
CHAPTER 21. 

RECORDS OF COURTS OF SMALL CAUSES. 

486. In Small Cause Cou rt cases no order-sheet need ord inar:ly be a ttached, 
the orders being recorded on the back of the plaint. When, however, the defen­
dan t apr ears and a case becomes contested, an order -sheet should be attached. 

No/e.-When the space on the back o f the plaint is exhausted before an undefended case 
is disposed of. an ordcr·shect may be attached . 

487. The record shall be prefixed by a table of contents and shall co nsist 
of o nly one fi le including proceedings in execution taken in a Small Cause Court: 
Papers co nnected with any such proceedings will be shown ri n the table of contents 
under a separate heading giving the number of the miscellaneous case. execution 
case. ctc. 

Note.-Papers should be arranged in the order in which they arc filed , except that written 
statement (if any) shall be placed after the plaint. 

488. The Rules in Part II I should, as far as they may be applicable, be 
f ollowed in the case of records of Courts of Small Causes. 

No/e.- The rules of the fo llowing subjects amongst others should be observed :­, 
\Vriting on order-sheet, endorsement and re turn of rejected documen t~ , marking of exhibits, 

making: n list of documents admitted in e\'idence, return of documents produced but 
not tendered in evidence, ctc. 

489. The records of su its decidcd by Judges of Small Callse Courts whcn 
presid ing in such Courts shall not be forwardcd to the District R ecord-R oom, 
but shall be retained in the tri al COllrts until the period of their destruction, as 
hereinafter specified, sha ll arrivc. . 

490. The records of suits decided by offi cers vested with the powers of a 
Small Cause Court Judge, shall in the course of the next succeeding month after 
disposal be deposited in the District Reco rd-R oom .at headquartc", stations and 
the Mu nsifs' Record -Room a t outlying stations and preserved there unti l such 
time as they are destroyed under these ru les . .' 

J '.~ 

49 1. The records shall be divid ed into two groups and sent in separate bund ­
les to the record-room with separate lists in Form No. R (32), Volume II, each 
record being prominently marked A or B in accordance with tbe foll owing Gl ass· 
ification :- 1. • 

Group A- Records of ca~es in which anyone is entitled to recover 
anything. 

G roup B- Reeords of cases in which no one is en titled to recover 
anything; e.g.; case s d i smj s~ccl fo r default or on sat i5faction, in wh ich 
t he decretal amou nt has boc n paid or othel'w;,". a<ijll sted !:efore the 
arrival of record, etc. 

Note I.-The record-keeper or the clerk in charge of the file (in outlying slations)S. as the 
case: may be .. shall note in the lists the: date of remova l and rdurn whenever a record is taken back 
by the triaJ Court or any other Court in cor:ncct ioo with execution and other proceedings Or h . 
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called for under Or. 13, r. 10, C. P. Code. The lists shall be preserved for the same period as th. 
records to which they relate. When records arc deposited in the District Record-Room, clerks 
placed in charge of the Small Cause Court Hles of the several Courts at Sada! will ~ able ( 0 obtain 
them on presentation of a requisition signed by the Shcristadilr of the Court for the purposes of 
execut ion or other proceedings and will be entirely responsible for their custody or for them 
during the progress of such proceedings. 

Note 2.-10 the C:'I SO of Small C'luse COUf t rc..;ords, the duty of repunching court-fee stamps 
imposed upon the D istric t Record-keeper by rule 440(J) and the duties imposed by rules 440 (4), 
44 1.and 443 and the duly of destroying records in accordance with the prescribed rules shJIl 
be pe rformed in the manner lc:id down in the said rul~s by the officer placed in charge of Small 
Cause Co urt records. The order placing an offi..::cr-in-cllarge of such records shall be in ' .... Titrni:. 

492. (1) The record-keeper or the clerk-in·charge of the records (in OU tlying 
Courts), as the case may b", sha ll arran ge thel11 chronologica ll y, Court by Court, 
in groups and place them all the shelves in monthly bClIldles . The records in the 
District Record-Room shall be kept apart from the other records. 

(2) The records will be kept in the bund!cs in order of their dates of disposaL 

(3) The names of the groups wi ll be promi nently shown on the shelves and 
the space allotted to Group A should be sufticie nt for the accommodation of reco­
rds for three years and Ihat to Group B for Olle year. 

(4) Besides Groups A and B there will be the followi ng two subsidiary 
groups formed Ollt of records tansferred from Gro up A by reaso n of steps taken 
in execution or of subsequent sa tisfac tion:-

Group A-I-Records of cases in which execution has been applied 
for wilhin t hre~ years either to enrorc~ the decree or any unpaid in st­
alment. 

Group B- I-Records of cases in which Ihe decree has been fully sati­
sfied. 

The records of these two groups wi ll be made lip into separate monthly bund­
les. A-I bundles will be kepi on the shelyes wi th A bundles and B-1 bUlldles 
with B blludles of the corresponding mouth. 

(5) The transfer of a record from A to A-l or B-1 Group or from 
one bundle in A-I Group to ano ther bundle will be effected as occasion arise3, 
regard being had to the provisions in cl ause (4) of thi s rule. When an e,.ecution 
is applied for, there will be no diffic ulty in finding out the proper record from 
Group A or Group A-I as the case may be. 

(6) A conspicuous note sbould be made of the date of di sposal and of the 
results of Iho suit and of every subsequent proceedin g wl11ch has the effec l of post­
poning the date of destruction of the record, on the outer shed of each record. 

493. Record, of Groups A and A- I left over afler transfer in pursuance 
of the above rules by reason of execution or olher proceedings shall be destroyed 
at the end of tllree years, and those helonging to Groups Band B-] a t the end of 
one year from thei r dates of di sposaL After 12 years from the da te of decree 
all records shall be deslroyed whethe r there has been a sati sfaction or not. 

Note I.-For the purpose of this rule, time should be counted from the date of the last instal · 
ment allowed by the Cour!. 

Nole 2. -If the dl.'Crec be executed as a money execution case a not~ must be made in till! 
original r6cord ; and the record placed in the A bundle of the month in which the fina l OrdCfj 
in the applicat i·.m for execution arc passed_ . , 
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494. Destruc.tion shaU be carried out monthly. The record·k>~per .hall 

during the lirst week of cyery monlR remOTe fhe b~.dIes dYe for c1Cltruction and 
note the number of the cases in a bound · boo Ie io be kept for the purpose. 
He shall also take the orders thereon of the Judge-in-charge or the presiding Judge 
of the COllrt as the case may be and then destroy tbe records making a note in the 
lists where necessary. 0 

Nolt.- Lists destroyed sha ll also be entered in this book which is to be preserved ror !j,t 
years. 
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CHAPTER H. 

CLASSI FICATION, PRESERVATION AND DESTRUCTION OF 
CORRESPONDENC': IN DISTRICT JUDGE'S ENGLISH 

OFFIC E.' 

.04 95. There shall be sep~rate al mi rahs marked "Cu rrent" "Recent" anu 
"Old" to contain correspondence o f the cur;-ent year, the preceding o ne, two 
or three years a nd of the last twelve years. In the almi cahs a co nvenient nu mber 
of compartments SHould be assil:ned to papers of difTercnt departments a ccord in~ 
tG requirement. 

496. The fo ll owin!: cl assifica ti o n of papers ShOldd be made;-

To be pre, er ved fo reve r. A 

B 

C 

D 

To be prese rved for J 2 years. 

To be preserved fo r 3 yea rs. 

To be pre served fo r I year. 

It is generally possible to determine. a t onCe to whi ch cl a ss a pape r wi ll belong 
and to preven t an undue accumula ti on a nd neglect of thi s wo rk, it is desirable 
a t once to distin gui sh a ll letters and papers as A, B, C, D, a nd mar k the m prom­
inently by the use of A, B, C, D, stamps. 

49 7. At the end of the cur re n! yea r, all corresponde nce ilnd coll ecti ons shoul d 
be gone through and examined . Of the corr~s po n dcnce which has become 12 
years old , that o f the A Class sho uld be senL to the record-room (ride rulc 503), 
the re SI being: destroyed. "Recent)) correspond ens;e three yea rs o ld (m arked 
i\ or B ) shoula be t ransferrcd to th e "Old" correspondence, th a t marked C 
bei ng de stroyed and "Current" correspondl:ncc should be tran sferred to the 
" Recent" co rrospondence, t il •. t ma rked 0 b" in g destroyed. Dest ructi o n must 
be by fi re. 

498. It wi ll ahvays demand the ex.erci se or t.:o l1 sidcrable c ircu lll Spcl' tio ll , 
lo';al kn owledge and intell;gencc to prevent thl..! destructio n or papers th at may 
be needed lor lutu re relere neo . Muc h, therefore, must depend on the ea relu l 
supervision 01 the District Judge o r tile sub ) rd inate judicia l officer placed in 
charge o f the English o mcc . No r ules can be applicable to a ll cases in a ll di s­
tr icts, a nd it is not intended th a t the class ification prescribed sho uld bc rigidly 
followed without the exercise o f ind ividual discretio n. 

499. The fo ur li sts aiven in rule SO l co nta in the detailed cl assification bv 
which officers arc to be guided in the destruction of correspo ndence. The object o'f 
tlii s classificatio n is to provide for the permanent preserva tion of all really impo­
rta nt pa pers, and at the same time to ensure the periodica l dest ructi on o f tbe 
mass of ephe meral and tri via l correspo nde nce thaI now block s up the shel ves and 
a lmirahs in the ortlce s. It will be observed that it is " co rrespondence of im po r. 
tance" only that is cl assified nnder Class A. The object o f this classificati on 
is to enable a District Jud ~e to weed the fi les of papers of no permanent value. 

· The rules in t,lis C h:'lpler should, i\~ rotr as they n\1.y be ap plicabl e, be foll owed in 
lho case o.r correspo nuence, etc., in th ... • o Oice o f other j udici::li o fli cers. 

~07/81-82 Law ,_ .. . . _, _ _ ~ . .. ,.,' 27 
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500 . . General or Special Letters o( tbe Supreme Court (High Court Division), 

Rules and Circul ar Orders of the Supreme Court (High Court Division) 
and Circulars or Notifications received from the Government, the Accountanl­
General , Bangladesh, sbou ld be pasted in sepa rate guard files wilh date stamp 
of receipt and page mark. A comprehensive index catalogue of all these papcrs ( 
should be started in alphabetical ordcr for casy reference. 

501. The following tablc shows the classification of correspondence a nd 
other records prescribed in rule 496:-

Class A. 

Papers to be stamped with the letter A, und to be retained forever. 

Correspondence of importance regarding:-

Creation, location, aboliti on of Courts. 

Power and jurisdict ion of Courts 
(Civil and criminal). 

Buildings-construction , repair, 
acqui sition. 

Escheat-Intestate propcrty. 

Legal Practitioners, 
Advocate and public 
Enquiries. 

Government 
prosecutor 

!vlinisterial officers and Process-serving 
peons-Appointment, charge, character and 
work. 

Pensions . 

Wills and Endowments. 

Minutes of in spection of 
Judges of Supreme Court 
(High Court D ivision). 

Annual Returns and Reports 
and Resolutions thereon. 

G eneral and Special Letters 
and Circular Orders of the 
Supreme Court (Hi gb.court 
Divi sion). 

All Circulars from GOl"ernment, 
Accountant-General, etc. 

Correspondence on other subjects 
of importance to be included at 
District Judge's discretion. 

All old correspondence bound up 
in books. 

All printed reports and book; 
including regulations and laws. 

Lists of papers destroyed . 

Class R. 

Papers to be stamped witb the letter B, and to be kept for 12 years. 

Correspondence regarding :.-- . 

Any of the subjects mentioned under 
Class A, which is of comparatively sma ll 
irnportanc.e and which it is ~bviously un­
!1ecessary to keep beyond twelve y~ars. 

Budgets. 
EmbezzleOlents. 
Stationery, furniture. 
Indents, Audit reports, Inspection 
reports of Commissioners and 
Deputy Commissioners. 

/ 



._---_._-.---""--- ~'--- --
'-'~-l ;', 

. -

o 

CHAP. 221 CIVIL R ULES AND ORDERS 163 

Securities of officers except those of minis· D istrict Judge's In specti on Reports, 
terial officers who are dead and no longer Conso lidated quarterly statements, 
ioservice, in which case they become C papers Dacca Gazette, Government Price 
the period of retention bei ng calculated Li sts. 
from the date of terminat ion of se rvice. 

Matters of account. Other corresponde nce of a miscell­
aneous nature to be included a t the 
D is tric t Judge's discretion 

Closs C. 

Papers to b e stamped with the letter C, and to be destroyed after three years. 

Mini sterial Officers and process·serving 
Peons-Promotion, increment, dismissa l, 
retirement, extension of se rvice, depart­
mental enquiries, transfer, leave. 

Indent s for forms, stationery, books, 
furniture. 
Accountant-General Bangladesh's 
objection statements and- e'pla · 
nation s thereon. 

Legal Pract itioners·Probationa ry Ad· C harge letter of judicial officers . 
vQcates, cancelled licenses, commission, Orders about contract and contin M 

survey examination. gency grants. 

Opinions on Acts, Bills, etc. All monthly, 
quarterly and half-yearly returns from 
subordinate Courts. Inspection reports 
not otherwise provided for . 

All other miscellaneous matters that 
do not come un der the above classi­
fications. 

Class D. 

Papers to be stamped with the letter D, and to be destroyed after one year. 

All rem inder:;, memoranda and similar Other correspondence of a mis· 
unimportan t small letters ill Classes A, cellaneous n ature to be included at 
B and C. the D istrict J udge's di scret ion . 

Mere formal correspondence, acknow· 
. ledgement o f letters. publications and 
other trivial correspondence. 

Applicat;ons 
officers. 

Civil list. 

from ministerial 

502. Although accord ing to the lists, papers in C lass A are to be kept "for 
c ever", an expression used because it is un safe to fix any period withjn which 

they may be unobjectionably destroyed, it is necessary, in order to prevent the 
excessive accumulation of papers, to make arrangement for periodically relieving 
the record-room of old papers which are really of no permanent importance or 

t· administrative interest. Such a revision should accordingly be made every five 
years and a report made to the District Judge upon whose authority the super­
fluous re,ords will then after perso nal inspcctioa be destroyed. 

503. At the close of each year, the A Class correspond ence (i.e., correspon­
Ilence to be preservell for quinquennial revisic n) whic h J:a s ra5"d (lIt of the 
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category of old correspondence will be transferred to the record-room with a flat 
index board a ttached in the following form :-. . , 

NAME OF OFFICE. 

Files Nos . 1 to ................•....•..•..... 

A files to be examined every five years. 

First examination to be made in 19 ....... . . . . .. ... . .. . 

Date of examination 
made. 

Sorial number of 
file s des troyed. 

No. 

File removed. 

'Where Date and 
gone initial of 

clerk. 
---- - 1---------1- --- - ----------

----.-----.---------------~------

The Iss ue and the Receipt regi ster and the Index register shou ld also be 
tran sferred along with the co rrespondence. 

504. ( I ) Beco re tra nsfer, t:1e oftke sholild see tltat all the serial number< 
are on the tile alld in proper o rd er an d tha t the ft y sheet is p roperl y filled up. 
and tha t all B pa pers have been destroyed. 

(2) It is the duty of the recc>rd-keeper to sati sfy himself that all "D" papers 
have been destro yed. that each iii, has a ft y-leaf properly JlIIcd up and tilat the 
papers are arranged in du e s eria~ order. 

505. The record-keeper will then re-tie t he bundles keeping 'he files in numer­
ic~1 order and making the bundles of suffic;ent depth to fill up the shelf on which 
they are to be kept altering the number o n the index board to agree with files in 
the bundle. This should be dOlle by wri ting the new number in bold black ink 
figures on a slip of white paper and gumming the slip o ver the old figures. He wi ll 
hang up a board denoting the year o n th e shelf on which the bundles of files reJ~­
tinll to that year are placed. 

506. If a document o r file is taken out of the bundle for any purpose. a receipt 
must be obtained for it and pnt in its proper place on the file to which it belong. 
o r in the bundle of file~ in prope r nUlllerical order. 

