢
arerh fo naliunern Bond to be given by receiver.

(Or. 40, r. 3, C. P. Code.)

District

In the Court of at .
Suit No. of 19 .|Execution Case No. of 19
of
versus
of
Know all mé_n by these presents that we,
and
~ . and TR ;
aré jointly and severally
bound to of the Court of
in Rs.: SN

to be paid to the said b B ke
or his successor in office for the txme bemg For which payment to be made
we bind ourselves, and each of us, in. the whole, our and each of our heirs,

executors, ‘and administrators, jointly and seVeraHy, by thesc presents.

Dated thisa-+ day of ]9
And whereas a plaint has been med in this Court by G
against

for the purpose of!

And whereas the said ,
‘has been appomted by order of the above-mentioned Court, to reccive the
‘rents and profits of the immovable property and to get in the outstandmg
movable property of v i
in the said ‘plaint named ;

Now,v thé'; condition of this ob]igation "is such, that - Jf the above-
bounden : ' 4 ‘

shall duly accounb for all and’ every the sum and sums of money w}nch he
shall s0 receive on account of the rents and proﬁts of the lmmovable property,
and in respect of the movable property, of the said

at such periods as the said Court shall appoint, and sha]l du]y pay the
balances which shall from time to time be certified to be due from him as
the said Court hath directed or shall hereafter dircct, then this obligation shall be

void, otherwise it shall remain in full force. .
Signed and delivered by the above-bounden in the presence of

1Here insert the object of suit.

Note.—If deposit of money is mado, the memorandum thereof should follow the terms of
the condition of the bond. d
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FORM NO. (M) 26.

Security bond to be given on order being made to stay oxocutlon of decree.
(Or. 41, r. 5, C. P. Code)

District
In the Court of at
- Plaintiff.
versus
Defendant.
To
This security bond on stay of execution of decree executed by
: witnesseth :—
That , the plaintiff in Suit No. of gy
_ having sued : , the defendant, in this Court and a decree
having been passed on the day of 19 in
favour of the plaintiff, and the defendant having preferred an appeal from

the said decree in the . Court, the said appeal is still,
pending. ; ‘

Now the plaintiff decree-holder having applied to execute the decree
the defendant has made an application praying for stay of execution and
has been called upon to furnish security. Accordingly I, of my own free- wﬂl stand
security to the extent of Rs. mortgaging . the properties
specxﬁed in the schedule hereunto annexed and covenant that if the decree _
of the first Court be confirmed or varied by the Appellate Court the said
~defendant shall duly act in accordance with the decree .of the Appellate
Court and shall pay whatever may be payable by him thereunder, and if he
should fail therein then any amount so payable shall be realized from the
properties hereby mortgaged, and if the proceeds of the sale of the said pro-
perties are msuﬂ‘iclent to pay the amount due, I and my legal representatives
will be prsonally liable to pay the balance. To this effect I execute this

security bond this day of 19
Schedule. ' .
Witnessed by LS a o e . . (Signed).

-1 it o vt Lirre AT tirh e o1t ©f o v 4 a5t 9 F
h24 4 I L,Ionzg ooty oy 130 il : TR 9 f20ei0t; 1 %
® ad » s 1o anisin



403
FORM No. (M) 27.
Security bond to be given during the pendency of appeal.

(Or. 41, . 6, C. P. Code.)

District
In the Court of at
’ Plaintify
versus
Defendant.
To
This security bond on stay of execution of decree executed by
witnesseth :—

That , the plaintiff in Suit- No. of 19 51
having sued , the defendant, in this Court and a decree
having been passed on the day of 19 ,
in favour of the plaintiff, and the defendant having preferrd an appeal from
the said decree in the Court, the said appeal is still pending.

Now the plaintiff decree-holder has applied for execution of the said decree

- and has been called upon to furnish security. Accordingly I, of my own free-will
stand security to the extent of Rs. : mortgaging the
properties specxﬁed in the schedule hereunto a.nnexed and covenant that if the
decree of the first Court be reversed or varied by the Appellate Court, the plaintiff
shall restore any property which may be or has been taken in execution of the said
decree and shall duly act in accordance with the decree of the Appellate Court and
shall pay whatever may be pa.yable by him thereunder, and if he should fail therein
then any amount so payable shall be realised from the propertles hereby mortgaged '
and if the proceeds of the sale of the said properties are insufficient to pay the
" amount due, I and my legal representatives will be personally liable to pay the

. balance. To this effect I execute this security bond this day of
19 ' :
_ Schedule.
Witnessed by ' (Signed).
1.
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FORM, No.: (M) 28.

