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CI-LU' TE l{ 31. 

C00!TROL O VER COURTS, RET UR~;S A1\O LAPS ED DE POSITS. 

I. CO:-! rROL OV ER S Uil ORDI NX[E COURTS. 

Rcstlon s ~ t; i l i : y. 

70'.). Every J udsc i:i r ... . .:.pnll!-ibll! i"o;' a ll payments o f (kpl .... ~ i l$ made o n hi s 
c.: rt i i ic lt~ or under h:5 o!"d-!j"~ . ftl '; lC ~asc 0f r..:,::cip ~ s and payments o f pett y o r 
B deposits no ,jel'-l:l·.;d ch:!ck i':i ":: ., .:-rL'isL'd o\er hi s procccJ in f s, the a CCO lllllS w hi ch 
he is required to rend..;r or tl!t.:s..:: show ing loteds o nl y. 111 t he C:1SC of A deposit s, 
however, a ll s lims rec~ivcd, a :~d not p~ id Oli t duri ng t he mo nt h in which they have 
bC..! ll rece ived, a no 1;1: balance o r stich 01' l h.; ~ t.! deposits a:; hav!.! been pa rtl y paid 
ou l, must be repo n ed 10 til ,:: D i:-: tri ... :{ JLtJg.: , and mu st bL.: in cl ud ed in th at a nke r' s 
accounts, a nd in h is !"du rn !o t! lC /\CCOllJlI1I1t -GC!1cr~d . 

• l'>lul!'. - If l n ~ O i:,.[! i-:t J uJ:,;·:! ,hinks it absohndJ' ll':"::!:':-.:Iry, h~ 1ll :IY Jd...:g:Hc th e du l),o f 
Jl : l ss i :1~ch"l:1!ls to Ill'! chicf l11; n i s l '~1 i.ll o:ii:·.; r u i" his emu" , ,l rd p i:!.c'.! a;IY of tile omcers s ubord i­
nat e to him ill ch?r!;,: of aCCOll:1ts, in the 0;:: 111'; way ,h ~ Deputy Colk.::wr is placed in ch<l r£c o f 
:\ treasL1I'}', b'.I t on rile d j:,tincI 1I 1l(krs t ~!·.ding t ;~ a t the D ist r ic t J ud ge w ill not be r<!licvcd o f the 
rc:s ;,oJlsibilily for the due :!ccolll1t ing of <!I I money received and paid . All retu rns will be signed 
by the Distric t Judg~. (Accoun tan t·Gener.d's No. 1.:1- I·A, dated 26(11 April, ISf{ I). 

Dd fy R~t i.:rn of SlllJordin~te Court. 

7:0. Evcry..::.h!.y, after til e Tr..:asi..iI"Y A d vice ll::!.s b~c n received , nntl the D.::posit 
:\l1d ot her reg i st~rs h a ..... e bee n writtell up and c becked w ith it ~ two statcment s 
sl10wing l ilt,! t ransac ti o ns of the cLue to w:lidl it re~e rs sha ll be pre p~lred by the 
Judgc-in-c!n rgc and f0 i'Wa rdco to the D is iriL' t J udge . The fi rs t or these sta tem ents 
iFonn No. (A) 10J S l1 ~il show the total Hin0 unt of i.h.:: (: n trics ill t h ~ Dcrosi t Rcgi::. lc rs 
a nd the to ta ls of a ll at h ..: r tnl!1sact io !1 s bro ugh t o n the Rcg i ~tcl's (see rule 746) . 
T he sCl'ond sIHl. !I ~~ n n cx t r~\f;t f:'om Part I or .ht: Resis te r of D~ po5 i t5 R;::pa id 
[Form No . (A) I j J, ~ i ving t il.! p l1n:CL:i;t.:) o r r cp1 ~;m ~ilts 0 11 :lC":\J unt of dc posi ts 
received dui'ing prev i o~ls lll o!lti lS. A! tile ('vut 01 th~ fir :)l ~ ta t":: ! ji ": llt the Judge-ill­
clu.rg.:; sha ll certi ry " that h.} h:1<; Gxa.m! ncd the R eg iste r.:; o f B Deposits a nd 
fOll .l d the a t) )::: writ t.::n u :) -! ~> .L\t·.! and to b..: in ord~r n . 

Nole I. - I t wi ll b(;! 'Jb5:rv.:J dlat 111"=5': r~!il:"ll~ a:-~ i ~1 :e.nd.;d to c , hib il aC:lia l rcc·;;:pts an u 
payments, alid that !hey arc Ih .!r~ rJrc II.) l"c I:o:npi ted fro::1 the Dept' sit Rcgisfc l' and no t from 
n;gisters of Ch~!a:iS and r ayment 0:<':::-5. 

Note 2 .-Th~ subord inate Court;; rcfcrr:::d to in I' ul..:s 709 and 7 10 an;: those which keep 
thei r own aCI,:ounts and the 3CCotl1lts of utiler Courts as \\".; 11 , ri.le rLl I:::: G::i t (Aet.·O tmta:lt-Gem.:r:l.l's 
No. 141·A, dated 2 6th A pr il, 1S81). 

No!e 3.-T he a d vicl!s of the [)3Y!l1~n(s of dcP03its :!ppcrt3in ing, to the subord ina te Courts 
a t the sadar station shou ld l>~ issud from the Dist rict J udge's Cour t (Accountant-Gene ra l's 
No. 141 -.A, da led 161 h Apri l, ISS !. ) 

711. At o u t s ta ti ons sam..:. d·;lay in subm itt illg t h~ d a ily retu rns is ull .1. void;:tble , 
b ut this delay sho u ld !lot c ',ceed th~ ti mo " ';cessar), fo r the T ,casury Ad vice Li s t to 
reach the Court. The dat~ on which thc returns are actu a ll y signed sho uld be no ted 
on them by the J udge-in-Charge . 

7 12. At t he ti llle or sig" illg the ret urns, the Ju dge- in -charge shou ld h ave 
befo re him the R~gistc!'s o r Clnlans anJ Payments O rders , tile R egiste rs o r Rece ip ts 
and Payments o f D:pOS:1S, and tilt:! Trcrl.s ury Ad \" jcc L ist; a nd , aftc r compari~o n , 
he should al!~s t t ile en tr ics in coiu mn 8 o f R egiste rs No. (A) 14 a nd No. (A) 16 by 
placing h is ini t ia ls in colul11 n 9, and tlt e c nt ries in t ile R egisters o f Der osit Receipts 
a nd i'aymcllts by placing Itis initials in colulllns 7 anJ 13 respec tivel y. 

~Q7L8 1- 82 !,-'l!Y _ ___ _ . _ ___ . ____ _ _ __ ____ 36 
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Examination by District Judge. 

7 I J . The stalement s furnished by the subordi nate Co url sha ll , when received 
in the D istrict Ju dge's ollice, be compared with Ihe correspond ing Advice Li st, 
supplied to him by the treas ury omc~ rs. llnder rul e 700. In the case o f ollt-s tati ons, 
the totals for the whok J110nth supplietf by the Juuge·in-chargc must agree with the 0: 
totals for the whole month supplied by the treasury omcer, if the rules rega rdi ng 
periodica l remittances have been corroctly followeo . In the course of the month 
the rormer tota ls will ordinarily cxceed the la tter, and the di fterence must be taken 
to represent cash transactions advised by the Court, but not yet brought on the ., 
treasury books . In the case of cou rts ncar treasu ries, no such di ~crepancics should 
oeem if the rules are pro perly obsen·ed. When any such are no ticed, immediate 
s tep:; l11U.it. be taken, un der the D istrict Judge's orders l to reconcile tbem. 

Judge's Register of Totals. 

7 14. After examination, tile to tals of deposits rece i v~d ,nd paid shall be 
posted into a regi ster to be kept by the District Judge in Form No. (A) 21. This 
register contains two se ls of columns, one set relatin g to A deposits and the other 
to B deposits. Sep3rate portions of the register for the month must be allolted 
to each su bordinate cou rt , that is, for each subordi nate court a number of pages, 
acco rdi ng to the prob:tbk work, must be assigned in the leaves devoted to that 
particu lar montb . The entries in re spect of each subordinate court will thus 
come continllously and in order of date and tiley must be totalled at the eud of 
the month . 

7 I 5. III tile portion of toe register which relates to B deposits, a column 
has b C1!11 provided for a daily balance which must be struck by adding together 
the preced ing d:ty's balance and recei pts, and deducting the payments. The 
object of the daily balance is to afTord the District .Judge a ready means o f con­
trolling subordinate courts in the receipt and payment of small deposits, as any 
excess of payments over receipts will be at once detected. 

Posting Repayments of A Deposits. 

716. ( I) Taking up next tbe detailed Daily Rcgi ster of D eposits Repa id 
[Fo rm No. (A) 19], th, repaymeuts must be posted against t be corresponding 
cntries ill the Judge's D~i ly Regi ster of Deposits received [Form No. (A) 18], and 
mlJst b~ initialled by the District Judge, or, under hj s orders, by the chief minis­
terial oft1ccr of his court in the same manner as repayments autborised by bimself. 
The extracts of repayme nts, sent by subordinate courts (rule 710) shall form part 
of hi s Registe r of Depo,it Repayments [Form No. (A) 19]. 

(2) As each pay ment is noted in tbe Judge's register, tbe district number 
(rule 720) against which the payment is charged must bc noted in tbe subordinate 
Court' s ret urn. 

Note. - In noting the repayments, C3.re shollld be taken to see th:H the amounts thus repo­
rted as rep.dd \IfC actually rcpayabJ~, aDd thal amounts wh i=h should be credited to Government 
arc not r;;paid to indi't'idual::i. 

i\IonlWy Return 

7 17. ( I) At the end of the month, lhere shall be furn ished by tbe subordi­
natc Courts to tlle District Judge a statemen t of all A deposits received hut not 
wholly rep,id during the montb. This statement will be an extract from the 
l\egis(cr or Deposit Receipts [Form No. (A) I S], omi ttin g tbe items which have 
been w holly repaid durinS the same month. Of deposits received and partially 
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repaid ill th e same month the unpaid ba lance on ly is to b~ ,hown ill this statemet. 
The da tes of despatch from the subord ina te court and "I' recei)' t by the di strict 
Court S\H1II be noted on th i::; sl:1temcn t. 

Explal1atioll.-An A deposit, the b:lI.ln.:c of \\hieh 11:1'; hC~ll r\.:d~!t·l:d bdo\': Tk. 5 by a 
payment made in the S:1mc month, is 10 be included among til.; A, and not among the B deposits. 

(2) 011 the 30th June of eneh year the subord in ate Cou rt s sball , ill addition, 
submit to the distric t cour t a ccrtitieate tb a t all unrasl,ed orders to be cancelled 
under rul o 6 ' 2 (3) hO\·c been marke d o fT in their Regi , tcrs. 

r!lIS and i\linl!s l\IcmOf:111d t:l1I. 

718. There sball be appended to tb e 1ll 0: llhly st akment of deposi t rece ipts 
a pl us and minus memorandum in th e /\.)110\\ ing Curm :-

Balance of last montb-

Amount of;\ deposits received during th e montI',­
Repaid dur in g the montb . . 
Not repa id during the mon th 

Am ount of B d.eposits received during the montli-

Repaid durin g the month .. 
Not repaid during the month 

Total 

;\ mOllnt of A deposits rep:lid during {he n~01lth-

Received in all previous yea rs 
Rec~iyed last year 

Received during current ye:lr--

Previoll s mo nths 
Current month 

Amount of B deposit" rcp~icl during I !:~ mOllth-

Received during 19 
Received during 19 

-19 
-19 

T otal 

Balance o f Deposits Outstand ing . . 

Certificate. 

Taka Paisa . 

. Ccr ti fi~d that: on a compnrison o f treasury ad vices wit h posti ngs th (' r\'~ f:·o m 
III the Registers of Cha!ans, o f payment Orders. of Deposit Recei p ts. "lid o f 
Repaymen ts, the amounts ente red :lbovc :lS received and p3id are co rrect. 

No/e. - The repayments of D deposits rl'cc ivcd in the yc<!.r oracC'Ounf. :llld ill I! ;"; yC:11' next 
preceding, should be shown scp,u:ltcly. . 
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EX;1Illin:1tion lIy District ,Jurlgt::# 

719. On receipt of th e monthl y s tnte mcnt a nd the pins and m;,,,,s l11el",O­
randum , the register [Form No . (A) 21] sh"1I be eompnreci thcrowiiil. fir st, a s 
rega rd s A depos it s , th e lo[a l of i he co luilln lica ci':! d "j?c paid 0 11 nCC01~l1 t o r 
current month" should agree with t he a mOlln t sho\'1Il ill t he plus rllld minl!s 
JnClllOnl.l1ct U1l1 ; a nd whe n lhi:; ar:10 l!lll is d educted from t he tOia l of the co lu m n 
h eaded HTo la l a mou nt recc inx l"' , fhe b3. klllcC ough t to am'e~ cx~ct l \l wi th the 
tota l of the s t ;~tCi1l Cll t o fotlt stn ndi ll .'; A deposi ts r ~c': i 'l::: d f : \~m t h~ coui, t to wl-,ich 
t he figllres re la te. S~co nd, as I"'~f ;!rd s D ckposils, til(, bala nce it s~ lr ca n be k~l c d 
j n detail only once a )'I?:lr. "'hen t he yc~d y s~ at(': 'll ~1it l:nckr r ~: lc 7: 0 is iC L'.: ir cd ; 
b~l l every lllOllth the CUn'ci'ence bC'l.w": ';!1l th e o p~i1i ng a nd the d osing bal::ncc 
s ho uld be equal to til e diO'..!rcll cc bct\\~cn the r'::ccip ts ~ Jl d paym ent s j"e port '~d 
in the plu s and minus Jl1 c l11 o r::U1 d ~ll11 . 

720. The subo rdin a te C Ol11't"s m o nthly cieta ibl stntc ment or 1\ e1eposit s 
recei ved shall he al£nch~:d by the Di stric t Jl: dge to h: :; 0 \· ... 11 R egiste r of D epo':" it s 
recei ved, after he h a;;; c losecl1hc acco u nts of th e civi l Court5 at the sflda r s t'Hi u!1 . 
The Di stri ct J udge \': iil al so n U1n bi:r t ile cic[' osit 'l ;:1 til e subo rdi:1::tc Co u rt':; 
r eturn in continlla tivil o f hi s OW11 s~rie s . 

Nole. -The Di :, lr i: l Judg'! ShOLl1d ex~miil e the n~cc i p ~ s, so as tn sc~ h a t 11'" it-e m h~ .; l ~ ~ Il 
improperl y beld in d~pos it , ,wd if he fi il cl ~ amO~i;) ls ~o l12'ld w;li:h 5!~o:lI d lJ·o! (rcdi!ed 10 
GOYCrnIllCJ1t, he should direct the s~l bord : nn l e Cotln :lcCMd;: lg1y. 

721. The Di stri ct J udge 's R egis ters o f D epo sit s exceeding T~: . 5 rece ived 
nnc! repaid th us inclu de ea ch mon th no t o nly those of his ow n cOli n . b ut :1 150 o f 
all subordin ate court s, exceptin g o n ly th~ sums receivcd a nd r epaid in such co nrt s 
during t he sa me m o nth . 

2. DlSTR lCT MOCi'THLY RET URNS Or: D EP0S [TS. 

H.eturns o f D~pos il s R ('ce jrcd . 

o 

722. On the 12th of each m011th an Ex tract Reg ister o f D cp(1 sit RrC'('i p t~ 
exceed ing Tk. 5 shJ II be prcpared by the Dis tr ic t JudF in 1-o rm 0: 0. CAl 13, alld 
forwa rded t o t h~ t reas ury officer for tran smi ssion 8 ftc r a com prn ison \" .. ilh his 
cash accoun ts, to the Accot:ntan t-Gcncra l. Th is e '\trac t reg is te r will be a copy 
of th e cntri~s made du rin g th<:: Dio n th in h is reg i :; t ~ j' [Fo rm }Jo . (A) J 8J, and will 
contain all sti ch item s o f more t han T k. 5 each :l'; \\'~ r (: d.:posited in h i.; c .... vn eo u rt 
~nd in courts subo rd ina te t 'J h im , om itti ng a ll th 0 ~ (: wlli c h \vcrc who lly rc ... )a icl 
during the month, and sho \vi ng, in th(~ C < i -;:~ or t ho:: \! p.1. i"ti 8. ll y repaid during the 
month , th e u npaid balance on ly. Tb e s :J (h~ r C\l <.!r t C'n tri c o:; shotd d appear fi rs t, 
then ,- -artcr a lin c 01' brcak,-- thc ent ries or ench s:Lbordi nate Court separately 
headed by the n3111e of t he su bo rd ina te Co !! r!. A t the root of thi s regis ter, 
deposits rece ived and re pa id du r ing I"h .:- llE ) l1 til a m! ch:pos its recei\'ed fo r s tlm s or ( 
Tk, 5 each and lcss, nrc t o be s h'J \'l 1l in s~ paratc to :a ls ro r each Co ur t without 
de ta il s. Thi s cx tract regis te r s h o uld be despa tchcd p lI nct l!:l!iy on t h~ 12th or C 
t he m ont h , u nless in t il t.: ca.se of the large r di stricts a la te r da te is fi xed. T he 
whole of the entrie~ for each Court sho uld be cOllsecll tive «nd sCP2.r2. ted fro m l bos t? 
of the o ther Courts by a space an d hend ing. · . 

Returns of D cposifs TI e: ]!:1id . 

723. A monthly ex tra e[ f ro m h i, R,~"i s ter o f Dcposit Pa Y111cl" ts [Form 
No. CAl 19] OfSlllllS above Tk. 5 shall be forwarded ;n the su me fo rm by the Ju d ~c 
to the trl'nsury oOker for transmission, after COlllPl!"! S0 11 with hi s li sts o f pnymel1ts ~ 
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to the Accountant-General. T he Di strict Judge shall include in this ex trr.ct (I) 
the details of r~paYl1lents o n accou nt or deposi ts of previous months, whether 
made in~ his Own Court or clltcr~d by him from the statement s o f subo rdinate 
Courts (rule 71 4); (2) a sin flo total ror each court of ;he repay,,"en!s or the 
current month's dcpo!' its. whether made a t the district or sllb('\rdin~ t c Cou rts, 
which Illu st ag r~c \\,;th the totol of rec, ipt s 0:1 th e sam e "cconnt ; (3) the total s 
for each Court of th e rcpaymc!1ts 011 account o f de posit s Tk. 5 ~nd less received 
during th e y.":ar of accollnt :tnd the y-:,~r next prcc~di llg . 

724. Lik e th e Extr"ct R egister or Rcc·~ i !' t s , thi s re!~rn wi ll keep each 
Co urt' s e !lt ries i ! l sf: p~rai.~ series, The cxt(act will he rr~part:d on the same 
printed fo rm as 11·.e regi,k,.. and shonld be po, ted as illu s trated below :--

lJiu <;f ration. 

Dela!ls of dc.pC':' iL Oales :lS to present rcp:tymcnt. 

I 
No. ~IS pCI' II'- A-m-o-u-n-t -o-r--CIC-D-a-te- o- r c:l shing 

Date of Rec.:ipl. Register bO!Iancc of payment o rder 
or Receipts . c!cposil. whether al cou· 

! Date of gran· ! No. of 
: ! ing p<1yment I Paym-ent 

<'rde!' as pCI' Voucher. 

7th Scplcrnbcr, 
189S. 

3rd January, 
1901. 

7th June , 190 1. 

2 

I n or at T rC:lSu· 
I 

3 

I CClurt, A 
Tk. Paisa. 
15.50 

6.78 

103.62 

1 ry. 
4 

3rd September, 
1901. 

COlin' ; R

s

egi5ter I 6 

, 

I ::!nct September, 

1
1901. 

I 

--

176 

177 

178 i I :'rd September, 
190L 

----~-.~~----~-------

-----------, ----~'----~----------~I --~I----~· ------
: Received during I I 
Reccin~d R<X'civcd current YCJr linitials Ifllili<l lS 

AmOllilt repaid previolJs Previous \currrent Accoun· IJuJge' 
I in ~dl bst year 1----1 of _ of I'Rcmarts 

1 y~a!'s months I lllonl hs 1 :ant t ,·charg .,: 

-------- - - - ---- , ----
___ _ _ __ _ _ _ s __ L_9 __ 1· 10 11 12 I 13 I 14 

Tela!: 

Add-Repayment 
of deposit or 
clIrrent month. 

Tk. 1'. Tk. P. I Tk. P. ' Tk. 1' . 

15. 50 

6. 78 

1108. 62 - - :--- : 
15. 50 6 . 7S 1 1O~ . 62 

29. 72 

9. 37 3.50 Add-D depOsit< 
rcp;'\jd . 

9.19 I 6.19 

Tot,1 Court 'A' .. . ) 24.87 rio. 2-S-
1
-11-7-.-8-1- / 35 . 91 
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PIns nnd 1\ linlls ]\ 'l cII10rnlluuUl . 

725. (I) A plus and minus memorandu m in the form prescribed in rille 
71 S, but inclu di ng Lhe figu res of the subordinate Courts, as \\'cll as those of the 
District J udge's own Court, shall be appcll tlcC\ to the st.cte men t of deposit receipt s. Q 

(2) Th is plus and minus mcmo l":1ndl1l1l is to show as repayments the actual 
r~paymcnls al the treasury} and is rurther to sho w the treasury balance outstandin g. 

NQle.- lt will bl! found convenient to keep in a scp:lr~ te Tcgi.i tc r a copy of this plus and 
minus memorandum, with further m~mornnda of the dct;1, ils from which the ligures have b~cn 
:lrrived at. It is important that there ::.hould b: no (i i!1'icul ty al any time in rcc(ll1cilin~ the 
figures of Ihe Court with those of the I fCilsury . 

3. ANNUA L CLEAR.'\NCE R EGISTER OF DEPOS ITS. 

CIC:lr,lUCe Register 

726. (1) At the end of each year the Register; of A D eposits received in 
the next preceding year shall be closed by tran scri bing int o the Jast colu mn, 
headed uTransfcrrcd to Clear.:wce Register" , every balance \vhieh exceeds 
Tk. 5. An Annual Ciea rallce R egister s"all then be drawn up ill Form No. (A) 20 
silowing all these balances again st their original numbers- showin g:, in other 
words, all the unpaid balances of A deposits of the p receding account year next 
bu t one. For exa mple, the Clearance Register of July 1923 will show all unpaid 
balances of A deposits received in 192 1-22 . 

(2) Of balances whi ch do n o t exceed T k. 5, a sepa rate li st , hall be made out 
u nder rule 733 below. 

727 . The items in th is account having been carefully compared with the 
correspondi ng balances in the original Register of D eposits recei ved [ Form 
No. (A) IS], t he last named doc ument shall be laid aside, and future repaymen ts 
recorded only in the Clearance Registe r. 

No!e.-Jf aga inst any of the items transferred 10 the Clea rance Register, a repayment order 
has been issued .md cancelled under rule 682 (3), a note to th:H cOcct mus t be made in the Clear· 
ac.ce Register, !;o that, if applicat ion for repayment i5 ag:tin mJde. an order m::!y not be issued 
\vithout recalling the original cancelled one. 