507. A note giving the fiJe number, the name of the omeer to whom it has 
been sellt. and the date of send in!!. should al so be made. on tbe front board in the 
case or the file being removed. \When a file so taken oui is returned to the record­
keeper, it is to be at onCe replaec.d in its proper place in its bundle and the elltry 
in the front board crossed out in ink. If the snace on the front board becomes 
tilled up, a piece of white foolscap paper should 'be pasted OVer it, and the process 
"bove d~cribed shou l<;I be repeated. .' 

o 
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50S. C':ol'ies of the Dacc" G~zelte suppl ied to District Judges should be 
bound in yearly volumes, which should be preserved in the record-room for 12 
years, and sold at the expiry of that pe riod . 

a 509. Confidential papers should be classified as follows ;-

" , 

) " ,<; 
., ' 

(a) Papers (mostly printed) which are confidcntial in a minor or more 
or Icss formal sense, such as confidential circula rs issued by van ous 
departments of Government, etc. . 

(b) Character statements of subordi nate officers . 

(c) Papers which are confidential only during the pendency of discussion 
and not after a decision has been arrived at. 

(d) Papers which are strictly confidential and the demi-official correspond­
ences of heads of the offices with one another. 

510. Papers falling under heads (a) and (b) of rule 509 should be kept in 
the office in a box or alm irah fitted with a Chubb's lock, the key of which should 
remain with tbe confidential clerk when there is one, or the judicial officer, if 
a ny, in-charge of the English office, unless for any reason the head of the office 
thinks it necessary to keep the key hi mself. They shou ld be entered in a special 
regi ste r, in which should be en tered th e date of rcceipt, the numher and date of 
letter, tbe subject to which it relates and the nature of the action taken. When 
a case is taken out of, o r re turn ed to the alm irah or box, a note to that effect 
should be made in the register. T he register should also be under lock and key. 
When the officer-in -charge ofthcse papers goes on leave or is transferred, he should 
hand over the key to his successor after verifying the contents of the box or almirah 
in his presence. 

51t. Papers falling under heads (c) and (d) of rule 509 should be kept in 
a locked box or drawe r in the perso nal custody of the District Judge. When 
vacating his office, he should personall y band them over to his successor. 

512. At the end of year the papers of all four classes should be examined · 
under tbe personal supervision of the District Judge and papers which it is no 
longer necessary to keep shou ld be destroyed, and papers falling under heads 
(c) and (d) of rule 509 should be transferred at hi s discretion to the office almirah. 

, 



UI!.'i IV.-INHlRMA nON, COPIaS AND COPYING 
DEPARTMENT. 

CHAPTER 23. , 

INFORMATION. 

' .. 

513. Any person may apply for information from the records and registers 
of any court. 

514. All application! for information shall be made in the prescribed form 
No, (M) 55 to the Judge-in-charge of the Di5trict Record-R oom or some other 
officer designated by him for the purpose and in tbe case of records in the office 
of the different Courts, to the presiding Judges of those Courts' during the first 
two ' hours of the Court's daily sitting. 

Nof~.-Form [No. (M) 55,] applications for information shalJ be destroyed after three ' 
months. 

o 

515. Information may be asked for in oue application in respect of any ',' 
number of items taken from tbe same record or register. 

Note.-For the meaning of "same register", see Explanation to Notc 1, ruJ~ 534(1)(a). 

5[6. (1) The officer receiving applications shall number them consecutively 
and enter them in the prescribed register [Form No. (R) 24J and tbe date of 
receipt shall be noted, . or stamped thereon . If tbe informati on can be furnished 
at once, he will note the same on the upper porti on of the form in the remark 
column and make that part over to tbe applicant, taki ng the latter's dated receipt 
in the lower portion which will be retained and recorded in the office. 

NOle ,-Urgen t applications will be entered in the register in red ink. 

(2) If the information cannot be furni shed at once. he will ellter in the fourth 
column of the Form No . (M) 55 as also in the lower receipt portion the date 
and, if possible, the hou r, by which the information will be furnished. The lower 
receipt portion wil! then be torn offand made over to the applicant with a direction 
to present it on the day and hour noted. The u pper portion will be immediatoly 
passed on to the mini sterial officer in immediate charge of the record concerned 
who shall enter in the remark colu mn the informa tion required and return it 
to the receiving officer before the time prescribed . The upper porrion bearing 
the information wi ll be made over to the applican t on hi ~ reappearance and produ­
ction of the lower portion which wil: be retained and recorded in the office a fter 
taking his dated receipt on it , as also ill the Register of applications for information 
[Form No. (R) 24J. 

Note f.-The Judge-in-charge or the presiding officer, as the case may be, will fix lite hours 
within which applicants should reappear for lak ing delivery of the paper containing the in form­
ation. 

Note 2.-Each clerk through whose hands an application for information passes sha l1 put 
his initials and the da te and bour of receipt and pass ing on by him on the back of the application 
in the manner indicated in rule 547. 

517. Informa tion ~hould ordinar ily be supplied by forenoon of the next 
open day after the presentation of the applica ti on. Urgent applications sbould 
ordinarily be complied wi th on the day on which they are presented. 

Nott 1.-The Judge-in-charge or the presiding Judge should ue that whenever possible, 
fnformation capable of being supplied from current records or registers, or records, registers, 
etc .• which can be easily located, is supplied to applicants by 3 p.m. on the day the applications 
ft r~ filed aDd in case of Saturdays by 1 p.m. 

. ~ . 
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Nole 2.-Tbe rules in tbi5 Chapter with. regard to applications for infofnution have been 
framed for the convenience of members of the legal profession in order to ensure that accurate 
in forma tion with regard to current business is supplied to them as promptly li S p')~5ib le. Any 
delay in complying with the provisions of the rules in this part, either as regards applications 
for infom13t ion or appl ications for copies , should be brollght to the immediate notice of the 
Judgc-in-charge of the record-room or the presiding officer as the case may be. 

51 8. Information requiring anything but short answers shall not be given. 
If any extract from the record or the substance of any order, etc., or documenl 
is d~sired, the proper coursc is (0 app ly for a copy . 

519. Only one application need be made for in format ion requ'red in conne­
ction with a single cause or matter, e.g., if in fo rm ation is required of four separate 
papers in one record, only one application is necessary. When information 
relat ing to different m~. tt ers or causes is wanted, as many applications are necessary, 
as the matters or causes to which they relate. 

Note.-This rule applies equally to application for copics . 

520. D efective applications and applications of which the information asked 
for can not for any reason be given shall be rejected. 

Note I. - It should be impressed upon the staff that applications are not to be rejec ted on 
frivolous grounds. If there are means for [mding out the right record or register, it must be 
traced even though the description as given by the appl icant may in some respects be inaccurate. 

Note 2.-This rule and Note 1 apply equally to applic~tions for copies . 

521. Sur repti tio us or gratuitous supply of information by any ministerial 
officer is strictly prohibited and considered as a serious offence. No information 
which has to be applied for under t hese rules should be supplied unless an appli­
cation is m.ade in the prescribed form with the usual searching fee and any minis­
terial officer violati ng the rule is liable to be severely dealt with. If it is proved 
to the satisfaction of the Judge-i n-charge or the presiding Judge of the court concer­
ned that such practices arc going on, whether responsibility can be fixed on a ny 
partic ular person or not, the head mini sterial officer of the department concerned 
(Sheristadar, record-keepcr, nazir, etc.), should be warned that failure to check 
such abuses will bl! reckoned as an ind ication of inefllciency on his part and he is 
liable to be degraded or otherwise puni shed . 

Note l. - The sheristadm or the record-keeper should see tha t outsiders do not on any 
account come into the room where the clerks sit or hold conversat ion \vith them . 

N ole 2.- The Judge-i n-charge or the presiding Judge as the case may ~. should as frequ e 

eotly as possible inspect the Register of applications for in formation and initial it with a view to 
see whether information which is to be applied for on payment of searching fee is being surreptiti­
ously supplied. It is recommended that the Judge should have the informa tion sheets distrie 

. buted in his presence as often as time permits. 
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COPIES. 

I. PRESENTATION OF APPLICATION-WHO MAY OBTAIN COPIES . 

522. All applications for copies of papers o r documen ts other than 'those 0 
on which e xpedition fees arc paid shall be presented in Form No. (M) 54, Volume 
II, to the Judge· in-charge of the copy in g department or some other officer desig-
nated by him for thc purpose during the firs t two hours of the COUrl'S daily sittin\:. 
The application shall be signed by the party requiring the copy or by his advo: a te 
or authori sed ageIlt. 

523. A plaintiff, or a defendant who has appeared ;n the su it, is entitled" 
at any stage o f the suit, before or after decree, to obtain copies of the record of 
the suit, including exhibits which bave been put in alld /illally accepted by the 
Court as cvidence. 

Note l.-A party who ha5 been ordered to file a wri tlen statement is not entitled. to 
inspect or ta ke a copy of a written statement filed by another party until he hJS filed his own . 

Note 2.-This rule does not prohibit the grant to parties at any stage of uncertified copies 
of documents produced along with the plaint or under Or. J 3, C. P. Code, in cases where 
they do not wish to take copies themselves under the provisions of Or. II, r. 15. 

Note 3.- u Suit" in this rule, a1d ill ru!cs 526, 527 and 528 iududcsexecution and misceJl · 
aneolls cases. 

524. A stran ge r to the suit may, ajier decree, obtai n, as, of cours~, copies 
of the plaint, written sta teme nts, affidavits, an d peti tions filed il1 the s uit; and 
may, for sufficient reason shown to thp. sat isfaction of the Court, obtain copics 
of any such doc ument b~/ore decree. 

525. ' A stranger to the suit may also ohtain, a s offcourse, copies of judgm~n :s, 
decrees, or ord~rs a t any time after they have becn passed or made. 

526. A st ranger to tbe suit has no right to obtain copies of private docum· 
ents except with thc consent of the person by whom they were produced, or his 
successo r in interest. He may obtain copies of other document s, in which be 
bas an interest. inCluding depositi ons for bOlla fide use in the Courts, and cale­
maps at any time after they have been proved or completed . 

527. Copies of printed or Fthograpbed maps and plans will not ordinarily 
be supplied by the copying department. A pplication should be made to tbe 
office where tbe original maps are deposited . 

528. Wbenever applications are made for copies of letlers from, or resolu­
tions passed by, the Supreme Court (High Court Division), the applicants should 
be referred to the Supreme Court (High Court Divi sion). Copies of such docum­
ents may not be granted by local authorities. 

529. Every application for copy shall state whether or not the person appl­
ying is a party to the case from the record of which th~ copy is wanted . If such 
person is not a party or his advocate, the application sha ll state the object for 
which the copy is required. 

~{q(e.-For other rules, .ICe l'arasrapils 332- 335 of the Deoial Records Manual. 

, 
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530. Wh~re , ill tll ~ c~,e of an ap plicat io n , doubts arise as to whether the 
document of which a copy is applied for i . one of whic h a copy can or o ught to 
b! gmnt~d . and in all case:; whue th~ applica nt i ~ not :1 party to th(" suit or procee­
ding, the held comparing clerk s!talliay the applicatio n before the presidi ng Judge 
ofth~ Court conc<':i"ned or the Ju dgJ-in-charge as the caS0 may be, for hi s ordc r~. 

53 1. Only one a ppl ication is necescary when a copy i5 appl ied for, fo r any 
ntlmb~r of documents on the same record. 

NO/~ 1.- See the note to rub 511 a'ltt!:. 

Nou 2.-For the purpcs! of this rute re:ords c3.lIed foc in conn.,:tion with an oriiinal case 
or appeal will b: treated as part of the record of such case or 3PP:ll . . 

532. Subject to the rules above, copies shall not o rdinarily be granted of 
documents which are themselves copies. A copy of a copy is to be granted only 
when good grounds are shown for not taking it from the original, i.e ., for not 
applying to the omce where the original is kept. When copies of copies are granted 
it shall b, e.'pressly indicated on the copy t hat it has bee n copied from a copy 
a~d not the or iginal. 

533. No copy shall ord'narily bo given of any part of a document other 
tina a public d)cJment. But a person desiring to have c0i'Y of a p lrt of a docu· 
ment not be ing a public document, shall state full reas::ms thereor in his appli­
cat ion and the court may when th e document consists of several distin ct or indep­
endent parts or for any other sufficient reason permit the granting ofa copy or such 
PJft. 

Note . -As to assessment of court-fee when ",-pplic'lt ion is mld.: for ccrlifid copy of whole 
or part of the anncx ures to a decree with or without the decrec proper, see G.L. No. 2 of 1933 
(Civil). 

2. SEARCHING,FEES AND C HARGES FOR COP IES . 

534. The fo llowing ch"rg·~s shall be levied for inspection, inform1tion and 
COP!~~ :-

Naturl! o f the 
fee or charge. Cases in which to b~ p:lid. 

1 

! Amount. How to bz Inid. 
___________________________ 1 ___ __ - ______ _ 

( I ) Searching 
fee. 

, 

(a) On all appl iclI ions- I Tk . P. 

(i) For info rmation whether the rl!cord is O. 40 
deposited in the District Record-Room or nOLI 

I 
I 

NOI:! J .-This shall be: th: only fc::: r;::::j uJ 
ired on such application. Onl! searching feei 
only shall be charg.:d for any number of item'i 
fo in format ion taken from the sam~ rccJrd 
or register and included in th.;: Slm: applic3.-' 
tion. 

Exp!;lnOl tion : 

"Same register" includes any number of .... 01-
umei of the sam:: class for anyone year b~t 

By a c'Jurt-fee 
sLlmp to be affi­

xed on th~ 
applicalion. 

I 
not different C I a.S5~:i of register5 though of tbe 
same year. 

----~----~--------
2071,8 1·82 Law 28 

:.l 
I 
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Nature of the 
fee or charge. 

(J) Sea rching 
fce-Collld. 

Cases in which to be paid 

Nole 2.-0nl)' one searching rc~ shou­
ld be charged in res p~ct o f an applica tion fo r 
in formation required in connect ion wi th a sin­
g le cause o r matter, even though (he sea rch 
involves reference to seve ra l record.> or regis­
ters. A separate applicat ion should, howev­
er, be required a nd a separate fee charged ill 
respect o f info rmatio n required in connectio n 
wi th every separa te cause or matter. 

Note 3.-S('t' Note 5 (0 c lause ( iv). 

Amount. 

Tk. 1'. 

(ii) For inspection where the record is depos i-
ted in Record -foom . O. 40 

NOf~ I.- No sea rching-fee is (0 be char­
ged for inspection o f records of pending C<lses 
advocates. 

Nole 2.-For fees fo l' inspect ion of Will , 
Sec rule 33 1. 

(iii) ExpcJ iti on fcc for urgent applicatio ns fo r 
inspec tion and information . 

(iv) For copy of a ll d 0c lllllcn ls c.::rlificd or 
u ncert ified and ex tracts from Registers, in 
addition to the prescribed fec under Art. 1 
(a) Seh. II of the Co urt-fees Act, 1870, exce­
pt such copies as the law requires to be given 
free of cosl. 

Nole I.-(a) No searching fce shall be 
charged in respect of appl icat io ns fo r copies of 
papers in the reco rds of cases filed within the 
time specified in rule 4J5 for tra nsmission of 
records ( 0 the District Record-Room. In the 
case of records o f Sma ll O lUse Court cases dec­
ided by ou tlying muns ifs. t he period of exem­
ption will be the time speci fied in Rule 492 
fo r the transmission o f records of stich cases 
to the. MUllsif's Reco rd-Room at thaI 

ou tlying s tation. 

(b) No searching f~~ sh:111 be charged in res­
pect of copies of papers in (he record of the 
'triaJ court when such record is with the app~a l 
pending aga inst the decision in the original 
case. 

I. 60 

O. 40 

Ho\";. to be paid 

By a court fce 
stamp to be affi­
xed on the appl­
ication. 

lly ;l cour L fe.:: 
stamp to b: 
afTlxed 011 th~ 
ap pl ic:llion. 

Ditto. 
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Nature of the 
fee or chaq:e, 

(I ) Searching 
fee-ColluI, 

/ 
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Cases in which to be p=-c id. 

171 

-- -- --_ .. _---
Amount. HoW to b: 

paid. I 
(c) No searching rec sh, 1I be ch,rged I -~-~~-I-------­

in respect of an applicat ion for 3. copy of any I 
document from the records of a disposed of 
case and marked as an exhibit in a pending 
case. 

(d) No searching fec shall be charged 
in respect of applications for copit!s of pap~rs 
from the records of Execution Cases called 
for from the District Record-Room for dl,>· 
pasal of appl ica tions for dclin:ry of poss';ss ion 
under Order21, Rule 95 or 96, Civil Procedure 
Code. 

(e) No searching re~ shall be charged 
in respect of applic:ltions for copies of papers 
in the records of cases preserved in the Court 
Office in accordance wi th rule 420 allfe. 