ST SO

Security for costs of Appeal.
(Or. 41.r.10, C. P.Code.)

Districe

In the Court of at

Plaintif}.-

versus

Defendant.

To

This security bond for costs of appeal executed by
Wltnesseth —

This appellant hasg preferred an appeal from the decree in Suit No.
of 19 against the respondent, and has been called upon to
furnish security. Accordmg]y I, of my own frec-will, stand security for the costs
of the appeal, mortgaging the properties Specxﬁed in the schedule hereunto ‘annexed.
I shall not transfer the said properties or any part thereof, and in the event of any
default on the part of the appellant, I shall duly carry out any oxder that may be*
made- against me with regard to payment of the costs of appeal. Any amount’ so
payable shall be realised from the ‘properties hereby mortgaged, and if the proceeds
of the sale of the said propertics are insufficient to pay the amount due, I and my’
legal representat.lves will be personally liable to pay, the. balance. To this eﬁ"cct
I execute this securlty bond thxs ‘ ' day of = w0 19

Schedule. -

Witnessed by
1

'(Signq.(_l‘).
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FORM No. (M) 29.
Bond for safe custody of movable property attached and left in charge ot any person
and sureties.

[Or. 214, rr. 3(a) and 5.]

In the Court of at

Civil Suit No. of

A. B. of
- against
C. D. of
Know all men ‘bvy these presents that we, I. J. of . , cte.,
and K. L. of , etc., and M.N. of , cte., are
jointly and severally bound to the Judge of the Court of -
in Rupees to be paid to the said Judge, for which payment

to be made we bind ourselves, and cach of us, in the whole, our and ecach of our -
heirs, executors and administrators, jointly and sevemﬂy by these presents.
Dated this d(LJ of 19

" And whereas the movable proper ty/hvestock specxﬁed in the schedule hercunto
annexed has been attached under a warrant from the said Court, dated the

day of - ‘ - 19 ,  in execution of a decree
in favour of - in suit No. _ of 19
on the file of and the said property has been left in the charge

of the said I. J.

Now the condmon of this obhgatlon is that, 1f the above bounden 1. J. shall
duly account for any loss, which the owner of the property/live stock may suffer
due to wilful negligence of the bounden and produce when required hefore the said
Court all and every the property/livestock aforesaid [and shall properly maintain
and take due care of the livestock aforesaid] and shall obey any further order of

the Court in respect thereof, then this obligation shall be void : otherwise it shall
Temain in full force and be enforceable against the above bounden I.J. in the

execution proceedings.
5 R
K.L.
M.N.

Signed and delivered by the above
- bounden in the presence of
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FORM No. (M) 30.

Bond from appointed guardian.

(Section 34 of the Guardians and Wards Act, VIII of 1890)

Know all men by these presents that I (1)

(2) of , of

i , am held and firmly bound to (3)
the District Judge of : , in the sum of
Rs.. P , to be paid to the said (3)

or to his successors in office, and we (4)

, son of , of
, and (4) ' , son of
ehtal 3 ', are jointlyand |
geverally held and firmly bound to the said (3) ; - o
in the sum of Rs. - ri , to be paid to the said
(3‘) ' ; or to his successors in oﬁidé; “for the
payment of Whlch the said sum of Rs. ) to be

faithfully a.nd truly made, I, the above bounden (1)
: ' ‘ , bind myself, my heirs, executors, admierstrators
and representatives, and for the payment of the sa.i&_éum of Rs. . ‘
we the above bounden (4)
s A ' bind

ourselves and each of us jointly and severally, and our and each of our héirs,
executors, administrators, and representatlves firmly by these presents Signed
by ourselves and sealed with our respective seals this o
. day of - . 19

Whereas by an order of the Court of the sttnct Judge of

made on the 3 da.y of "~
- under section 7 of the Guardians and Wards Act

(VIII of 1890) the above named (1) has, - sub-
ject to his entering into a bond in Rs. v as the case with

(1) Name of guardian.

(2) Son or daughter, a8 the case may be.
(3) Name of District Judge.