Return by Subordinate CO!1 rts_ 

728. A copy of the Clearance R egister shall be sent by th e subordinate 
courts to the Dislr ict Jud ge, and by him carefdly compared with the entries ill 
his Register or Receipts. An y di screpancies found must be investigated and 
corrected. 

Retur n by District Judge. 

729. T he c\carance registe r o f the District J udgc necessa ri ly includes the 
items in the seve ral Clearance R cgistc rs of the subordi nate Cour ts, and a copy 
of it shall be se nt to the Accounta nt-General. T he due <late fo r its despatch sha ll 
be the 31 st Jul y, by which tim e th e Judge should have received and compared the 
Clearance Registers of his subordi nate Courts. 

Verificat ion of P etty D eposit Ilo lencr . 

730. rn order to verify the bala" ce of 11 deposits, each Coml sha ll make 
a lis t of the unpa id ba la nces of receipt s o f the post twelve mo nths, and, by actual 
$ummnlion of these balance"" find the tota l amount outstandit1$ on account of 
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the past year's ueposits. Each Court is required to submit, along wi tb the 
Cleara"fc Register of A dcpos!ts, Ihe lis t o f un'paid balances of . B deposits 
prcpareu by It and :J certificate tnat tllr..! ba! 3.11<:C: 01 13 de-POSIt s 01 tne past year 
has been found by aclual summa lion to be Tk. 

73 1. The balance found lI!1lkr the last luk, h.l~d h ~r \\ith the lo tal of the 
' Iist prcpared undcr rille 733 (2) , lTIlI5l equal Ihc lo tol bala,, "c of petty deposit s 

0 11 30th June, and mu st be ~() n!ri fj~d-

(i) by eacll Court ",ill Ille ["" W<l ru bodan,'c in Ille pIns and minus 
memorandum; 

(ii) by the District Judge with til" balances of lite subordinate Court 
brought forward in the Rcg i ) t~r ?\fo . (A) 21. 

732. The Di ~trict Judge, ha\ in g verified the bala nce certificates of (h~ 
subordi nate Courts. shall endo rse each witll the certilicate " Exam ined and 
found correct" an d shall ce rtily the fact of having done so upon the statements 
or lapsed deposits sent to the ACCOli :llu:lt-Gcncralullder rule 734. 

Nole.-The Distrkt Judge sha ll submit 3 c~ :- tificate to the Accountant -General in the follo­
wing form, along with the annll l l retllrns- "Certified that] have sat isfied mysel r from an exa­
mination of the n .. X'ords of this office that tne registers o f B deposit'; o f this CVUfI as well as those 
of the subordinate Co urtS arc kept up-ta-date and nrc in order ; tl1 m the da ily c,:rlii~ .:ates from the 
subordina te Courts are regularly rccein::d and that the ba13nce o n tb.: 30th J Uf! ~ as certified to 
by the subordinate Courts (Igrces. \\lith th05e shown in th~ regiStefS maintained in this office fOf 
the past year" . 

4. LAPSE OF DEPOSITS. 

733. On 30th June or each yea r, t h~ following unpaid baianl.::!s o f depo sits 
lapse to Govcrn:ncllt, and are to be so w;'i ttcn 011' in the Cka ranc~ Register and 
Regi sters of Rl!ceipts, respectively :-

(I) of A deposits, first, a ll bala!1cc~ of de posits of the last account )car 
but one which do not exceed Tk. 5, and ~rc the re!" o re no t carried fo rward 
under rule 726 hto the CIe:l!":t', ce Register; tb ese balan ces should be 
marked "Lapsed" in the Regi ste r orReccipts ; secondly, a ~ 1 balances of 
deposits outstanding o',e r th ree co mpl ete years, that is, a lI balances in 
the Clearance Register prepared two years before; these arc to be marked 
off in the last column of. the Clearance Register; 

(2) of 13 deposits, the balances o f all deposits outstanding over one complete 
year, that is, the balances which , in the case of deposits over Tk. 5, are 
transferred to Clearance Register under rule 726 ; tbese are to be marked 
air in the last column of the Registers of Receipts. 

];'·yample.-The balances which lapse on 30th June, 1966 are :-

(a) all balances not exceeding Tk. 5 of A deposi ts received in 1964·65, 

(b) aU balances of A deposit s received in 1962·63. 

(c) all balances of B deposits received ill 1964-65. 

Stalelllents of Lapsed Deposils. 

734. (I) Three statements of the balances to be writtcn off shall be prepared 
in Form No. (A) 12, one for each of the three classes (a), (b) a nd (c), specified in 
th e Example uncler rule 733. Thesc staicments shall be submi t led along wilh the 
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Clearance Regi ster. Those of the subordinate Court must be compared by the 
District Judge with his own registers, and discrepancies, if found , mu st be rccon~ 
ciled . Those o f the Distr ict Judge must inc lude, unde r the Di strict Judgc's 
nllmbers, t he lapsed ba lances of A deposits of the subo rdinate COllrt s. 

(2) As regards Il deposits, the statcmcn t :~ rcc('ivcd from the suborui nruc 
Courts mu st be copied into lhe District J lIdgc's ~t:~ { c m(,llt, wi th a separate lo tal for 
each court , the ori ginals being flled for fu ture rderence. 

Nu(c.- Thc l1 ('1 t-.:: ullCkr rull.! 727 appiic'i to Ihc3C sl:lk ments of 1 ~l pst:d dcpu~ib (llsI.1. 

Correct ion of Balance. 

73 5. These statcments mu st a ll be submitted during Jul y and the tOlal s 
thereor mlls t be d educted by a separate en lry fro m the pillS and m: c us 
memorandum , drawn up at the end of July) $ 0 that th e plus and min us memoran­
dum may show on ly the balance actually outstanding lIpon the reg isters ort ile Co urt 
concerned. 

ll.cfun d of Lapsed Deposits. 

736. When payment of a deposit lapsed lInder rule 733 is requi red by a pe r­
SO il entirlcd thereto, application shall be ltlndc through the Distri ct Judge, who 
shall examine the claim, and, if he find s it correct, shall forwurd an application in 
Form No. CAl 4 to the Accountant-Genera l. Severa l depos it nu :nbcrs may be 
included in a si ngle application, if they arc payable to the same perSO ll. Th~ 

. Accountant-General 's letter oraulhorit '/, when recei ved . shall be noted :l2a in st th e 
itl!lll s in the Clearance.! Re.~ i s ter (or origin al regi ster j J1 [he case of n B deposit), so 
as to preven t a seco nd " ppIicatio ll . This letter shall then be passed for payment at 
the treasury, as prescribed in the form. No otder record of these refun ds is neces­
sary ; and sllch payments arc not to be shown in the plu s and minus memorandum. 

737. A ll a pplicatio ns fo r refu nd or la psed dcpo,;ils shou ld be en tered in a 
st::parate register in the accompanyi ng form , before submiss ion to the ACcollDt an t­
General! Dangh!desh, for sanction :-

I 
-'- --1-- - ---

I 
D~le of Serial Name of \ No. and Date of Amount No. nnd date 
issue. No. applicant date of lapsed claim-:d of Accountant Rc 

deposit deposit · Geneml , 
marks 

Bangladc:ih's 
authori ty 

, I 

I 
I 

, 
~ 
o 

- . Nole.- Duted sIgnature of the person receIVIng the authoClty should be taken 111 the remarks / 
column. 

738. If the le tter of a uthority received from t he Account a nt-G eneral is llo t 
claimed by the payee within t welve montbs from the date thereof, it shall be returned 
to the om.e of origin. 
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CHAPTER 32. 

SUPPLEMENTARY AND MISCELLANEOUS RULES. 

1. ' SUPPLEMENTARY RLLES ASTO RECEIPTS uNDER HEAD (A) 
OF RULE 6+0. 

Notc.-For rules as (0 refllnds allo\\'cd limier sub-heads (i) to (l'ii) of hC3d (A) of rule 640, 
set! rules 684 to 686. 

Regisfers. 

739. Every Judge-i n-charg, shall maintain a '''gister of judicia l deposit; 
ot her tllan civil deposi ts and peremptory receipts (e. g., j udicia l Ji.;cs, SiamI' duti es 
and penalties, misce llaneous receipts, etc.) and refunds therr.:from in Fo rm No. 
(A) 22. III this register, a ll receipts are to ce posted which do not co me lInder head 
(8) (deposits) or head (C) (peremptory receipts) of rul e 640 . The entries shall be 
made and checked in the same way as the entries in the Regi ster of D eposi t receipts 
of the subordinat e Courts. 

740. Every Co urt under whose decree o r order receipts under su b-heads 
(i) to (iii) of head (A) of rule 640 a:'e reali , cd shall main tai n a register in Fo rm 
No. (A) 32. The en tries in the register shall be init ialled by the presiding ofiicer o f 
the court at the ti rne 'o f signing the order-shee t. 

Credits to Coreflllllent. 

741. It is the du ty of every Judge to see tha t sum:; whic:l are in deposit, 
but which under allY rule o r law are forfeited, o r become thc property of Govern ­
ment (e. g., earnest-money forfei ted , or intestate property uncla imed), arc duly 
credited to Gov~rnmcnt. In every sllch case there shull b~ prcp:lr~d simulta neously 
(I ) a payment order addressed to the cashier and directing payml'nt Orine deposi t 
"by transfer as per chalan No . of this date" , and (2) a chalan crediting it to 
the proper head. Such payment order and chala" shall be registered and dealt 
with in every way as i tcash were paid out orand r~cci\'ed into court. 

Receipts under sull-heads (i) and (iii) to (·.ii) of H ead (A) of Rule 640. 

742. (I) With regard to sta mp duty and penalties, ~ttent icn should be given 
to sections 39, 45 and the o ther secti ons in Chapter IV of the Stamp Act, 1899, as 
amended by the Benga l Stamp (Amendmen t) Act, 1922. The duty and the penalty 
mtl st always be separately credited. 

(2) Loose forms of tile Register (R) 19 shall be used for the certificates to be 
sent to Collectors under section 38 o f the Stamp Act on account of duty and penalty 
levied by civil courts on instru ments which, though ·o riginally l1 ns tamped or in­
sufficiently stamped, may be admitted uudcr the provisions of secti ons 35 and 37 
of that Act. 

743. With regard to unclaimed property of in tes tates or o thers, it will be 
seen froll! ih~ forlll llln t reg ister No. (A) 22 deals only with receipts under this head 
which have rema ined in deposit ror the prescri bed pe ri od. A regi ster showing 
the property in deta; l mtls! be kept in civil court; in Fo rm No. (A) 27. 

Note 1.-Any cash belonging to :in intcstatt.:'s estate wh id l may be reech'ed in court, rrom 
whatever source derived, must be paiJ in to the treasury at o!1ce-, :lod uo such cash must b~ allowed 
10 remain in the hands of the IUlzir. 

Note 2.-0n the receipt of unclaimed property of p~rsons Jying intestate, the nazir must 
make [he requisite cnt rie~ in the register jn form No. (A) 27, Volume H, and thes: entries must 

207/81-82 Lm'y 37 
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be compared with the police chala n by (11.::: shcris tadar. ilnd the accoun t.1l1 1. If cash forms part 
of the property or jf p;;tr l of the property. being p~rishablt!. is sold before the expiry of the year 
prescribed by hi'V, such c:lSh or sah!·pro,>:cds must, after entry in the rcr,i:itcr just mentioneo, be 
Pllt in deposit till thl! time ilrrives for p:tyillg th~m o\'cr to claimants or cedi ti ng them to Gowen­
ment. 

Note 3.-\Vil;r; :lny prop.:rt)' in Ih.: cu:>tody of the cau,! is sold, lil;! s.lIe J"::::,J unl must illvuri - ,,. 
:tbly be checked witil the r~'g i ster by the shcri stadar ,111d t(le ace-OUlllan!, a nd tile Judge must 
from t ime to tim'! test the w0rk of his subordinates by persona lly c:,,;ulllining the sn le accOUll ts 
in some case:; taken a t random. 

Nole 4.-1'h: cost of co!weying in1csl:l!t:: pl'op.!rly to lhe cour! shoulJ b:! paid from the p-:r· 
manent adv:mce and the same Chilrge iu the cont ingent bill, subj~ct to r.:imbllrs~,l1ent from the 
eventual proceeds of the sal~ of the properly, or, in cases where a claim 10 heirship is establishcJ, 
would be met ei ther by p.1ym(:J1 t by the heir before th: prop~rty is ddivercd to him or by the 
sale of such port ion of Ihe properly a s m:\y cover the expense. ~ . 

744. Under the sub-head (iii) o f head (A) (Other genera l fcos, fincs and 
forfeiture s) of rule 640 sha ll be comprised a ll reccipts not falling within any of the 
other principailleads of rece ipt, e. g.) fo rfeiture of earnest money. 

745. Rcc~ip l S L1ncler th~ head of account, mentioned ill rule 740, arc at once 
credited at the treas ury to G overnment. They nrc not to be retained intcrmcdi· 
ately in deposit either at the court or at the treasury. 

CO!1trol of SalJorrlinato Conrts. 

745. Tile receip ts of s ubordi na te Courts und~r the sub-heads 0) to (vii) of 
head (A) of ru le 640 are included ill the daily s tatement sent to the District Judge 
under rule 710, an,j a re_a lso included in the daily Advice from t hc Ireasury received 
by lile Di strict J udge \.luder nl l ~ 700. The Judge must effect a comparison between 
t hese two, and see that ill each month the to tal amount adv'ised as paid into the 
t reasury agrees with the total amOll!l t reali sed by the subordinate courts. 

II falltbly Heturns. 

747. At the close o f the m onth, every Judgc-i n-eharge shal! prepare lists in 
Form N o. (A) 22 of all the receipts, forfeitures or duty, under the su b-heads (i) 
to (vii) of head CA) ofrulc 640, paid by h im into the treasury. Subordinatc courts 
5h o.ll forward thei r li sts in duplicate to the D istdet Judge, and t he District Judge 
sha ll add the tota ls of t bese li s ts at)he foot of his own li st, and, appendin·g onc of 
tho copies received by him from each subordina te Courts, 'hal! forwa rd the whole 
to the Accountant-G eneral for check against the treasury accoun ts. 

2 . M,SCELLANEOUS RULES. 

Accountant and Cashier , 

748. In carrying o ut these rules, coce mil st be taken by all j uuicial officers 
t hat, ill respect of cash t ran sactions in Court, dis tr,ct officers are employed as 
accountant and cus hier. In othe r words, the sa me officer shall not keep the Regis4 
tcrs of Chalans a nd Paymen t Orders . Deposit Registers, etc. , and also receive and 
pay the money. 

NOfe.-A n~ib Il~:zir or a ck·d.: may be :lPPOiIH.!u a5 cJSihi.;r provid·.!J (i) tha l he is expressly 
so designa ted, Uj) thal hi:, duties and r.::sponsibiliti~5 :'Ir.;: made clear.and (iii) thJt he gi .... es the 
necessary secur ity. Such appointments should be 1l1:'!.(iI! in ca 'i::s wh::rc Ihe n:lzir, owing to the 
pressure of olher work, is unable 10 di:icharSI! tlie <iut i..:s of cashier in strict nccord:ll1cc with th.:: 
i nslruetions contained in Ihe COlin's General Lell.::r No. 1 uf 291h January, 1902. 

\ 
Ln ngll,gc of Accounts. 

749. Every judicial office r shall , save with the express pern1lSsIO n of the 
D istric t J vdge, keep hi s accounts i ll English; allu it must be disti nc tly recorded 
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by him ",be the r t he sheristadar is, or is no t, rcsponsible for a gcncml contro l and 
5upcrvjsion over the aCCollnt:ln t. 

No )e l.-At headqunrlcrs st;liiol1s the shcri5tadar, ~f the District Judge , and at subd ivisions 
and out-stations the shcristada r o f the "Judgt!-in-chargc" should be r~q ll j i'cd to inspect perio­
dically and carefully the n.nir's :l~oun t books . The shc:ristatlar should append h i.> dated 
signature in the pages of the account books in loken of his having cX<llh~;led them. The dis­
covery of any defects. o f a breach of account ru les of the H igh COlirt Divic:; ion, or of the instruc­
tions gi\"cn in rule 639 and the notes to Forms Nos. (A) 23 and (A) 24, should be promptly 
brought to the notice of the "J l1d~c- in·c harr,c·· . In the case of courts in the interior of the dis­
Irict, the fact should, \d thout delay. be brought to the notice o f the Dist rict Judge . 

Nole 2.-AcCOll 11ts may be kep t in Bengal i when such forms lire supplied. 

Forms. 
750. The whole oftlle necessary rorm s and acoount bocks nrc to be obtained 

through the Forms Dcpnrtmcn l, ~l1d each cour t is responsible for main taini ng a 
proper printed stock of:111 the fo rm s herein prescribed ) and for submitting time ly 
indents according to the ruks in rorcc fr0111 time to time. 

Dn ily EX:lmination of A~counts. 

75 1. The accounts and registers, of which a Jist is given in Appendices I and II 
annexed to these ru les, Illust be compared dai ly by th e J udge·i n-c hErge ; an d thi s 
rule is o n no account to be neglected, as its observance is essential to the integrity 
of the t ransacti ons and tbe correctness of the books. T he notes at foo t of t he 
forms indicate how the verificati on is to be made. 

APPE!\DICES . 

Appcnd ix r. 
List of Registers to ho compa red daily by J udge-in-charge (Rule 751). 

For all judicial onkers-

Kept by the nccountant­

( I ) Reg ister of cha lans 

(2) R egister or cha la"s ror petty rece ipt s 

(3) Register of Payment Ordcrs 

(4) Treas ury pass-book 

(5) Register of depos it s received­

Part I l 
I-

Part ][ J 
(6) Register or deposit s rcp~ id­

P~r t J l 

Par t JI J 
(7) Clearance Register of A depl',its 

(8) Rel'ister of J udici,,1 Depo,its (other than 
Civil depOSIt s and peremptory rece ipts) 
a nd rerunds 

f orm I'C1. 

(A) 14 

(/I) 15 

(A) 16 

(A) 17 

(A) J S 

(A) 19 

(A) 20 

(A) 22 
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Kept by the cashier-

(I) Counterfoils of receipts granted by cash ier 
for peremptory cash rece ipts 

(2) Peremptory cash register 

(3) Cas h book 

For District Judges­

Kept by the accountant-

Register showing deposits received. and repaid 
by Subordinate Courts 

Kept by the cashier-

Register for Intestate property 

Appendix II. 

Jl!f1g~ 's Daily Ex~min:ltion of Accounts. 

(I) Transactions at Co"rt. 

[ClIAP. 32 

(A) 23 

(A) 24 

(A) 25 

(A) 21 

(A) 27 

Comparison of cashier's cash book wi th the Registers of Chalans and Payment 
Orders. 

Comparison of Treasu ry pass-book with the cash book. 

(2) Tronsactions at Treasury. 

Com parison of t reasury advice with postings therefrom in the Registers of 
Chalans, of Payment Orders, of Deposi t Receipts, and of Miscellaneous Receipts. 

Compari son of Treasury Advice with Treasu ry pass-book. 

(3) Transactions at Subordinate Courts. 

By SlIbordillat" Courl .-Comparison of the daily sta temen t with the registers. 

By Dislricl Judge-Compari son of Treasury Advice with subordinate court 's 
statement . 

Comparison of statement with post ing therefrom in the Register Form No. 
(A) 21, and Regi sters of Rece ipts and Pay ments of Deposits. 

Judge's Monlhly Examination of Accou nts. 

I. The proper c l os i n~ and tot""ing or all registers. 

2. Compari son of out -going s t ~ t ement s with omce registers. 

3. Comparison of plus and minus memorandum with totals of registers. 

4 . Ascerta inment and verifica ti on of outstand ing payment orders. 

By Districl Judge-Comparison of subord inate courl's returns with re~ is l cr 
Form No. (A) 2 1. 
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Apprnd i" m. 
!.is! of Returns. 

Q (I) From the Subordinate Courts to the District Judge. 

Statement of total receipts and payments on accou nt of deposits and 
other transactions (rules 710 and 746) 

. < 
..... Extract Regi ster of repayments of A Deposits received in previous 

months (rule 710) 

Memorandum relat ing to peremptory receipts (ru le 69 1) .. 

State ment of A depo sits received, but not repaid, d uri ng the month, 
with plus and minus memorandum <nfaced (rules 717 and 718) .. 

Statement of receipts under sub-heads (i) to (vii) of head (A) of rule 
640 (ru le 747) 

Clearance Registe r of A deposits (rule 728) 

Certi ficate of the examination of B deposits (rule 730) 

Statements of lapsed deposits (rule 734) 

(2) From the Judgo-in-cbarge to the Treasury. 

Memorandum relating to pe remptory receipts (rule 69 1) 

(3) From the D istr;ct Judge through the Treasury Ofticcr. 

'. Extract Regi ster of deposi t receipts with plus and minus 
memorandum enfaced (rules 722 and 725) 

Extract from regi ster of deposit repayments (rule 723) 

Statements of receipts of his Court, and of the courts subordinate to 
him, under the sub-heads (i) to (vii) of head (A) o f rule 640 (rule 
747) 

215 

Dai ly. 

Daily. 

Monthly. 

Monthly. 

Monthly. 

Annua lly. 

Annually. 

Annually. 

~I on thly. 

M on thly. 
Monthly. 

Monthly. 

(4) From t he D istrict Judge to the Accountant-Gene ral direct. 

Clea ran ce Registers of A deposits (rule 729) . _ Annually. 

Statement of lapsed deposits of his court, and o f the Court subord i-
nate [ 0 him, with certificates of the e,amina tion of B deposits 
enfaced (rules 734 and 732) Ann\lally. 



PART VIL-RULES RELATING TO R [ G1STERS, PERIODICAL 
R ETURNS, STATEMENTS AND ANNUAL REPORTS. 

CHAPTER 33. 

REGISTERS. 

1. General. 

751. A li st of the registers prescribed fo r being main tained in the civil 
comts will be found in Volume IT, comp ri sing [our classe s ;-

(0) Acco unt Registers . 

(b) 

(c) 

(d) 

Primary Registers. 

Su bsidiary Regi sters. 

Sta ti stical Registers. 
. ... .; 

Nola J.-The forms of the registers arc in most cnses 5elf·expl ~lJ1a(Ory and the nddi tional 
inst ructions in this Ch:lptcr arc for Genera l guidance. Account Registers are separ;l\l!ly d::a lt 
with in Part VI. 

Note 2 .- \Vhen registers nrc in bound volL1mes, the Yoiun':cs should not be closed until 
all th ~ forms thcr-ein have been exhausted . 

753. Other Snbs idinry or Statistical Registe rs shou ld not be mai nta ined 
in any court unless there are special ci rcumstances for jntroducing them. The 
I ist referred to speci fie s all the registers which, i l is believed, if properly maint::-dncci, 
wil l ru rni sh every i LJrorl1l ~'Itioll abso lu tely necessary for juclicial, admini stmti\'c 
or statisti ca l purposes . The introducti on of u!1authorised regis ters or books 
of any kin d should be strongly disco uraged . 