Note 2.-0ne searching fee only shall b: 
charged for any number of copics taken 
from the same record or regis ter and included 
in the same appl icntion. For the mean ing 
of "same register" S!'~ N0t: I to clnuse (3). 

Not~ 3.-0nly one ~pplication with a 
single court-fee stamp lInd!r An. I (a), Sch. n 
of the Court-fees Act , 1870. is necessary when 
3 copy is applied for o f any number of docu­
ments on the same record ; but when copies 
are required of documents ill more than one 
record, there must be scp'l ratc application 
with a separate stamp for each_ 

Nole 4.-Records called for in connec tion 
\vith original case or app.:aJ wil! be treated 
as p:ln of the record of su-:h ca s;':! or appe:!.!. 

Nole 5.-Applications for copies and 
information will ordin:lrily be rejected unless 
the applicants furn ish det1lils from which the 
documents to be copi~d or p3pef5 contnining 
the information can be readily located. If 
applications are granted without such details 
being furnished the Ju1g;-jn-ch3.rgc or the 
presiding Jlldge, as the case may be, may 
assess the searching fees al his discretion, re­
gard being had to the ti me li!<ely to be involved 
in the sea rch. 

(v) For sending for a reco rd or document 
from the Supreme Court (High Cour t 
Divi:iion), Appellate sid e. 

(vi) For sending for documents and the 
like in volving a search in the Colleclorate or 
other revenue Offices. 

1.60 
in addition 
to the fee 
pre:icribed 
under Art . 
I (a) Seh. II 
COllrt fee s 
Act. 

0.40 

By me:l.OS of 
a court fl!e 
stamp to be 
sent unpunched 
to the Suprem;! 
Court (High 
Court D ivis io n) 
with the re­
quisition. 

By mel ns 
of a court fe! 
stamp to b! 



Nature of the 
fee or charge. 

(2) Copying 
char&es. 

CaiCS in which to be paid. 

(b) For information in order to remedy 
defects tha t may be found in an application 
where the supply of such information with­
out a separate a pplication for it has bc.:n 
ttutbori sed by the Supreme Court (High 
Court Divi.5ion) (vide rule 171). 

(/!) Manuscript copies whether certified 
or uncertified . 

(b) Typed copies (in English or ver­
naCUlar), whether certiC:ed or uncertified 
conta ining :-

(i) 150 words or Jess 

(ii) Excx:eding 150 TI'ords but n ot 
excecdinz:: 300 words. 

Amount. 

Tk. P. 

0.40 

0 . 40 
per fo lio 
consisting as 
nearly as 
poss ib le of 
150 words; 
English. or 
150 won.15 
vernacu lar, 
four figwes 
counting as 
one word. 

O. 40 

0 .80 

[CHAP. 24 

How to be 
paid. 

remitted un­
punched by the 
Ciyil court to 
the Collector. 

By a Coue l­
fee stamp to be 
fixed o n t he 
2. pp lication. 

Dy means o f 
an impressec1 
stamp of 0.40 
paisa on each 
sheet of paper 
corresp6ndi og 
with the folio 
to be provided 
by the applicant 
ror a copy. 
E:!ch sheet sha ll 
contain a folio, 
that is, as 
nei\rly ;;'5 

p055i ble 150 
words ED!lish 
or 150 words 
vernacular. 

No/e.-As there 
are 25 Ji nes in 
each shee t each 
line sha ll con­
tain as nead y 
as possible 6 
word3 EnSli3b 
or 8 words 
vernacular . 

By means o f 
an impressed 
stamped paper 
of 40 paisa. 

By means o f 
the !3me im­
pressed stamp 
paper of 0.40 
po ish a with 1\[1 

adhesive stamp 
of 0 . 40 paisa 
affixed thereto 
across tho 
perforated line 
on the top of 
the sheet of the 

-'j '., 
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Nature of the 
fee or charge. 

(2) Copying 1 
cha.r2C!-Contd. 

Cases in which to be paid. 

(iii) Exceedine 300 words. 

(c) Expedition fec for urgeht 
cation for copy. oppli- i 

Amount. 

Tk. P. 

1. 60 
extra (or, j f 
the copies I 

How to be 
paid. 

impressed stam­
ped paper, so 
that th~ figure 
head m'!Y be 
abo ..... e the per­
fo ral~d l ine and 
that th '! ()Ort iO!l 
below . mly 
clearly show 
the value. 

By means of 
an additiona l 
impressed sta­
mp plper o r 
pJpers of 0.40 
r 'lisaa wit h an 
adhesive stamp 
of 0.40 p:lisa 
affixed thereto 
if necessary. 
;\ccording to 
Ib: number of 
words 10 be 
' )' p~c1. 

Note I.-The 
adhesive slamp 
will be supplied 
loose by the 
p<!.rt ie... and 
affi::\cd i n th:: 
copying depart ­
ment according 
to nec:ssity. 

Nou 2.-Im­
p!'Qsd stamp 
sheds should 
never be re­
ceived and 
cancel/ed in li~lI 
of :-!dhcs iv:: 
st;lmps. 

Nole 3.-1n 
the case of 
certified copies, 
tftc cou:-t f:: 
Cil:tjg~able un­
der [h:: Court 
Fees Act, 1870 
should b:: 
lev ied by affix­
ing the nece<;sary 
stlmp to the 
first folio of the 
cO;JY· 

By m-~3ns of 
court-fe~ st:tmp 
to be affixed to 
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Nature of the 
fee or charge . 

I (2) Copying 
charges-Collld. 

C1ses in which to be paid. 

(d) Expedition fce for urgent npplica­
I lion for conversion of an uncertified copy 

into a cert ified copy. 

[CHAP. 24 
,------

I. Amou nt. II H ow to be 
paid . 

1 _ __ _ __ - - -

Th. P. 

exceed four the applica-
folios, of cation. 
0 .40 paisa 
for each 
fo lio). 

0. 80 
pa isa exira I 
(or if copies 
exceed four 
folios, at the 
rate of 0 .20 
paisa for 
each folio). 

By means of 
court-fcc sIamI' 
to be affixed (0 

the application. 

ExplonOlion:-Plain papers wi th court-fee stamp of proper value may. unti l fur ther orders, 
be also used instead of impressed stamp paper Or folio referred to ill ih is and sub.;cqucn t rules. 
When such a plain paper wi th court-fce stamp is fi led the St:I111P is to bo affixed perpendicularl y 
w ith the effigy at the top left s ide of the pla in paper for convenience of detachment of the effigy 
portion of the court -fcc slmllp for the pu rpose of the remuJlcm tion bi ll of the Copyists and 
Typists. 

535 . ( I) In the case o f document s, such as mea surement papers, orcler­
s heets, accounts, registers and olhers which arc no! wri ttell continuollsly like 
a depos iti on, or which are not written ri gh t across the page ~ eve ry en deavou r 
should be made to write as mallY as 150 English or vernacular words on each 
fo lio . 

(2) Tf it is fou nd impossible to do th is on each folio without d isto rt ing 
the form o f th e o ri ginal doc ument, as many additional sheets of plain ca rt ridge 
paper as may be necessa ry (10 be provided by the applica nt for the copy) should 
be pasted on below, or at Ihe side o f th e fi rst sheet. 

(3) In consideration of the ad di tio nal lime and trouble invo lved in copying 
dc cumclHs of the nature described above, an additional charge may be levied 
from the applicants according to the fo llowing scalc:-

In all cases requ iring mOre than th ree fo li os, one ac1d iliona l fo lio may be 
ta ken' for every fou r foli os, that is to say, one add it;onal foli o may be laken 
in cases requ iring fou r to seven · folios, two additiona l fo! i(ls- in cases f.cquiring 
e ight to eleven folios, three add itional fol ios in cases requirin g tweiye to nflecn 
folios, and so on. No add il iona l charge should be levied in cases " ,hid, 
require fro m one (0 th ree fo lios . 

536. N o fees are to be dema nded o r paid for searchin g fo r or copy;ng 0 1' 
ty pi ng papers required by public offi ce rs for publ ic purposes. 

N O/f! . - Loca l bod ies and Illanager 5 ullder the Court of Wnrds arc nO I 10 be trefl led ns 
public officers for the purpose of this rulC' . 

537. I n the cas~ of maps and plans no genera l ru le can be la id down . In each 

~1I5e a reasonable char~e shall i;J¥ lixed by the J ud~e-in·ehar~e o f the copying 

.j 
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department wi th rercre nce to the skil' requi rcd, the dill1culty or intricacy ofthC 

work a nd th r. time th.~t it may occupy. 

Note l.-lvLlteri.lls include tracing cloth , drawing inst rulllent~ , paints, pencil s, brushes, 
pins, etc. The pro t-able costs of ma terials D. iC to be supplied by th~ plrlic; separately, 

Nole 2.-Thc cha ;-gC$ for cupying mapj :lnd plans shoul.\ b: reali se .! j .l court-fc::, stamp 
as in the case of ordinary copics of documents. 

538 . Unce rt;fkd t,; opy may b.: conv~r t \~d into ccrtitlcd copy after comparison 
wilh th e o ri ginal, upo n the app:ica ti on of any one produc ing it and upon his filing 
w! th such appl ica rion the necessary couft -r.:c s tamps rl!qu ired by law: provided he 
is no~ debarred unde r the f'ul es from get~i ng a certified copy a nd the document i" 
produced in its original sta te. 

Note I.- An uncert ified copy obtained from the copying dep;rtme Ilt a t one st,ltion may 
be conve rted into a c~rtified copy by the copying depa rtmc,'l at anothe r sialion ; piO\ idcd the 
original is at the latter station when the copy i5 ri!qulrcd to b~ c~ni fid. 

Note 2.-Copics with notes writlen arc them or portions marked or underlined shall not 
be accepted f or conv~ rs i on into ccnificJ copy. 

/I/o!e 3.-1 1' th;! origi nal has been amend:::d o r added to or i f any order has b:::en endorsed 
all it aftd i ss~]e of unccn ified copy, the uncertified copy canno t b~ converted in to certi fied copy. 

539. Authen ticated copies of maps 0 1' plan') even if they contain words arc 
chargeable With a duty under Article 24 01 Schedule I of t he Stamp Act II 01 1899 
such duty bein g leviable in addition to and irrespective of the cost of pre paration of 
the ma p:; O r plans. The s tamp d uty payable undel the above a nicie for copies o f 
maps or plans certified to be :rue copies shall be denoted by m eans of an adhe:; lve 
court-fee sta mp. 

5-l0. For th,;: canc..:: llati on or court-fc ..: namps on COpi~5 , r~ferencc sho uld be 
made to ru le 617 and p,ragra ph 1.[[ o f tho CirclIlar of ihe Board of Rcveneue 
repro du ced a s rule 619. 

541. If in a pri va te case, the photographic cnia rgement of a fi nger print is 
entrusted to the Fl11ger Prin E Bu reau of the Criminal In\'cs tigation D(:partmenl, a 
charge of Tk . 5 for each of the Jir~t three enlargements and of Tk . 2 for c2ch addi­
tio na l prin t shall be real i ~ed f!'om the party concerned. The amount may be 
increasl.!d by! he Court concerned if the cost of photographjc enlargenent so justifie£. 
The amoun ~ so real ised shall be crcd it,:d in full in to the t rcasurv bv th·: co urt 
co ncerned ["ide note g(a) to Rule 647(A) post). - . 

5-12. The following fecs sha!1 be charged when a lower court or a party to any 
suit o r appeal o r hi s ad vocate requires a document t o be translated by a salaried 
Transtator of the Supreme Court (High Court Divisio n) ;-

Ten pai5a ror eve ry 3 words for document written in a langua ge 
otha than the ve rnacula rs and for every 5 words fo r othe r documen t:; 

' (three figures being counted a ~ one word) subject to a min imum 
charge of , . ..... ... . . . . ............. .... .. ... . ' ...... . . ..... . 

H!hc t ran sla ti o n b l:! r ~qll ired with in a spec ified ti me and the work 
cannot be dOIle:: during office hours witbout detriment to t he cur re- nl 
work of the Supreme C ou rt ( High Co urt D ivis io n), and it has to be 
do nt: out of onice h ours, all additional fel.! calculated at Ten pai sa 
fo r cwry 6 word s for doc uments wrHten in a la ngua ge other than the 
vernaculars and for every 9 words fo r o ther doc uments shall be 
charged for payment to the Translator subject to a minimum charl!c 
of . ..... , . . , ...... . ........ .. . , ..... ... . . .. ' .. .. . ... .. ... ~ .. 

Tk. P. 

3' 20 
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3. PREPARATION AND lSSUE OF COPIES . 

543. Immediately on receipt of the application, the officer who receive~ it 
shall cxamine it and sat isfy h;mself that it is in order and in accordance with the 
rules. }-]c'shallthen sign it and pass it on, on the day of receipt, to the head com­
parin g cierk in the co pying departmen t. 

~ 
544. On rece ipt of each app:ica[ ;on [For m No. (M) 54], the head compa"ing 

clerk shal l give it a serial (consecutive) number, ,tam p o r note legibl y the date of 
receipt on the top right hand corncr and enter it in the "Register of applications 
for copies" [Form No. (R) 23, Vo lume II ], filling up accuratcly as many columns as 
can be filled up thcn . I f it is poss ible a t once to inform thc applicant what court-
fc c stamps and folios will be required, and if stamps and folio, havc not been 
fil ed with the applicat ion , 'he head compar'ng clerk , hOllld note the requisite 
information oll th c back of the receipt portion and return it to the applican t. If 
the requisite stamps and folios have been filed with the application, the docume nt 
or copy required to be copid shall be a' oncc sent by thc office with the application 
to the copying dcpartmenL H 1 he informati on cannot be g iven at once, 1he date 

f on which the applicant is required to attend for the est;male should be entered in 
I h ~ countcrroil and also on the top of Ihe applicalion for future refe rence. The 
head comparing clerk shall , a t 'hc time or returning the counterfoii to Ihc applicant, 
inform him that his app licatio n will not be considercd complete and that the 
preparation of the copY '~' ill not be commenced until he has supplied in full the 
court-fee stamps and the necessary number of fo lios . 

Nc,'e, - The entries in the different columns of Register No. (R) 23 as l'cquircd by this 
and other rules in this Chapter must be made by the head comparing cJ.:rk contemporaneolJs ly 
with the v2rious stages through which the application for copy pal)Ses berorc its prcparHtion 
and delivery. .. 

545. ( I) Arter entering th e applica lion in the prescri bed register, the head 
comparing clerk shal l a t once, ir possible, or during the samc day but not la ter 
th an Ihe followin g day, ascertain the amou nt of cour t- fcc stamps payable fo r the 
copy applied for ilnd the num ber of foli os required fo r its preparation. ----

./ 
(2) For thi s purposc thc head comparing clerk shall forward the application 

by onc of the co pyists to the officer in whose custody the reco rd is, \:.,0 Ii 0 will at 
once note legibiy o r stamp thercon tile n~me of hi s department and Court, tbc 
date of receipt, sign ing his in iti al s thereunder and enter it in a reg ister to be kept 
in Form No. (R) 28, Volume If. He will refer to the document or record and with 
the assistance o rthe copyist o r typist conveying the application csti male th e nlllllber 
of foli os required for each document of which a co py is requ ired. He shall then 
enter the am ount of court· fee stamps and the number o f folios required in the space 
provided for the purposc on the application, sign an d date it and return the COIll­
pleted application by the copyist or typist to the head comparing clerk. The 
document of record shall be kept in readiness for delivery to thc copying department 
a s soan as it is sent fo r preparing the copy. If the document can not be traced, 
the ap plicatiol1 should be so endorsed ~Il d the endorsement signed and dated .. 

"'(l/e 1.- 1 his m!c is Iiot intended 10 allow copyists or typisls Ihe righ t of entry to f(!conl 
roe III t!r:d II-ey lH1S l in <:ll l circumstnllCe!i he excluded therefrom. l f the record from wh ich co pie:; 

arc r~quircd is in the record-room, the copyist should be shown the record in the Rccord~ 
1< cc):t CS cflke. ;;lIld. sho uld not be pe~m it(ed ~o h<ll~dle. it hi~lselr more than is necessary to enab le~ 
him 10 assist in I11rlk lng the computat ion provldecl lor 111 tlus rul~. 