(4) Names of sureties.
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(6) sureties in the same sum (or sum of Rs.

as the cése may be), been appointed guardian <_)§_ the px_'operty movable and

immovable of (6) minor son of

And whereas the said j 1) has agreed
to enter into the above-written bond and the said 4) and

4) have agreed to enter into the above .
written bond as sureties for the said (1) Now the
condition of the above-written bond is such that if the said (1) do

and shall justly and truly account whenever called upon to do so, for what he may
receive in respect of the property of the said (6) '
and do and shall carefully observe, perform, and keep all orders and directions of
the said Court of the District Judge of touching
"or concerning the estate and effects of the said minor and his prbper’oy and touching
_and concerning all such monies and estates as he, the said (1)
, shall receive as such guardian as aforesaid and in all

things conduct himself properly, then the above-written bond or obligation shall

be void and of no effect, otherwise the same shall remain in full force and virtue.

Signed and sealed by the 7 _
" Seal

abovenamed (7)——

. Seal,

in the presence of l
- Beal.

(5) Number of sureties.
(8) Here state the name of minor.
(7) Name of guardian and sureties.
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FORM No. (M) 31.

Form under the Criminal Procedure Gode.

Bond for the appearance of a person before a Magistrate’s Court in -connection with
' an offence committed before a Civil Court.

(Section 476 of the Code of Criminal Procedure.)

(1) " of (2) v ' having been brought before
the Court of (3) in a proceedfng under sectlon 476,
Criminal Procedure Code, regarding the offence of _ and reqmred to
give sccunty for my attendance in the Court of the Maglstrate of
do bind myself to attend at the Court of the said Mag:stmte on the | ‘ dézy‘
of . 19 , and on such ot;her day as I may be reqmred

to attend, and in case of my making default herein, I bmd myself to forfeit to Govern-

‘ment, the sur of Rs.

Dated this - Vda;.y of : = F e

(Signature).

(4)

" - that he shall attend at

for the abqve said
in the Court of ~on (5)

further to answer the charge pendmo against him ; and in case of his making default

therein (6) to forfeit to Government, the sum of Rupees

Dated this “day of 19

(1) Name.
(2) Place. ) '
(3) Name of officer and designation of Court.

(4) I horcby doc]are myso]f (or we jointly and severally declare ourselves, and eac
surety (or sureties).
(5) The day of next (or on such day as he may horonfter be mquxrad to- atbend)

(6) I horoby bind myself (or wo hereby bind ourselves. - £
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FORM No. (M) 32.

Form of descriptive roll of lunatics.

N.B.—The ultimate responsibilily for tho preparation of this form rests with the committ-
ing officer, who must see that tho roquisito inforination is supplied by tho Folico and tho Medical
Officer without undue delay.

(Lf any of the particulars in this statement are not known, the Jact showld be so stated.)

(Entries to be made by the Police alone.)

.
) Married
Name of patient in Father’s namo. Race. |Casto. | Reli- | Sox. | Ago. or
full. gion. single.

]

8

&}

w
SN
)]
RN
~1

2. Marks ‘whereby* the patient may be 2.

2 identified. : C,

3. Condition of life and previous occupa- 3.
tion (if any).

4. Place of birth, recent place of abode 4.

or domicile and length of residence - Birth place. Rocent abode.
in each. :
’ 1 2
Village.
Police-station.

District. T
Length of residence. : :

'C'(

Whether homeless or living with 5.
relatives.* ‘ ~

6. Duration of existing attack. 6.

7. Whether the present attack is the first 7.
attack of insanity or not. ’

8. Mode of life, habits and insanc acts 8.
(with dates) or other reasons for
detention.t sy,

9. In the case of a criminal. lunatic, 9.
the nature of the crime (with
dates) and the detailed circums-
tances under which it wascommit-
ted. The section under which the
lunatic was charged and the result
of the trial should also be stated in
addition to any other - particulars.

*This heading should show the names and addresses of tho relatives or persons logally bound
to maintain the lunatic (if any) and whether they are able and willing to take chargo of him or
to bear the cost of his maintenanco in tho asylum and, 1f not, why not. )

tA statoment of any ascertainable facts which may throw light on his past or prosent condi-
tion i8 required. ' R f
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10. Suppose excitinig cause of present  10.

attack.*
11. Duration and nature of any previous 11.°
attack. R
12. Age (if known) at onset of first 12.
attack.
13. Supposed cause of insanity.t 13.
14, Whether suicidal. 14.
156. . Whether dangerous to others.i  15.
16. Whether any member of patient’s 186. P ' .
family has been or is affected with
insanity.
i Signature and designation of Police or other Compiling Officer
- Date

sUnder this heading should be stated whether the lunatic suffered from loss of property, loss of relatives, domestic
trouble, or ill-health immediately before the attack.