754. All registers shall be kept in English or in Bengali when supplied . 

755. The periods for which differe nt reg isters bave to be preserved are sbown 
in the li st given of them in Volume IT. The periods stated therein arc to be 
reckoned from the date of the lnst entry in the rcgister ane! at the expiration of 
th ose periods the registers shall be destroyed. 

756. No one exce pt th l! c1 crk-in-cha,gc of writin g a particular regi ster sh~ll, 
unless olherwise prov idcd t make any entry therein without the ord ers of the 
prc5iding Judge . 

2. Prim ary Registers. 

757. (I) G eneral Register o[ Suits [ l OS. (R) I(i), (R) I(ii)] -Separate 
rcgistl!rs should be main tained for the foll owing classes of se il s .-

(i) T it le and o ther SlIil s [ (R) I(i)] . 

(ii) Suit s for Money nnd Movables [ (R) I (ii)). 

(2) Small Cause COllrt suits shall not be entered in the register fo r suits fo r 
money and movables. The Register (R) 10 shall be regarded as the General 
ReBister of Small Cause Courts suits in a court invested with the Jur ijo ic tioll of 
a Court of Sma ll Causes . ' 

(3) The Supreme Court (High Court Di vision) desire to illlpress uron a ll 
90\1f(s th!!t t he partieulqrs required to pc entered in the suit register should contain 
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everyth.ing material 10 t ile ca s" anel yo t bc a5 concise as p ossible. The particulars 
r\:garding procl!cdings i n exC'cli tio n of decl'ce . ..; should [l lso be du ly and regular ly 
filled ill . All en tries mus t b;:: mad~ conl~/l1pc ranco ll s l y with t he st:1gc:s th ~ough 
which a c<\ge or s~ l b5cq ll ~ n t prl1cccd i ll~, ii' any, pa5~C:s ~nd t he writing of registers, 
et c., 1ll11 jl nol be d o.![crrcd till al'lcr th·,: di-;pO')id ur cases. 

(4) \VhclI money payabk ll11 dt.:r a (L:c r~c is p~lid ill to cour t or a petition, o f 
adju stmen t or sati sfact ion is fIkd without th:!J\': being any execlition proc(:cdlng 
pend ing. such sa tis facti on s ha ll bi! Jlot ~d in co lumns 20 to 33. The rati t :lat 
this has been done sh.:tll :1.1 the same tim e be no ted on th(: p~t it ion and 0 11 tbe 
order-sheet of the. suit. 

l\'ore I,- ]f tile r~co r~l of the su it ha:i b.!c!1 tkp:y,i:.:J in thl; Dj3:rid It;:.'\.'v.d-lt0.Jnl, Ill.::: pcti­
lion wi th the connected pnp<.'rs and neCCS' :l. ry order sh:l. !i be sca t 10 1 ~1 ;! R·xo:J -!,.:..::xr who shall 
enter in red ink a note of p2ymcnt 0 .. s~l.I;sfac lion (as the C:lSC nl:ly b;::) in the ol·tier-shee t of the 
rc(:ord of Ihe ~ui t nnd Ill;; C'lltry 511.111 b~ signed by th~ J;ldgc-i n-chargc (If the n:cord-:v·JlTI. 

l'hlfc 2.-Jf 1;11: r~corJ of tite !'ui t is h.:forc ill..: <:lLlrt of app.:.ll, Ihe p.::titio:1 lo;;c l h~r \'. ith 
(he conl1~clcd PJ~r$ shall be s.:n1 { ) Ih.:it t.:01! rt, ,'hi:;' ': 3 lwlc or Ii,.; P:\Y(1): nl or !:o:t ti 5-f;::.crion 
(as tbe case may lx!) sllC!!1 b-:: mad;;; ii, r..::d i;lJ.. in 1:1C o:'d~r-~kl:! 01' lLc suit .ccvi·~1 and sip:e(; by 
the presiding J ud~~ of the court of <1iJP'.!a!. 

Nute 3.- JI1 the C;lSC of p:lym::nt into court Ih.:- P:'Q\:S iO i ~'i of ruk 1;31 , sho:.JlJ b::: ca"-::fu!ly 
o'.':i,: rn~d . 

758. R l!gb te r ol~ Execution Ca$cs [(\0 . (R) 5J - .. \ sep:\ !'3l',! r~gi5tcr has 
bee n prl~5crib~d for eXl;!·:uti o n C~ S";5 no t with t ile obj(:ct of su rcr5edi:lg the in ro r­
malion to b: cnte.red in t l~ c cxe:;IJtioil colu mas of the G~ile r~'tl ReS;.;tcr of Suits 
but for tht! s:l.k~ of ndmin i:;t mti· .. .: cOl1'.'~J": i ('ncC', n:i d ,.1 50 fDr ti-: c prrposf; of 
sho\vi ng procecdjilgs :n cxe('u::i011 of d~CT~'::5 of oti;:~r Ccurts. 

Nole J. - App!i('ntlo:1'i u nder Or. 21. r io 95 nnd 96 of the C. P. C :hi,:, r0r the L!t:h.:ry of poss­
cl;s:on or immovilblc prop~r;y sold iil ex-:cut!.;' .1 of u::,.:r:e'; . i r U:~:~'7. ':.: ~: : . ! . ~ .'.! 1<:' b.: IrC:H,:J J.5 
co:':timl;: liollS (If tho. C ":~';llt[J;' (':15': 5 10 ",h ich : h,,:y r ,,:i.:t.: . 1\ !1 w:'::: o~ S~I;:l ;::':li:l t!O ns with .. 
dn!cs thereof, shoul ~l b :: nndc ill tho! npp.oy ri.U..: c')! i.lmn 0; Ill:s r·::sisl~r. 

No!~ 2.-For CO!ltcs~ ..:..l ca~ ':::3 nrii:.1g out ('If a;l !'I!c<ll io:l'; U:1~:r 0 ... ~ !. rr. 95 nr.J 96, sec 
rule "/l-l (ti) (9). 

N ote ?-This reg i5ter will nl)o serve tile pllq)uiC of a du!ly li st 01 c:\I!';,.Hi,J!l appJi ..:, \ti.:ol1s 
filed. It should be bid ::!t SOI~l:: com:p:Cl.:OUS pbcc ill tile COl.li't l'00m c·.!ryd:\y at:1. fixed ti lll'; 
for inspection by parties a nd ad\'oca:es. 

759. Rcgiih;i' of !'.li:;cdbulCQU5 Jli(:ic:~l Ci.~5~) (P..) 2-1n ti,l S }'rgi5tri' all 
miscelianeolls j ud icial cases including r..:: fe r~nc,,;;:; und..:. r i iJ~ Lal~d AC1u bi tion Act, 
appli catio ns fo r p robate, k tte!'5 of a"'mini:itra ti o n, or success ion cer ti ficat e, 
applic::ttions in respc:ct of mino rs or lunatics: applications to sec ill fOfi'!l. <l pD.q~e-r i s , 
claims and objecti ons, etc. , shou ld be en tered . Appl!catjon ~ to appeal in forma 
pa.uperis shall also be c;jt:;r~d i:1 th is r~g i stcr. 

. Nore.-ln this register should be entercd all mi ~t:elia:1co~s j u:1i<:i.11 c:!:;~s m~i1[ivn-.:d in rule 
774, post , CXCl!iJt <l:Jplka;.iom; for i i~<;olvei1cy fvl' which a scp!lrrui! rc~i5tc r hJ$ b:cn prcsc:ribed 
in Form No. (R) 3. S ee, howcwr, Note 10 ru l ~ 77 ~ (b) (30) . 

760. Rcgis t ~[.of i\ Ji 5cel!~ncolls nOil-j udicial Cr. 5~ S (R) 4-1n this register 
should be entered all misccll ,m~oes l1on -juci ici :! l cascs l"ncntiolicd in ru !e 775 pos t 
nlld cases un de r section 7 of the 8cngJ.i \Viils and In~~ :) l acy Regulat ion. 1799 
([Jellga1 Regulat ion V of 17:.>9) in which no claimnnl ~ppl!ars [rid! Notc to r ul e 
365 (d) viiJ . 

761. Registe r of Ai'p ~ ,,:" [1'\05 . (fl.) 6(i), (R) 6(ii), (R) 6(iii)].-Th is register 
shall be mainta ined in the courts of District Judges and in cou rts in wh ich appeal s 
are prefe rred under section 21 (4) of ACI XI [ o f I S8 7. The records of appco ls 
t rausferred (0 t he cou rts o f Addit io nal Di stri ct Jud ges :tlld Subordi nat e Judges 
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for disposal, shall, as soon as possible after the appeal has been disposed of and 
th e copies of j udgment and decree sent to the lower cour t, be returned to the court 
of the District Judge fo r the purpose of having columns 8-10 of the latter' s 
register filled in in his office . After this is done, the records sha lt again be sent 
to the court disposing of the dPpca l for transm iss ion to the f t.:!cord · rn om in due 0 
ooune. . 

. 762. Reg ister of Miscellaneous Appeals [No. (R) 8].- Th is regi ster shall 
be maintained for only appea ls fro lll orders under see. 104, C. P. Code (Or. 43, ,., 
r. I), and appeals in mi scellaneous Ju dicia l cases. 

NOle.- Applications to withdrJ.w or transfer an appea l under sec. 24, C. P. Code, for the 
re-admission or rehearing of an ;:lpjJC31 under Or. 41, rr. 19. and 21, and for review under Or. 
47, r. I not being appc3 1s but of the n:-.turc of original applicat ions though made to nn appclb !e 
court , should be entered in the Reg is ter, of Miscp.llancous cases kept in that court. When. 
however, nn nppeal is remanded, revivcd or reviewed, it will of course be shown in its proper pbce 
ill the Regisl"r of Appeals. 

763. Small Cause Sheet [1'\0 . (R) IOJ.- Thi s register shall be used in courts 
of Subordinate Judges and M un sifs invested with th e powe rs of a Small Cause 
Court Judge under Sec. 25 of the Small Causes Court Act (XII of 1887) for pur­
poses of record in COllnection \:vit h cases tried ll11 der such powers. 

N. B.-For other primary registers) see Volume If. 

3. Subsidiary Regi,tcrs. 

764. Regi ster of Applicat ion for copies [1\'0 . (R) 23].- This register sha ll \ 'j 
be maintained by the head comparing clerk or other oRker-in-charge and not by \ 

• a copyist. \. 1 

N me.- Applica tiolls ror copic:::, or insp:oct iull of Wills and Regis ters of \Vil is, sllnl l, ill HI.:COf-
dance with lhc orders of (he G overnmell t, be cn (~red in (h is register. 

765. 
officers. 

A regi ster should be maintained for n l C ~ tt('ndancc 0] lll i ni ~ tcri ;,t 1 
The fo-rm prescri bed by the Government may be used fo r the P'.I!T o,e. 

1'1. B.-For other subsidiary registers) see Volume IT. 

4. Statbticol Registers. 

766. Registers [Nos. (R) -12 to (R) 48].- These regi sters are intended to 
be written up frolll day to day, so (hat the entries in differen t columns should 
consist of consecutive series of numbers the last of which should, at the end of 
the month, quar ter or year, at once supply (he information required for inclusion 
in the various periodica l statemen ts to be submitted . 

.vole 1.-The value of suits should be expressed in taka only. Fraction of a taka less than 
SO Paisa will be disregarded :l11d 50 Paisa and above will be reckoned as Oile taka. 

Nole 2.-Presiding Judges should see from time 10 time that these registers arc regularly 
and caref;dly maintained. Un:HHhorised registers or books which seck to supplement them 
will then t:o Hnneccssa9' and their use should be strongly discouraged. (G. L. NQ.8 of 4th June, 
1907). 



CHAPTER 3~ . 

P ERI OD ICA L RETURNS AND SfNrEMEN rs. 
1. Forms. 

767. Th~ flJl' llls pr(:scribcd ror submission by the civi l court s of state ment s 
and 1 ... ~t l1rU $ : l r~ clltered ill th l.! lis t to be fl) lI ll d in Vo lume I.l. 

76S. The forms thcl11s~h\: s co nlain instr uc tion s for ObS~l"\n I H':c. The 
fo ll owing ge neral in structions arc inlcndcd to secure the eo rred and tlnifo rm 
picpa ration of these statements. The Su pre me Court (Hi gh Court D iYision) 
dc::, ire to impress upon :1 11 presiding Ju dges ~i: d other officers concerned that 
unless the S[a tcllh.:n15 arc prepared acclirn td y and in exact cOl1lpl iance with the 
instructions iss lI ed, they are not merely yalueless but, mi schievous. 

Notr! l.-Prjntc~1 form:; of Ihc p:!r iodica l stall'ment; will b;: ~llpplil.!d by Ih~ Ptess :l.nd F orms 
Manager, B3l1 gladesll, to all subordinate court:i from time to ti me on indent. The f OilllS so 
supplied should a!oi1e be used for til:: p.:-riodk:ai st3tC'lnCnts. The pr<lcticl: of extending the 
printing forms by pasting sheets or p:tpCI' on them should be Clmided. As many printed form::; 
as m:ty ~ ncccssa~y to contni;" the information rcquir~d should be used. For reports and for 
c:-<planatioJl) where they have to be written separately, fool scap p:tper should be used. 

Note 2.-\\,11'~re 01 stalc:m:nt is blank it should not be sllbmillcd in a form, a note 10 that 
cJr,,-'Ct bd ll~ sufficien t. 

Note 3.-Care must be I:!kel1 tha t th~ llulllb;.'f of su its or ~a ses sho\ .. t1 as p~!llIi I1~ at the ch)sc 
of one period is entered as pcndin:4 at tho.! bcgi!mino; of the next. Whell , however, the cntric-; 
must differ by rc:.son of an error in a prcviou!' return . n note shoule! be ,HIded explaining Ihe 
discrepancy und pointing Oll! the pa rt.:; where ccrrections should be made. 

2. Classification of Cases. 

(i) Sui l:; (l lId Appeals frOIll J)ecrees. 

769. (1) For tbe purposes of the periodical s tatem(,llt ~, suits and app~als 
from decrees are c1ivided into three classes :-

(i) Su its for money and movables, ~nd appeal in the sa m~, and 

(ii) T itle and o lher suits, und appeals in the sam". 

(2) The details of this ciassiOcatiol1, wmch mllst be slrkl!Y 
throughot!t the returns, will be found in Ann!.lal Statemen t No . 2 
(S) 11]. 

adhered to 
[Fo rm No. 

(3) As a ll p la in ts nl'c to bo registered on presen tat ion in t he R egiste rs o f 
suits (vide rule 50), orders rejecting pla ints m ust be treated for Lil" purposes of 
the rules in this Part as suits, and shown in the Ann ual Statcm: nt Nos . 2, 3, 4, 
Part r [Nos. (S) I I, (S) 12 and (S) 13]. 

770. Su its for money and mov!1bJes are ~.gai l1 subdiv ided according a,j 
tbey are dealt with unckr tbe Small C2use Court procedure. or under th" o rdinary 
procedure. \Vhcre an officer has the powers of a Small Cause Cou rt Judgt;, 
the work do ne by him in the exercise o f these powers should bo show n bracketed 
with that done lInder his ordinary powers . 

771. Where an o lliecr has been appointecl by the G overnme nt uncler s ub­
section (4) of sectio n 48 o f the Slate Acquis ition and Tenancy i\ct, 1950. to bo a 
Special J udge fur the purp05c of hearing appeals from the decision of Reven uo 

207j8 l -82; L 33 
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Authorit)', the wo rks done' by hi,n in the exercise of !lids':: Sllccia l powers should 
b e showlI ill quarterly sla lcmen t C [f'o rm No . (S) 6] and in Annu~1 S t~tcJ11ell t 5, 
P ar t I, [Fc nn No. (S) 15], b racketed wi th that undcr bi~ ordin:!ry powers. 

772 . C,ses lI nder lhe R~lig i o u s ' Endowmeii is Act (XX of 1863): under 
sec ti ons So and 92, Or. 3o, r. 3, a-lid applicatio ns for declaration thaCa marriage 
be di ssolu·;J by c'\,ercising thE; right of opt ion of puberty. and references ,made 
unCler s~ctiO i1 5 of the B.:!ngal AlJu\'ia l L:Ulds Act, 1920, arc to be registered as 
suits, and mu st b(! entered as such ill tbe return s. 

773. ,\n appI:cati on for probatG or fo r lett,er.s of admin;stratio!l shoul.d, 
fo r the purpose of the returns, be trea led as a m iscell aneo us judicial case unti l 
tIle d;:-.!c upo n which it is conk5ted, and as a suit fro m that date. 

Nole 1.- 1n o:"lcr 10 expbin the di:;cfcpancic'i which wjlJ result in the IOla l numbers of mis­
c C':J':;!COliS jL!i.lic iai CJSe5 f ,-)f dispoSE'.t , disposed of, ~nd pend i i1~. it should be stated on the face 
of C:icll retmn or misce:hncous judici:t l c~s '::s how m::l!i y appl ica tions [or probate and for l: ltas 
of administrD.lion ,·.ere tr~nsfcrrcd, d!..:rir.g the period to which the return relates. to tile head of 
suits, and treated as suits from the dates upon \':hlch the appl ications were co.atcsted. 

NOle 2.- App!icaticns fer the r.:vocation of pro~tc and icttci's of adn~inlsifal'ion shou(d b~ 
treated in the ~ame m;:u!n::r as appli-:ations for probate or ictters of ildministrat ion. 

(ii) M ;scellallcolls JlIdiciai Cases. 

77-L Separate st'ah;!mellls be:ng pi'ovicted to sbo\v applic"atJons ' for : the 
execu tio n lit' decrces .. these will n ot be incl uded under the l1C?d "l\1iscell anccus 
Judicial" C~!5~S , :t 11U i[ is intended that such other cases on ly as require a judici al 
enqui ry o r onk r should be iriduc!e<.i . 

The fo l!o\','i l1g li st 'sho ws the Ci15-=S which are to be entered u nder the head 
~ ' I\,[i scelJnneous Jm! icial" cases , and without the special orders o f the Supre me 
Cuurt (H igh Court D ivision) no addition should be made thereto :-

(a) Cases un der the Ci vil Pro cedure Code. 

(J) Applications under secs. 22 and 24, C. P. Code. 

(2) Applicatio:l s unde r 0 ... 9, IT . 4, 9 aud 13, and under Or. 4 1. LT. 19 
and 21. 

C;) '. ! i srci l ~ ll eo u s ci , :1 l"i'l)cccdill£S under Or. i6, 1'1'.12 and 17. 

(4) Cf.ses under sec. 47, C. P. Code . . 
. , 

iVotc- -Applicatio;1S for uscert:timm:nt of Illesne profi ts should be regarded as . applica tions 
niade in the course of the trial of the suit (Or. 20, r. 12) and arc Dot to be registered as miscella­
Deous judicial cases. 

(4A) Applications u nder section 95, Civil Procedure Code. 

(5) Applications u nd er SCl'. 144, C. P: Code. 

(f ) App iiceliQllS under 0,:. 21, r. 2, by judginent-deb lors io cerli fy 
!;ayn icnt or adjustmen t alleged to have b~~n made wnell ' no' exe~ 
clltion preceeding is l1 C" lldillg. 

('GA) Applic:il iolls u ilder 01'. 21, r. 4G (A). . . 
(7) Applicatio ns under Or. 2 1, r . 58 and Or. 38, r. ~. 

(8) Ap plkatiol15 lInckr Or. 21, IT . 90 and 9 1. 

(~) !\pplic:!t it'lls lInJ cl' sec. 7·1 and Or. 21, IT . 97 and 98. 

. " . 
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(10) Appli~.~l i ,)ns tHuler Or. ? I, r. 100(1). 

( II ) . A pplic~ l ion s unner Or. 22, r. 9. 

(12) Commissio n; und er sec. 76(2), C. P. C,)d,' . 

(13) Applicntions under Or. 33, r. I, and Or. ~ -~, r. I. 

(14) Proceed ings under Or. 39, r. 1(2) nnd (3) ~ n c\ r. 2(3) "nd ('~) . 

(15) Applicntio ns under Or. 46, r. 7. 

(16) Applicnli oilS u Ulkr Or. 47, r. 1. 

(b) C ases Lin de r othe r ACls . 

(I 7) Cases r~gnrd in g: t he property of j n!~3!:lk5 U!HL'I' S('ct iOI1 7 o f the 
Bengal \Vills and .l nteslacy Regulation, 1799. in wh!ch n clrt illl:1 11t 
appears . 

(1 S) Applications regarding the C~~rc of lunatics' cst:1 tcs, nnd the . 
guardianship of thei r personsJ under th~ Lun::cy Act, 1912. 

(19) Applications under section 75 of the Lunacy Act, 19 J2, fo r S3ne­
tion t o t he sak, etc., of the propert y of l ll,,,, tie; . 

(10) Appl icati ons und~r sec tion SS of the L-..i!1r:.CY Act, 1 ~ 12. 1(\j' onk r 
for the payment or cos'. of l! ·. :l int r::nnnc~ of lu n-atiC's. 

(21) 

(22) 

(23) 

(24) 

(25) 

Applica tions for probates a nd letters of admini str:l t ion Ui~d~ r the 
Succession A ct (XXXJX (I[ 1925) , c:,;c .: \Jt con tC'stcd Cfl. ~ ':5 ',I,'; 'tich 
must be transf~ rred Lo l l·. ~ hc~::.i of s~ ! il ' (S:' L': r ~lL: 773, (/.:!!'); ~:ld 
fl.pp!ications und~r part VlI or the / \c t. 

Inq uir ies m~dc P. t t he in stance of !h~ Colkc- ~ L) r l !;ld ·. r C';"':i~ 2 (5) 
o f sec. 19H of the Court-fe es !\ct, i S70, ; ... .;; to tii'; L'u(: \:)1t:..: lJ th:.:: 
property of deceased persons . 

Applica tions under section 11 of t ile Co ur t of \'.'~f(1s Act, 1879. 

Cases under secti on 83 of the Tran sfer of Property Act, 1 8 ~ ~ . 

Applications fo r certi licatcs of success io n ti nder I;~ C Sl!('('l~ <, ~ io ll 
Act, 1925 . 

(26) Applicat io ns for ce r ti ficnt~s of gu~rdir..nsl: i9 of mi !l0 r~, c r of 
:ldrilinistrat ion of their proper ly iilid ::·r th~ Gu,~rdin : i:> :'l nt! \\" i.1rds 
Act, 1890, or fo r the rcvm:ntion of sEc h ce"!:tificat (!s, nppliC:l1i'J l1s 
und er secti on 3 1 of the same Act fOi' sanct ion to the sate 01' cli sp­
osa l o f the properl y of li.! inors Hnd r~pplic[lt icns t!li(!::'i' t: cctio n 25 
o f the sa me Act for custody of m in o ,-; . 

(27) Cases unde r Par t , III , TV and VI of the La nd ,\oq ll i, ;,ion Act, 
1894. 

(28) Mi scellaneous cri mina l cases u nder sees. : 95, t:75 , l~78 nl~d 4FO 
of the Crimina l Proeedur·o Code, 1898: 

(29) Tn<o lven cy pet ilions un der the I nsolvency I\cl , 1, -:0. 