Noll! 2.-\Vhcn nn office peon is provided for the Cupyillg Department , applicat ions for 
copies may be sent through the office peon to the officer in whose custody the record is. That 
officer shall ha\'c the record in readiness. A copyist shall be sent subsequently to collect the 
npplic~lions who shall :lssist the otnccr in makinc the cs tim:ltc of stamps and folios. 
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546. Tho Il'.llnbo r of fu lios requir"J shou ld bo carefully calculated so as to 
obviate the nee'.! 5s ity ro r oi.>ta inin g ad diliona l foli o s from the applicant, a con~ 
ting.:ncy which lind ... ::!.' a prop.:r s.y st ~!ll ought neve r to arisC'. 

SH. E l': :l cL: rk th :'O"jS:l \\';\ L) '; := h:t:Li.; :tn appli~ati01l for copi..::s p ' .SSC5, 
sh.l ll put 11 ;:; in:tia l"; anJ t !l": d.l~:: aaJ hour or re ,.:~jpt and p.lSsing-on by him 011 
tho blOk oft;" il}?lication, i!ltho spac·o provided for the purpose and shall mention 
in th~ c n :b.-.:)~ : n~nt the na'.ll.! of the o:ficer to whom he ddi ver.s su~h applicatIOn. 
Th::iS entries shou ld b: mld~ one bdow the other and must be kgibiy written . 
E;l Ch clerk r~c-:iving a n ap?iicrltiol1 s hall at o nce co mply with the regui sitioJ1 s or 
pass it on to a nother who can d o so . 

I Note l. - Applicat ions for co pies must not be retur lleJ or rejec ted 011 frivolous ground:\ 
and if the particulars given are slIfficient to iden tify a recoid ev!ry effort ITImt b! mad! to trace 
it even tho ugh til.: de5cription as given in (h-: a:);1l ic:lIioll m lY in S)=n: re5p;:;t b:: i n : CJrate. 

Noti! 2.-Thcre should be no l!l1!l!C';:jsary deLly ill co:nplying with th~ rquisili l.lns o f lhe 
copying departm!nt. 

548 . Applicatioils rur COpi ~ 5 sho uld ordinari ly b..:: rctur~cd on the same day, 
and never later than the following dJ.y to lh r.:: head co mpJ.r ing cl er k with the report 
required by tho rules -at>. ~v e . 

~ 549. O.l r~ '~~ i pt of th~ !1:;:";"!5S ~lry ["..!t'Jrt L1nd,.;r rule 545, the h2.ad compari ng 
clerk sh ,dl at 0 :1:::':: fill up t il;: appropei?lk. COiU!1lil S of th e R:;:: ~ ister in FOilu No. 
(R) 73. Volu:n:: H, a :lj ~ :)t imlte th~ Hum::' ::r of i:nPf<Jsscd stamp.::d sheets and court .. 
fee5 r:quired a :1J n::>ll! th.:::n ill th ~ mid lie pxt iOll of th~ app lication, and lInl~ss 
th:50 Inv~ ~lr";:ldy b;::a ilk:d, s:nl l not ify the es tim:Ltl! to the applican t wh(:n he 
atteilds for it. Tho fact that the es ti llDte h.; boon no ti fied and th ' date sha ll be 
enterod in tho a;opr0priatc placo provid~d fo e tho purp"se in th e application and 

r th:: ap?lic:l.nt sll.lll b~ r~q '.lj ied tJ sign this entry. If 11J does n o t attend for estimate, t 
\ within 3 dlYS fro ,n the dJL:: n::>~~d in th~ c·)~ll1terfoil, his application shall be rc~ \ 

jected an<i a 110to t o th :! t e iTcet shall b, ma<i·e ill Reg ister No. (R) 23. 

550. i f lh·:: rc:.}ui sit c s t:t m ;J3 and [oli os ar~ no t filed with in [Iuce days of the t n ot ificltion in the p.-c,;crib::d 111 111l1~r, the application shall b e rej ected and a note 
to tillt efl'<ct shall be l11:de in R ;gister No . (ft) 23. t Tile perso n going:Tound the 
o~·;es to I1n!c c.,tim.ltes sinil take with hi m lh~ l'!.!j-:cte.d appl ication·s and show 
th:;m to th~ r~cvrd · keep.:: r o r oth:: r OJ] .;~r3 c0a.:erned who shall Sig ll the applications 
on th:: re v.;:cse and after r~ 3 t ori n .'J th .~ d ocuments or rceorus to th e proper places 
mll<e tho ap;>r0priate e nt r ie3 in c0h11'lS 8, 9 end 10 of (R) 28. 

Note I.-It is op:n to tho: appli;ant tv furn ijh Ih: n! ~ .! ;';:lry st:l 'll.) in:)::ri a) soon ~') th..:ir 
pr..Jbable nllmb!f is kn~wi1 .. T il :: t il :.::: (b y; ar,: all..J.v:J tv gi V': h im fC] "~:1abl~ tim; but a ll 
dd;lY must CiJl! lt( W': ·llll ,t him. 

NtJI~ 2,_Whenever.:ln a~plic:.lt i ,:m is rcj : ct:J JJt.~r b!illg pr": :i ~ ntcJ, bd.:f f;! .lS ) !1i fur dOing­
so and. the dale should be no ted an th : a pp.:opnato.:: colu·n n o f Ill! R (!gi"ite r Of apil 1i.:a :io.1 
for copies . 

. . 55': [Llll npplicali o;J ha3 bee ll rejec ted nllJ t he copy is sl ill required, a fresh I 
apyhC:ltlo n l!lu stb~ hied and dealt WIth III the mallne r prescribed by these rll[es, 
a s though the ot" lglllal app li cati on hJd not bC1!11 made. 

551 W: ,~n tlle s tamps alld folios arc flied, a nole to tha t effect and the dale 
shall b, entered In tho plac~ provided ill the applica ti o n for the purpo~e and the 
<1.rplrcarlt sh:1 1l 11>! r cqtllrc u to sign this entry. Th~ appli cant sh::t ll , at the Srllllt.! 
li lu';' pl'¢s~l\ l tll~ COUllt~rfoi l of !lis appl i~al io Il , wliicb Iiad be~u rcturued to him , 

._ 207~! -g Law . ____ ____ c._. _. _ _ ,,_._-~!!! ~9 
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and a memoraadum shall be made thereon stating the date aud hour when 
tbe copy will be ready. A corresponding note sball be made in the appro ­
pI iate column of the application form. The applicant shall retain the counter-
foil, and it sball be his duty to attend oa the date fi xd for the purpose of r~cciv- 0 
ing the copy. 

553. (I) After making the proper entries in columns 9, 12, J 3 and 14 of 
Register No. .R) 23, the head compari ng clerk shall take the appl ication or 
forward it by a copyist to tbe proper omcer having custody of the record with 
an endorsement requiring bim to make over the necessary document or record. 
Snch oflker shall immediately hand over the original record or document with 
the application noting thereon the fact of compliance and date and the head 
(comparing clerk of the copyist receiving it shall sign and date, column 7 in 
Register No. (R) 28. Tbe bad compar' ng clerk will tben at once make tbe aece­
ssary entry in column I I or Register No. (R) 23 . 

(1) The person going round the ollicers to bring the original record or docu­
ment under this rule shall take with him original documents or records of 
which copies arc ready and return them to the proptr officers who will make the 
neccssary tntr'es in columns 8 and 9 of (R) 28. 

1\'0/(: I.-Only those papC'rs of the r':col'd of which copies are actually re:quircd tire to b. 
sent to the copying uepartment ... nd in every case a remo"'\! slip shr. 1I be inserted in their place 
as laid. down in Rule 457. 

Note 2.-The p::r50n having cuslody oftht:: record or d 'JCllll1Cllt shal l send it to copying 
department imm~diatcly o n receipt o f th ~ f..!qui sillo ll and theN shall b:! no unn~ccssa ry delay. 
Cases of delay or negligence sh'l \1 be brought 10 the notice of the Jl1dgc ~in-chrrgc by the head . 
comparing clerk. 

554. Immediately 011 receipt of the original papers, the head coml'aring 
clerk shall make them over to one of the cupyists rur the prepapalio;} of tho copy 
and enter his name in tbe appropriate column of (R) 23 . 

NOle.-The copyis!s must not st:trt nl1king copies b~foN the r.:qllisitc folios und stamps 
nrc r~a lised in full. 

555. Every copy of a deposit ion, judgment, decree, o rder, report or otber 
documents sball show in the margin, at the proper place; the page numbers 
of the original witbin braek~ts. 

NOfe.-f.v:::f)' page of a copy of a cl-::p:>sition . jl1d;m~nt. dccrce . order. rep ort Or ollll.I"' 
document shflll alsJ bc..'lf at the top in an appropriate place a s.:rial number of tbe p~gc. 

556. Eve.ry copy of a judgment 01' order shall commence with a heading 
containing the name of tbe court and the name and official designation of tbe 
presiding Judge. 

557. The head comparing cbk shall 50 distribute tile wO.rk amongst tile C1 
copyists that no copyist more than one day's work in his posseSSIOn at one time. 

558. E\'ery application for copies of depositions in a case which is being e1 
beard shat! be laid befor~ the t rial J udge for such orders, as b(; in his 
discretion may make. If such Judges so directs, so mueh of . tile dOposltlo,n 
sball each day be given to the head comparing clerk as there IS a reo'- - - "-
hope of being copied in the course or the day. The head COmp:Ulll~ 
return the position to the J udge at tbe close of the day. 

~ 
559. if and when it is ascertained that extra court fees or extra folios are 

- required for copies, the applicant ~,bould be informed of tile amouat of. such 
court-fees or folios wben be attends on the date on wttich the copy was oltgtuaUy 

, notj.ti~Q 
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to bo ready, if it is Dot possible to inform him e"dier. When the extra c~urt-fe~s 
or extra folios are flleti, the procedure laICj down In rule 552 III so far as It IS applI­
cable s/lall be followed. If the extra court-fces or extra folios arc not filed within 
three days from the dale on which the copy was originally notified to be ready, 
the application shall be rejected. When an application is so rejected, the fact 
should be noted in Regi ster No . (R) 23 and the original doculllcnts and records 
brouglJt for the purpo, c of preparation of copies shall be ret urned to the proper 
officers who will make the necessary entries in the appropriate columns of (R) 28 . 

NOft. -Every dafe on which extrl folios 3rc c311ed for shc. JI be shown arter the cupy is 
prejT.lrc:u i.A the prop:r sp:\C'e a.t the back of Ih~ folio. 

560. When the applicar.t complies with rule 559, a note shou ld be made 
on the application in the proper place showing the date and number of extra folios 
and the date and nu mber and the v?lue of the extra court-fee filed. This note 
shall be signed both by the applicant and by the comparing clerk who receives 
them, Gnd columns 12, 13 and 14 ofRegis!er No. (R) 23 should at once be filled up. 

561. A similar procedu re should be followed with regard to the number and 
amount of court-fee $tamps for certifi ed copies, collimn 25 of Regi ster No. (R) 23 
beinll filled up. 

562. Every copyist or typist slmll nO le the number of words written or typed 
by bim on the back of each sheet, so that the head comparing clerk or the certifying 
officer who shall frequently check these entries and initial whcn checked, may be 
enabled to verify that more folios tha n are really necessary have not been used and 
that the stamp affixed in Ihe case of certified copies is correct. 

563. Every copy must bea r the signature of the copyist rnak il1 g it and the 
date on whicb the copy was completed. It must al so bear the signature of the 
clerk who examined the copy and the date on which such CGPy was examined. 

I\'olr. -E.:ch page must be signed nl foot by the cop)'is! or typist. 

564. In ordinary circumstances a copy sball be furni shed not later than 
1 p.m. and on saturdays not later than 11-30 a.m. of the fifth open day after 
the necessa ry court-fec stamps and folios have been put in . 

565. When an "Urgent" copy is required, the extra fees prescribed in rule 
. 534 (2) (C) shall be levied and colu mn 24 of Regi ster No. (R) 23 filled up. 

Nole.-. .\pplic~.(!ons for "Urgtnt" copies should be entered in red ink . 

566. Urgent co pies shou ld be furnished on the day of the applica tion, if 
possible, but not later than the following day. Care, howevcr, is to be taken tha t 
other applicants for copies do not sufTer materially by thi s ~rrangel1lent. l f the 
granting of other copies is likely to be much delayed, a n extra copyist, when avai­
lable, may be temporarily appoi nted by the Judge-in-Charge for the number of 
days actually necessary. 

Note l.-No applic3tio nis complele until the nccessary stamps and folios have been flied. 
'Vh~n these are not filed with the applicat ion, the periods referred 10 in this rule and in rule 56-1 
will be rcdc.ned from the data of tllcir beiDI: filed. . 

Note 2.-If liuflkic.ot ~tunps and folios to co\'er the full charge of an urgen t copy nfO not 
rued with the application , the est imate of the deficit in respect thereof shall at once be personally 
communicated to the applicant and the fact will b:: noted on the application and signed. with 
date by the applicant. \Vhere the applicant cannot be found, the procedure laid down in ful(' 
?59 will be followcd. 
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567. All copics. whelher ecrlificd o r ullccrlil;ed, Illtl; 1 be carcfulI), c.xamined 
before iss ll e, by a sa laried O!lkCL 

"·ott'. -The duly of cX.:1mill ing copks should, rlS n fu k, b~ clllru')!~d to the complring 
or examining clerks·, or if there arc nOlle in the onicc. to lhe he~d clerk or sc niormost clerk, or 
sheristadar. The copyist and typist Il111 :> t not be nJlowcd to examine for e::ch Q(h~r. tl 

568. It is of great il11porlance Ihat copies of J octll11enls issued by court 
should be absolutely free from er ror. Th e Judgc-in-cha rge of thc copying 
department should therefore frol11 time to time examine the copies prepared. 

569. The practice of mak in g: erasures by removin g 0. e., scratch ing out or 
otherwise effacing) words written or typed by mistake is strictly prohibited in regard 
to all copies. In stead of erasin g the incor rect word, the word is s imply to be 
struck throu gh with one li<1e by the-pen and the correct word written above the 
word so s truck through. 

570. Tn the even! of any eopv being fmllld to be unfil for issue by reason Ihat 
it :-

(i) has not been clearly, legibly _or ne a ll y written or typed and with rroper 
ink ;' 

(ii) is not in the prescribed form; 

(iii) is so in correct that rev is ion has rendered it unfit for issue ; 

(iv) does no l conform to the rule s a nc! orelers of (he Supreme Court (High 
Court Diyision), or 

(v) is otherwise incom plete, d~rectjve or open to objection; the examining 
or certifying officer shall report the 111:~tter to the Ju dge-in-charge of the 
copying depa rtment who will cancel the copy and require the copyist or 
typist to make a fresh copy at hi s own cost. 

Not~ 1.-AIl copies, ,vhelhcr zranted free of cost or on payment, should be written ie:ibly 
",lith !::ood ink. 

Note 2.-A<lvocates or parties to whom copie~ nrc delivered should bring to the notice of 
the Judge-in-charge when copies ~re found to be inaccu ra t-: or not easily legible or priQted rrO!11 
a worn-out ribbon. 

571. All certified copies furni shed by the court shall be certified to be tru e 
copies anc! shall bc sealed with the seal of the court. The certifying officer sh all see 
that all alterations and interlineations in thc copy have been initialled by the 
comparing clerk and that the numbe r or alteration s and interl in eat ions has been 
stated in the copy. Each sheet should a lso be in it ialled by him . The certiDying 
officer shall s ign in rull and append to hi s si,G nat 1Jl'c the word s "Auth oriseci under 
section 76. Act I of 1872". 

Note L-N:m1c in full mllst be \', rittcn in own handwriting aml /acsi mile stamp must not 
be used. 

Note 2.-Tile words "Certified to be a true copy. Authorised under section 76, Act l or 
1872 tI may be impressed by means of a stamp. 

Note 3.-Certined copies cannot be signed "for" the head ora court or office. The officer 
authori.sed must cc,rtiry t~le coPy as true in his own name and with a statement of his official titl. 
as rcquued by sectIOn 70, Ev,dcn~c Act, and the Explanation thereto, 
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(2) All certified copies mu st be si£ned, if no t by the Jud ge-in-charge, then by 
the o ffi cer he rein aft er men tioned :-

At th e hend quar tas of 3 di striCI.- By s uch o ffi cer as ma y be 3ppointed 
by t he J udge - in - ch ar~c wi th the appro \ 31 o f the D istrict J udge . 

At ou t s t ~di ons.-ny the sheristr.dar o f l l:: c Judgc- in-ch arge. 