$State here whether he i3 addicated to any aplxits or drugs, and, if so, for how long he has been 80 addicted and
what I8 the quantity habltually taken; also whether he is & member of any particular religious or political mclety.

+Unless the answer Is in the negative or “not known’’ a detailed statement of this shall invariably be furnished-
Such answers as “possibly,’’ “‘sald to be”’ "m;sy be’’ or “yes’’ only are prohibited.

s

(Entries to be made by Medical Officer alone.)

Period under observation.

State of bodily health.*

Symptoms exhibited.

Whether subject to epilepsy or any other kind of fits or any other disease’
Whether suicidal.f

Whether dangerous to others.{

. .

= R

Signature and designation of Medical Officer.

- Date

sThe general health of the patient as well as any abnormality of feature or development should be entered.
It is desirable that special mention be made whether the patient is, or is not, suffering from tubercular disease.

4Unless the answer is in the negative.or “pat known'’ a _defglled statement of this shall invariably be furnished
Forwarded to the Superintendent of the Lunatic Asylum at .
Magistrate.
Date
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FORM No. (M) 33.
Court’s Certificates.

(To be given to Government or Local Fund Servants who attend Court as witnesses.)

~ Court of the -
Certified that! 2appeared  befere
me as‘awitne’ss on behalf of - n a civil/criminal case for
days from o in his
capacity to depose to facts within his3 knowledge,
and that he has been paid* the undermentioned allowances :—
Rs.
As travelling allowance
As. subsistance allowanoce i o
Prestding Officer of the Court.
Date
1. Name
2. - Designation

3. Here State whether official or private
4. If nothing is paid under either head, it should be clearly stated.

Note—In granting this certificato regard should bo had to rule 601, Volume 1.

27



Statement to be submitted with ~é'p"§lica'tion3 for addition to the Judicial staff.

[
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FORM No. (M) 34.

AL

Pending files

Civil Original

Court. Title. Moncy. Rent. Other suits. Ren;x\rks. .
1 2 3 4 ‘s 6 ..
i Over Over . Over Over
Total. one Total. one Total. one Total. one
year. year. year.

T oyear,

(T

. The number of cases pending for final
heard, or pending for judgment to be shown i

decree, stayed by Appellate Court, pending
n Remarks column.

2. Ifthe District Judgesor Additional Judges have any Probate, or Land

pending, a note is to be made to that eM2ct Zivingz flgures according

Pending files :

Civil Appellate.

nd Acqulsition or Tnsolvency cases
to ycar of Institution, in the Remarks column

Court. Y Title. Money. Rent. Xemarks.
1 - 3 4 5 8
Over Over Over
Total. one Total. one Total. one
year. year. ) year.

From Sub-Judge

From Munsif ..

1. In the case of District Judges’ and Additional District ;Ttl(lgcs' courts the n
of Subordinate Judges to be shown separately.

2. Groups of analogous appeals to be mentioned in the Remarks column,

umber of appeals from declslons

with Commissioner, part
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JADRY *3) C. % pea

Disposals : Civil.

}l Original, ™ Appellate.
/ 5 — Totnl,
/ Name of Number of :
Court.]  Presiding " days © cnhcl)vt:ms Tg;nl 4
Oficer. cmployed. E :, » 410 6. ’ 5 S C_Olumns B
Y = g = :E_j g 5 S to 10. =
| 5 | 5 = & = | & &
i 1 2 3 4 5 6 7 8 9 10 11 12
Contestcd
Unco_nt,ested
1; "Probate and section 92 suits to be shown as title but indicated in Remarks column.
2. Appeals from decisions of Subordinate Judges to be separately shown.
D.
Pending file : Ctiminal (Original and Appeliate, etc.)
Sessions cases. Appeals. I Revision,
Court. R ks
. Prosecu- Tefans ) Over Over cmar
Section. tion wltnesses, | Total. onc Total. one
witnesses. ik month, ' month,
1 ° 3 4’ 5 8 7 8 b 9
E.
Disposals : Criminal. f i e B
rsésslons cases, Appeals. Revision.
T I{\"anlm of Nunl\ber ; s 5 8 &
ourt. residing | od days ) Contested emarks
Officer.” | employed. | Plea of|  Con- Dlamles., | or it DU | i
guilty. | tested. marily. ogg;gg?‘ll' marily. issued.
1 2 3 4 5 6 v 8 9 10
T Teememmome e
N;f;;n caae‘: t;;'\appllcatlons for the appointment or retention Additional Judges figures should be
furnish orms A, B, C,'D and E, jn th i 1
of Munsifs in Forms &' uha ¢ 0se of Additional Subor udge# Forms A, B and C and In thgso

T s ————g"
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Form No. (M)35A.