NOle.-Subscquc nt p:-occctl;n~ in connection '.\'ilh t b ·~ ~ ~:nm: i nc;c l v~::~y 1~;:· I ! !il"l '-' '':~~ r t c on 
tested prcccedir.,t s ur.dcr sees. 4, 53, 54 e1l1d 69 (Or the Act :l. !"C to c·~ trc:r e :l a~ r ::L"t of I ]',..; o:·i~i.~:11 
procccdio£s, and should no t ce rcgistered n<; ~,:p;Jr~t c mi:cC\ i:.r.cOl':s eJ..: C_~ . ("(.;1 :('5::,-1 pro.:::e:: · 
tlin g<; ' l1m1cr th:sc sect io ns sho:Jld be r~gj-;lcr~tI :tS scp~ri'.tc mi.:;cH>! !H·O·,:S j u ~!: : .! I c:n·,!; ;'l.!ld tl1~ 
n umber df the inso!vcncy ca~ cs should be nol..:"d be low the t lUl~1; cr or \ ;1'; s\:t~ ~:J\~<: 1 1 : !H!:c<:: !!a -
neous judicial C3se. · 
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(30) P roceedings under section 72(2) oflhc Tnsolvcn cy Act, 1920. 

(3 1) Applications uncle r section 5 of the Religious Endowments Act, 
1863 (XX of 1863), except co ntes ted cascs which must be trans­
ferred to the head of suits (see, r ule 772 al/fe). 

(32) Appli cat ions IInder Charitab le nnd Religious Trusts Act (XI V 
of 1920) . 

(33) Applications under sections 49, 7 1, 72 and 74 of the T rusts Act 
( II of J 882) . 

(34) Cases und er the Mussa lman Wakf Act, 1923 (XU ! of 1923), 
:"l.n d applicclliollS for the sanction required by the ~1t1hnmmadan 
Law I'or the trnnsfer of wakf property. 

(35) Applicatio;" uncler sectinn 70 o f th e Benpl Wak[ .-"ct (XIII " f 
19:14.) 

(36) Cases under sections 2,3 and 4 o f t he Par tit ion Act ( IV of 1893). 

(37) Applicati ons uncler sections 38, 104, 120 and 124 (2) of the Com­
panies Act, 1913 . 

(38) Applications under secti ons 7(2), 8(2), 11(1), 12, 28(1), 33, 37(4) 
and 38 (I) and Statemen t of Specia l case under section 13(b) DC 
the Arbi tration I\ct, 1940 (Act X of 1940) . 

(39) Applications un de r sect ions 34 ( I) (b) (ii), 35, 36 and 38 of the 
Money-Lenders Act, 1940. 

(40) Applications under sectiom 70(4) :111c1 83(6) of the Insurancc 
Act (I V o f 1938). 

(4 1) Applications und er section 24 of the Non-Agricciltural Tenancy 
Act, 1949. 

(42) Applicati ons undcr section 37-A (8) o f the Agricultura l Debtors 
A ct, 1935. 

(43) Applicat ions fo r setting aside sa les under sections 23 an d 24 of t he 
p ubli c Demands Recover\, Act, 1913 (TT l of 1913). 

(44) Applicati ons under secti on 96 of State Acquisition and Tenancy 
Act, 1950. 

(45) Cases under the Workmen's COlllpensation Act, 1923. 

(46) Cases for payment of compensation to the Ex-Ren t Rece;,'ers 
un cler section 67 of t he Sta te Acquisi ti on and Tenancy Act, 1950. 

NOI('.-Th~ entries regarding thc: !>C' cases Sh0tl1d be made in the Regis!er in n.'d i lll ~ . 

(47) Applications under the P rem ises Rent Control Ordinance, 1963 
(No. XX o f 1963) . 

(48) Application for attachment of property under secti on 3 of the 
Criminal Law (Amendment) Orclinance 1944, (Ordinance 1'\0. 
XXXVTIl of 19'14). 
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(iii) Misccllailcolls NOII·Jlldicial case .•• 

775. Under the head "l\ Jisccllancolls non-judicial" cases informat ion is 
required in the retu rn s I'eg:u di ng oll ly a few specified heads, ri:: :-

( I) Applica lio n, und er sect ion 9( 1) or Ihe l\ ro ncy-T.cnd~r s Act, 1933. and 
sectio n 39 o r the M o ney-Lenclers Act , 1940. 

(2) A pplicat ions under scction 76 (3) or the Co mpanies Act, 1913. 
(3) Appli cati ons ro r service o r no lice under $ub-, cction ( i) of secti on 9 

(Proviso e xcluded) and ,l pr>1icntioIl5 f0 r permi ssio n to depos it rent 
under secli o n 5 i o f the No n-A gricultura l T enancy Act, 1949. 

(i") Miscel/alleolls Appeals. 

776. T he fu il,)\\' ing arc cb <secl a, l\ l i ,c~i hIl1CO I" Appeal , 

( I) Appe31' from o rders n nder sec. 1O~ (I ), (0 • . 4\ r. I). 

(2) Arp~a l s in miscella neous j udicial cases . 

~ . Compibt ion of Stotemenls ~ n;l TIe lnrns . 

777. For statistica l purposes, suits in which prcl imin::.ry c~crc=s are made 
unde r the pr \'i, ;ons o f Or. 20 of the C. P. Code and su it s for t be fo rccloslll'c of 
1 mortgage or the sale or redemption o fm on gagcd property iil which a preli minary 
:iecrce is maGe under the pro\·jsions of Or. 3-l should be tr(';"I. led as disposed of <Iud 
' Il tered ill the peri od ical sta tement s 2.S stich when t he prelim;nary decree is passed . 
If, at any time artcrwnrds, an 2. pp1 ication is mndc for mak ing the decree finnl, the 
;t1 it shou ld be broughl into fi ie f! gain, fl nd incl uded ~ n the C0 1U !'11 11 "Revived". 

Nole I.- Subsequent pro.:eedings nrc to be trealed 3 S it co ntinua tion of the sui t. Cases 
brought in to file aga in and disposed of should al30 be separately no tccl in tnc r~mlrks column 
of statements and rctUinS. 

Note 2.-.-'\s to transmission of r~cords of s lI eh sui ts to the record room, s~e Not~ 1 and2 
to rute 413. 

778. When a defend ant having appeared a t the fi rs t hearing fa ils to a ppear 
I t an adjou rn ed hearing e nd a decree is pnsscd agai ns t hi m, th e case should be 
,xh ibited "decreed ex par le (Jo na rda n V. Ramdh one, I. L.R .23, cal, 738 F. B.) . 

779. (I ) It is not possible to defi ne p recisely when a case should be trea ted 
and shown as decided without contest or "after fu ll trial". Generally speakj ng, 
when any substantial question of fact or Jaw is raised in the de fence l!nd is not 
wa ived at the tri al, the decision is after full tria l althotl ~h lill ie o r no evidence, 
oral or documen ta ry, may have to be add uced by the parti es a t the hea ring. The 
main principle that should be kept in vi ew is whether the co n les t is real or gen uine 
and caUs for judicial determination by the Judge . Fjg ~lr c s ore necess ary for 
statistical purposes os also to be ass ured that each omccr is doi ng his f:l ir 
share of wo rk. The o~jec t is to show \"bo!1n fide" co ntested work an d not 
to swell the apparen t Oll ttLl rn of such work in the court s by the inclu<; ion of a mass 
of merely routine ma tters o r matters or nomina l contest v, J,ich in 11 0 sense c:J. lI for 
lhe exercise of judicial di.;;crimina\ ion or di scretion and which 00 not take lip 
any appreciable amount of timi!. The enl ry o f stich ma tters in the statemen t 
ihowing disposal of su it s after [uB trial not only defeats its object in the ca ~e of 
}articul ar COl1rts where this undesi rable pmc l ice obtn ins bu t also dcs[ roys the \":l luc 
)f comp.uison h:: lw(:cn different CO llrt s in r':sl'cct of outtu rn. 
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(2) The following arc some instan ces of cases which should b.c, t reated as 
decided without contest anti shown as such, na mely, a ll cascs in whi ch the on ly 
q !l~stion or questions ulli ma tely d ccid ~d on, or with di splay of c.ontcst a rc :-

(a) A question regardin g the am oun t or appo rti onme nt of costs ofa case, or 

(h) a qllestion regardi ng paymen t by il~ s.ta l ll1cn t s , or 

(c) an lInsubstantia l quest ion as to the rate of inte rest, o r 

(d) a question rcganJ ing the aW:1 rd or am oun t c f damages in ~;u it s for 
r('covc ry of rent. 

NOI.:: 1.-Such cases should b~ !;hown a<:; d i ~. poscd. or on i\ dm !.~s j o n or compromise .:15 the 
case mny b~ . 

Nntc 2 .·-C:l~(,:: in "hieh I'!'climinllry dl!c r~es :! fC passed (e, ~ .. 111 ~)r : ga~~. partition, account. 
etc .) , ShOlllJ be cOilsidcrCll :1.5 decided on conies l when ei rher the pre liminary or Ihe finnl c1ec rc~ 
o r bOih arc P:15$(' • .i Mter cont('st. A suit may be c~""n te :; !~J. But when there is no judgment in 
it rifler contes t :md it is rvenlt1:t1ly decreed (? x r arle or c0mprC"mi"etl, it ~ho\l l q. be shown ns 
decided wi lhou ! contest. 

780. A case is not snid to be recciyed or disposed of by transfer except when 
it is passed [(om OJle CO\lrt to ano ther by a j l:d icia i order. Ca~es which llavc been 
left by the presiding Judge to his successo r in the same cOtlrt areno t to be treated 
ns trao,; ferrcc\ . \:V bere 011 accoun t o f some m istake or otherwise in classifica ti on 
a case h?s to be removed frGm on e fi le to another in the same court, th e col.lI mn 
dP~ nd i n g" mi.! st be corn:cted and c:-~ pl a n: lti o Jl giren in the next return . 

78 1. Applica tions under sec. 39, C. P. Code, for transfer of decrees to other 
courtS not br:i:lg applica tions fo r execution should not nppea r in the returns at all, 
whelher g ran ted or refu sed . The receiving court is no t to make any entry in its 
ret ll rns unl il an appiiea, ioll is J' lcd for execution. Jf after com meucement of 
procecd i.ngs in any court on an ap plica ti o n for cxec!.ltion, the j ttdgmcnt-crcdi to r 
makes a n a pplicati on fo r tra nsfer to II court not subordinate, and t he court complies 
with it under clauses (a) to (d) of sec . 39(1), the case pend ing in the transferring 
cou rt shall be returned as di sposed of by tr2.u t. fe r, when satisfa ction o f the decree 
has not been obta ined at all Oil tbe ap plicat ion for e7.ecllti c n ; and as d isposed of 
o n its merits, when part sat isfacti on 11 :ls been obtained; bIl t, as directed above, 
it is not to be noticed in the re.ceiving co urt's retu rns as recei ved by transfer. 

Note.- If a decree be transfc;'rcd for execution by a superior court to a subord inate court of 
its own mOL ion, afLcr an application for execut ion undcr Qt. 21, r. 10, ha.s been. fi led rmd execution 
o rdered under Or. 21 , r. 17, that ;:l ppli t":lt ion si1 C'1uld be shown as disposed of ~nd rece ived by 
transfer. 

782. (I) In order to obtain the average duration of cases the aggregate 
number o f days for which all cases we re pcndi ng before the court must be divid ed 
by th~ to t~ 1 nll mber of such cases. 

(2) Tn calculat ing average d uration of cnses or appc~ l s, the ti me tha t the case 
ha s actually been pending in a part icula r COllrt ~b ollid a lone be calcul ated . A case 
shou ld be considered to sta rt peudi ng when it i5 received in the COlirt whethcr by 
in s.tilut io n o r by transfer, and to cea se pcgtli ng when it is no longer before the court 
,vilct he'r as thc rcsult of di sposa l or by tra nsfer to an other court. · In the.ca icu!ati.dn, . 
revived or rema nded cases a rc to be trca ted ns if newly in sti.tll ' cd ,,'n t.l1e· i\ate of 
rc\,i\lal or Oil the date of receipt by remane!. . . . . . . 

Note.- r r:!cli ons (j11 0\lId be omiltcd from thl! cO: llrn n~ ir tl!nc1c{\ to show tile 3\'~r3gc dura.lic n 
of cases decided. 
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7 SJ', C;t-;:!S: r.~';!')r,,; d or flo! \' j r.: J o r brotlght inlo t h '; fi k ,agJ.i;t .w he i1 fi 11 -"Ii .dccr.s~ 
is appl iej for and C:1ses r"::c l.! iv:::d OIl re nl:llld or, by tran sfer shall b~ treated a,s p~I19ing 
from til :: d:ltc of inslitlltion an~ ! Ho t r~'o :n lh~ Llat·.:: or r "::.itomLloi1 J r~v i val, receipt 
011 f <! mand ,or by transfer, for all other purpose::> oHler than calcul <". tion or "aver­
age duration" , 

Note I.-The d:llc or I h~ lransf':-f l'f a C.ISC h~ ():~.: court is ord inarily II) be l:l!.-C Il a,:; l il~ uat..: 
of its receipt on transrCi by anoth..:r; :1:1)' i .jS! .1Jl; I,:s of UIlUSU::1 d:lay shoulJ b~ n Oiic.:d in the 
explanations . 

. 1Yote 2.-Advanta;\.! slH.Hlid b~ (~~':ll of ci:.; column i:l Ill:.: r:::lui"il$ for "R ... '!ll.H"ks· ' II,) sh~ ... \\' 
the extent to which the pJ ilicubr eoure imilh'di3.t..::ly Ctl .l~~n; ... J is: rcspoa.:;ibl..:: fo r ri lly J ..: !.IY, \\ hidt , 
under the rules, requires cxpJan:Hion . 

784. A s regards su il~) t il e G<ltl! or t;l(" j),'C)Cllt a tioll of the rla int slHl 11 b,'! 
considered a s the dalc of ins titution , u nle:i5 it contains some defect or omission 
so seriolLs a s to require its rdllrn heror~ r~f! iS lm, t !O !1 or ~~!i1!ndtn '; nt: ill which case 
the ,d;lte of w:Jmission, :'t. fte~: cOt' tec ti O:l and rc~il i ng or ~ llle !1dll1ent, s118.11 be r~ ­
gal'd cd a s the date of insL,itution . \VitLI r.:gard to applic;J.t :C l1S tv c'\e~'utc <kcrct.'s, 
th(: d3te of their presentatio n slioulti ~il onc b~ considered . 

Notc. -When on accou nl o f heavy fi lin:;5 0 ,1 :t parli.;ulC'i' d: l~:l p;:i1nl is cn! ... ~r~J in t!l": 5U! t 
Register aJrrr the dare (Ii: whi:h it W:1.S ~re~c:~ : : .. l, th,! dal.c of ret'::i, rat io:1 ~j l011hj b.;- ShOi\ n bdow 
the d <!te of pre:5 ~IlLa(ioll in [hI! o. pprQP:'i~ te column or tile n,e!:;;.:. !.:r of Suits as als0 on th,,! on.!cr­
sheet of the record, 

785. ' Vheu an orckr 11:15 be~n ill;!ci;! undc i' Or. ~J, 1'. 25 or 27 of the C, p . 
Code, the case· is to be coasidered as p.:'n ci ing before the appellate court, and the 
time' occ!Jpied i ll making th e return calied for, or in takillg ' thc evidence, ll~US~ 
be cou'nted a:- time occupied in ' the app.::a l. J.f there is much delay ill obtain ill!? 
the'. fmding or evidenct.: n.skcd fOf, the rernn rks column may be a vai led of in 
explaining the eoilsequcnt d~ l ay ill the di spostd of the appeal. 

786. When all order of re manu is made uDder Or. 4J, 1".23 or ill. C. P. Code 
t he 'case must be treated 05 deci dcd by the appeliatc court, und IlHis t be bro ught 
on t he file of the lower court. 

787, Separate ~ecot~nts Dlust he kept of the time c~ scs , wb.::thcr suits or 
appeals, wen:: pending (I ) from institu tion to or:gill~1 or Jirst d~ci siol1; (2) from 
dute of application for rc'~'iew t o date oi fina lly di sposin g of. the C(!~C , whetlter 
the ,cyjew shall bave been granted or refused ; (3) f rom Ihe dOl" of th ~ ordCr of 
remand under Or. 4l, 1". 23 of the C . P. Code, t o the date of the ' new decision 
under 'such ordei. In annual StatemcEts Nos. 4 ~Iid 5 [F"oi-ins Nos. (S) 13 
to (sy 16, Volume II] it wi ll be necessary to give only the average 'durat io n before 
the original or first decision of a suit or appeal. 

4, ' Submission of Periodical Returns and tbeir Dates. 

738. Monthly, qualterly ".nd c,"l f-::carly s t.1!en;cuts should be ,lcSlo:rltbed 
by subordinate COllrts tll the Di stric t Judge 00 or before rl,e 5th of the m onth 
next succeeding tbe period to wbich t hey relate, and annual statements on 0f 

before the 20t h day of the new year. 

";,,ie.-Thc n{oillbly stalcml!nt in 1 \:-rn ~J. (S) 1 is to be ~Ub:ili:kJ.: .. j month irfl: st:~d i\'':: 
of thl! quar [;;r ly ami otilcr p~rjouj.:'ll :n:!:l!m;;:nlS, 

789. (l) Quart~rly :tnd half-ycad:.' stalcn,enls should be SUbUlill cd by 
D istrict J l\d3C'S .to. the Supreme .Court (High COllrt Divi sion) 011 or before tbe. 
15th o f t hemontli ' ncxt succeeding t be period to 'vhiett · t hey rcla(';; alia' an ll iihl 
sta tement s, \\l ong witll the annu a l report on lhc ndmill i!l tra tio l1 of ci\ii l j l ISti ('t'1 
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on or before the 15th February of each yea r. The separa te cOIlfid0ntial report 
a ll tbe work and character of subordinate judicial office rs in Form No. (M) 8, 
sbo uld also be submitted by this date. 

(2) The punctual despatch of correct statements is an important du ty, tbe 
neglect of which wiil no t be ovcrlooked by the Suprcme Cou rt (I-li gh Co urt 
D ivision) . 

790 . Punctuality in the SUblil is:,iull or all statC!l1C11ts and annua l reports 
must be insisted upon, ?lid D istricl JlIdges should be careful to take the necessary 
s teps to ensu re the accu:'atc compilation an d prompt despatcb of the same . The 
Supreme Court (High Ceurt Division) will be compell ed to take a serious view 
of the conduct of allY officer) who neglec ts to :tccord due attention to these 
orders. 

79 1. Attention is dra\\nto rule 1-;9 which i'cquircs tbe submi ssio n by every 
judicial oftkcr o f a mon thl y statement or cases and appeals in which arguments 
bave not been heard and judgments ha\'e not beell delivered . 

792. At the end of every quarter all oubordinate courts shall se nd a return 
to the District Judge, showing the number of applications for copies of decrees 
in wllieh the copies were not ready for delivery to the pa rties within fourteen 
days after they were filed . 

793 . The pi'esiding Judge o f every subordinate court shall exumine the 
reco rds of a t least 5 per cent. of tbe executi on applications final ly disposcd of 
in the month in order to satisfy himself that tbe nccessa ry information relating 
to t11em bas been entered ill t he su it Register and send to the District Judge a 
certilicate to thi s effect monthl y a long with the monthly statemen t and returns 
that arc to be submitted to bim. 

794. Except wbere otberwise specially provided, the returns are meant to 
sbow separately the work of each court, and not tbe work of eac h oflicer wbo Illay 
have presided during the year in tbe sallle court. Officers ' names need no t, 
therefore, be given . 

795 . Where the ligures given ill all )' relurn diD'er frolU those givlIl in any 
returns previously suomitted, explanat ions shou ld a lways be given in order to avoid 
the necessity for a reference in the matter. Much correspondence will also be 
rendered unnecessary if, before submis~ ion, figures entered in the annual statements 
are compared with those in the High Ccur t D iv ision's printed repo rt for the previous 
year. 

796. Officers havin g work in more departments than one shou ld always 
note in tlteir returns how their time was apportioned between the vario us depart­
ments. Tltis is necessary to enable tbe Supreme Court (High Court Division) to 
judge whether the wo rk . done is sufficient, and to admi t of the officer's salary being 
correctly apportioned in the annll al retllrn s between the vuriolls departments. 

797. In the period ica l returns sllbmilled to the Supreme Court (l-l igh Court 
Division) by District JlId ges, tbe returns of all subordina te cOllrt s inciud ing Sma ll 
Cause Courts, as well as those of Additional Judges, sbould be incorporated. 

798. Where, in the general statement compiled for a llY district, the tota l of 
the colum n "Received by transfer" diO'ers from that of the colnmn " Disposed of 
by tra nsfer" tile rea SO n s ltollld lJe explained. 

1 
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799. No statemen t o f return prescribed by tho Supreme Cour t (Hig h Court 
D iv isio n) sh:rll bo modified . discontiuued or repl.ccd by ~ny other. nor sh a ll re turn 
or statclllont of any kind (woo:<I)', fortnigh tly, mOllthly, quarterly. etc .• ctc.) be 
illtroduC'\!d without an express order of [hI! Supreme Court (High Court Di vis ion) 
previoul; ly obtained. The Supremc Court (High Court Division) consider that 
t he r~ vi5cd 5t:.1tO;!il1~nt5 :lnd returns pn:: :,;cribed a rc, if pr0p"~rly prcpar.:d and scrut i­
ni sed. 5utTi.::knt for aum inis tr.:1.tin: contro l and olher purposes. \Vhenerer any 
diHkulty is experienced in rcspl::ct of lh~ prl:scribcd forms, or a ny rnodiflcatioll 
is cOl1 siderl::d necessary, the reasons therefor shou ld be scbm iHcd by the Dist rict 
Judg-:: with a draft of the p roposed form fo r the consideration of the Supreme 
Court (High Court Di vision). A District J udge may, however, in <lily particular 
C:1,se c~t11 fl.Jr a :ilal.;m~nl olh~r [han th~ ordinary to cnable him to dc~d with some 
sOl!c i .. d mattt: r and wh~n so doing . he shall sec that such 5t;.ltcmclil is brief in form 
a'nu easily colkcted from exi sting registers. 

/VolC.-The c:-;islenc.: ('Ir many authorised and unauthorised rel.urns is n::sponsib!c for altc!\­
l ic il being di\'crtcd. from nll;C'h morc important c0!l5idcrations and tends 10 dc f..:at thc whol.:: 
object of the ::.ubmission of periodical rClurn~, All un3uthoiiscd s~:!cial (II' p.:riodic:tl retUrl1<; 
o r statemcnts of ('\'cry kind, \\ here they exist, ~hould be discontinued forthwith (G.L. No. 20 of J 9JJ). 

SOO. (1) Distr ict Judges SllOUld carefully scrutinise the periodical s tatcments 
and explanations submitted by the subord inate courts, and ~ ati~:fy t hemselves that 
the business of thos.:: courts is transacted with due despatcll, nnd that ca :: es rcc~ive 
perso nal attent ion ill execulion as \Yell as before decree . 

Nole.-S(;c ruk 16;. 