Tn Co urts o r Sma ll Causes co nstit uted und er A ct JX o f JS87.- ·By the 
chief mLnistcri:l 1 onicer. 

Nole 1.- The- ~ bo\ e c:rt ific:ttc shall nol be sin:n Oil a b!ailK: ~hccl . If the last folio has 
been rlll!y ('x ll , l u ~ ! cd b.\ the ell!'Y. the ccrr inC:ltc mny be gj',rcn on its rcvasc, 

No/(' 1 .- t:J cerlificd copi\-s sh<' uld only be mr.rked 3 5 "examined" .:l nd ir: itia llcJ hy the 
Exan:iner. r or I h: comer~io!l Ofl!!1C~ rtified inlo cenili-:d cop i -e ~. see rule 538. 

572. T he o mccr cectifying t he co py shall in each case sa tisfy him self lhat th e 
folios purporti ng to have been used in the preparation of the copy correspo nd with 
the number actually necessary under the rules and \"crify the correctness or the 
stam p a ffi xed . Ho sho uld a lso check the entries in the Register of Applica tio ns in 
Form (R) 23 r~g ·'.rdin g the nu mber offolios fil ed and used and sec that the ullused 
folios (i f a ny) a rc n ltac il ed to the copy and that co rrcct u c ta il s re£&rd in g the n umber 
ofu llll scd fo li os is ent tred 0 11 th e back of th e appli cat io n For m (M) 54. 

573 . \~hcn a copy is granle J, the following part icul ars must in \'nriabl y be 
rccoJ'(kd on til e copy it sc l r~, nr:d in the form gi ven below ;-

Da te o f a pplica tio n fo r the co py ... . ....... .. . . .... . . . .. .. . ... .. .• 

Date fi xed fo r not ifying the requisite 1l1l 1'Jl b l: r o f foli os an d stnmps .. . . . . 

D a te of deli ve ry of [ :1 0 req ui site foli l'S ailli s tam ps . . ..... . . . .. . .....•. 

D a te 0 11 which th e co py was ready fo r delil'e ry . .. . . . . . . • .. . . ..• . . . 

f) :1lc or n1 :lk ing OVCI' the copy to the a p p l jc~nt .... • ...... . .. . .•. . . . . 

Cos t o f co py 

N"le I. - Ezcll cb tc on which extra folios are h) b: not ifi ed and c)ch d l lc 0:1 wbi.;h th:y 
:u~ delivered shall :l lso b:; rccvnj ..: J. 

,\f( le 2.- Thc cbtc on \\ hich a copy is rcady for dd iv~ry h no t nc,; !ssnri ly th,; da le 0 11 which 
it is certified. Jf it is ce rt i fi ~d at stich a J:l h! hour that ii t: :mno t b :: nn .J ,; ov~; to Ih,; ap ;J Ii=:m t 0:1 
Ihnl ~ (lmc dRY. (he t't:.11I o\\ing dny is 11 b:: considered 3~ In '.! :hte 0:1 w:li: 'l it i., re a ~ly fvr d:livery. 

574. Tn the case or 3 co py 01 a judgment , decree o r o rde!' , Ihe dates excepting 
th e date o f Jll a!~ i n g oycr [he copy to the appi ica nt , sh:li l 3:iso be ~ ;; pressc d in words . 

575. When an uncertified co py is, under rule 53 8. co nverted into a certified 
cOPl', the costs or such co py and cert iJicati oH sha ll be reco rded in the particu lars 
required by rul e 573 above. 
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576. Care will be taken to have the copy ready in each case by the time fixed. 
The head comparin g clerk will be held personally responsible tbat all originals 
are return ed and a receipt for them obtaincd en the back of tee application in form 
No. (M) 54 from thc record room or court cor.cerncd on thc day the copy is ready 
for delivery. 

577. In districts where it is not possible for the head comparing clerk per­
sonally to perform al1 the dutics linder thi s Chaptc r. wh ich have bcen allotted to 
him, they may be performed by another clerk who will work uncer tbe immediate 
supervision of the head comparin g clerk, but the latter will be rcsFensi ble for the 
proper performance of the duties in question. 

578. As the copies required under each application arc completed , they shal1 
be made over together with all unu sed folio s to the head comparing clerk, who 
shall attach the copies and al1 unu sed folios to thc oririnal app!icati cn Hnd note on 
the application the stamps and folio s used. 

579. The head comparing clerk wi ll be responsi ble for al1 records and docu­
ments until they are return ed. 

580. The copies and any unused foli es shall be delivered to the applicants 
between the hours of 3 and 5 0' clock in the afternoon and 12-30 p.m. and 2 p. m. 
in the casc of Saturdays. 

Nole. - Distribut:cn of copies and return of housed felics and stan:ps shodd as 
far as possibk , fake place in the presenc'! of th::: Jtldge-io-:harg..!, w~o m .ly for th: purpose fix 
any hour of the day convenient to him. 

581. On th e original applicant's appearing with and handing over the counter­
foil, the head comparing clerk will make over to him the copy and unused folios 
after taking the applicant's signature nnd date on the reverse o f the appli cation; 
at the same time c(.iumn 28 of that register must be filled in, 

582. (I) Should the applicant, in any case. fail to appear to claim either the 
copy or the unused folios (if any) before the last day of the month succecding that 
on which the copy was re:lCly for delivery, or s!lOu ld he fail to put in the extra 
court-fcc or extra fo lios, where necessnfY, within the pedod prescribed in rule 559 
such copy and unused foli e s shall be destroyed in the peesence of the Judge-in­
charge. The fact of destruction a nd thc number of unu sed folios thu s destroyed 
shall be noted in the remarks column of Reg ister No. (R) 23 . 

(2) In any case in which copy is refused or cannot be granted. the folios and 
stamps s\Jpplied by the applicant sho\Jld be returned to him when he is so informed. 
This sho\Jld be done also where the appl!cn'ion is withdrawn and the folios and 
stamps have no t been used. Such stamps would no t include searchin g ree and 
expedition fee affix ed to t ile application. 

583. Applications for copies which h",·c been complied with shall be recorded 0 
in the copying department and filed in the ordcr of t heir admission in a separate A 
series for each month. At the close of each quarter they will be examined by the V 
sheristadar, who \viIl bring to notice nny irregularity or unpunctuality that may 
be apparent in the department. Thc Jl1d£e-:Il-charge after s2tisfying himself as 
to the working of the office by an inspcction of the forms recorded, will then direct 0 

their destruction. 
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COPYING DEPARMEN r AND COPYISTS AND TYPISTS. 
\ 

584. At stations where there ~re mo re court s t:la ll Oile, t he re . ha ll be but 
o ne amalga m:Hcd copyin g depart mi";ot. Of lhi; dcpa rt:j":~ :ll such j ud icia l ofiiccr 
as the Di; trict Judge may n o miaa tc wili be in charge, an d the clerk appoin ted 
to be the chicfcxamincr (o thcrwiscl 'no \,in as lJead compa ri ng clerk) will be the 
chef minister ia l officer. 

585. T he copying dcpartm·: n t sha ll ha ye as many copyis ts o r typ ist s as may 
be requi red for the puropse o f 5u pp;ying all applica nts w ith copies without 
incollvenient delay_ 

586. (1) Copies of Engli sh docliments ::':hlll invar io.lbly be typc-wrHtcn and 
in making new appoint ments, no on..:: c:-o: cept a typist shall be appo inted . 

(2) No person shall be e:npluyed fo r copying vernacula r d ocuments who 
is unable to copy both En gli sh and vern:tcular cl"i1cicntl y, legibly and with reason­
able despatch and prererence sh.d t inv3ria bly be g iven to typists. 

587. The Registers of appIic~, t i o n for copies and info rmati o n shall be placed 
everyday before the Jud;;e-in-oh a rg·o, Wh0 should sign the las t entry after scrutiny. 

588. T he head comparin g c lerk shall be responsible tha t the wo rk o f copying 
is di stributed as equall y and fa irly as possible subject to such direc ti o n as may 
be given by the Judgc-in-chc.rge . \Vo rk s~laH be so distributed th C! t DO copyist 
has more thrtn one day's wo rk iil hi s possession at o ne time. T o e nsure copies 
bein g fu ll y and legibly written o r typed , no copy ist or typist sho uld be g iven more 
wo rk than he is capable o f p(!rfo rming cHkientl y. 

589 . A ll uadistrib ;tted wo rk sho uld b~ kept lI nd';; f lu!.;k ;u ld k\!)' in the pass· 
cssion of the llcad com pJring cic rk, and arranged in the scrh l orde r of tLIe appli· 
cations relatin g thereto. 

59J. A t th~ c1o:;~ o f ca: i1 d.l Y :lH oi'igin:d !i :\p ~ r5 an d n.H co pie s made during 
the (b y if not d ::!i vu~d to the p:lr tie'l , a ~; '.'n![ ~~s all s !.~mp p~pers no t yet used 
fvr copies, shall bo taken b~"k !-ro 1l1 (:, 0 c0j)yist; a ild typ ists a nt! secured for the 
n ight ni1d~ r lock aild key in the alll1 ' rah a ll otted to t he head co mparing clerk. 
Care sho uld b ~ to.kcn to sC(~: tha t no thi ng rl!ffi1ins wit h the co pyis ts and typists. 

Note J.- The Judge in charg~ s;,ould S3 tisfy hi ilH"!l f fro:n Ii 11 ;:: t ) time t:la t this rule is being 
strictly fo llowed every day. 

Note 2.-Separate ~pRce in the comp:utment5 of tfle almirah should be alfottcd (0 each 
copyist and the papers laken back from the copyists should b:= kept ill the spac~s 3s ::: i:;Qej to them. 

59 1. Surreptitio us su p ;oly of informat ion o r copies by c op yis ts a nd typists 
is stri ctly fo rbidden and a '1y c:Jpyist or typist fu r:l i ;hing such information 
or co pies is l ioble to be d ismissed . If it is proved to the sa t isfact ion o f t ile Judge 
in-charge th at su ch prac tices a r~ goi ll g on , whet her rcspo nsibHit y can be fixed 
on auy p3rticular person o r n o t, the he3d com pari ng cl er k shou ld be warned that 
fai lu re to check such abuses will be t a ken a s an indica tio n of inefficiency on his 
part and be will be severely de3lt with. 

Note.-The ·head comparing clerk should from time to tl Ln ~ gJ rouJd the pIle! wh!rc 
the copyists sit and see thl t out :ijj!,S ~ rl! not p!rmit ~j [) entei th! ra J ,l1. 

59~. No c2 rboll papers shall be allo wed to be used ill the copying department 
'ij'iLhout lhoc permission of the Jud ge-in·cbarge and sucll papers found in lhe 

"'" , 
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possession of typis ts and copyists will be forfeited . If lI SC of ca rbon paper 
be necessary, the head com paring clerk will issue the carbon 10 the typis t and 
withdraw it arte .. copies a re made. 

593. If any ma terial ~l'I'or o r om iss ion is detcctod in a copy by the person 
to wbom it has been s upplied or by any courl before which it is fil ed ro r li se, it 
should be p romptly brought to ti,·, notice of the Jud ge-::1-charge of the co pyi ng 
department. 

Note T.-Errors in copies brollght to Lil: no tic: of the JuJg:!-in-clurg:: shoul.1 b~ corrc:ted 
after comparison with the origin:!.1 and i ni ti lll~d . 

Nole 2.-Thc Judge-!!l-chargc should ta~e such disciplinary actilu as h ~ think, prop.!f 
rlgcrinst the head cO!l1paring clerk or the c:>pyist re5po ']sib tc fo;:- Ih.:: C0PY. T n.: re ipJ :liibili ty 
for incorrect copies is also shared by th= o~cer who certi (j~3 t il : C0Pl [oJ b:: c) rr,;;[. 

594. Whell any applicatio n is made for the copy o f a document in a 
language or characte r wi th which no copyist on th~ court'j cstabJi s!llTIent is acqu­
ainted, tllC Judge-in-charge shall arrange, if possible, for a copy to be made thereo f 
and compared with the orig inal by such persons acq uai nted with the aforesaid 
language or charac ter a s are forLhcomin g a nd may in hi s opi!1ion b;! rdi :.!d upou 
for the purpose. 

595. To prevent the ri ::;k of stamp slips being used mo re than once, the 
officer passing a copyist's o r typist' s accou n t will, aner Cilcck ing it as 
directed, have the slips to rn to pieces and cause them to be burnt in his 
presence. A certificate tint tbi s has boen do ne mu st be att.ached to the bill on 
\vhicl1 the copy i::it's o r typis t's fees are d rawn. 

596. To pro tect t he interes ts of Govc mment, care mu st b, ta ken to see 
that all copies issued from the co urt are pi'cp3red on the p rescribed stam p pa per; 
they mu st be written or typed on o ne sid" or the sheet only, and mel , t not contain 
more tban the authorised number of \vords . On the other h ::lI1d, CJrc must be 
taken to see that applica!lts nre not imposed upon by the copy ists or lypis ts s pre-· 
ading their writing or ty ping o yer a larger nu mber of s h~~ l S th1.11 is necessa ry. 
By insis ting on the nll~nb ·:!r of th~ lines ill each sh~et o r space b -;; ing uni for m, con­
trol m ay ea5ily b:.': exercised in t hi s nEttte r, the lluC:.lber o f word::; ill a few of the 
lines in each folio b eing frequently checked by tb~ h3UU co mp:tring clerk or 
the ofl1cer c~rtifyjng the copy. The J udg<.:!-in-charge shou ld a l:;o from time 
to time check at random and sec th>t each shce t docs not con taiu lIlore or 
less tban the authorised nu mbe r of words. 

Note -It js the duty o f each copyist to c.:opy as n;! lr ly as possible 150 En:,;i ish wJn.l3 or 
150 vernacular words (i.e., one folio), and of eadt tYP!il t ::> typo! 3,)) Englislt o r v.!rnlci.lhlr 
words (i.e. ,two folios o f 150 words e:1ch) on each s tamp~d shc~ t. Copyists a~ld typ;sti viol· 
atiog this rule will be liab le to fine oc d ismi'5s:l i accorJ ing: ;;n tn :! il" f:l'.JIt i$ o:;:l ~'i i o:nl or syste· 
malic. . 

*Rules 601-603 mostly rcla t! to tLIe syst'!nl (wil::n p;rm!tt:::1) of paym~iit of typisls and 
copists on rCllluncration blsis. 

--
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pAid Y.-FEES AND COSTS I NC LUDI NG Ruui s A ND ORDERS 
UNDE R THE COURT-FEES AN D STAMP ACTS. 

CHAPTER 26. 

R ULFS UNDER THE COURT-FEES ACT RELATI NG TO FEES 
CHARGEABLE FOR S ERV ING A N D EX ECUTI NG PROCESSES, 

RE~1I SS I0 1 S, CANC ELLATION OF STAMPS, ETC., ETC. 

J. Process Fees . 

597. The fee s in the fo llowing sc hedul e framed by th e Supreme Co urt 
of Bangladesh (High Cour t Divi sion) under secti on 20 of the Co ur t-fees Act, 
1870, shall be c ha rged 1'0 1' serving 3nd executi ng processes is> ued by the supreme 
Court of Banglad es h ( High court D ivisio n) in il S Appe ll ale jll1'i sd ic li on and a ll 
civi l and revenue courts 

(Hi gh Co urt D i" isio ns) 
ill Banglad esh wilhin the Supreme COllrt of 13al1.£ladcsh 
Appellate Juri sdicti on:-

(I) Fces chargeable in th e Supreme Co urt o f ilangla des h (Hi gh Co urt 
Di vision), Appellate Jurisdicl ion. 

Arlide 1-
T k. Pai'.ia 

In every case ill \\hidl p:I"::-0uai or :,ub~[ilutcd ~(, l"\iI.:~ of allY pfl.K~S on 
pa rties 10 Ihe cause is required, where nut 111 0 1'''; th:lll four persons :Irc h) bl.! 
sen'cd with the srnHC do::uli1~n!, 011:: fcc 3 OJ 

\ Vhcl1 such persons arc more Ih:1I1 fOllr in number then the f..;:. abJvc men-
tioned, and an addit ional fe~ of 50 pa isa for c\·.:ry such p.:r:ion in CXC<:')5 

~~r O ~ 

Provided lhal} ill Ihe J,t~t m':iltivl1cd C:15 ... ', \\ hcr~ .::. lIt:h Pt: ISvI1S IC:.idc ill 111..; 
:';tlllC 0 1' i!l1111l!diaLciy aJj.Kc;ll \'i l " ! !;c~ . lil..;: adJ iliun:1/ Icc Ill:ly be sl!I:h SlI lll , 
not cx" .. c.;Jill':; the amoun t of fe.:: pr~:- ... Tib.:d, :15 I h~ Suprclllc Court (If Ball!;­
lild::slt ( I I jgh Court Di\ is-ion) m:l)', in Ihe p. lrt icul3 f case., determinc. 