Form of license for pleaders’ and Mukhteaﬁ’ clerks.

" LICENSE. i
(Not transferable.)
No. A
This i8 £0 AULHOTIBO. . v v vvereeesnosaneasssssssotnnacessnessencccsssncnns
o & R PRI T e O b AR R of villagé. ... ..uveesbins 2
thana: o e i Vet e dd vedh s sl v i st district. = hh SakEae s 5 now
residing 8b....ceeeeeecrensiieiiniaer ittt to act as the licensed clerk
OF . v e s s %t 5 F o ve e Sle e HE o mie 4085 pleader /mukhtear, during the year........
Do i v vvidfain ins nimanann e | 19 Licensing Authority
To be produced when required and returned for renewal Ol..............oes .
FORM No. (M)36
Space for
court-fee stamp.
Apblication for lnspeétion of Record.
District
In the Court of/Record room : at
l:);;;rip.uon';)f case. Number. fenr, V’xme of tl}%aé’éi‘i‘iﬁ?ﬁgggﬁw who will
: : R " Signature of Pleader|Advocate. ;
Dated a9 3 AL et B0 oupiif Vg

fimate i~
2 T

|
!
|

SR
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FORM No.(M)36A.—
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FORM No. (M)37.
Annual statément of records foceived in the record room.

To be compiled monthly.

Names of Courts. “Total
number of
Year19 . crgicxg-r((llsrr:);
all Courts
monthly:
January R o
Fcebruary
March W i,
April ., . B et
May iy %
June
July
August
September - -
October
November o
December v %
Annual totals of records receei- i i raaan
ved from each Court.
'GRAND TOTAT OF RECORDS RE- G N o 50 O BN
CEIVED FOR THE YEAR.

Note.—This Statement will show at a glance the Total No. of Records recelved monthly. Court by Court,
the Annual Total, Court by Court and the Grand Annual Total. Tt can be secn at once whether the Records are
coming in regularly, it affords a check on the suitability of the dates fixed for transmission and as to whether the
distribution of work in the Record Room I8 the bekt that can be made. 1t will also be useful for purposes of com-
parison with previous year figures. Being compiled monthly it is more likely to be accurate than the annual
compilation and the information will always be ready, thus saving the staff the work of compilation when the

information is required.

FORM No. (M)38.

Index to pian.

Letter of alphabet. Records of Court. From year to year. Room No.
1 2 3 4

Rack No.
5
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FORM No. (M)39.

Index sheet for racks.

Room No. Rack No.
Name of Court to which Records belong. B ‘Name of Court to which Records belong.
Nature of Records. Shelf Nos. 5 Nature of Records.
e e e e AN : s ! ’ . e S
1
- - 2
3
4
5
6
7
S
0
10
-Quarter and year of disposal. Naturc and files of “| . Quarter and year when Quarter and year o
i g records. destruction due. destruction.

'

1 - 8 O evrivters mmecom - . b S e, 4 .
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FORM No. (M)40.

' Defoct Roport. "'

District Judge’s record-room.

Begs to repoort that on examining the undermentioned records, the following

defects* are found :

Particulars of the record.

Defects or irregularities found
with definite particulars. °

How to be remedicd.

District.
The .

Or_der--

No.

Send in original to the

Record-keeper

#See Noto 3 to rule 426 Vol. L.

R.D._, dated

~ of the.
for enquiry and report on the reverse.

" Record-room clerk.

19

Court of

Judge in charge.
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FORM No. (M)41.

Form to be used on front flat board for indexing bundles of records.

Rack.
Shelf.
NAME OF COURT.
Class of Record.

Years of decision 19%*
B papers to be destroyed 19%*
C papers to be destroyed 19**
D papers to be destroyed 19%*
19%*

E papers to be destroyed

Note.—On the blank portion of thi
Fiti G e e bl “cp& i not,cdl. s form, the numbers of records romoved and the dates of thelr removal and
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* FORM No. (M)42.