(2) Di stri ct Judges wili i n5~r l at the foot of the-ir quai tcrly statements, a 
cl;!r tificate cith(:r lh~t th~ statements, etc., have been fOtind st'.li s facto r\· or tb at 
ne;::dfu l sleps have b':l.:i1 taken in respect of th ose whir:h have bce n found lIJ1 ~ ~tti s ­
facto ry. :lnd e<tS::5 which app:.::ar to call for not ice or inStillClio n of t he Supreme 
Co urt ( High Co urt Divi si on) should be scp~ratcl)' re ported. _ 

. SO l. Di)lri.;:t J tI(l~.zs sho uld pcrsona li y examine ; a llctlsl h,tlr~:c(l.r1y ) ,t certai n 
proportio n of the records of case, of all da"es (contested and u ncon tested) dis­
Jlosed of by cach subordinate j udicial officcr in the district a nd sent to the record 
room fr 0111 all cour tsJ in order to sat isfy themselves that th e work of th ose cour ts is 
being do ne with despatch and in accordance with law. T he resul ts of t his 
examination should be noted in the Annl!al Adm inis tration Repoit and the names 
of the officers whose work is ffJund t o be defec ti ve or irregular or un:;atisfactory 
SllO Uld b~ mentioned there. 

l\-ule I.- Tbl.': examination shou lJ be directed \\ itlt a view to a3t:1.!r13inillZ th~ following poin ts 
am":)ilg others :-\',:ncthcr orJcr~ are PHD:i promptly and wrjll~n pr0p.:rly; O\.lSin >!5S is co;'ducte ~1 
with l1csp:!tch; 3.djourm>!!\t3 a rc too I:nicntly g:an!cd ; d:lI.:s are fi xcj in a UUSiil~:SS like mlll :l';:r ; 
r:.'<pU ' I e I!ljl1l1ctio:lo; or .1l1aclun:~ti before judg-:,n:ml are giVl!ll too freely; proper dk::r::tio:l i3 
used in ililow in~ or rl.!ru~ i t1g; cOilFnissions: orders pJ.:5j·:d are in .1cco:da!1r;c with la·.·; : orders 
r'::\ juir::d :0 b: dr.l \\ II uP.i1l the lunJ or th= J uJ;;.: arc so d rJ \\'il up : C~' iJCilC'C i') prop.:rI;: rccorc';d , 
iU'.l:;m': :Hs COll I. li il ~'.I !1i'':I~ !11 r :aSJIl f \l;' "b:i.;iL'Il, ')!lIJW projxr I1 pprcciation of fa': t') <J :!rJ l :u'y.':· 
'I~~.:;.-:: of \;!W: <lilt.! i.HC prompt l)" writtt'l1, CiC., ctc. 

; .... ·utc 2.-Scc rule 803( 10). 

302. (n all quarterly stat.-:m;:nt s, the IHI;llb~r of day:; d1lring which any D istrict 
or Sub .:>rci inatc Judge Of :1ny r\' l u!1sif has bezl1 abjcnt fr om courl o\ving to tempo­
rary indisposition or oth..!r caU5e, should bt! n ot~d. 

W)3 . ( I) I II the sC'c'J l1 d a nd fo urth quarter ly returns submitted by the sub­
ordinat'.! courts to the Dis trict Ju dge should b~ gi\'cn a l..u;cf e xplanatory note 
regMding the p~nd<ney of (i) case, d ~al t with under the Small C ause Court 
p roc~d'jrc, (ii) mi5C~Il:1nCO ll S jUfj icia l cases J (i ii) mi sce lla neous appeals, wben a SU!t, 

/ 
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case or appeal has been pending for more than six montbs or (iv) when a dep'co has 
been for more (han six months under execution , In the case of a ll other classes of 
suits and appeals from decrees) explana tions arc required only when such casC's 
have been pending for more than a year. D etai led explana ti on regardi ng the 
pendency of cases, when necessary, should be given in the fourth quarterly return < 
of the yea r. 

Note J .- In the case of rcnt sui ts, an enquiry o;) ly need be m;tJc if :11::: number cntcrcJ in 
the quarterly statement as pending for more than three months is ullusually large. 

,Yole 2 .- Cascs stayed under the Bengal Agricultura l D~blor.\ Acl. 1935, should be !.h OWll 
in the statement ill Form No. (S)9 when over 6 months o ld . No dct l ilcd c.,=pbnal ion as requ ired 
\l lldcr the abo\'c rule is ncc~ary regarding the p':ndenc), of snch c.:3 SCS sh owll in the SW.tcmCI11. 

(2) In Lhe seco nd and fourth quarter ly returns submilted by the Di , tricL 
Judges to the Supreme Court (High Court Divis ion), sho uld , imilarly bc given a 
brie f explanatory note regarding suits and cases pend ing over one year befure 
themselves, th e Additiona l Judges and the co urts subordi na te to them toge the r 
\vi th thc rcmarKs recorded by them o n the explanations of the su bordinate court.;; . 
D etailed explanations rega rding the pendency of ca>;cs, \\'hen necessary, should be 
gi\'c n in the fourth quarterly return o f tile year. 

Na:e I. - Dlai!cd expbnalion under sub·nlk:::. ( I) and (2) (when necessary) should be ~h·cn 
in a lly·lea.f when the space provided in the prescribed rorm is not sufficicnt for the purpose. 

Note 2.- Expl::lJ1ations of delay shou ld in all cases be as condensed as possib le. The rea l 
reasons contributing to the delay should be slated conciscly but precisely. Stay o f p;-ocecdings 
await ing return of records. representation o f de·:eascd p3rlies. in the hands or commissioner. 
await ing disposal of anah)gous eases in the same or another court :1.nd other reasons tbat f13\'C 
rea lly contributed to the delay should be brief Iy noted. Such entries as "Will be dispo)ed of 
shortly", "At the desire of lXl.rtics". "fixed for peremptory hearing on .. ..... . .. . ... .. ". ctc., 
etl .... . arc no t explanations of delay and should no t find a place in the s t:lh:m~nt s . 

(3) Any case which appears 10 ca ll for special no tice shou ld be separately 
brought to the noti ce of the Supreme Court (High COllrt Divisio n) and District 
J udges arc at liberty, if they think it necessary, to e:lI l ror a full e.xpla"'!lion from 
any subordinate court in rega rd to any case on ils file . 

tl04. In order that when scrutini sin g the periodical returns the progress made 
ill the disposal of old cases pending for 1110re than a yea r may be seen at a glance, 
a statement ill the prescribed form (5) S should be submi tted half-yea rl y by l he 
su bordinate courts to tbe pistrict Judge and by the District J udge to the Supreme 
COll rt (H igh Court D i" ision). 

S05. ( I) Di>tr i,,1 Jud ges will submi t wi th their quarterl y return s a eonei s0 
statcment in Fo rm N o, (5) 7 regardin g the numerical ou llurn of work , hown by 
each oithcir subordinates, and a separate expression of opi nio n as to the adequ acy 
o f work di sposed of by each oflicer during the quarter stating reasons, if any, which 
may account for shortage in dispos3.ls by any of them. 

NO/I! 1 ,- It is nol possible to fix any sl:lndard out turn of work applicable to all courls. In 
rc, ·iewi n~ the work of each judicia l officer, rcgard should be had to the state of the p::nding file, 
the cO O1I';"/e:o; ity c r o therv .. isc of cases disposed o f. the rise 0 1" r~lI ill s~rious con t~s t . Ihe time spen t 
lw all ufikcr in tii!>charging uuties \\hell placed in Lltlininistrati,'c charge of <l dt:panmcllI, :Iud 
ui her rc:tsons. ir :ln~·. 

Nvt!? 2.-Namc<;j of officers :Ire ill many cns~s brackdcd togeihcr with tho: cOll1ment n(:li r" 
or ··uns;HisJaChJry·' . Such exprcs!:'ion do I\o t convey allY correct idea of the work of c:l~h o!1iccr. 
District Judges :.hou ld m:3ke individual comment in each Ol!:'~ wi th !)pcciarl"i:fcr~IK~ IV :111)' d~!i ­
cicncy apparent in the outturu. (G. L No. l, d,l!cd the 11th Ja!luJry, 1932). 

(2) When the returns contain any adverse remark, rega rdin g the numerica l 
oult urn of an officer, h~ should be demi-oflkially supplied with a transcript of sueb 
[emarkJ, wi tiJ a view to recti rying the dcfec.ts in future. 
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80G. Most of rhe annual s tatements c~n be readily compiled fro m the Sta tis· 
tica l Registers, the forms of which are reproduced in Volume n, as Nos . (R) 42 
to (R) 48. In the case of others. it is essentinlthat the requisite informatio n should 
be collected fro m ti me to time, so as to be available without delay a t the close of 
the year. In t he btler case District Judges should be c:!rerulto require the pro per 
office rs o r rheir cOllrts, and of the courts subo rdinate to them, to collect the iurL'r· 
mati on at convenient intervals. 

/ 
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AN1'\UAL AND CONFIDENTIAL REPORTS. 

1. Annual R eport, . 

807, Dis tr ic t Judges sha ll su b mit to the Supreme Co urt (H igh C ourt 
D iv isio n), nlong with th e an n ual returns and sta tements, a repo rt fo r the year t b 
whi ch th ..:sc r~f(T UpO:l the ad i~, i J1 i s t :a l j O J1 of civil j ustice . Tabular statements in 
F'orms N or: . (S) 22 to (S) 3 1, Vo lume If, ~ha ll acco mpany the rCjiOlt, willi op~ :·os itc 
ren1ar!;s:e 1 .... , ai lY i i~ ci"ca sc or d~cjcase ofi;u ~ i ncs~ . or the li ke, :; ho \\ n in each. TLcsc 
t abl~5 si lall !:lcl~IJ0 t h ~ fi gures fo r all t :IC courb of small causes and t rlc regular 
civi l COllrt ~ iii cach di strict, seprrrntc to ta ls being giYi;n fo r each of these cl a sses of 
cot: rts . D ist i' icl l~dgcs should be carcJ ul to avcid treating their annual rcr:orts ns 
matters of rout inC', ~n d arc e~r>cctcd to sec t h:\t the C' lll ries in the t a b ~ cs incl uded 
in thc m, ~\!hJ thost! i ll the co rre spo nd ing a nn u~l l st atements , agree, as rk:y mus t d Ot 
exact ly , The r.:1ilu re to ex p l:ti n di 5crep3ncie~, bet ween fig ures gj\(.J1 ill t \\O s t1cce C;~ 
sive r~port !~ . whil'h, in t he :I b5.: nce o f £pecial re~,on. ollgh! IO b(' idt" nti ca l! is ~t J:..o 
a m 11!er which k'Jlt:=. [0 tnu c'h unneCci\5nry c0rreo;pondellcc , ~ln d "lio tll d be rtvOiued. 

80S (a ) No particular form is prescribod for the Annua l Ad ministra tion 
R eport. It is left to the D ist i ic t J udges La pu t on reco rd th e ma in feature in the 
adm inist rat ion of civil j usti ce of the year under review . . 

(b) I ufor;nat ion rega rdin g the fo ll owi ng mutters m ust , however , be included 
in the order stated below with ex planations of im po rtant or suggestive va r ia t ions 
i n the st::lt istics. M:l ttc rs requ iring spec ial atten tion o r su£go:: sl ions rega rdil ;g 
m od ifk ut;o:l or rLl les should be s ta ted separately ;-

(I) Ju dicial stoff of t he di st ri ct durin g the yea r under re po rt. 

(2) Ni.)! ic: ab lc ri se o r (.tli in the number o f sui ts and ca ~e s fi kd in cnch cl:lss 
cr COtl r t5. rf: .. ~ f ll nsi f 's COll rl :i . Sllb()rd in ~ t ~ Jlld£':e ~ ' Covrls ~.I ! t..i Distric t 
J lldgl.?5 ' Cou rt ;;, :1!1d in in di vidual cou rts; o r suit s o f 8.li Y p:lr ticu lar 
d~s~rip l i 0n in £tit u tcd ir. them; :llld ofnppells filed in the b st two CbSSC5 
of com ts , 

(3) L3rge or 5111111 d i:;pos8.1s : ~ ncl b rge n l.l!l1be r of ca~cs pen ding :1t the close 
<.,r the yt:a r or suit s pend in g fo r over a yea r, of regular appea ls pen din g 
ror more tha n six m on th s, of miscell aneous ap peal s pen d ing ror morc 
th1 11 three mo nths, or execut ion cases pend ing fo r ma rc tba n s ix months 
an d of sl11311 c~ u se s p C!1ding for more than three months observa ble in 
any courls. 

(~ ) Noticc:1bk lIlCrl: :1 St.' (\ 1' d ec r('n ~ ~ ofn rrt':l r5 RS compared wi lh th e prc\'ious 
yc-n r·, 

(5) H ieh or lolV pe rccn t3gc of appeal and o r confir ma tio n o r decree on 
a:,peal. 

(6) ?'!oliccab!c in('rC:1 5¢ in the numbe r of casc:; S~l1 t o n r~I1 '<l1id nn d the 
C'otids p:L:::-: in g o rde r:; of such rC111ilnd , .. ji ll the l~:l m(' s or prc!I ;J ir':J 
J "<1:,",, 

(7) No ticeahle n ll ct u~ t ions in th e average d ura tion ofslIi ts :11~d appea Js and 
in th e percentages o f appea l and co nnrmatio n a s compa red wit h the 
previous year. 

(8) il ny poin ts in th re turn s 'pecia ll y n o ti cc ~blc or requ irillg cXpl:lllal icn. 
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(9) The ob,en-ance of the ru le as to the punctual commencement by the 
courts of the j ucicialwork of the day at the prescribed hour (l'ide, rule 2). 

(10) The re sull of the examination of the reco rd s of ca'os dcci(cd by sub­
ord inate judicial officcrs (5<,-, ruk 801) _ 

(I I ) 

(12) 

The repor t may also contain menti on of 3.11Y instance of special and 
distinguished merit on the par t of individaal ofiic~ r s, which it m:l)' be 
d~emed Et for being bro!.!ght to the favouf2.ble notice of tbc S l\prCm~ 
Court (High Co urt Division) or of G overnment. 

(a) The date of last inspecti on of each subordinate court, the name of the 
omcer \','ho inspected, the probable date of nex t inspecticn of cach such 
cour t, the sufficienc), or security o f COUf.t officinls, the state or Jibr:t rics, 
th~ ll1 2 int~1l3nCe end check or furniture nnd other stoeL 

(ll) The ob;en-anee of tbe pro\ i; ions of ruks 938 anti 9~G (inspecti on by all 
judicia l officers of tbe offices of their own Courts). 

(13) T he observance of the ruks regarding the distribution and ,ervice of 
proc~sses (rules 56 to 102), the efficiency of the process·serving establish­
ment, the percentage of persona l service, any noticeable risc or fall in 
the number o f processes s en·~d. as compared with the prc\'ious year and 
it s effect o n the strength o f the process-serving e~tnbli shm('n t judged 
by the standord hid down in rules 835 and 836 (sec , ruk 836) , 

Notl! l .-Undcr lhi> hcad should be Silted the number of origin31 proce5$!!S iisucd 10 proJccss­
servers during the yeu (n) in thi: Comt of the District Judge and Subordin:!.t:. Judges, (b) in the 
Courts of the ;vlunsifs of the district, and (c) the number of appella te proCC5SC5 in the Cou,t of the 
District JlIdge and the Subordinate Judges. Cases of serious misconduct among the process­
scn'ing staff and the aCi ioil t:lkcn should be noted. 

Nole 2.-A comp:lI3 ti .... e statement should b~ gi\·en of 1he figures of elch station for tIl>! 
)'C'nr WIder report a::d th~ previous year showing (a) number of processes sen·cd. (b) Dumber of 
procc iE.-scning peons, (c) a .... eragc r:umbcr of proc~sses served by each p~on , (d) percentagc of 
personal seJvice, (e) averag\! numbcr of daYi <1 peon was on duty in mufassil in each month during 
tr.e yelr. 

(14) The state o f the Di,trict Rocord-Room which mu,t be ascertained by 
careful per50nal enquiry and not from the mere report of the Record­
Keeper. 

No/e.-Information should be given on such subjects as :-

The date of 1"5t inspection by the Dj~lrict Judge himself wlde r rule 941 ::lOd the prob.lbl­
date of next insp:ctio:l. Reco:-d$ properly cll$s ified and n'!-3tly arrang.ed ? Rcgul:u entry or p;Jrti­
ct ~ brs in the Index for r3cks ? ltecords requisilioccd promptly c.!espatchcd '! n ecords destroyed 
at ·due dates ? etc. , etc. 

(15) The extent to which clrect has b.:-=n given to th e ru1es rega rd ing the 
arrangement of the records in the courso of the trial. 

(16) The mode in which effect is given to th e rules relatin3 to tb·, cn'rJC'ymcnt 
of commissioners (Ch. XI) specinlly ill corr,mi"ions which require 
knowledge of surveying (rule 266 e/ seq). 

NOlc.-It should be noted whetber com:ni"s io:15 ro:qlJiring knowkdge of surveying arc in ­
v:uinl:ly issued to sur\·cy passed advoc<!.t~s as required by ruk: 266 e t seq. A st:ttcment should 
alia be rurnished ~:lowjng (i) the number of survey-passed nd ..... cx:a tes in the district, (ii) number 
of other persons (if any) who are enroHed in the list or commissioners for exc(:ulion of survey 
commissions, (Ui) tota l number or survey comm!5sioPos issued during Ihc h~t three ),c.:'.rs, (h·) Ihe 
number of such commissions issued 10 survcy-pass:d advocates during the yC3r and the 10131 
remuncmtion p,Rid to them, (v) I~~ num?cr of sueh. commissions iiSucd to other ~rson'l. during 
the ycnr :tnd the lot:ll rcmunNottOn paid to them. Remarks on the manner In wh ich the 
""Ir:mi~sioncrs have pcrfCIIl:c-J Ihis ("i:l ~s of work ~ho:.J!d nlsc be 2ddo:d (sec nl::o, nIt: 2~B) . 
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( 17) The observance o f the ru les under the Court-fees Act (see Chaptc r 26). 

Nofl'.-Ulldcr Ihis head should b~ nOled in particular the working: of rule 609 (boat-hi re 
surcharge), the nl::l.O[~cr in \\hkh the discretion given under Ihe rule ("ide N otc I to the rul e) 
is exercised :md the: lOla I ::mr.ual realisa tion :lnd expenditure on cecounl of boal-hire in the yCil r J-'l 
under rerwrt ;'inti the plc\ious yea r. .:~; 

(I~) Notkc~ble increase or decrease in the number of applications for infor­
mali01l as compared with the pr~v i ous Y~:lr. 

l·lO!e.- 1\"umt'cr5 to I:c gh"~11 s~ p:lr:1tcly for CJch court in the District. 

(1 9) Cases o f corr upt practi ce nmong the mini sterial and process-se rving 
stnn' \\ hich came to the noti ce of lhc courts and the punishment awa rded 
to corrlipt on1cia ls, 

(20) Th~ cond ilion of Ihe j udicial buildillgs . Improvements or repai rs 
requircd ? rntcl'na i aheratiolls expedient ? 

(21) The ~n"et of any recent legislation on the working of tDe courts. 

(22) Tho e, tent to which tb e cour ts have applied the provisions of the Us­
urious Loans Act, 1918, and the Money-Lenders Act, 1933. 

No/e.-Infol'malio:1. may usefully be given flS to the rate of int..:rcst gcncr~lIy chimed in tl:e 
courts nnti the 1'~J.te of inler\!s. t nl lowed in ihc cas~ of !>('curcJ :lnd 11I1';ecurcd debts, Th~ C'il l!n t 
of Ihe applkillion of the .'\.('1'5, by the cour~:i suo moll{ shou ld al:io b~ noted . 

(23) The nam\! of' each offker presiding over the District Ju dge's, Additicnnl 
J udge's. Suburdinate J udge's and t\llIJl ~ i fJs Court o r Courts during the 
year, the period for \'. hich be held cbarge and the tota l ci\'i l (alld CriI11;!1al) 
work done by him. 

Notf',-To tni :-; conn~c tio:1 sec ~l '\ o rule:; 30-1 and 914, 

(c) The J.:lIgih or the rc!,ort should be curtailed as far as possible by the 
Oil1 i s~ion of fignres ar.p,:-:a ring in the annual returns submittcd to tt:e Supreme 
Court (High Court I'ivi.~ i on). 

2. Confidential Report s. 

809. (I) District Judge > arc required to submit not later than the 15th 
F ebruary o f each y~ar a sepa rate confide nlial report o n the \york, ('haractcr, 
qllaiifica!i01l 'i and 0fTiciai mcril5 of l h\! judicia l cfikcrs !,('f\'ing under tl tem during 
the prc', ious ycar, in \\'h'ch the work done by earh officer is to be analy,rd and 
commen ted up'.']}. 0 !1 1 ~1 as aids to forming ajudgm\!l1l a~ to I I~ C'ir rcsrcc1i\"c ducrls 
and fitne ss for promotion, This is nOlo howc:vcr, to dcb3 r District Jlldgl'S from 
making remarks in the Arl mi llistr31ion Report regardi ng the ~p('cia l merits of 
i p.di\· idH~! omc~rs wh ich it m:ly be deemed fi t to notice [r :'de, I'llk' SOS ( II )). 

(2) n ::forc lea\'ing a distdct of which he has held rh:Hg.:o , :.l Distric t JucciC, 
who has h:1d suftkien t opportuni ty of seeing the work oj' :-.ubcmj in :1 tc jll djci~:1 
officers and is in a pos iti o n to ofl~r hi s considered opin ion, should place 011 rccoru 
in Form No. (1\'1) 8. fo r his successor's information. reports on thei r clu~rac!cr, 
q ualifications and omcialmcrits. These reports wi ll be forwl!rded to the S"pre l11e 
Court (High Cou rt Divis ion) ~,t the time reports are submitted in accordance \\ illl 
the provisions of clause (I) of this rule. 

Note l.-Distric t Judges arc responsible for submitt ing such reports on all the sllb('.rd i a~e 
judicial offi:crs who were employed i,n the ir di "lricl~ dllrinr. the year (i.c:", Jnl1l!:l ry.lo.Dcccmt:,c r) 
under rcvi t~ ·.v . The>' nrc not respons ible fo r repo rting, 0 11 om,'crs \\ho J011l Ihelr UI ~ t J'J~ls drfl rs 
the year in \, hich the report is written. 

., ..... 

C> 
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Note 2.-ln view of the [Jet that District Judges s~c but little of a j ud icial offi.;cc's work 
during his firs t year in thdr di strkt, but nlly sec mu :::h of it :tft..:r th.:: jud id 11 o~ico.!r has le ft , 
District Judges need not, in fu tur~. submit any coniidcnliai report on a n N:;::: ~r'5 wOik . u nless 
they wish to do so, for his first year's work in th'!i r d ist rict, bu r should su!J:nit cJ ilfi j..:nti:lI 
reports for subsequent yeJ TS and also fo r tho,; year after the judicia l oOic.:: r Ius kft th.: di:i1ric t. 

Note 3.-District Judges are reminded tha t as a general rul.; in no l'~SC should an officer 
be kept in tolrti ignorance for any length of time th .H his sllp:r io r OfliC;!fS :lftc. 5ufTi ::: i.!l1t c .xp:ricilce 
of his work arc dissa tisfied with him. In COl sc;; wh:::rc a wolrning migh t c:,adica te or help IU 
eradicate a particLllar faull, the advantage;; of promp t commu n icatio n arc ob\·ious . 