Providcd ~tlso th;". ill an:llv~vu,; cases, wher!! tit ..:. :Ipp;:lbllt is the S:l lll~ but 
the respondents arc dim:rc:H bd[ r ..: ~ i d c in tile 5:1111': or illlm.::dialc!Y adjacen t 
viUages. the same nile :;.h,tl l 'lpply. 

Artidc2-

rn e\ er)' C'I~C in "hid1 PC lsljlla l or SUlhli tu tcd !:I-.:nicc of any prOCC!:I'i 011 any 
persons \\ ho arc not panics is required, \, hen tlte number of such persons 
is not morc than four. one I ..... C 3 OJ 

\ Vhl!ll there :lfe mure thull ruur s lIc h pCrSOI' :ii, th.:o thl! fcc abo, ... : mentioned 

for the firs t fOllr, and .111 additional f..:e of 50 p;l isa for cvcry one in 
c.\..:css of {Imt number 0 50 

Artidl' J-

For th\! ~.'ic~ lIliol\ vf:\ ',\;lrri.llit for arrcsl of tiN p;:rsoil . . 

MUoio ~-

For 5cn icl! or CXcclil;on of ~ny proccs:; i"iSllcd by t h~ Courf, not sp~dfictl 
ill :lIly preccdin,!; articl..; 

f97 /~1-~2 Law 

3 00 

3 00 

30 
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(2) Fct:s cilargo.::Jule in Civ il al1d Revcnue Cour ts. 

Amollnt leviablc in-
--------,------_!_------- -

N a tu n! of Process 

-----------:------!----- - ---- -
2 3 4 

Article I. 

.In eve ry case in \\ hich pcr::;onal or sub::;­
t itutcd seryice of any process on par ties 
to thc cause is required, where not more 
than four ~rsons arc to be servcd with 
the same document, one f~e . 

When such persons arc more than fOllr 
ill number, thell the fec abo\'e mentioned 
a nd an additional fce as m entioned in 
the tabk for c ' ·cry such persoll in excess 
of four. 

Note I-A single process·fee is pay­
able where not morz than four persons 
have to be served whethcr alt o f thcm 
live in the same vil l:l.ge or no t. 

l\"olc 2-A singlc proccss-fcc is p3y­
.l.blc \\'h-crc a major defendant has to be 
scrved ,\; th a process in hi ') personal 
capacity and also with a proc~ss as 
suardian of <I minor defendant. 

Article 2. 

111 c\"C ry case falli ng within columlls:2 
ami 3 in which personal o r 5ubslilut>:d 
service of any process on any pasons 
who arc not panics is required, Whe'll 
the num1:cr of such persolls is not 
more thiln f OU f . one fee. 

\ Vhc ll there arc more than fuU! such 
persons, thell the fees above m~n~j~:)Ilcd 
for tliC first four. and an addlllonal 
fcc as mentioi.cd in the table for evel)' 
ODC in excess of tha t munb;;:r. 

• 

Ta ka Paisa 

2 00 

o 50 

2 00 

0 50 

1 = ~ 

Taka Paisa Tk_ Paisa 

00 o 50 

o 25 o 25 

.. 1 00 

0 25 

.. 

-, 

/" , 
() 

0 
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Tn c\'ery case f:LJling within coTumn 4 
in \\ hich personal or substi tuted service 
of any process ('10 any persons who ~lrC 
not panics is required, for ench ()Crso l1 
10 be senecl. 

l\'otc-No proccs~..rcc is chargeable 
for summonses (\11 witnesses made over 
for sen ice to the pa rty applying therefor, 
under Or. 16. r. 7A (i) C. P. Code (G. L. 
No. 7 or 1929). 

ArHclc 3. 

When precess of :lItachmcnt of property 
by <lctllnl seizure is isslIcd-

(3) For the seizure under the order 
of attachment. 

(b) For each man necessary to 
ensure safe custody of pro­
perly so attnched, when such 
nKtll is actually ill r osSCSSiOH, 
pcr diem. (Set'. note I) 

Article 4. 

FN Ihe proclamation and pUQlic31 ion 
of any order or prohibit1on unde r order 
21, r. 54. C. P. Code. irrespective of the 
n umber of suC'h proebmaeiollc) or publi­
cations 

Artk'!e 5. 

For the publ jc~lIio ll by posting up of a 
copy or copies of the notification o f lillY 
proceeding or process. not specia lly 
n~enlionec\ in !lny arlicJl.!' of this tabk. 
j rre ~pecti"c of the nllml~r of sllch 
pubJicatiL1n:-. 

Article 6. 

For executing a decree by the arres t of 
the pe{SOIl or for executing a warrant 
of alTef l tdol'c judgment. 

Arlie1c 7. 

\vhen an order fo r the s:'\ k of property 
is isslIed :-

(a) for proclaiming the or~lc r of 
sale tinder OrdC:T :! I, r. I'i(i, 
C. P. Code, a f~c or: 

(b) for ' selling the proper ty. a 
percentage or poundage on 
the gross amoWlt realised by 
the sa le, lip to Tnka J ,000 
:It the rate of : 

2 

Tk. Pai5:l 

2 00 

o SO 

2 00 

2 110 

10 110 

2 00 

2 00 
P.;:r cent. 

3 

Tk. Pniu 

00 

o 50 

00 

00 

4 00 

2 00 
Per CCOl'l1. 

187 

4 

Tk. Paisa 

o 25 

o 50 

o 50 

()() 

00 

00 

:2 on 
Pa CCOlle , 

, 
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fogether \\ ilh t'l. 
nil excess of 
beyond Taka 
rate of: 

Article 8. 

fur ther fcc on 
gr\-.,ss proceed..; 
1,000 a t the 

Taka Paisa 

00 
Per cent. 

For service of Clny not ice, proc1al11~tion, 2 00 
in.hlllciioJl or order and every process 
not specified in 3ny preceding article, 
where no t more II::1n four persons arc 
to be sen'cd wiih the same document, 
one fcc. 

" 'hen stich persons arc more than 0 50 
fOll f in numt:.cr, then the fee aboyc men-
t ioned 31~d an additional fcc as men-
tior:ed in the table for eye rv such person 
in excess of fo ur. . 

.: ____ 3 __ 1 ___ .
1 

-

1 00 
Pa cent. 

Tk. P:lisa 

()(] 

Per ccnt. 

00 00 

o 25 0 25 

I ._----- - - --
Note 1.-(i) \Vhcn process of at!;lchmcnt mentioned in Article 3 is issued in a number of 

cases r('la ting 10 the same or neighbouri ng villages. the fcc (a) must be pnid in each case, the 
da ily fee (b) only for the men nctuOllly employed. 

(ii) The daily fce (h) is to be paid at the time of obtaining the process for so many days as 
the court shall order, and the numOcr of days required for the coming and going of the officer; 
but where the officer is not to be left in poss~ss ion, then the dai ly fee is to be paid only for the 
time 10 be occupied by the office r going , en'CCI!!lg the attachment nnd returning : 

Proyidcd that, if it a ppears tha l for ::lny reason lhe number o f days fixed by tile court 
under this note, and in respect of which fees h:lVe been paid, is likely to be exceeded, and 
the decree-holder desires to maintain the attachment, the decree-h older sh:1I1 apply to the 
court to fix such fun her number of days as may Ul! necessary and the additiona l fees in respect 
thereof shHII be paid in advance according io the ra te speci fied in Article 3(b) above. If 
such acld itioilnl fees be not paid within the period i ll respect of which fees have already been 
paid before, the ~ttachment s,hal! ce a~e on the c:>:pir y of the period, 

(iii) \ Vhen an application is rnade for the refu nd of cllstody fee, a repor t is to be called for 
from the Nazir show ing the number of days spent for the coming and going of the officer. 
or when the officer was not left in possession, the time occupied by the oflieer go ing, effecting 
the at tachment and return in~. The ba lonce of the custody fcc, if imy, after deducting the 
nmoullt incurred as above, will be ~Ivailablc for refund . 

Note 2.- (i) The fee under clause (a) of Article 7 mllst be paid \\hcn the process is obtained. 

(ii) The percentage or poundage fee ulltkr clause (b) of Art icle 7 must be paid in court-fcc 
stamps by the auction-purch <l ser (decree-holder or other person) as soon as his bid is accepted 
by the court a nd the sale is comple ted: Provided that the poundage fcc may bc deducted 
from the earnest money or tIle pLl rchase mOlle),. as the case may be , by the iluction purchaser, r< 
not be ing the execlltion creditor, before depos iting the la ttcr in Court, V 

(iii) Thc pc rcenlagc leviable under cllllise (b) of Article 7 sha ll be c;lJcui:Hed according: 5 
to till! fo llowing sca l~:-

Six Pllisa per taka ignoring fractions up to Tk. 8 '00. 
For sums over Tk. 8'00 and up to Tk. 37' 50 pa isa-50 pa iSa () 
For Slims over T k . 37' 50 pai'\a and up In Tk. 62 ' 50 pllisa-ik. 1'00. 
For slim') over Tk.62·S0 pais;) "and I II' to T k. 87'50 paisa-Tko 1' 50. 

and so on for the procccd 'i rellJiseJ by th~ s:.tlc li p to Tic 98i· 50. For SIlins O\'er T k. 987 ' 50 
and 1.1P to Tk. 1 ,COO the fcc sha ll be Tk. 20.00. If the proce:ds of the s:.le e;..;ceru Tk. 1,000 
3 fet: of Tk. 20 plus 25 paisa for e,'er)' Tk. 25 or pJrt thereof of t h~ ~\1nOllnt in cxct'SS 
of Tk. 1,000 shall be levied, 
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(ir) I n cases jn \,Ilidl ~\·crJ I pr0per tics at a sa le in satisfaction of a decree are purchased 
by one ~crson or joimly lJya sc i of perso ns. only one pOllndngc fcc calculated according to the 
scale prescribed ill c! ;lUS::: (iii) abo,"c, ShOldd be lev ied, Bu t if the propert ies are purchased 
severally or in Jots by di(f\:rcn t pu re!lasers , the pOllndngc fcc shall be levied , according to the 
prc5Cribed sca le, on the to l:ll "Jllle orthe proper tiz; b::lught by c:teh pltrchas.o:r. ( [llustratiol1 : 
If 11 properties arc ~olJ, 5 10 A, 5 to B and I to C. the pounci :lgc fcc should be calcul3tcd 
fo r A's group on 111(: [ot ;,1 \,;l luc of the 5 propcn ic~ bought by him :lnd simila rly for B. T he 
poundage fcc (In Cs ptJl'cll:1sc would hI." c:dculatcd on Ih.: \,:Ill1~ of the .;inglc pro[)erty pur-
ch:lsc,:! hy him)" 

N"o(e 3-For prQC(:5SCS applied ro r and ordered to be c.'\('cuicd as emergent, the re~ wi lt 
b:.! the ordin:HY rc-: :1nd 1I::.. ]f :1~ mllch t!ga :n, 

598 , No t \V it h s t ~l. nding rule 597 reI-'s fo r processes in execu t io n of any decree 
o r order fo r rcco"~ r y or mo ncy s::alt be charged, irrespec live cf the g rade of 
the co ur t iss uing such processes and c f the cla ss or \" .. duc of the o ri ginal suit o r 
case, acco rd ing to the actual amO'...ll1 t includin g costs and interes t awarded , if 
any, recove rable in execution of the dec rce or order at the time w h e n th e execution 
is appli ed fo r: that is to sa)" if such al110un t is o r c\ceeds Taka J ,000 fees shall 
be charged under colul11n 2 of table (2) ; if it be Teka 50 and over but less 
th a n Taka 1,000 they shall be c harGed und er column J o f ta ble (2) an d if it be 
le ss th a n Tab 50 th -oy sha ll be charged under co lumn 4 of table (2) . 

NOlc- ln c{'Imputing Ihe amoun t rc-coYerab!c a t the lime wh~n the execution is applied 
ror, the co<.ls and inle rest allnwcd i;,:l prc\"io L!s CXCC"d(i 0:1 CJ.$C, if ally , shall ::;150 b;: taken 
into cO ~1 sjd~r?lio !l. 

599, Not\vilhstanding R ule 597, no fl-'c ~" h~1l be chn rgcnbl c for serving 
or c\~ell tin g-

( I) a ny procC'ss . such :15 n n ot i c~, rllk~, Sl lJl:J1lOilS , o r warraut of arrest, 
which ir:'y i:<! 1.ssn ccl by nny court of i t ~ own m0~ion, so kl y for the 
PU ! Pi);:;'~ 01" laking cog ni zo.ll"::oe of ~\r,d pUl1i shin g an y ;Jet done: or wo rds 
::pol\cn in conkr:ipt of its authori ty or (~:' t~:J.;ing act i(lIl u nde r se es , 
"195 .wJ 476 of the Cri m:n8. 1 Procedu re Code (l S9S); 

(2) :1ilY process issl!C'd a s(':con d time i)l con se quence of an adjollrt1111cnt 
Jl1 ,~d c Olhef\\'ise tlM il at t!l~ i!1 stance Or? party or an inte!"veno r ; 

(.)) any copy of SlIl"l '. mO!l S, not icC' , orde r, p roclama tion or other proce ss, 
posted in a COllrt hot;se o r ill th8 On!Ce o f ihc Collecto r; 

(4) any ord;;r int illl ating: pns tpo n,;n1Cilt of sale, withdrawa l o r attachment 
o r dit"~c!ing resto rat io n o f 2.tL1Chcd proper ty to the r;e rson ill whose cus­
tod y it wa s or it s rL'pla~~me!~t w h::: ;"e it \vas fo und at the time of seizure ; 

(5) any orckr directing :1l1 o Ilcc r in charge or 8. j a il ,to deiain (lr to release 
a perso n commit ted to h is L'llS.t o'~;y ; 

600. (I) N o fees shall be charged for fr·c, h service o r exec\! tion of processes 
in c{! " c~ where the parties con cern cd :1re no!" in a!.1y '.'12.,:/ hl blrt!"!'lc for t heir beinJT 
no t se rn.'·d or execu ted. 

(2) If ill :l ~1 y sll ch c:\ sc the pn: :-l dinp oO""ker of a coun j-,; ~ a l i sfi ed UPOll such 
c n qu iry as he cOll sider:; n('ce~~ary th~;t th (';"(: W;"IS f HiJ urc Pi" Wfl J1t or $crvicc on 
accoun t or ll~g1c ct o r l ~ u ty or All y i l1lr'r0;~ ('r CI)IlJuct \\ :1 th e [ ", ': 1"( o f a process~servin g 
peon . a fre sh process sh o~!lJ bl! is su ed, if rcq ! .. li rcd by t~ l ~ j1 :1rt)'. an d the presiding 
oOic~r should (jircct th e peon in fauli to bea r tile co ,, (s in,tlrred in the fre sh service. 

60 1. Attentio n is drown to section 2 1 of the Court·fces Act, 1870, which 
requires thot a table sho wing the fees ch a rgeable for service and exccutiol' of 
processes sha ll be hung up in a conspicuous part o f eac h cOllrt, 
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602. (I) In the localities onl y where and for the periods during which tra­
velling except by boat is in the opinion of the District Judge inprncticabc the 
fees chargeable for the service of processes sha ll be increased by sti ch percentage 
n ot exceeding 50 per cent as may be necessary to cover the additional cost of boat- -c-
hire or ferry-toll for journey in watery areas. The percentage of surchar£e over 
the fces ordinarily leviable should be redu ced when the realisation of the higher 
amou nt is found to exceed the additional cost inctlrred . 

Note I.-If it is found that Ihe total annual realisat io ll of boat·hirc exceeds the amount 
necess:l.rY to meet the costs of boat·hire in the course of the year, the discretion gi\"cn him 
by this rull! should be exercised by the District Judge by reducing Ihe percentage of surch:lrgc 
in such a way as to make the total annual realisation o n account of boat-hire eqll :t l 115 
nearly as possible to ~ctunl expenditure fO'r that purpose. The percentage m:l;:" toe 
fixed at dil1o.!rent f at CS for different areas according to luc :" \ co nd itions :Ind cost of 
bOCl Hlirc. 