_ Index to.indox register or despatch list.

Date. Serial No Court. Period. R"gm;,}"'\f}"_a"d Remarka.

1 2 3 4 5 6

FORM No. (M)43. 5
Removal slip for documents and records.
I~ - '

: Number, date, - g "
Dnt&gi;]e. Name of Court. No. chs?.”c or Date of disposal. a(r)\rdddoccsgrrxilxztlign }:&rc\»rggfor‘)/%

1 2 3 4 5 6

Note.—Column 5 will be used for documcnlé'oixly.:
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FORM No. (M)44.

Reminder post card.

Please return Record of Suit/Case No. . of 19
sent to you on the 19 or state—
(1) the purpose for which you are retaining it, and 5

(2) the approximate date on which you will return it.

Dute (Signature.)

FORM No. (M)45.

Reminder List.

The following rccords despatched on the have not been
received back.
" Number of |{Number o { the If not returned, state -
Cobsecutive : Date of Date of & o Meghuiins Remarks,
the record case for which S reason and give pro- h )
number. called for. called for. transmission.| return. bable date of return. ifany.
1 2 3 4 5 6 7
Memo.
Forwarded in original to the with the request that he will return

the same, after filling up columns 5, 6 or 7.  All other records sent and now done
with, should also be forthwith returned. ’

. Record-keeper. Judge tn charge.

i i
N.‘B.—T}Auia‘boA\'e list should be sent every two months to Courts who have Jailed to relurn records.
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FORM No. (M)46.

Index to guard file.

" Date of
Inspection.

1

By whom.

e

Page.

Date of
Inspection.

1

By whom.

2

Page.

3

Date of
nspection.

i

By whom.

2

- Page.




FORM No. (M) 47.

Progross Report.

Stalement of work done by the record-room slaff during the Ist half|2nd half of

19

423
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Name of officer.

Record-keeper.

Submitted.

The

Judge in charge.
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FORM No. (M) 48.

Receipt granted by the Court for deposit of rent.

(Seét.ion 62 of the Bengal Tenancy Act, VIII of 1885.)

GETSY LT TECE SNETe 7w T |

(zeTtg 2[@PFe ¥ Sbbe AMAT b FZCT G 49 1)

=T IS

ATTZ Svbe AT b ARG oY 4=E 7[R
fafvs @@z ' ' 7 ofde @T  deEl
S TR T /TG o AEMDE wAdiE ZRAhEg, 9 @Ee 9 SwEred ol 2209y
A Ta

B «EmNG @ {Stm WEES FEcl wiEer), weaw I3 ofEtm oem wttery @ ffafie
B :
FET @ GMETs WS TIAT |

@ TE | W
@re T S 8 (@ & A TIA ﬁgﬁ? RS AT | e @B B
ot wifEs iz AAf3wT | i @M fds 720
g |
77 ot |
N 2 O 8 «
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" FORM No. (M) 49. "

Notification of receipt by the Court of deposits made.

(Sectlom bl and 62 of the Bengal Tenancy Act, VIII of 1885, as amended by Bengal
Act 1V of 1928).

[Section 63, clause (it) of Act VIII of 1885.]
Sphe AT b IRCT U 8 bR ERAN WWETS B 9IRS 2ea g |
(>vbe AR b WIRGE GO AT > T L)

& IS | asE @ T T3rers @ 9sfEfis

Sificd Iroelts 2@ o (Sbbe MR ) WREW O 8 eR AT fRetaTe @ wivEcs
frifafys Brel Twd @RES 2N

&> HEFIC QRS T S o
(1) oreadi (f8) 7=
: wHtTsFifE oets A | s
QHATTS e—rﬂm.ﬁmm pise .
E_rﬁxau 3 ITEA | RiECiCE 3]%?}(2:3 zf"]‘(a? TET |
dfetn @ @ el
Afacga shem sirntvz‘ —‘rta Q
cratfieas w31 | @¥we @ ofe T
gt tetm w1 -
g SrEfersa
> Y 9 8 & o
stfag
Ty |

Note.—Form on the reverse as in (P)1—A and at the top of the front page as in (P}1
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FORM No. (M) 50. -