810. (I ) Confidential repor ts sho uld se l o~t d i ;t ill~ Lly and lors<iy sumcicnt 
particulars and it is e>scntial tbat they sh0uld bo 50 full as clearly to show special 
merits or defects so tba t tho Supreme COllrt (High Court Divi sion) may form a 
d~fini te and correct judgement on thc merit s of th-o office r. I n I he case of a very 
bad report, it is necessary tbat the u nfavourable traits should be bricfly illustrated. 

(2) No adverse remark Ulus t be made which cannot be suppo rted by precise 
d ata, which data are li able, speeially in tl,,' cas·, of a very bad repor t or of an onicer 
who had hitherto a good. or aY~ragc record, to b~ ca lled for by the Supreme Court 
(High Com t Division). 

(3) D is tric t Judges should fo rm a clear and reasonou estima te of the 
merits or demer its of the officers under them on proven or known [C'. cts and express 
their veiws clearly and fully. \Vhat is d ~5ircd is 11 0 t an opinion a t all costs but a 
c 'Jnsid~re ~1 a!1d definite opinion fo unded on a rca l kno wledge o f the ofTicer and hi s 
work, based not merely on appeal cas.::s but on scrutiny of cases a nd proceedin gs 
which do no t come in appeal and on a kn owled ge of the offi cer's admini s­
t rative a nd gt!nera l me thod s and capabilities. The reports should be fr ank 
and outspoken . 

Note I.- In this connect ion sqe also, rul·.: 33 L 

Notc 2.-Vngue and inconclusive remarks or the usc of such vague general cxpressions as 
" satisfactory", "bad", or the like arc not vcry h::lpful and dd e:'It th:: obj!-::t with which S1l :[1 
report is prescribed. \Vllen it is said that an offi: .!r i:i "go oj" it nuy be taken ta l1l!J.ll thl t a 
reporting officer has really no critici:;m to offer, and th:! t the officer repor t::j on his t,; iv.;n sl tis­
faction. But if an ofliccr hlS any particular goo::i quali ty \vorth l11-~ntioi1 i :tg . e.!!., 
"energetic" or "sound in judgment" or "tactful", it mly be of g.ea: advant::lgc that it sho'Jld 
be specially mentioned. In reporting unfavourably of an o!lkcr, the u;;c of such vagu! exprc;;­
sions as "bad". "unsatisfactory", or Husclcss" i;; distinctly more objeclio:labk It is e;;scntia ! 
to k now, if pos~ible, where in the badness consists. Th .! report should stlt'.! w:l'.!ther tho offi.::::r 
is "perverse", "untrust\vorthy". · ·lazy". "purflll1clory" or whatever t~ c p J rti;::u lal" Ch:U.:I.Cleris­
tic of his \vork nny be; and it is a good thing: to iU us tr;ltc briefly the unfa .... ourable trait. 

lv"ote 3.-The Government have recently drawn ath!l1tion to the following observations 
of the public Services Co:nrni;;sion :-"Onc commoa defl,.'Ct is the irregularity of reports, i.c., 
l ong periods a.~ often ba rren of any remark. Ano t h~ , is that rC ilnrks a.e o ftcn so bri;:f and 
casual as to convey rea l li: tle meaning. A third defect i5 that reallrks arc o[t·:n mere off-h~nd 
impressions, while a [!Jllrl:1 a ris";5 out of the fact that strictu res arc oft'!o rec.:>rd.!d without any 
grounds being given . All the above defecls when prescnt c::>]JcctivcJy i:1 c~::lbi:I:l. t j o !1 , or s i n~1y, 
serve to rob a p::rsonal file o f much of its value, and in dt:d !:lrG'!J)' 10 d'.!fl! .lt the p "J i p;:>:;e of whk h 
it supposed to bz maintained. In particubr it is irn p:Jr1 :tnt lin t \\' h ~r;cY:r 3 c~ r1jl!~'; or i i1JPpr~ " 
cia livc opinion is rccord..:d, som: elTort should b: mlde by til: ' Vii ler to gh·; tn: rCJ.'3~l ;)-:;' , <lnJ as 
far as possiblc the facts. on which he bases his \ iew·' . 

(4) The manner in whieh suborcIillut l! judicia l officers ha ve managed tileir 
offic;s and discharged their duties when plac~d in adm ini stra tive ch arg~~ of a dcp:t rt­
m::nr, (~.g., ttl! l~::;'):Jn ts, th'! re:;;:>rd-room, th:! copying or n:lzarat, etc.), sbould b~ 
speci.fly reported on and any instance of spe.:ial excellence sho uld be bre·ught to 
t he notice of tbe Supr~mc Court (High Court Division). Admini strat ive ab;lity 
ill an officer counts no less than capacity for judicial work a nd s '.Ich reports a rc of 
the greatest val ue to the Supreme Court (High COlLrt D ivis ion) in ~ssessing tlr . 
m!rits of a plrticular ofli.:.'!r, and hi s fitn ess for confirmation a nd promotion. , 

Note.-Such reports :;hocId inva riably st:tte whcth -:r the offi. :er cxcr.:ises efi"ec \i ve eonlrel 
over hi:; omcc and the departmen ts hc m:ly be in ch:trge ·o f. Tis to ften simply m entio ned that an 
offietr beld chars\! of a depa rtment. Sucb information coU\'cys DO rca l mc"-n lng aud is of 00 U'i.:. 
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81 1. Confidential reports should in future be in printed F orm No, ( ~!) 8 
and typewri tten, if possible, by the reporting officer llimscIf or at hi) dl ctatlOu , 
by his confidential Assis tant. E ntries against items 1-4 of tile form may, 
h oweve r, be made and figures supplied by the office of the reportiug omcer before 
entries against other items are nlade by him . 

Nofe.-For Form or confidential reports for submLss ion to the Suprc:n'! Court (High 
Court Division), see Appendix to this part. 

8l2. If th~ confidential reports on the work and character of subordinate 
judicial ofiiccrs cOLltai n remediable defects or any n(h'ersc re mar ks regarding an 
officer which in t ile o pinion of the Supreme Court (High Court Division) sbou!d 
b::: communicated to him for his guidancL: and correcti on, a tran script of the 
remarks will bo sent by the Regis trar directly to thc office r concerned, 

8 13, Sessions Judges are required to submit to t ile Su preme Court (Hi gh 
C 'lurt Di vision) on o r b~rorc the 15th Feb ruary ofeacll year, a confidenti"1 report 
on lh ~ wQrk as criminal Judges of the Assistant Sessions Judges employed in 
tlleir di; tricts, 

No/c.-Such reports should be in a narrath'e form e:llbrat:il1g thc fo1!o"lin,!J po:nts : (a) 
detention o f witnesses ; (b) expos ilion of the Jaw; (c) m'crage duration of sessio:1s lrbls :(d) 
result of appcnls, if ally; (c) g>!J1cral (c.g.,fitnc5s for higncr appoiulmeat) S, L. N:> 12778-128'):)A. , 
dated the 3rd July, 193.), 

814. D is trict Jadges arc required to submit 0 11 or before the 15th November 
of each y~n. r a cant1dent ia l report on the work and character of the s l~eri stadnrs 
of th:-ir Court:; and the nazirs at district headquarters and a copy of thei r 
yeJ.rly landed property statements showing immovable propert)' held , acquired, 
01' di sposed of by tllom i:r :lily di strict including property acquired in the name 
or th ?l l' r~Ltti oils and other person s. Th~ir character and repu13tion should be 
sp:!:iall y repo rted on aad it sho uld b:: l1 0kd \\'h~tt r~lati o l1S tbey h:l\"e in service 
in all til.:! o.T1~.!.; of th ~ di .:i trict aild among lega l practiti oncrs " 

S at!'.-Thc landed pf'.:'r'wy 5tJ.tcm~ !lt sh01..lld be sub:nincd iu r-C!:11 ;-'"0" lS) 3J \\ith l u i" 
t~ble lliodific~tior, s . 

3. NUi.lH~r ic al outturn and quality of wor!.;:. 

8 [5 , Tho S'tp rc:ne Co:tr t (High Court Divi; ion) hayc obscn'cd a tenoell ';Y 
oa the plrt of a Ilumbu of judicial OffiCr.!fS Lo altach undue importam:.c to a l i.lrg~ 
num~rica l clispa:;al of suits in th-: ir courts. The Supreme CQurt (High Court 
D ivision) have reason to fear that such omcers work solely to make a show ill the 
an!luli returns under the erroneous belief that the outtufn of cases in mere 
fi oures is considered as the Daly tes t of merit, But the impression that the number 
of cases disposed of is regarded as a test of merit aud ability is altogdhcr mistaken . 
The q'l3l1tity of work done, if it is well done, is llQ doubt a measure or an oilicer's 
cu~rgy. bOlt a juuicial officer's luerit and his fitness rOf promotion arc in the main 
jud~ed by th~ qUo'lity o f his work wllich is of fa~ marc importanco t 'l Ille interests 
o f j 'l; tio, (h~" m'~re quantity, It IS not posstble to lay d OWIl any standard 
oultur J. of work for all courts, as much depends on the intricacy o r otherv,' ise of 
t ile c,rses ~isposed of, the sla te of the lile, the nature of the contest and other 
thing;, But every officer is required to do a fa;r share of work ano the aim shou ld 
be ql1~lity oombined witll reasonable despatch, 

Notc.-\Vhen an officer's return exhibits an unusually large nu..'11:'!r of di5P O:;:!!S of C0!l" 
tested CaSI!S, the Dis ~r ict Judge should examine some of Ihe records wi lh :l view to determine 
whcther h~ h::ts been picking out only easy cases in disregard of their chronologic:l1 order, or 
showing c:'f:SCS 3S decided after full trial where the CODtc~t is uurcaJ Of, Do!u..il1Jl, or doing h13 
work io a slip!1lJod lind p:-c[ullclory manuer. 
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APPENDIX. 

CONFIDENTIAL 

FORl\I NO. (M) B. 

For submissioll to the Supreme Court (High Court Divisiou) of Confidenti.1 Reports 
regard ing Munsifs, etc. (Rule 811). 

PART I 

I. Name of Officer reported on : 

2. Post held under reporting Officer 
with special powers, if any: 

3. Total service as-

4. Period under observation of 
reporting officer : 

Munsif l 

Sub-Judge I 

PART II 

This assessment sbould be recorded by initialling tbe appropriate box in Col= 
5 to 23. 

5. Quantity of work disposed Good 
of: 

Note I.-The remark should, 
if possible, be supported by Adequate 
figures showing th~ number of 
cases disposed of, increase or 

. decrease of arrears, etc. Inadequate. 

Note 2.-In judging of tbe 
adequacy or otberwise of the out­
turn regard sbould be had to the 
instructi ons in rule B12, Vol. I. 
If the numerical disposal appears 
to be small, the features, if any, 
present to explain it should be 
noted. 

207 /81·· 82/~ 

Assessment. Remarks. 

I 1 

1--1 

40 
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A ssessment. 

6. Quality of Ju dicia l work: Very sound · . I I 
Note I.- The number of re-

gular and miscellaneo us appeals 
heard toge ther with the percen-

I tagc of such appeals confirmed, Sound .. · . I mod ified and reversed shou ld be , 
shown here. 

Faulty .. ··I_~ 
I 

7. Ju dgment: Well-reasoned · . I I 

Not well-reaso ned I I 
Unduly long · . I I 
Not unduly long .. J I 

8. Recording of evidence; Proper .. · , I J 
Improper .. I I 

9. Level of Intell igence : Average . . · . I I 

Above Average · . I I 
Below Average · .j I 

[CIIAP. 35 

Remarks. 

-

) 
;~ 

. -; .; ~:.-:\ 
J .; .. a rOil 
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l 
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I 
j 
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I 
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I 
I: 
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12, Administrali\'e ability: 

, ' 

13, Power of expression : 

(j 
{() 

Very gooel 

G ood 

Tolerable 

Pour 

Expr~sscs himself 
vcry clearly 

AdcqU3tC 

[===1 
1 ___ li 
1--1 
- ---

'---II 1---'1 
I 

Poor .. 1--1 
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" Assessment. Remarks. 

14. Reliability: Most reliable .. 
\ \ 

Reliable . . .. \ I 

Unreliable .. I I 

15. Degree of interest and Nraintains a conside-' 
perseverance : rably high degree ofl 

\ interest and displays 
great perseverance in 
his work. 

Takes keen interest . I 

in hi s work and is I I 
capable of sustained I 
effo rt. 

Indifferen t .. \ \ 

16. Intellectual integri ty : Tr ustworthy and \---1 straight forwa rd .. 

I ncli ned to be partial\ 
and biassed . . 

\ 

i 

17. Incorru ptibi li ty : Inco rrup tible .. \--; 
. _ __ 1 

Reputed to be .. I \ 
corrupt .. 

\ 
, . 

- .. . , d 
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18. Sense of duty ; 

19. Relations with the Bar. 
litigant public and starr : 

As&essment. Remarks. 
Reputed to be . ·----
corrupt because of- I 

---

(i) Monetary CO tl- "-----1 
sideration 

(ii) Other considc- .-----\ 
rati ons 1 ____ _ 

Has a high sense of \- - - - - \ 
duty 

"Has a moderate \ 
. sense of duty . 

Lacks a sense of 
duty 

(i) Very well · be­
haved and help-

---

ful in spires ,------
co nfidence 1 ____ _ 

(ii) Well-behaved 1 ___ _ _ 1 and courteous 

(iii) [nclined to be 
unhe lpful, rude I 
and discourteous 

----

, , 



270 CrvIL RUL ES AND ORDERS [CHAP. 35 

Assessment. Remarks. 
20. Appearance and bearing i Creates a very good '--I impression .. 

Presentable .. I , 

Creates an unfav-

I_-I curable impression 

21. Standard of living: Lives within known t=1 means of income 

Li ves beyond known I 
means of income .. I 

22. Punctuality : Punctual --I 
" 

Un punctllal · . I I 

I_-I 23. Physical fitnes s : Physically fit · . 
/. 

'0 

Keeps ind iffe rent · . 
I I \ health .. .. 

---
Add a brief pen picture of the Officer, 
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PARTllI 

F orm for submiss ion to the S upreme Co urt (High Court Division) of Confidenti al 
report rcgardin~ the Assistant Sessions Judges, as required und er Rule 813 

of tbe C. R. & 0., Vol. I. 

Na me ....... . ....... . . . . . . ... ... . • • . . .... . . . ... .. . .... . . . . ... ....... . . • 

Ca) Detention of witnesses : 

I sl day 2nd day A ft er 3rd day 

(b) (i) Appreciation of Law : 

Cii) Sifting of evidence : 

(c) Average duration of Sessions trials: 

Average duration. Total No. of cases tried. 

(d) Resu lt of appeals, if any: 

Total No . of appeals heard. Confirmed 

(e) General (Fitness for h igher promotion) : 
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PART IV 

Comp.ring him with other officers of the .ame grade, give your general assessment 
of the officer by initialling the appropriate box below: 

Outstanding. Very good. Good. average. 
Delow 

average. 

Special apti· 
tude, if any, 

for Secretariat 
or for 

foreign 
assignme nts. 

_I 11-1 1--1 (,- ,_I 
FITNESS FOR PROMOTION. 

(Initial in the appropriate box below). 

Recommended for accelerated promotion 

Fit for promotion .. 

Recently promoted; assessment for further promotion 
premature: 

Not yet fit for promotion, but likely to become fi t in 
course of time : 

Unfit for further promotion; has reached his ceiling: 

. .. 

Assessment by the 
Reporting Officer. 

" 

1- -1 

1--1 

Signature of the Reporting Officer. 

Designation . . ... . . ............. .. 

. ' Date .... .. ...... .. ....... \ ....... . 

-------------------------------------------.AttentioD is invited to rules 809-8 11 , Civil Rules and Orders. Volume I. 

, , 
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PART VIIf.-LEG.\L Pi<A CTITIONERS. 

CHAP1'ER 36. 

RULES REGARDING VA"t<.AL .. \T NAM AS AND M U:< HTArtN,\MAS. 

8lh. Vakalat nam~5 an d Mukhtarnamas, whether ex::"cutcd by principals 
or their attorn.::ys and ag:e :l ts and IlHlk htarnarnac; under th e au thority or which 
Vakalatil31ll35 arl! C\ccut~d, sh:lIl not b..: required to be Yeri:lcd 011 oath. The 
rC5poil5ibility in r~g.Hd to all sti ch UOC1l1l1CnrS b.:-in;; properly and correctl y c.\c­
clllcd sha ll rest cn lirdy with th e: k gal practiona concerned. This ruk dCC5 110t 

a pply (0 ca5!:S in wh ich on ly Illukhtars or a~cnt s !1 0 t du ly ce rti fied under all)' Ja\\'. 
for the tilll '! b..:: i:1 g in forc~ arc employed. JI1 all such ca ses the l11ukhtarn,lll1 HS 
shall be ycri licd 011 oat h. 

" ·Oft'.-T his C'xc.:ption l!CCS 11:0t :-!Ir"ct Ihe pract ice ill I.:rimillal cour:5 . (CO. 1"(' . 19 of 
11 th Mal". (878). 

S17. Advocatcs pr"tti sill£ ill the Supre mc Co urt ( H i;;h Court Dil'i sio ll) 
sha ll nolc Oil th eir \Oakalatnamas the Hames of l ll-: mt.:khtars or Nhc!' per~ 0 n5 
from whom thz \ 'akalatllama, are rcceiycd. 

S18. The appointme n t of a i;lUkhtar in ad di tion to all adn:)(alc can not t o 
authori!·ed on the \·akalatnama appoint in:; t h~ latter, but only all a separate 
document drawn as a n1u kht arn::tma and rice rcrs({, 

819, No ad\'ocale wit hout , accepting in writi ns: a \'a kala tilama (and filing 
it if it be not already filed) sha ll act in any casco 

820. No advoca.te, shall pk:uJ in any case UilJc SS he has (a) b~c ll cll ~agcd 
for that purpose hy a l1 ol h~ r ad\'ocatc. duly appointed to nc t for thc pJ.l't y or (b) 
li led a memorandum of appearance under Or. 3, r. 4, C. P. Code [substitu ted by 
secti on 2 of the C. P. Code (Second Am .:nd,n cnt), Act XX ll of l ~c 6J. 

~1 1. 'Vhen th e part:y canllot sign his ('If her n::lIllC , the \'aka!alna ill a 01' 
mu khtar.nama mu st be endo rscd as fo llows :-

"1, II . D., do hereby appoint C. D ., Adl'ocatc.' Muk!lla r to act [or me in th e 
aba\"(,Ili.llllCd C:1u se, in token whereof I havc made Ill y lllilrk 1i1 th..; 
preSCtKe o f E. F . 

X (~!ark) 

a!ld Y, E. F. , do hereby aueslthe abo\'c mark "5 !J(l\'illg bem made in 
my prcscllr:c by A, B. t Wl10 is kUOW I! to me, 

X (S i il'~atute)." 

1,'0 (('.-The aHC.5t cr :should be a per:S('I:l other than the p:!rS'J!l who writes t:iC cndC'nc:r.enf. 

812. ( I) The courts accept vakalatnama> and mukhtarnamas 011 tbe respon ­
sibi lity of the k gal pract itioners fi lin g them. An ad\'oca le, accept ing it 
vakalatnama or a mukht ar accepting a Illukhtarnama purportin g to be . ~xcc tltcd 
by his client in p~r50n is boun d to sat isfy him:;clf as best as he ca n that It wa s so 
exec\1t~d. When it purport s ( 0 be cxocutecl bY:1 third party, 011 bohalf of hi s client. 
he is bound to a5c~n.\ in tha t such p~r50 1l has beet! duly cmpo."ored by the client to 
appoint an adl'ocate , or mukht ar, as the case may be, ancl has him self executed the 
documcnt. 

207, S 1-02; L ·11 
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(2) No ad'/ocate shall receivo a vakalatn,una and no Illukhtar shall rce?ivc 
a mukhtarnama from any p.rson other · than the party lllluse!f or hlS recognised 
agent within the meaning or the C. P. Code, (0 •. 3, r. 2), or a pcr~;:lIl duly authorISed 
by power-of-attorn:::y to act in his behalf, or his servant, relation or friend OJ Co il 

.advQcatc o r mukhtar speci ally authoris~d in writing in thJ t bl!h:t-l r . 

IY U/C l.-Thc autnl.'r ity should be in the foJlow il1~ fOfIl1S :-

I, A U. , do hcr~by authori 'ie CD., rn )' rc la t i o n ,'s~n:an t /ad\·oc;dC. ( 1("., to deli ve r 111,; 
accolllpan)i;~g v<!ka la tnama: mukhlarllil.n1<t 10 E.F" my duly ;)pp0 intcd 'l\jn)cal.;/ml1khl~r ill the 
<lbOYCilarnd cause. 

X. (S !~naturc or t hllmb-i mpr-e~sio:1) 

N c/e 2.-Ti.c authority m ay 1.:le endursed on I~le \'8.Kah, tna:n:l or nluklurnall1:l. i!3df. 

Nc."c 3.-/\ n kalahla ma rccei .... c.u by the advoca te, or in the cJ.se or a mukhtarnama, 
by the mukhtar, him~clr thro u3h til: pos t from a p..:r:;on prc\' iousJy known to him, and with 
whose h.:t ndw riti n:;; he is f3mi!i ar, Illay be accepted. 

(3) No advocate 0 ... Ulu\;btar shall rccd y·c a vakalatnama and · ilO 1l1uk lltar 
shall r..::cei\·c ~ mukhtilrnama from a person who is un able to sign his o r h:er name, 
unless it bears an eudorsemen t in the form prescribed by rule 82l abo\'c. 

(4) \ Vhcrc there are mor~ plrties than aile and they <.ksi rc to appear by 
separate vakalatllama s or l11ukh tarnama, the vakalatna ma or mukhtarnama of (\i1C 

may be r'!ceivcd from any other similarly authorised, but if they d~si re to appear 
by one and tllc sa me vakalat nama o r l11ukhtarnama, it may be rcceiveu from all Y 
onc of them or from a person duly anlhorised by anyone of them without special 
authority from th' o thers. 

(5) Every advocat~ , fIiin2 a vukalalllama and every mukhtar filing a mukhtar-
na!ll~ shall endorse 0 11 the back o f it with his own hand the foi!o\ving particulars :-

(i) t be date of acceptance, 

(ii) the name of the persoll from \'.'~1om it i ~ recc i v~ t1, and 

(iii) ii' such person is neither tbe client himself no,' ail UdvQcolc, or mukhtar, 
ill\! precise nature of the a uthority cf that person wilh date of the autho ­
rity. 

"':J!~ I.-Bench clerks and other officers who a;c au thorised to r~c ·;ive Yakatatn:J.mas or 
mukhtamanU3 1,1ll::)t La e'''ery case sat isfy the01sdves that the cdOiscm~ilts are J;) roperly made 
Cl nd cont.1in all ti.le particulars requi~··~d by this rule . 