Boat-hir: fees shall toe entered in the P.ppl'opriate colulllll o f Form No. (R) 
13 for the purpose of <tsccctaining whi?'thcr the total annu:11 rcalis;'.tion of bont-hire in 

court-fees covers the annual expendiu rc on account of b oaHlirc. (Rule No. 7 o f 1921.) 

Note 2.-Thc process-servers' boat-h ire passed under this rule shou ld alone be included 
under the head of "Process-serving charges" under "Special contingencies" (~'idc Resolution 
of the Financial Department of the Government of Bengal, dated the 4th August, 1890). 

Note 3.-Boat-hire prescribed by Ihis rule for the service of processes shall be charged 
on processes filed 10 days in advance of the date fLxcd for the commencement of the boat season 
but served during the period and shall similarly ceasc to be levied 10 days earlier than the actua l 
date of termination of the season. 

(2) The Judge-in -charge ofthc Nazamt at cvery statio n shall in consultation 
with the presiding Judges of other courts, prepare a li st of ar~as, locaJjtic s or 
villages within the jurisdicti on of the Nazarat whe re and for the periods of th e 
year during which travelling except by boat is impradicable. Areas, localities 
or villageS to which journey may be made without the necessity of boat shall be 
excluded from tbe lis!. A copy of the li st whcn approved by the Distri ct Judgc 
shall be sent by the Judge in charge to each court at the station and the Secretary 
of the local Bar Association in sufficicn t time bcfore the advent cfthe pcriod from 
which the surcharge is to be levied. The li st should be altered or modified from 
time to time when the state of the country renders it necessa ry and all changes 
sho uld be no tified in the ahove manner. 

(3) The fees leviable from the parti es on account of boat-hire should be 
reali sed in court-fee stamps affixed on separate sheet of paper containing the 
number, etc., of the case in which the fees are filed and tile name, description and 
residence of the persons on whom the processes are to be scrved. 

603. (I) In the locali ties wh ich are not for the time being subject to rulc 602, 
when, in order to serve any process the peo n has to cross a ferry, then the amount, 
if any, legally ex igible as toll shall bc paid by the court exectlting stlch process 
from its permanent advance. 

(2) The permanent advance mcntion ed in thi s rule is the special permanent 
advance sanctioned by the Govern ment for the purposc of the rules. 

604. In cases in which thc process is to be served in the jurisdict ion of au other 
Court, the proper fec chargeable under rule 597 t'ead with rule 602 shall be levied, 
in the manner above directed, and a note shall bc made on the process stating 
that this has been done. A court which receives frolll another COllrt a process 
bearing a certificate that the proper fee has been levicd. shall Catlse it to be serv~d 
without further charge. 

Note I-The fees paid in pursuance or these rules must in all proceedings be deemed and 
treat~d as part of the necessary and proper costs of the party who pays them. 
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Note 2-As regards the service of process and execution of decree ill the Chitl:1gong Hill 
-4 Tracts, see rules 67 and 233. 

o 
o 

2. Reduction and Rcmissioos of Court·fees. 
\ 

605. Under su b-section (I) of section 35 o f the Court-fees Act, 1870, (VII of 
1 ~70) and in supersession of all . previou s not ifications under that section it is 
hereby notified that in exercise of the power to reduce or remit in the whole o f 
Bangladesh or in ""any part thereof all o r 3Hy o f the fees mentioned in Scheuules 
I and If to the said Act, the Government is pleased to make the reductions and 
remissions hereinafter se t forth, namely :- . 

(1) to direct that, when a plaint di scl <)s ing a reasonable case on the merits 
is presented to any dvil or revenue cour t in such a form that the pre­
siding Judge or afiicer, without summoning the defendant, rejects it 
not for any su bstantial defect hut o n account of an en tirely technica l 
error in form only, and so as to leave the plaintiff free to prosecute 
precisely the same 1;<lSe in an other form against the same defendant o r 
defendants, the value of the stamp on the plaint shall be refunded on 
presentation of an appl ication to the Collector of the di strict in which 
the Court is si tuat ed, together with a certificate from the Jud ge o r officer 
who rejected the plaint that it was rejected under the circumstances 
above described, and that tile value of the stamp should, in his opinion, 
be refunded; 

(2) to remit the fees chargeable on -

(a) copies of village se ttlement -records furni , hed to landholders and 
cu ltivators during the cm"nc), or at the termination of settlement 
operat ions, 

(b) . li sts of fi elJ s ex tracted fro lll vill age setilement-reco.ds for tbe 
purpose 0 (" bein g filed with petitions of plaint in setlJ,.,'men l COllrts : 

provid od that nothing in thi s clause sha ll a pply (0 copies of judicia l 
procceui ngs. or to copies of \'illage settlement-records (other than 
list s of fields) extracted as a foresaid , which Ill "Y be Jiled in any 
court o r onke ; 

(3) to direct that the fee chargeable on appeals from ol:ders lInder section 
47 and section 144 of the Code of Civil Procedure, 1908 , (A ct V of 1908), 
shall be limi ted to the amollnts cha rgeable under Article 11 of Schedule 
II; 

(4) to reUli t tLte lees chargeable on securi ty-bonds for the keeping of the 
peace by, or good behaviour of, persons other than the exccutants ; 

(5) to reUlit the fees chargeable under Articles 6, 7 and 9 to Schedule T on 
copies furni shed by civil or criminal courts or revenue courts or offices 
for tbe private use of persons applying for them: 

Provided that nothing in this clause sball apply to copies when filed, exhibited 
or recorded in any court of Justice or receivcu by any public oflkcr ; 

(6) to remit the fees chargeable, tinder paragraph 4 of clause (a) and para­
graph 2 of dause (b) of Article 1 of Schedule II, a ll applications for 
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orders for the paymen t of deposils in cases in which Ibe origin~1 deposit 
does not exceed Tk. 25 in amount; 

Provided that the applie:!lion is made within three monlhs of the dale on 
whi~h Ih ·o deposit lif5t bee~me Jlay~ble 10 the party making the 
application ; 

(7) to remit the fe,;s ehargcabk ()n,al'r,l:cati ~ llS f::r loa ns tinder the U\n~ 
Improvement Loans .'_c t, ISS_, (XIX 01 1880) or the AgnculluflSls 
Loans Act, 1884 (X Il of 1884) ; 

(8) to remit the fees chargeable on the following doclilnents, na mel y ;-

(a) copy o fa cLmrge framed under sect ion 219 of the Code of Criminal 
procedure, 1898 (Act V of 1998), or ofa translation th~reof, when 
the copy is given to an acclIsed pCrSO!1, 

(b) copy or translation of the judgement in a summons case, when the 
accused person to whol11 the copy or translation is given under 
section 371 of the said Code is in j <!il, 

(c) CD?y of an order of maintenance, when th~ copy is gi\cn under 
section 490 oflhe sa id Code to the p::rson in whose favollr the order 
is made, or to h! s gua rd inll j if any, or to the person to whom the 
allow;lIlc:;: is to be paid , 

(eI) copy furni >hcd 10 any person alTcctc'd by a Judgcment o r order 
passed by a crimina l court, or th e Judge's any o rder, deposition or 
other part of the record, \\'hen the copy is not a copy which 
may be gra nted under an y of the preceding sub-c lauses without 
the payment of a fee, but is a copy wh ioi\ on its being appl ied for 
undcr section 543 of Ihe said Cede, the Jud;!c o r Magi stra le, for 
Su lll C specia l rCaSon to be recorded by him 011 the ,01')'. th inks li t 
to furnish without slich p.ayment, 

(e) copies of all do~uments furn ished uader the orders of any Court 
or N!agistratc to any Government Advocate Oi other person specially 
empowered in that behalf for the purpose of conducting any trial 
or investiga tion on the part of the Goyernment before any criminal 
court, 

(0 copies of all docllment s which any such advocate, o r other person 
is required to t<!ke in conn~c(i o n with any slich tri al or investigation 
for the use of any Co urt or Magistrate, or may consider necessa ry 
for the purpose of advising the Governmen t in corulection with any 
criminal proceedjngs, 

(g) copies of judgmen ts or dopositions required by officers of the 
Police Department in the course of their duties 

(9) to remit the fees chargeable on an application presented by any person 
for the return of a document filed by him in any court or public pllke ; 

(10) to direct that i f the amount of the fee chargeable in any case involves 
fract ion of six paisa the frootion shall be remitted, except where other­
wise c.\pressly provided by this Itotilicalion ; 

,. 
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(II) 10 direct Iha t ' no co urt- fee shall be cha rged o n an app licati on for Ihe 
repayment of a fi ne o r o f an y r o n io n of a line the refund of which has 
bee n ordered by compelent aulhorily ; 

(\ 2) 10 remit the fees cha rgeable o n appliealions for copies of doe umenls 
detailed in clauses (2) and (8) supra; 

(13) 10 remil the duty chargeabl e in respect ofProbatcs, Lc u e rs of Adminis­
tration or Succes sion Certifical~s o n the share o r ot her interest of a 
deceased mem be r ora company fo rm ed und e r the Companies Act , 1913 
(VI! o f 19 13); 

(14) 10 rcmit Ihe fees cha rgeable on applicatio ns prescnled 10 oniecrs of 
land revenue for the sllsp:Jns ion or remiss io n o f reve nlle on the grol:nd 
that a crop has no t been sow n o r has railed; 

(I5) to r(:l11i l the ft!c chargeable 0 11 appl icat ions a nd petltlOlls prcscnkd to 
a Collec tor or any Reve nue Oflkcr having jurisd ic tion equal or s llbordi~ 
na le to a Collector for ad vice o r a ss istance from t he jV[ini sl ry o f Agri­
culture; 

(16) 10 rem it the fees payable under Schedule ][ upo n app licalions fo r the 
grant o r renewal of licenses or duplicates under the Arms Rules, 1924, 
in respect of wh ich a fcc is payable under those rules; 

(17) 10 remit the fee s c hargeable o n appli ca li o ns fo r th e gra nt or licences o f 
tile nature menlioned in items Sand 9 o f Sched ule ][ appended to t he 
Explosives Rules, 1914, to possess gu n p :> \\'d~r, olher cxp l o~ ivcs 

or ddonators required bona-fi de fo r blasting pu rposes ; 

(IS) to remit thl! Cees c harg~abk on applic~l ti ons prcs~lltcd to omecrs or 
Land Reve nu e for the suspe nsion or rCl11i !.'sio l1 of loans under the Lrtnd 
Jm pl:oVC111~ Jl t Loans Act. 1 ~83 (X IX or ISS}), or the Agricultu ri st s' 
Loans Acl, 1884 (Xli of 1 8:;~) ; 

(19) lu r~mi t the fe~s cha rgeable on applicat ions o r petit io ns referrin g to allY 
entry made o r proposed to b;:; madc in ;'\ draft record of rights pr~p~ rcd 
under Cha pter IV or th e State Acquisition and Tenancy ;\ ct, 1950, 
prov i<Jcd that sll ch appli cations o r pCl i,io ns ~re prese nted bero re Ih e 
publication of such draft record under sec ti o n 19( I) of the Slate Acqui si. 
tion and Tenancy Act; 

(20) to rl:ll1it the ret:'s charg('abJe on certified cop ies of entries in reco rd of 
rights furni shed in accordancl: with :.1 11 )' rules ror th e time be in g in force 
ullder lile Sta te Acqui sition and Tellancy Act, a ft er the linal publicalio n 
of recorci of ri g1tls under seclion 19(3) o f tile S ta le Acqu isition and 
Tenancy Act; 

(21) to remit the I\.'cs charg~abk on appl icat ions fo r Illutations or na!11!.:s ill 
all Estates ycsted in the Govcrnlll ent ; 

(22) 10 re!l1il Ihe fee s c hagcable o n copies of doc ulllent s furni shed by a 
Di strict Ma gis lrale to an Advocale appoillleel by Ih e Court to defend 
a l'.1up(' r ac".'u seu of murder ; 

297 !~ 1-§2 Li!~~ { ,;.::;" -_ .. _~_., .- - ~.-. - -- ,.._._._ ,,", 31 
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(23) to d ired tilat th e propcr co urt-fecs chargeable on cert ified copies 
of Cil ifics in a rcc0nl-of -right s or a village or a portion thereof maint­
ained under t he State Acquisiti on and Tenancy AC I, 1950, shall 
bc as roll ows 

I f tile number of worus docs not exceed 360-50 paisa. 

If tile number o f words exceeds 360 but d ocs no t exceed 72O-·Tk. I. 

If the n umber o f word, e,~eeeel s 720-Tlc 1.50 paisa. 

(2-1) to remit the fecs payable on applications for permit in Form No. 56 
of thc Mi nistry of Finance for su pply of recti neel spi ri t o r a bso!ute alcohol 
duty free; 

(25) to rClllit tilc fee s levia ble under Articles II and 12 ofSchcdulc I on the 
proper ly c f-

(i) any pe rso n su bject to th e Nava l (Disciplinc) Act, 1934 (XXXIV 
or 1934), the Army Act, 1911 (VI II) of 19 11 or the Air Force Act, 
1931 (X IV of 1932), who is killed o r died fro ll1 wounds innicted, 
accidellt occurring, or disease contracted while on acth·c service, 
or on se rvice \vhich is ofa wa rli ke nat ure, or which i ll the opi nio n 
or th ~ G overnment otherwise involves "the same ri s.ks us active 
service, and 

(ii) allY person b~ing a scrvan t of the Government, Ci vil or ~. i ilitary, 
who di~s from wounds or injllries intenti o nally in flicted while 
ill aClual perforll1~nce or his official duties or inconsequence 
of til '5e duties, as follo\\'s :-

HC;lIhs l cn~. 

(il) \Vh.!re lht: ::!.:n 'J >.;!i t or valu"! of pjop~rtj', i!l r,:spl!ct 01 w:lich the gnnt of 
Pl .) b.l~~ or ~l_ta of fVtm1n[stratk)JJs i:; nnd"!, or Wh!C!l is spl!cifiec. in the Cerli!1catc under 
th e. Sut.:,;'!ssioll Act, 1925, decs 1.10t c.'\czcd Tk. 50,000 the whole of the fees leviable 
in respect or that properly ; 

(b) whei~ the said amount or value cxcc~d:i T k. 50,000 the whole of the s;!. i ~l fc .;"s in r~sp~~t 
of the first Tk. 50,000 ~ <lnd 

(d whcr'-' the propcity P3SSCS more th;lll once ill C\)J1Sl.":qu::-ncc of ckatln r~rt:rrcd to in sub ­
clau;;c (i I, to r..:mit ill th~ ca<;c of sc.;::ond and s~l b:i':r:ucnt SllCCC:,sions, the .who!,: of tli;: said fees 
i rrcsp,;-etivc of the vi.\lu~ or amount of such prop.:::r ly; 

(26) 

(27) 

(28) 

to reduc~ to 25 p:ti,a t he foe of 75 p~i sa cllargeable under paragrap 
2 (Of art icle I (b) of Sch«lu," IJ ill respcct of a l'i' l ic~lio\1S fl.'!' info r­
mation wil'.!l1 prcsc nt~d to a Ci vi l, Crimiual or Rcyetluc Court; 

10 reuuc" t o 12 paisa tbe fee chargeable ullder ar tidc I (b) ofScheuulc 
lIon application fo r co nversion of all uncertified copy in to alcerli Jicd 
one ; 

to reduce to 25 [l1isa tbe J;;e of 75 paisa cllargeilblti un(kr article J(b) 
of Schedule lI on applicatio ns for free pass. under sub-rule (3) of 
r LlI~ :2 . of tire C hi ltagong and Cbitt agong H ill Tracb Forest Transit 
Rule5, 1932, fo r remoyal of fo rcst produce; 

,. 
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(29) to remit the comt·fces chargeahl e o n vakalatnamas for l aw}:c ~s en gaged 
by th e G oyer nl11ent on bcha lf 0 1 the members of the abo rl£lIla l t nbes ; 

(30) to remi t the court-fcc charg.eable on the applicati on for lice nses t o be 
nn de to the Licensing Aut hori ties un{kr the Drugs Contro l Order, 1943 ; 

(31 ) to rem it, subject to the condit io ns laid d own in the proviso to sec tion 
S oftllc Government Savings Banks Act, 1873, the court-fcc chargeab le 
Oil the P robate or l etters o f A rl min istmtion or Cert ificate (if any) gra n te d 
in re5p~ct o f so much o r the propc-rt y of a deceased as represents the 
am ot1 :1t d~posi ted in Government S~l\'ings Bank whe re slIch amou nt 
exceeds three th ousand taka but d ocs not exceerl the al11 o), nt re ferre d 
to in clause (a) ofsectiOl\ 4 of t he said Ac t. 