Receipt of péyment into Court by defendant of rent due.
(Section 152 of the Bengal Tenancy Act, VIII of 1885.)
A7 At 2SI FEF AMETS FEAMS 26 I |

(FFTeTh 2[OrER TR Svbe MET b FMEEE SR 4 1)

_[AMIETS |

=
AT Oy IEd qQQ AR AT
i
933
rfeart o
@y SAwe  crewEm rfeaid -
N Ffirerg @ oFR @S N FAR G AR SR T
BrE 9 Ry, 8%
AW.‘“ ‘ U bret e wifde SRR

weqd ¥7 2[FP] F SR A BT BT G GFAT IET 45T 22ANT |

stfag
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. FORM Ne. (M) 51.
Proo? of debt : General form.
(Section 49 of the Provincial Insolvency Act, V of 1920.)
In the Court of the Distriét Judge/Subordinate Judge at
Insolvency Application No. of 19

Applicant.

In the ma.tterA of No. (a) I, l of (b)
make oath and say (or solemnly and- sincerely afirm and
declare) :—

1. That the said was/ were at the date of the petition, wviz.
the day of 19 and still is/are justly and
truly indebted to me in the sum of Rs. a. P. for(c)
as shown by the account endorsed hereon (or the following account) wiz., for which
sum or any part thereof I say that I have not, nor hath or
any.person by order to fny aknowledge or belief for

use had or received any manner of satisfaction or

* security whatsoever save and except the following (d).

5 23 Sworn at
Admitted to vote for Rs. .
this  day of Deponent’s
Judge or Official Receiver. Signature.
before me.
Cemmissioner.

(a) Here insert humber given in the notice.-
(6) Address in Full.

(c) State consideration and specify the vouchers (if any) in support of the claim.
(d) Here details of securities, bills, or the like.

28
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FORM No. (M} 52.
Proof of debt of workmen.
(Section 49 of the Provincial Insolvency Act, V of 1920.)

In the Court of the District Judge/Subordinate Judge at

Insolvency Application No. of 19
Applicant.
I(a) of(b) make oath and say or

(solemnly and sincerely affirm and declare) :—

*. That (c) was/were at the date of the adjudication
viz., the day of of 19. and still am/are justly and truly
indebted to the several persohs whose names, addresses and descriptions appear
in the schedule endorsed hereon in sums severally set against their names in
the sixth column of such schedule for wages due to them respectively as workmen
or others in (d) in respect of services rendered by them res-
pectively (e) : during such period before the date of the receiving order
as are set out against their respective names in the fifth column of such schedule,
for which said sums, or any part thereof, I say that they have not nor hath any

of them had or received any manner of satisfaction or security whatsoever.

Sworn at
Admitted to vote for Rs. 1 , '
>this day of Deponent’
Judge or Official Receiver. Signature.
before me t
Commissioner.

(e) Fill in full name, address and occupation of deponent.

(b) The abovenamed debtor or the foreman of tho abovenamed debtor, or on behalf of the
workmen and others employed by the abovenamed debtor.

(c) “‘I’’ or‘‘the said"".
(d) “My employ’’ or “the employ of the abovenamed debtor™.
(¢) “Me”" or “‘the abovenamed debtor’. i



" 429
FORM. No. (M) 53
Lisf of creditors for use at meeting held for consideration of composition or scheme.

‘[Section 38(2) of the Provincial Insolvency Act, V of 1920.]

" In the Court of the District Judge/Subordinate J udge at

In the matter of Insolvency Application No. of 19
Applicant.
Meeting held at this day of 19 .
’ Here state as to each creditor
No wli;?::e of,f:.lil :::d }:1:;1: whether he voted and, if so, Amount of Amou_mt of
* P a.dml o Shtad _whether prersonally or by assets, admitted
: pleader. proof.
Total

ARéQUired nunmber of Majority
Required value - Rs.
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HIGH COURT FORM No. (M) 54.

S

Applicatien tor usgent/Qrdinary copy.
Space for ‘ _One annd __(urt fee stamps on application. exf)ggfg oi;c:rfoe

goarching foo.

Tywwo annas®

s

In the Court of

It is requested th

mentioned case which was disposed of on
Pho following stamp-ehaots and 8

#*In Bengel only.

Serial No.

...............................................

ot one certified/uncertified cOpy of each

...................

tamps are med nerewith :—

of the documents in the undér-
Jis still pending.may'be furnished.,

gz inp-sheot at 4 BS. ]

4 as.