. The name of the perso n from \y11o l11 th~ drJcllJllen.t is rl!c;eiv.~d n~ust ahvays b~ 
given and it is not enough to· describe him as 'plainti ff- or defcndrrnt. ·This applies 
also to each case of subseq uent acceptance under suh-rule (6) . . . 

S ofe 4 .-Subscquent acccptan..::c o f a v;:,kalatnama or nlukhtarnama already 111:<1 sh:lll 
al~o b~ endorsed with the same particubrs un cle. the three heads 0) • (ii) and (iii) [vide sub·wl.! 
(6) J. 

(6) A vakalatnama or mu khtnrnama, which has been filed in court may 
subsequen tly with the permission of the presiding Judge, be ~cccpted by an ad­
vo.;atc or lllukhtar, a s the case may bel whose: name appeared in it at the time when 
it wfls firs t filed; in the ca:;c of such subsequen t a1;ceptancc tile endorse ment sha ll 
c(lll tu in the same particulars ;"l.S arc required in the case of tbe first acC"cntan.:e 
uuder sub·rule (5) above. • 

Note I.-An advoca~e's registered clerk cannot trao5fer a vaka!at.iJ.lma to any a&"'ocate. 

l':Oft! 2.-The several r-rovi.;iom of rule 822 apply to attorney:; pract ising in ·the subor .. 
diuate Couns . 
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(7) Where any member of a profe;siounl p~rtnership has ncccptcd a vak a lnt­
naillJ. or powu s from any party to a litigat io a und..:r the pro \'i 5 i o n ~ of this rule, 
every o 'l1cr p:utncr o f the fir m shall be de~med in all respcct~ , o ther th r:. n in re spec t 
of 3. ppC:lr:ln c.: in cou rt. to hase accepted H \'ak<'!. lat nama o r po\'; crs. fr om slIe!l 
jHr ty a lld sl1.1 11 no t be enti tled to a c t o r to p!e nd in t he sar.iC litigatio n for a ny 
olhe r pa rty. 

tJ (·3) NJ vaKn l;It nnnD. ') r po· .... ers ~h al l be acc~? t~d l!i t ht nnrr. : c f th e n!'m 
co n :; litu ting a j>:-.)(c.:i:; ion:ll pa rt ne rsh ip. The p.1 r lr ..: !'~ o r sl!c. h of t he m \;. he li1:!y 

'/ so d!5irc, m~ 5 t fiC\.'.:'p t the: S:! !11 C indi Yid ua!ly. 

'" .. 

o 

.. , 
~ , 

823 . A P:J rt y who ha.; rl.! !!l in ed an ati\'(lcat (' 10 a pl;c~~ r o. r:d ~c l f 0 f him an d 
HI);)oin l·::d him by ("'\:::c~llioll o f a \3.krtb tn i1 ll1 il cnnno t be hc:!rd in pc rSCI1, lI ;l!rSS be 
lirSL withd ra '.\.; th l: \a\, al :ltnam a 3. 1H.l de termi nGs th e appoin tment in th e man ner 
la ,d d O\,li1 ;n 0 ,·. 3, 1". 4, C. P. Code . 

81-1_ (I ) I t'n o rrc ~ h \-:.! k;-lbt nnmn is Dh:d in cXeClHi oJ.1 cn~('s _ th e r.: nny applying 
ro r executi on must Illu kt! a veri fi.~d stu tcmen llhn. t tbe ad voca te, fili ng tht n ppliC:11 i Oil 
f0 r execution is the du ly autho rised ad vocate \'r·ho acted for him in t be o rig inal suit. 

(2) As th e pow-.: rs CO!lfcrr~d on ~n ad voc:::.tc c .... use o n the enfo rcem.cllt o r 
th ,! d :.!Cf{!e, th ~H is on paymen t of th e mO Dt!y (ir money be dec reed) in to COllrt- Ull 
a d vucate, i!l a sa il cann o t 1' ~ C' (: i\ ·C" withou t allY s p~ cj a l power, sum s r e~di ~cd in 
execu tio n or thl! d..:-crcc i ll suc h :' ll i 1. Th~ tak ing of the mon e- y o ut o f CC lll"( is i t 
!i Ub:;eq :"Lcnt :l.n d sepa l" ~. tl! lf 2. nSac ti o n an d n o ad\·oc ,~tC'. sh:d l be rtllo wc d to 
r ~c::,, ! vc o r \\j thdr:l. \v the SJ mc l! n l ~ss-

(a) th~ v" ka ia ln l ",a u nde r wh ic b he acted on be half of bi s client i ll the 
s uit o r in th e ex ec llti on proceedings (where a fr esh vnkG l::l.1.IH~l l~ a hn!; 
b=~n file d) co:"ita in; a s p~cj~ l cbuse ellubl ing him !o d o so, or 

(b) [:L''-l! i; r! s..!j).1 rat;: i!l 5 1n!~)!ent di stinctl ycc-nferri ng c·n him t;:c u l~ t l:C\ r ~ 
! l)' to do $0, 0r 

(..:) t ! 1 ~ dt;C reC· !lOldcr has ill hi:; applicalion ror exec ut io n maue a (l ) veri fi ed 
stateme!1 t th:1t a specia l power to rccci\·e money rea li sed in executi c ll 
had b: cn conferred OJllhc [ld \"() cat~. who :l cted fo r h im i~) th e suit ('once.­
n::d a nd (2 ) a l'o ;t pra yer th;tt t }~c money sho u ld 0 ;1 rc~ li~n { ion be 
p:ti d to the sa id 3d voc:l.tc nct :i, g 011 his behaH' under sllc h r GW:r. 



CHAPTER 37. 

DRESS OF ADVOCATES. 

825. Ad voca te, of the Supreme Court shall when appearing in Subordinate 
Courl, wear the s~mc gown a, in the Supreme Court. 

826. Th~ following di stinctive d ress shall be worn by Advocates of the 
Subordinate Courts when appea ri ng in Court:-

( I) A black or white Chapkan , Achkan o r Buttoned-up long coa t with 
trousers to match and a black alpaca gow n of (he cu t and shape o f a 
B. A. go\ .... n; 0, 

(1) If Europea n dress is wo rn, then " black coa t wil h dark or wh ite 
trousers and a black or dark coloured plain tie and the go wn. 

NMt! l, -IlWhitc" in snu·rulc (I) compri:,1!5 <lny phl in dllll colol!r like \'.hiti~h. 
pa!e (' r ~ ~m. naturJ.l !U'i$or.: ele. 

Note 2.- The wc:;rinlt of th: ! own is complmory. 

Nute 3.-AdvcCillc, have the-: oPtion of wearn1e or not wea ri ng Ih~ ir go\ ... ·ns \'~·· hell 
appearin~ b~fo rc Ivt2'.g il!r2.to or oth-: r execut ive cfEcers rlischarg:ng ChiI ... ad Rc.venuc 
duties, W!lJ P.!"e 110t th-::lmelY~~ r.:qlJired to wc?r gowns. 



P,\RT rX.-ES rA SLlSH\! EN r . U!J:l. ARI ES, o;onCE R ULE:; . ;\l)\UNIS­
TRATlYE WORK, ETC. , ETC. , Al'\O Al'\NUA L JNSPECTJOl\S. 

C.'l ·\PTE~ 3S. 

ESTABl IS! I M ENT. 

1. Pr};:~5'i·.5~nin6 Pc:n s. 

~ 827. (~) Til ':! proc~ )5 ·s er\,jng cst3bl::;hmc nl i:l cach district ~ l;: : 11 cC!isist of-

(i) Such numbor of permanent proeess-servcrs ror c2ch station of the 
di st ri c t as ' sha ll be determined fro m time to time hy the Supreme 
COlin (High Court Div ision) wit h the appro\'t'tI Clf Gorcmmt:nt, 
and 

(ii) kmporary p:on~. tD be known as proh~ li CJ n ers. \dlC)C~ 1H11.lhe f 
in c3('h st~lliou ~ h:lll nOl eXL'ccd JO per Centum or 11H.' Ill ~~rnb:::'r of 
p~rmlnenr p[(,)('e:i s '$ef\ 'cr~ empluyed there. 

Noft'.-Tho tenD 'probalioner3' is appl ied to the-;c tc;nporary PCO:1S for conven ience of 
nomenclature only. The Probation Rules iuued in Go\'crnm.;nt of Dens:!1. FinJllce D::p::trt­
ment'" n'Jliticllion No. 779T-P, of 14th June, 1928, will not apply to t;l\!ill . 

(b) The D ist ric t Ju dge will temporarily i ltcr~asc or decre",e the nctll" 1 
strength of proc:3s-S':f\'l!fS in his di5trit.:t whc ll such increase o r dCCI~HSC is justi­
n tb!e tn:i ::- th:: in:;tnl:tions la id dowit in rule 836. An incr~a c;c 51"n'l l:c 
crfc;ted by 111l ing any p~rmanent posts left vacant and when the full ~anctioncli 
strength of permanent man is already employed, by the crea ti on of temporary 
posts on the sealc of p :!y of the permanent posts. A decrease sha ll be eJTectcd 
by abolishing allY tc ;np ol'ary posts of process-scl rers and if there ~re no sl!ch 
pos ts , by leavi ng un fi ll ed vacancies in permanent pos ts as tuey C CCIir. 

(e) Thor. sball be a joint process-serving eastablishmcn t fo r all courts at 
the same station und.r the direc t control of the naz ir , \\ ho will be responsible to 
Ih:!' r.lriou ; coun s for prop:!'f se rrice and execution of processes made O\"("r to him 
for tho! purpose. A regi'5Ier of proc~ss - ser\"ing peons ,;klll be: Ii~ ~il1to.il1ed ~lt eaLll 
stJtion ill Form ;-.Ia. (R) 16, \'o]ume II. 

(d) Th: I.hnies I..') f pr0b ,::l1 i on~r:\ Sh~l11 , be to n:i~iS l Ih -.: proccss-serrcTs ~!I~d 10 
p.!'fform the wurk or :'ouch of lhem :15 an: on ka\'c. 

828. (a) Leave \'acanci~s among process-servers \\' ill not be filled . The 
work of men on loave will be rerformed by probationers \\ ith oll t extra ren-,uncr­
ation. 

(b) Tell?>rary V3cllleies (not leave vacancies) in posts of perma nen t 
process-servers shall be filled by tbe promotion to officiate therein of probat ioners . 

827 
(c) TI!f1lporary posts of process-servers crc:tkd ill :-Iccordance with rule s 

(b) and S36 wi ll bo li lbJ by the appointment thereto o i'pro b" tioncrs. 

(d) Sub:i tami\'e \·a.cancics in posts of permanen t prol'css-scr\'crs ~hal l be­
filled by the a;:>poin tmcn t thereto of probationers, provided that a probationer 
shall not be eonlinned in a permanent post until he has completed at !cast 
two year's, service o n probation (previous service as a probationer o r omcia ting 
s-:rvice in a tempora.ry or permanent post (I f proccSS-SCT\'cr ::: hall coun t :\s sC'n ic!.: 
on probation fll r the purpose of th is rule). 
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(e) Leav" vacancies in posts of problioncrs shall remain ullrtll.;d . 

S29. /\ conduct rcgjst~r of PC0l1 5 with a S Un1t:i ~ ll t Ilumb;:r of pa ges for each 
shall b~ ma intaineci ill every nazarat and <111 c:t~cs of irregl.! la rity. rail tlr~ or d~ : ty ~ 
or mi sconduct o n the part of a peon should b..:: noted th-: rci il with details ol ::.ction 
taken. 

NOi!".-Punbl'Hl':nt or e'.'cry ki::d a ... ' · ... rocrl !o p.-;or.s shr)~Jid b..: I: ot..: d i:: h ~ ~ =' f\' : r. {', . 

b.Jok wii.il P:l.rticlll<!rs of the off~ l~cc . 

8]0.. No peon should be retained 01" appointed for lhe service of the precesses 
who cannot r(,ad and writ..:! etnci..;mh', or wh o is !lot canab/ .. : of J'u II \' and i!lt :: lli~ 
gently c::trryin~ ont the duties of a pl:oces:s-s~T\'er.· . 

S3 1. The ntlLir at each ~t~Lion sh~!l kt:ep a rc~isler orc1nJiJ:1.r. t! :~ Co!' filli1g 
\'acnrlci·-;!s ill post.; of prubationers . Tl:t~ 5t! caudiJ:\t~5 wi lllu!! enrolled ~yl.lc ne \·c .r 
n~cessllry under orders of illl! ludgt:-in-cbargc of the na.znrnt. 

832 . The J ud g!-il1 -chal'ge shull us occasions requ ire hold c:lxmij; :!tions in 
reading, writing and of a k~owledge of th~ rules regard ing scrvice and c~,e(,t1tio l1 
or P"O;:.!':;~~5, P..:r;wns Pd'55ing til..! test 511 :t1l b.! pbceJ on th~ cl1i'o!kd !i:,.L 

iYO!£' I,-Ordcrlil!s, ofiicc peon:; 311d night, \'::Hchmi!1l will b~ el igibll.! no:; pr0b:tliOIl':rs , 

pJ'O\ic!ed th~y POS'iI.!SS tit.:: rcqu irl!d qualificatiun and P:H~ the Ie:;£. 

t';I)U 2.-C::J.!luidates found to be unfit nnd undc;irab1e should b~ siruck on' l!:.: c:1ro!J.!d 
list. 

JVote 3.- The- perm:ln~nt ~l'p,jjntmc(lt of pe.:.m lies with the Di:itric[ J udZ.=!. 

833. Prom oti on nc~ording t? the' t .im~-scale wCldd be d':: r er. dl:!i \t on gcod 
\vork. 

83-1-, Vac~lIlcl\!S (otber thl~ kl""~ vacancil!s) occurring "-t any stati on in 
post of p robat ioners shall be filled by tho apD"intmcnt Ihereto of enrolled candi ­
dates attached to that station. Any periods orduly in a post of probationer pcrlol'­
In'..:d by an e nrolled candidate t \vhe ther continuous or o the-rwisc, W!!! COllnt towards 
th e t \'.'o years of probation prescribed by ruk 828 (d) on the subsequent appoi nl­
ll1~nt t o a permanent post. 

No/e.-On the promolion of!l probat ioner to offici:tte in a post of proccs'i-,-cr;'er, a tem­
porary vacancy in a post or pro!Xlt iO il~r \\-'il\ o::cur. Thi; V,ICl i1::Y should b~ nll-.:J by the :-, Pf}­
ointment or the s.!nior enrolled c:1ndiu;!te. On the r:!version of the probaliol!-;!r to hi.; old po::; t 

On completion or hie; term of offici:iling sen ice, the j l1nior {".!lfOlkd c:l.nJid;~tc a::1i03 a-; prob:t ­
tioncr should be dis!:ho.rge.l. 

~3 5. T able I below gives the m inimum numba or proc~sse5 p~r annum 
th::tt sho u ld be scn'cd hy one procc3s -ser\'~r jn the st:ve!":ll stat io ns or each district 
on the assumpl ion th<!.t eUL:h proc~s5-ser\'er spends at kast . 20 df!~ "; per I j~~ li seJll 
in the mufassil on th~ service of processes. Tabk 1A gives the correiPonding 
m inim um d istr ic t a\'erage numbe r of processes that shou l ~ 9~ so ,sen'cd . The 
n umber of pe rmonellt proccss-,ervers for each district , will be fixed by the Suprell'. 
COllrt (High COllrt Di vision) from time to time with the apprpl'a l orthe GOl'cm­
ment (Vide rulo 827 (a) (i ) j. 
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C IVI L R ULES "" D O PJ)EllS 

TABLE 1. 

BJkerg""j-

Hil a la 

Pirojpur 

l'~l ( ll~khaii-

Sadur 

Chitugong-

Cox's Uala r 

Falil;chari 

North Raozan 

Piltiya 

Sntkan ia 

~;:l!1tl ··. I, ip 

CUli~ i ll a-

ChanJpur 

Nabinaga r 

Dacca-

SJdar 

550 

450 

550 

450 

·150 

iOO 

550 

450 

550 

550 

450 

500 

500 

45tJ 

500 

500 

500 

600 

500 

500 

GOO 
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Dinajpur-

Diuajpllr 700 

Thakurgaon 600 
0 

Panchngarh 600 

Faridpur- ~ 

Sadar 550 

Bh~nga 550 

Chikand i 450 

Goalt!lldo 550 

Gopalganj • 450 

Madaripur 450 

Jcssorc-

Sadar 450 

i\1agura 550 

Jhonicbh 550 

Nara il 450 

Khlllna-

Sadar 500 

Bagerhat 500 

S~tkhira 500 

!\iym::nsingh-
<, 

S<tdar 450 

Baj itpur 450 0, 
Iswarganj 600 0 

Jamalpur 600 

Kishorcganj 600 

Nctrakonn 600 

Sbcrpur 450 
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Tangail-

Sadar 450 

Noakhali-

Sadar 550 

r.: Ferri 550 
/ 

Hatiya 450 

Lakshmipur 450 

Pabna-

Sadar 600 

Sirajganj 600 

Kushtia-

Ku sbtia Sadar 600 

Meberpur 600 

Chuadanga 600 

Rajshahi-

Sadar 550 

Naogaon 625 

Natore 625 

Rangpur-

Sadar 600 

Gaibandba' 500 

Kurigram 500 
-,; 

Nilpbamari . 600 

0 Sylhct-

<l' Sadar 550 

Moulvi Bazar 550 
" ,.-. i 

Habiganj 450 . ' 

Sunamgaoj 450 

207/81.82/L 42 
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TABLE IA. 

Name of district. Average number 
of processes to (} 

be served by 
each process-

serv(:r per 
annum. .., 

I. Bakerganj 500 

2. Patuakbali 500 

3. Bogra 700 

4. Chittagong 500 

S. Comilla 500 

/ 

6. Dacca 550 

7. Dinajput .. 650 

8. Faridpur 500 

9. Jessore 500 

10. Khulna 500 

11. Mymensingh 550 

12 . . Tangail 550 

13. Noakhali 500 ,~ 

14. Pabna 600 
0 

15. Kushtia 600 '0 

16. Rajsbahi 600 

17. Rangpur 550 

a. Sylbet 500 
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836. (I) The District Judge will temporarily increase or decrease the actual 
strength of process-servers in his di strict if such increase or decrease is warranted 
on a cal~ulation of the total permissible strength to be obtained by dividing th e 
total of the number of original processes of all courts iss ued to the process-ser­
vers for service in the district in the preced ing calendar year by the district 
average number ofproccsses per process-server shown in Table JA of rule 835. 
Any fraction will count as one . 

(2) The average number of days per month spent by th e process-scrvers in 
the mufassil on the work of process-serving shall also be calculated. This shall 
be calculated by ascertaining the total num ber of days spen t in the mufassi l on 
process-serving du ring the calendar yea r previous to tbe date of calcul ation by 
all the process-servers of the di stri ct (including probationers while doing the 
work o f process-servers on leave), and dividing the numbe r by the total number 
of process-servers (including tempora ry men, but cxcluding probationers) actually 
employed in the district during the same period, an d tben dividing again by 12. 

(3) The calculati ons described above should be made by the District Judge 
each year in January. Any increase or decrease in the actua l st rength will be 
effected in tbe manner laid down in rule 827 (b) and will take efTect from the begin­
ing of the next fina ncial year. 

(4) A yearly report of the calculat ion thus made shall be sent to the Sup­
reme Court (High Court Division) and to Govcrnment, so that it may be seen 
whether the p"':! personnel represents the actual requirement bascd on the 
standards lai d down in rule 835 . 

(5) If su fficient cause appears for altering the di stri ct average shown in 
Table IA of rule 835, the District Judge may report the matter to the Suprcme 
Court (High Court Division) which will issue orders subject to the approval of 
Govern ment. 

(6) The District Judge may apportion the process-servers of the di strict 
among difTerent stations as _may appear necessary, the ligures in Table I being used 
as a guide for this purpose. 

(7) It should be remembered that if the minimum stand ard is in fact too 
higb, thi s will appear ftom the inability of the stafT allotted on that basis to cope 
with tbe work. On tbe o ther hand, if the standard is too low the fact will not 
emerge so easily; iftbe stafT work with full efficiency, tbe lowness of standard 
will appear from the fact that they were not em ployed on the average 20 days 
in the mufTassil, and whenever the calculations for any stati on appea r to justify 
the full stafT but the average numbe r of days spent in the mufassil is less 
than 20, tbis will show tha t the minimum standa rd for th at stati on has been 
pitched too low. But it is likely that the stafT will accommodate it·self by slack­
ness to the lower standard . Before submitting any proposals for lowering 
the minimum in any station , District Jud ges should sati sfy themselves that the 
stafT in that stati on is working efliciently, and furtber that relief cannot be 
given from other stations where the minimum standard may be too low. 

837. In order to ensure that processes a re fairl y di stributed among pro­
cess-servers and tha t a fa ir average of successful work is attained by each pro ­
cess-server, a statement in F orm No. (R) 18 shall be prepared by the nazir and 
placed before the Jud ge-in-charge of the nan rat at the close of each month 
for scrutiny. A copy of the statement witli the remarks of the Jud ge-in-charge 
and the disciplinary action taken in the case of ofTencling peon~ shall then be 
forwarded to the District Jud ge who will compare the work done by each 

\ 
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process-server in the serveral courts in his jurisdiction aod see whetber the 
rul es r~g~rding d istribution and service of processes are being strictly observed 
and whether proper di sciplinary action has been taken aga inst delinquent 
proc~ss -scrvcrs . 

833. Every nazir shall , a t tbe end of each 1U0nth, place before the Judge 
-in-charge a statement of the nu mber of processes, calculated as in ru le 835 and the 
notes thereto which may have been executed b y the process-serVers within 
the month; and such statement sball show the number declared by each court 
as emergent. A copy of the statement shall a lso be sent to the District 
Judge. 

2. Ministerial Officers. 

839. (I) A service book in the prescribed form should be opened for 
every non-gazetted Government servant at his own cost on hi s holding a substa n­
ti ve pos t on a permanent establ ishmen t for the firs t ti me. It should be kept in 
tbe custody of the head of the office in which he is servi ng and transferred with 
him from office to office. It is the duty of the head of the office to see that a ll 
entries are d uly made and attested . 

(2) It is the duty o f every Government servant to see tha t his service book 
is properly main tained and that all corrections a re properly attested. 

(3) Personal certificates of cbaracter must not be entered in a se rvice book. 

(4) All orders rega rding reduction, dismissal, suspension, fine, etc., should 
be noted in the service book with a brief statement of the reason and it is the 
duty of the head of the office to sec that these entries a rc made with regular ity. 

(5) The service books in each office should be taken up for verification in 
January of every year by the head of the office, who after satisfying himself that 
the services of the G overnment servant concerned are correctly recorded in 
each service book, should record in it a certificate in the form prescribed in 
Subsidiary Rule 247 of the Fundamental Rule 74. 

(6) The leave accou nt ma intained for every non-gazetted Government 
servant shou ld be revised ann ually and kept up-to-date. 