Court:fee stampé at

Stamps for authentica-
~ tion.

Class of oase, Narmes of Date of final decre e Description of Object of copy if
number and year. parties, | or order, if passed. documents with applicant is not
; date where neces- | partyor his Pleader
8ary. JAdvocate.
Date. Signature of applicant.
Rs. a.
Office Report. - Estimate costs (excluding what Estimated Stamp, etc.,
The copy will cover.. .. has been filed)— notified on—
........ English folios | ... .stamp-sheets at 4 &s. Applicant’s signature.
...... Vernacular folios. | ... _Court-fee stamps at 4 as. Estimated - stamps, eto.,
folioe. supplied on—
Searching fee is/ is not | Stamps for authentication Applicant’s signature.
required. Extra stamp for urgency Extra stamps,  etc.,
Searching fee in stamps - notified on— :
_— Applicant’s signature.
Date Total :
Clerk. —_—
Head Comparing Clerk. Extra stamps, etc.,

....Extra stam;')-sheets at 4as8.

" Extra court-fee stamps at 4as
Extra stamps for authentica-

tion,

~ Total
Date

Head Comparing Clerk.

sxz)plied on—
pplicant’s signature.
Record received on

Copy will be ready oD..--

Copy actually ready on..

Copy delivered on... i

—1
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431"

o S =

e 7 Serial No.

1

Receiveci an ai)plicat,ion for copy bearing the above number. To attend for estimate

[} o P & s S amaieese 0 Wia B W 0 Feoecsesassssessene . . ) .

Estimated stamps and stamp-sheets valued at Rs. a. . suppliod.
s sl s i s ol S 6 s o § W W W3 Y e

Extra stamps and st,amp-éheet,s valued at Rs. a. supplied
OBt s i 2 s ER R L wiiie R B R EE B S .

To attend for COPY OMlu .o overncrrararasnsasnonaneenenrsssees
Date. ..... R i o Bncd B S SIS EB S e Head Comparing Clerk.

(On the reverse.)

Received copy with.........c..ts unused stamp-sheets at 4 as. and........ i
stamps valued at Rs. a.
Date. . .. ' Applicant.

Initials of the clerks

: ; Date and hour of | Date and hour of
hgndhng t:gn ‘a.ppllc&- receipt, passing on, To whom passed on,

Note.—The application will not be considered complete until stamps and costs have been
supplied in full which must be done within three days of the notification of the estimato.

All enquiries and complaints shall be accompanied by the counterfoil. It will be given up
when the copy is delivered.:
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“+ (On the reverse).

Initials of the
clerks handling

the application,

Date and hour of Date and hour of
recelpt. passingfon,

To whom passed on.
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FORM_ No. (M) 56

- Part L. Part 11.

S

Form of demand by debtor for the . . Particulars concerning a loan.

supply of particulars cbncerning a

loan.

[Sec. 7(I) of the Bengal Money-lenders
Act, Beng. Act VII of 1933.]

~ Name of money-lender—

Address—

Under section 7(Z) of the Bengal
Money-lenders Act, 1933 (Ben. Act
VII of 1933), I request the following
particulars concerning any loan or
loans made by you to me on which any

amount is at present outstanding.

Signature of debtor—
Address—

Dwe;

i
H
b
t
t

N2
N

L~K%%%%%%%%%%ﬁ%%%@%%%%%%%%

(S
0.

2|

2
N

PR PRRRE PR B B AR FR R R RBR B B

:

[Sec. 7(1) of the Bengal Money Lenders .
Act, Beng. Act VII of 1933.]

Name of debtor—
Address—

Date of demand for
particulars—

1. Date of loan—

2. Amount of loan—

3. Rate of interest per annum (state
whether simple or compound,
and if compound what the
period of rest is)—

4. Total repayments made by the
debtor up to date—

(a) Principal
(b) Interest
(c) Total

5. Amount- outstanding on the date

on which information is given :—
(@) Princial
(b) Interest
(c) Total

6. Any special conditions on which
the loan has been made—
Signature of nwney;lender—-
Address—

Date—

N.B.—The above particulars should
be furnished regarding each and every
loan on which any amount is out-
standing, and it will be understood
that no amount save what is entered
in the particulars furnished is due from
the debtor at the date on which the
information is supplied by the money-
lender.

The money-lender may retain the
portion marked Part I and return
Part II to the debtor after filling in
the requisite details. '