840. (I) Befo re leaving a station on transfer or on long leave every Additional 
Judge or Subordinate Judge o r Muosif is required to send a confidential report to 
the District Judge regarding the character a nd work of each of the ministerial 
officers employed in his office and in the departmen t placed in hi s charge. Such 

• 

report should a lso be sent when a mini sterial officer is tra nsferred to another court '( 
or office after working long enough in his cour t or in a department under him to ' ''' 
enable the judicia l officer to form a clear opinion of his merits and demerits. '"' 

- (2) R elevant extracts from the report shou ld be entered in a character roll 
to be kept in the District Judge's office with a sufficient number of pages for each 
ministerial Officer employed in the distric t. 

(3) The District Judge should similarly record in the above book or in a 
separate character roll kept for the purpose, h is opinion regarding t he work and 
character of the mini sterial officers employed in . his own office. 
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(4) If the confidential report of the Additional Judge, Subordinate Judge 
or Muosif on the work and character of any ministeri a l ollice r, submitted in accor­
dance with sub-rule (I), or the opini o n of the Di strict Jud ge 0 11 the work, anrl 
character of any mini sterial officer employed in his own office, recorded undel 
sub-rule (3), mention " remediab1e dcrl.'clS or makes any adver~e rc nl.l rks "lhich, in 
the opinion of the District Judge, should be communicated to tile ministerial officer 
concerned for his guidance and correction, a transcript of the report or of the 
remarks will be sent to him by the District Judgc. 

841. (I) A ministerial officer (whether continu ously o r not) who has COIU­
pleted three years as District Judge's shcristadar or as naziT at District headquarters 
or in both those posts in succession and who was previous th ereto holding any 
other post or posts at the sadar station for two years or more, becomcs liable for 
transfer, if the Supreme Court (High Court Division) co nsider it desirable. 

(2) The Supreme Court (High Court Division) reserves to it self the right to 
transfer any such mini steria l officer at any time, before the completion of the 
tenure of office laid down in sub-rule (I) of thi s rule, whenever a review of the case 
of any such officer shows that in the interests of the service h is transfer is desirable 
before the prescribed period. 

842. (I) The District Judge should from time to time consider the qu estion of 
transferring the ministerial o ffi cers of one station to another s ta tion in th e distric t 
whenever they bave been in the same station or in the sa me post fo r an unduly long 
period. 

(2) If it is found desirable to tran sfer a ministeria l officer from a stati on but 
there is no corresponding post of the same grade in any other stalion within the 
distri ct, the matter shnuld be reported to the Supreme Court (H igh Court Division), 
so that his transfer to another dis trict Illay be arranged. 

NOIe.-For the purpose of this rule any period exceeding five years should be considered 
an unduly IODg period for a ministerial officer to be in onc post. 

843 . (I) No mini sterial officer holding a responsible posit ion and dealing 
with accounts aod money is to be allowed to hold hi s appointment uninterruptedly 
for an indefinite period. After holding it for not more than five years, he must be 
transferred to another appo intment in the same or another office or department. 

(2) This rule applies to nazirs, accountants and cashiers of a ll courts as well 
as to sheri stadars and clerks of Munsif 's courts when they are employed in kceping 
accounts, there being no separate acco untant. 

Note J .~he taking of leave for a period of not less than s ix months at :l lime after hol­
ding such post f<;>r five years continuously may be deemed as interruption provided an indepen­
dent officer acls In the post and the presiding Judge is sa ti sfied that no exception could be taken 
to the conduct of the officer on leave during the term he held lhe o~ncc. Reappointment to the 
same post should, however, be avoided as far as possible. 

Note 2.- Thc transfer under the rule mily be to a post under another coun in the same 
or a different station, or to a post under the same court unconnected with the keeping of accounts 
or cash. 

Note 3.-This rule docs not generally aprl), to ass istant aCCO l1iltant.~ or naib nazir, who 
only assist the accountant o r cashier, but such officers ::Ire liable to be transrcrred under rule 842. 

844. It is undesirable tha t a mini sterial officer should hold the same post in 
the same department o r office for an und uly long period. H ead clerks, Bench 
clerks, Executi on clerks and others who have to come in frequent contact with the 
public shon ld be moved by the presiding Judge of the co urt to wbich they are 
attached from one post to another within his office or in a department under him 

.. 
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at such intervals as efficiency or the interest of public service demands. Periodical 
interchange of posts between ministerial officers also conduces to beller adlT,;nis­
trati on inasmuch as every one of them becomes acquai nted with the duties of all 
kinds of appointments in the establ ishment. 

845 . In making future appointments to the mini sterial staff, candidates 
otherwise fit who are proved by a test to kn ow both shorthand and typewriting 
should always receive preference and those who arc similarly found to know type­
writing only should, if otherwise fit, receive preference over candidates who 
know neither. 

846. (I) Judicial officers should see that the rules in the Boards Miscella­
neous Rules relating to secu rities of officers are followed lIlutatis lilli/aI/dis in the 
case of mini sterial officers of civjJ courts who are required to furni sh security. 

Nole l.-Rule 112 of th'! Board's Miscellaneous Rules applies generally to officers who 
handle money and provides a scale of security varying with the amount of money handled 
whereas rule 126 applies to cert",in named officers ,,,'ho do not ordinnrily handle 
mo ney but have to handle valuable documents. ACC')l1 nlants and Record-keepers and 
Ass istant Rccord·keepers in civil Courts come under the latter catc£ory and <lee required 
to furnish the secmity pr~scribed in rule 126. 

Note 2.-Jo cases where a clerk is required to officiate as N azir for a period of three m,n· 
ths or Jess, aLten tion should be paid to the two provisos to Rule 128 of the Bengll BOlrd's Mis· 
ccllaneous Rules which regulate the furnishing of securities in such cases. There is, however, 
no objection to the procedure indicated in Note 4 to Rule 40 of the B~n gaI Fin::tncial Rules b~ing 
followed in the case of officiat ing periods of three months or less. \Vh:n the o!Ti:ii\ling p~riod 
exceeds three months, the clerk officiating as Nazir should either furnish the full amount of 
the security or the permanent N azir should stand surety for him to the extent of his own security. 

(2) Whenever it is found that the amount in the hands of an officer handling 
mOlley is frequently in excess of the amount of hi s security, steps should be taken 
to ensure that his security is promptly rai sed to the proper figure. 

Nore.-The power to reduce the security in exceptional cases is vested in the Government 
alone and the District Judge bas Dot been empowered to exercise the function. 

(3) Attention is invited to rule 113 of the Boa rd's Miscellaneous Rules which 
requires that no process-serving peon should be appointed who cannot give a 
security bond of Tk. 50 (executed by some persoll of known respectability aDd 
solvency) for his good and honest cond uct. 

Note.-One process~serving peon cannot stand security for another peon . 

• 847. The attention of judicial officers is drawn to the followin g rule (rule 
No. 563) of the Board of Revenue, Bengal, 19 J 0 :-

"Promissory notes and savings bank deposits lodged as security shall not 
be returned unti l after six months from the date of vacation of office, " 
but security bonds should be retained permanently, o r until it is certain 
that there is no necessity for keeping them any longer." £) 

3. Rules prescribed by the Supreme Conrt (High Court Division) of 
Bangladesh under section 9 of the Civil Courts Act, 1887, for the appointment 

of ministerial officers in tbe subordinate Cl.'i1 courts of Bangladesh. 

[The following rules are subject to the provisions of the Civil Courts Aiet, 1887 
(XTI of 18R7), and the Bangladesh Service Rules and any other rules framed in thi, 
behalf under the Act.) 
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848. (1) Nllmber 0/ probalioners admissible.-Probationers may be appoin­
ted up to a number not exceeding 10 per cent. of t~e number of e.mployees, that 
percentage being calculated on the total of the mlnlstenal establIshment of the 
district and not on the strength of each outlYlllg statlOn or department of the office. 
These probationers are intended primarily to fIll leave vacancies in the Lower 
Division. Wlien a probationer is acting in a leave vacancy in the permanent 
establishment or is employed in a temporary appointment or is absent from office 
for any reason, his place may not be filled up temporari ly by apointing a tem­
porary or acting probationer or by any other expedient. 

(2) Seleclioll 0/ probaliollert.-Probationers must be selected by the Dis­
trict Judge personally and a candidate for a vacancy in the list of probationers 
must fu lfi l the following conditions :-

Ca) He must have passed the Highe(Secondary Certificate Examination, 
or equivalent Examination. 

(b) He must not be over 25 years of age. 

(c) He must produce a certificate of good moral character from the 
school in which he has last been educated, or from some respectable 
householder to whom he is well known in private life and who 
is himself knowu to a respectable officer of Government, the last 
fact being certified by the countersignature of the officer in 
question. 

Note I.-In selecting probationers, candidates otherwise fit who are proved by a test to 
know both shortha.nd and typewriting aDd who \\TIte a good hand and are proficieot in correct 
spelling and figure work · should always receive preferenecs and those who arc similarly 
found to know typewriting only. should. if otherwise fit , recei .... e preference over candi­
dates who know neither. 

Note 2.-Thc District Judge shall interview personally as many as possible of such of 
the candidates as appear to be suitable on a perusal of their applications before making hi, 
fina l selection. 

(3) elalionship 10 olher minisferial ojjicers.-Every candidate for appoint-
ment, whether by examination or otherwise, must state his rclationsibp, if any, to 
any of the ministerial officers in all the offices of the district. Any incorrect or 
incomplete statement will render him liable to summary dismissal. Relationship 
to m inisterial officers does not disqualify a candidate, but there must be no conceal­
ment of the truth. 

(4) Period 0/ probalioll.-The period of probation should be limited ordi­
narily to two years, though a probationer of proved incapacity should be removed 
as soon as possible. If on completing two years service a probationer is not defi­
nitely accepted as qualified for permanent appointment in the Lower Division 

. he should be at once removed. But if he has already held acting appointments 
and given satisfaction therein, and if it is his misfortune ralher than his fa ult that 
he has not been permanently appointed, the District Judge may exe rcise his 
discretion to retain him longer. 

(5) Conditions and prospects of probationers service 

Ci) Probationers are liabl e to summary removal for incompetency o r mis­
conduct, without tbe formal proceedings requisite in the case of officers 
bolding paid appointmcnts. 

(i i) Probatione" at offices not at the headquarters of a district will be 
appointed from the headquarters, and no probationer in such an office 

. , will be permitted to act in paid appointment without the sanction of the 
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District Judge. Probationers are employed for the di strict as a wholo 
and are liable to serve in any department and in any outlying stations 
in which their services may be required. 

(iii) Probationers have the first claim to officiating vacancies in the Lower 
Division in the permanent establishment of the district lo which they 
are attached, and in the absence of s trong reasons (e. g., reward for 
specially meritorious service, etc.), which must be recorded by the 
District Judge they should be appointed in order of seni ority to fill 
permanent vacancies in the Lower Division. 

In exceptional circumstances and with the sanction of the Government, the 
District Judge may fill any pern.ment vacancy by appointing an outsider or a man 
employed in any other Government office . 

(6) Appointment of millisterial officers.-The appointment of ministerial 
officers is in the power of the DislrictJudge. A District Judge's choice in appoin­
ting ministerial officers is not limited to his own di strict. 

(7) Relationship of applicants/or employment 10 allY Government officers.­
Applicants for employment. as ministerial officers, in the offices of civil courts 
should state in their applications whether they are related to any persons already in 
the service of Government, and if so, specify the name of such persons and the 
nature of the employment held by each of them. 

(8) Upper alld Lawer Divisions of ministerial establishl1lelll.-Ministerial 
establishments comprise Upper and Lower Divisions. The Upper Division 
consists of specific posts for which special salaries have been fixed, and the Lower 
Division contains appointments on graded pay which is independent of the posts 
occupied. Appointments in the Upper Division are to be made with regard to 
special fitness fo r the post and unless other considerations are equal , seniority is 
not to be regarded in fi lling them. Appointment and promotion in tbe Lower 
Division depend upon seniority subject to appro ved service. In the matter of 
appointment and promotion the district staff is to be created as a whole and care 
must be taken tha t the staft' at outlying stations shall receive equal consideration 
with that at headquarters. District Judges a re no t a t liberty to interChange the 
salaries attached to particular appointments in the Upper Division, bu t they a re 
authorised to distribute the grades of the Lower Division among the different 
branches of their own and outlying stations in such manner as may from time to 
time be found convenient. 

(9) Filling lip vacancies.-District Judges will observe the following rules 
in filling up vacancies in the district staff ;-

(a) In the case of a perm anent vacancy in the Lower Division which the 
District Judges desires to fill by promotion in accordance with seniority, 
the resultant vacancies being similarly filled, and a probationer being 
appointed to fill the last vacancy created, the District Judge is not 
required to adverti se the vacancy in his office. He will , however, record 
his reasons, if any ministerial officer is passed over for promotion in 
strict accordance with seniority and if the senior probationer is not 
appointed to the last vacancy. 

(b) In the case of a permanent vacancy in the Upper Division, and of a 
permanent vacancy in the Lower Division in which the District Judge 
contemplates introducing an outsider, a notice of the vacancy sball be 
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suspended in a prominent place in the di strict and outlying stations and 
a date, not less than 15 days after the iss ue of the nOlice, shall be fixe d for 
filling up the vacancy . 

(c) On the da te fi xed for fi lli ng up the vaca ncy, the District Ju dge shall 
examine all the a pplications and shall reco rd a proceeding statin g that he 
has done so, and giving his reaso ns fo r the selection ultimately made. 

Norc.-In the ma tter of appointments of sta rr, D is trict Judges should pJ.y du: regard 11.1 

the latest in structions of tile authorities. 
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CHAPTER 39. 

UIJRARIES. 
, 

849. In each office an official, to be nominated by the pres iding Judge ill 
writing, shall be placed in charge of the library. H e wi ll be primarily responsible 
for the custody a nd preservation of the books therein; but this will not relieve the 
presiding Judge from the general responsibility devolving on him as the llcad of 
the office. 

It shall be the duty of the librarian-

(1) to sta mp the sea l of the Co ur t on the title page and seycra llca ves of each 
book; 

(2) (0 affix on the lo\\'e r portion of the back of eyery book received a label 
with a number corresponding to a number in the cataiogt:c ; 

(3) to keep a classified and indexed ca(alogue of all books in the prescribed 
form and to prepare a new catalogue every five years; 

(4) to check the catalogue with the books at the COlllmencement of each year 
and to submit a report to the presiding Judge; 

(5) to issue books from the library in accordance with rule 852 and to sec 
that no books are issued otherwise . 

850 . B ooks shall be classi fied· in the catalogue a n ~1 arranged ill the library 
in the manner ~fo llowing :-

(i) Rcgulations and Acts. 

(ii) Special Acts (when printed separately) . 

(iii) Commentaries on Acts, Text books or General treatises. 

(iv) Law Digest; an d Index of Cases . 

(v) D~!lartmental Codes, Guides, Manuals and Circulars. 

(vi) Law Repo rts (all kinds). 

(vii) Periodicals. 

(viii) Administration Report.s. 

- (ix) Dictionaries, Glossaries, Lists, Dircctories. 

(x) 1\·1 iscellaneous . 

Noh·.-\Vll~rlJ lhe lihri\ ry is small, classi lkatioll should be Llccording to subject 
and the books "rrang~d in the sht;lvcs accordingly. 

1551. (I) Correct catalogues of slout paper must be kept of the books in the 
lihrary in the foHowing form in manu script. The binding of a ca talogue should 
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be Ii III p, unless its size is such as rcqu i res stronger bi ndi I1g. The na me of tile author, 
the edition and the year of publication should be noted against each book ;-

GrollpNo. Title of Groun. 

-- . ~ , ~ = 

Seriul nurn- Title of Date of No.of No. of I Almirah Shelf 
bcr in books . receipt. volumes. copies in I or rack number, Remarks. 

group. Library. No. 

1 2 I 3 4 5 6 7 8 

~ 

I I 

I 

(2) When a nelV catalogue is made, there should be a certificate by the offiec r­
in-chacge of the library that all the books in the previous catalogue have been 
carried to the new catalogue. The presiding Judge will initial it afrer sat isfyin g 
himsclr about its correctness . 

852. (I) '>Vhen any omcer requires a book from tbe library, be shall sen d a 
receipt for it on a slip of paper, which shall be returned when the book is returned 
to the library. 

(2) The librarian shall enter in a register to be kept in the following form for 
that purpose ;-

(a) the serial nu mber; 

(b) the name and n umber of each book removed from the library on that 
day and not returned before the close o f the day ; 

(c) the date when it was remoyed ; 

(d) the name of the p erso n to whom issued 

(e) the borrower's initial with date ; 

(f) the date of return and the li brarian's in itial 

(g) the date of each reminder; and 

(It) remarks. 

(3) When the signature of the recelYlng officer cannot be conyeniently 
obtained, the requi siti on slip-receipt which is also necessary in the case of the Judge 
to whose office the library is attached, should be flied in chronological order, 
serially numbered and the serial number entered in column 5 of the above register. 

, 
853. Every reasonable facility shou ld be aO-orded to t he other Judici al 

(lfficers to consult the books in the District Ju dge's library. 
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~54. As a court cannot be reasonably expected to function efficiently when it 
lacks an essential part of its equ ipment, every endeavour sbould be made to provide 
each court with a min imum libra ry co ntaining up·to-datc editions o f annotated 
Acts and text books which arc constan tl y requ ired for usc in court and for this 
purpose the annua l budget allot ment for book purchase should be even ly dist ri­
buted between the severa l courts in a district a fte r spendin g what is required for 
tbe District Judge's library. 

855, Every ministe rial officer upon receiving charge of an office to wbich 
a li brary is attached , is to satisfy himsel f that the hooks arc complete and in good 
condition , and tha t the cata logue and li sts are duly kept up-to-date. Unless be 
then reports deticiencies, it \Vi ii be ass umed that he received [he library in good 
order, and he wi ll be th ence forward persona lly responsible for defects. 

856. The omeer-i n-: harge of the li brary should occasionally inspect tbe 
aJmirahs to see that the books are not destroyed by whi te ants or lost. 

857. Presiding Jud ges should fr0111 time to time inspect the books an d weed 
out duplicat.e copies of superseded editions and books which are of no further use. 
They may be sold to the best advantage. 

858. Tn outlying stations, the copy of the Bangladesh Gazette received by 
the senio r judicial officer should be circulated by hi s sberistadar to the other 
judicia l office rs with a slip attached. 

859. Reports, gazettes, and other books supplied to judicial or other o ffi cers 
are not to be taken away by tbe incumbents on their promot.ion or tran sfe r, but 
are to be transferred to their successo r in office. 

I 

J 
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CHAPTER 40_ 

FORMS AND STATIONERY. 

860, At eVery station, an oOker should be specially placed in charge o f the 
stock of forms required for a ll the court , ; and supplies, if requisitioned, should be 
isslled by him ordinari ly once a week to the chief mini sterial officer o f each court 
and to parties dai ly a t an hou r to be fi\ed by the J udge .. in-charge of forms. 

861. A list of forms with their n umbers assigned to each should be prepared 
showincr the due dates for the indents to be submitted as I\'ell as the due dates for 
receipt 'Of the indent:>, and kept heng on <1. carel . The list should be cor rect(!c1 from 
time to tim e as new forms are acld ;:-d or any of the cxisti ng ones dclclared obsokte. 

862. The forms shall be arranged on the racks by groups in accordance with 
the class ification given in Vo!um~ II and the nam~ of each form with schedule and 
serial num ber shall be shown against it on the shelf. A board indicuting the name 
of each group of :'~rms will be exhibited again st such group. 

S63, A stock book of form s shall be correctly maintained by tho clerk pl ac~d 
in chnrge of them in the prescri 1) cd fOil1) No . (R)39(i). Volunie H. A scpJrate 
page or a suff1cient numb~ i' of pag.:s shoul d b~ gi\'cll to eacil form , ~ o that under 
each item the t ran~actio ;1 S of several y~ 2.r5 may be record ed contin :!Ousl y. The 
balance shnll be struck r.ftcr each tran sacli on and the balance on the 30th June an d 
the 3 1 st December of each year shall be veri ried by counting the forms on the racks, 
and a note of the vcrifiral io!l J11:\dc o n each p:J.f!e o f the stock bnok . 

864. T he Judge-in-charge of forms should see that indents arc prepared with 
care in slIch a way as to r~nder slIpplimentary indents during the year unnecessary 
and to prevent the inclusion therein of which there is already a sufficient stock. 
Before the submission of an indent the clerk should prepare a statement showing 
the actuals for the immed iately preceding three years, the a.verage fo r these yea rs, 
t he b alance in hand and the estimated consumption up till the date of the receipt of 
the indent. Estimates prepared on the above data can be conveniently checked and 
brought as ncar as possible to actual requirements. Forms enough to Jas t for a 
\vhole yea r and to leave a m?rgin of th ree months' consumption at th~ end of that 
year shall be entered in the inden t. Wh en forms are published in boo!;s t he number 
of books should be stated_ 

No/e.-It should be secn (hat i:ldcnts are sent for new or r~\'ised forms :li soon no; possi­
ble 3fl.;; r they Cl r\.! printed nnd t h~ t no :1mr.usc.ipt form<:; of which a priniC'd co, :: i:; a,,:\i labk i'i. 
used through failu re to send indcr.t in time. 

865. Sa leable forms printed by G overn ment and avai lable from the Nazir 
or any other office r appointed in th is b ehalf by the D istr ict Jud ge, Or the licensed 
stamp vendors, must be used in the courts. No n-salea ble forms printed by private 
presses may be used provided they conform to the model s of the prescribed forms 
and the paper is of a quality no t inferior to that o f the forms supplied by 
G ove'rn men t. 

866. Isslle of forms is to be made on wri tten r(:qu l ~ ltl ons con taining the 
following particulars; (i) Description of forms, (ii) purpose for which required , 
(iii) numbe~ required ond (iv) name of person; the requisit ions with the remarks 
of the sheristadar arc to be put up before the Judgc-in-chargc of the forms who will 
pass necessary o rders and the form, will be issued accordi ngly, T he requ isit ion 
slips should be retained for two yea rs. ' 
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867. Whenever tl lere is a cbange of the forms cl erk, a balance , hal l be slruck 
by the outgoing officer and the officer receiv ing charge shall verify the ba lance by 
counting the fo rms on the racks . U nless he the n reports deficiencies, it will be 
assu med that he received the stock shown a nd he will be thenceforward personally 
r esponsible fo r shortage or defec ts. . 

868. The all otmen t fo r purchage of sla t ion cry sho uld be di vided betwee n th e 
CO Ut-l S in a district according to their respective req uiremen ts an d stati onery articles 
of the value representing the allotmen ts should be suppl ied separate ly to each COlift 

fo r ils consumption . 

869. An officer nominated by Lhe presiding J udge shall be in charge of the . 
stationery and maintain a stock book in Form No. (R) 39-A, showing accounts 
of receipts and issues. The recipien t and issuer o f stationery art icles will put 
their respecti ve ini tials in the columns provided for the purpose at the time of tile 
receipt and issue of stati onery. At the same time the issuer will cance l the blank 
coluillns. The open in g and closing balances will be struck monthly by the clerk 
in charge of the stationery art icles. The presidi ng Judgc wi !! calise Lhe stock of 
sta tionery to be verifie d half-yea rly by an omec r who wi ll report thc result and 
makc a note of the verificat ion in the stock book. The presid ing J udge will in itial 
after satisfy ing hi mself abo ut the co rreclness. 

." 