3. Usc of A!lhcsirc and I mprEssed S iamps. 

60G. T he following rules have been m ade under section 2i (b) o f the C ourt­
fe es Act, 1870 (V rr of 1870) and pub lishcd undcr I otifica tioll No . 7 175 J ., 
dated the 9th September, 1925, to rcgubtc tIle use of adhesi\"e and impressed 
court-fcc stamps in COll scquence of the aboli tion of imrrcssccl rOl1rt-fcl! ~ t a111ps 
in respec t or rc~s up to Tk. 25, nnmcly-

( I) In cases where the amoll nt offces is less than Tk. 25 rind such amount 
can be denoted by a single adhes ive stamp. s\lch fec sha ll be collected 
by a single adhesive stamp of t he requi red va!"c. But if the amollnt 
cannot be denoted by :l si ngle adhesive stamp, or if' [t sin gle adheSIve 
stamp of the required value is not avai lable, an adhesive stamp of 
the next lower value available shJ.1l be used 2nd the deficiency shaH be 
made up by the usc of o ne or more addit iona l adhesive stamps o f the 
next Jower values which m.ny be required to make up the exact 
amoun t of the fcc. 

(2) Tn cases where the amo11nt of fees is equal to or exceeds Tk. 25 and 
such amou nt ca n be denoted by a single impressed stamp, the fce 
sha ll be coll ected by a single impressed stamp o f the requ ired 
value. But if the amount cannot be denoted by a single im pressed 
stamp, o r if a singlc impressed stamp o f the reql1ired valu e is not available 
an impressed slamp of th e next 10\'."Cr value a\"ai lablc shaII bc u sed, 
and the deficiency shaII be made u p by t he use of one o r morC 
addi tional impicssed stamps of the next lower valucs ava il::lble, wh ich 
may be req uired to ma ke up the exact amount of the fer, in combina­
tion with ndhesivc stamps to make lip fracti on::: o f k ss tilan Tk. 25 . 

The foIlo\\' ing: form is prescr ibed for the vendor's ccrti flcn tc men tione:d 
in the rule above :-

"Certified ritat :l single stamp o f the value of Tk . . ... . . . . .. .. . . .. . . 
req(i! red for th is documen t is not available, and that th~ smalle5t Ilumber o f sta­
mps which T can furni :c; h so as to make up the requ ired amO llnt is as foll ows 

4. C:mcellal ion of Court-Fee S tamps. 

607. Eac h j udicial officer, shou ld, un der ,ec ti on 30 of th e Cour t· fees Act, 
1870, fo rma ll y appoi nt an oDicer for t he p u rpose of cancell ing stamps. T ha t 
onker who should o rdinari ly be tbe Bench Clerk shall personalIy attcnd to an (\ 
be personalIy responsi ble for the strict ful fi lmen t of, the duty of rec'~i vi !lg docum­
ents to be fil ed, examining tbe correctness of t he stamps attached thereto , a nd 
immedia tely cancell ing such stam ps as r eq ui red b y section 30 o f the Court-fces 
A ct.. The re is 11 0 Objection to the minis ter ia l offiec r appoi nt ed employing tru st­
worthy su bord in ~tes to do the lnere own ual work of cancell ing th e s tam ps, 
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subjccllo the approval of the Co url ; bul it will be 1)11 !he ui ,l inct undcrstonuing 
that olli ec r will be persunally rcsplllJ ; ible rar tDe duc c"ccution of the duty anu 
for any dCrUJcalion o r fraud th at may occur in connection with it. 

Note 1.- The presiding Judge should See that punching is done immediately on prcsent:l· 
lion o f the pctitiollS ill C('llrt ~t a plnec open 10 his view from his scat on the 13cnch. 

Noil' 2,-The datc stomp should be applied in s uch a manner as to co ... ·c r o r {ouch some 
part of the adhesi\'e stamps, bUI not in such a way as to oblilCrJIC the entries thereon or to 
render the deleCtion of forge ries more djfficul~. 

Nole 3- .1f the document is insuHicicI111y s tamped Ihe date sta mp should not be applied 
to the stamps on it 110r should lhe sta mp ... be cancel led by punching out the figl.Jre·!H~ad. The 
document should be returned to the partics concerned for resubmiss ion properly stamped. 

60S. T oo strict a complionce wit h the provisions o r Seclion 30 of the Court- · 
fe es Act cannot be enjoined, and attention is called 10 the Circular Order of the 
Board or Reve nue rcproduced in rule 6 12 below. Tn all cases it should be qrefully 
seen Ihat the figure-heads of the Court-fcc stamps are punched out, that the pieces 
are destroyed, and the slamps regi stc red berore the docum ent s to which the stamps 
are altachou arc likd or acted upon. 

Note J .-Every judicial officer should inspect and lest the work of his o1icers from time 
to time so as to eJjsu r~ attention 10 their duty and to li mi t opportunities for fraud. A very 
efficient check coulll be kep t 011 any attempt 10 defraud Government by removing used court~ 
fee st,lmps from records and IJsing Ihe111 again later, if each presiding judge wOtlld examil1e 
d;lity some of the records he h.1ndles and if he :1150 examines p~riodic:1l1y bundles of recorJ:,> 
of cases dealt with by hil11, taken out :It mndom from the shelv~s in w:l!ch Ih':),;lIe placed 
(G. L. No. 13 of 1928). 

Note 2. -See pnragraph I of ihe Boarr.i"s Circular Ortier, in rule 6J 9. 

Note 3.-For ihc sr:t:ond plIllch!ng. of co urt-fee ~tamps. all receipt of the records in the: 
record room., See rule 609. 

609. Al l stam ps 0 11 reco rds of cases which are not under the rules (vide rules 
415, 416) required to be sen t to Ihe District Record Ro oml1lu st as soon as Ihey 
are decided bl! punched a second time wit h a tri angular pUllch by thc clerks in 
charge of the file s who so uld at the samc tim e nole the date or his doing so. 
The second hole in each labe l should bc distinct from the first ane! the repunehing 
should not remo ve so mllch of the stamp as to render it impossible or difficull to 
nscertain its varue or nature. 

610. The proper officer orlhe COllrt issuin g copies, certificates o r other similar 
docllmens, shal l before iss ue callcel the labels and punch Ihe court-fee stamps 
amxed to them together wi lh th e court-fee stamjl required for such copy by law 
(sec Articles 6,7, S and 9 of Sehcdule I of the Court-rees Act, VTl of 1870, as 
amcnded by the Co urt-rees (Amendment) Act, 1922) in the manner directed 
by paragraph HI of the Circu lar of the TIoard of Revenue reproduced ·in rule 
612 below. rfthe appl icat ioll is di sallowed , o r ir, before the copy is made 
the appl icant intimate that he does not require it, sllch court-fee stamp may be 
returned to him. a note of this ha vin g been done be in g made ill the register and 
signed by the pro per omccr and th e applic~llL 

N"I(>.-SI:l111P5 affi >: ed to amd<l\'it~ prcscllt~d to :1 Commissioner f0 1" the purposo or :ild­
ministering .111 oath or affirm<!tioll to Ihe deponen t. !'hould be deal t with in the snme manner 
3S Ihc stamps on C0ries, e~n i (lC.1 l cS , or other similar documents liable to slamp duty. 

611. Every judic ial oDker shoulu make an occasioQal in sl'ecti01~ of docum­
ents t1)at have been jjled in the rceorcjs of r~odi}tg and d.isposed of cases,.i~ orqcr 
to a scertain th at tbe St'l)lpS have becl) properly punc4ed -al)d defaced, and Ilave 
n ot been subsequently removed fro nt the uocumcnts on ,,·hieh -tile)' li?yc been 
u sed. It should also be observed whelher proper court-fee hns \;Jccn rc~lis~c;\ i1l 
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respect o f plaint s and other docu ment s and processes. The inspectio n . should 
be made a t leas t onco a qu arter and the result recorded. The check herem pres­
cribed applies equall y to all papers which require ad hesive labels, and they should 
be subject to similar scrutiny. 

612 The; fo ll owi ng is the Circular Ordcr i" ued by thc no~rd of R evenue, 
and referred to in rules 60S and (i I 0 above . 

I. Cancellation of Stamps - Loca l officers sho uld direct their particul ar 
attention to the provisions of section 30 o f th e Co urt-fecs Act, Vll of 1870, regar­
ding th e ca nce llation of stamps used u nder that Act. T hc persona l res ponsibi­
lity of the omcer who gi,'cs any orde r to sce t ha t thc stam p "lfixcd under Act 
VII of 1870 is pUllched before he takes act io n is ciear fro m secti on 30 of the 
Act, and must be enforecd. Thc pun ch to be used by th c receiving court o r office 
must be round. The pieces punc hed out sha ll be immediately destroyed , so as 
to prevent thei r be ing rra uduknt ly used. 

If. Second punching by Record-Kceper (Revenue Circular, F ebruary, 
1892)-The record-keeper o f every court or office shall, when a case is decided 
and the record co nsigned to his cus tody , p unch a second hole with a triangul a r 
punch in eac h label distinct rrom thc fir st, and at the sa me time note upon th e 
fiy-Ieaf the date of his doi ng so. The second pu nchin g should not remove so 
mu ch of the sta mp as to render it imposs ible or dimcult to ascerta i" its va lue 
or nature. 

These directions ap ply only to adhesi ve labels used under the Court-fees Act. 
I mpres sed sta mps used for den oting court-fees nced not be caneclled o r punched 
olherwise than as required by sectio n 30 o f th e Court-f('c~ Act. 

ilL Ca ncella tion of stamps in copics--Thc COllrt or a Aice issuing copies, 
certificates, o r other sim ilar documents liable to stamp duty sha ll , befo re issue, 
cancel the labels aflixcd to them by punChing o ut wit h a square pun ch a portion 
of the label in such a ma nn er as to rcnl QVC ne ith er the figure-head nor that part 
of th e label upon which its value is expressed . As an add itional precaution, 
the signa ture of the oOker attest in g t he documen t, wit h the date, should be writ ten 
across the la bel and upon the pape r on eit her side o f it, as is frequ entl y d one by 
perso ns signin g stamped receipts. The stamp sha ll be punehcd at the time of 
attestin g th e doclIlllen t. An imprcssioil apparent ly exists that the hole, which 
is punched by th e issuin g Cou rt or oOlee in the stamp la bel. affixed to copies, 
certificates, etc., unde r the preceding order, does away with the necessity fo r 
cancellation by punching out the figure-b eJel under sec tion 30 of the Act by the 
cou rt or office in which the copy or ce rti ficate, etc., may be produced o r fil ed , 
bu t thi.s view is inco rrect, and it will be read il y und ers tood that the orde rs in 
question ca nnot ove rride the exp ress provisio ns of the Act . 

5. Inspection of Reeonls hy Registration officers. 

613 ( I) Government havin g directed the I nspector-General and Ins­
pec tor of Registra tion to exam ine reco rd rooms o r the \·:uious cou rts ill the mu fa-
5sa l in order to ascertain that the rul e, fo r cancellat ion, custody and sale of stamps 
have bcen unifo rmly ancl properly car ri ed a lit. every assistance shou ld be afrord ed 
by judicia l omcers to s!!c h omce rs in rhe d ischarge of their duty. 

(2) It being ordered by tbe GOYCrJlm ent tha t, o n the discovery of a ny irregu­
larity in respect of punching or o therwi se de facing cOllrt-fec stamps, the inspec­
ting Regist ration Officer shall at once bring the matter to the noti ce of the prcs­
iding oflker of the court, such latter officer should inquire into the matter ~t once, 
in order tha t tbe person responsible l11a )' be traced, 
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(3) It is not intended that the inspecting offi cer should exercise any sort of 
interference with the arrangements which he lllay fi nd in force in the offices under .' , 
inspection and, therefore, hi s proceedings, as a rule, should be limited to record· 
ing a note of his observations together with any suggesti ons be may think fit to 
afTer. He should not involve courts or omcel's in correspond ence with him. (:': 
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MISCELLANEOU~' COSTS AND CHARGES. 

1. Postage 

614. Tilc Government has been pleased to direct that the postage charges on 
all processes, llotices, and sllch other documents as are issued from any judicial 
or rcvenue Court, and a re regttired to be tmnsmitted by post, shall be paid by 
mcall5 of service postage stamps, without any additional charge being levied from 
tile parties at whose instance the processes arc issued . 

"·Ol('.-lt is 10 be understood that processes thus issued should nol be registered. If 
rcsislcrcd , they must be prepaid by stamp. 

61 5. No fcc [or postage under Article I-A, Schedule II of the Court-fees 
Act is leviable from any pany when all outlying court bas to call [or its record 
from the District Record-Room for disposing of a pet ition or proceeding which 
""Illlo t under the law be di sposed of \,,' ;thOI'! such record. 

-X O[r! I ,-This rule h2.5 reference to COllnecte~ records which the CQuit itself 11<1 '> tc call for 
in order to carry out its dUlie3 under the Jaw, e.g., for the disposal of applications under Or. 
9, IT.";, 9; or 13; Or. 21 , r. 90 ; Or. 21, r. 95; Or. 47, r. 1. 

S Qie ~ .-jn cases where Ar~~c j e I-A: Scb~du::.:; II , of the Court-fees Act is appiicable, the 
records called jar shoujd be sen t through POSt and th~i!" transl:1 ission SilOUld nOI be delayed 
till an opportunilY of n peon travcil ing to the station in qucstio;: on sam: other errand presents 
itself, provided that the lati.e, m et hod mar b: av.:tiled of jf it is as expeditious as regist:red post. 

616. Postage need not be pa id by the parties (I) for the tranm;ssioll and 
rClral1 s mi s~ i o n orrequi~i .. ions upon the District Cou. t at th e Sacinr st ,ili o n for the 
pHymen t of money in depos it to decree-holders or other persons and (2) fo r the 
tl'alls :nission of copies of decrees and certificates unjer sections 39 and 41 (Or. 21, 
rr.4 to G) of the Code of Civil Procedure from one di strict to an other, for execution. 
Such docllme nts should bc forwarded with service labels, no additional charge for 
po~tHgc be ing levied i"ro!n the pCiSons ~t whose instance they arc sen l. 

2. \Vitnesses' Expenses. 

61 7. The civil cour ts shall not receive pos tage stamps in payment of lh~ 
lravellin~ and othe r expenses of wirnesses. A party applying for a summo ns On 

a witness nol being :l summons nude over to a party for service under Or. 16, 
1'. 7-a(i), C. P. Code, shall deposit fo r the latter' s expenses a sum in cash, sufficient 
to cOl'er (when necc'ssClry) the transmission of the amonnt to another court by 
mone), order or postal note . . 

I 
! 

61~. (I) 1\'I oney orders 'or postal notcs for the paymcnt o[wi tncsses' expenscs, 
or ofaDY otbe r of thc peremptory items [ailing under bead (c) o[ rule 640 of the 
Account Rub, Pal.', VI, shall be made payable to the cashier of the Court to 
which the money is remitted. The cashier will rece ive the money as provided in 
r~lc 662 and will deal with it as directed in rule 668. 

(2) In the case of money orders the number of the suit and other necessa ry 
par ticulars shall be entered in the coup aD whieh is now attached to all money 
orders. . . 

"·ulc.-WhCtl a lll'Jl1CY . ('r!.ier l~ add:::.!:::.cJ tv lilc c'Jurt, it sl1l.1uiu direct the ca~hjcr to 
rccciyc the mOll!.'), . 
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. 619. (1) In fiKiitg the travelling and other expenses of 'Nitnesse, under Or. 16, 
r .·2, C. P. Code. the Court shall have regard to tile scale laid down in the, e rules. 
The sli m so fixed shall be tendered by the pa rty to the Witness summoned in the 
case of Slim mons under Or. 16, r. 7-r\(i) and depos ited into court when tile summons 
is to be se rved through the' Court. 

Nole.-The sum rued by the courl should to\! nOlcc.! in [he ;JpprOprialc pl.:J.cc in the summons 
by the minis terial otficer in charge of Ihe file berore it is made over to the parry for sl.!rvice. 

(2) The expenses wh ich a party app lying for summons shall be required to 
pay, shall ordi1111til)' be (a) a die t allowance, and (b) in the. case of a witness re, iding 
at a distance from t~e court, if the journey cannot be performed on foot, or the 
age, position and habits of life of the witness render it iplpossible for him to walk, 
also his travelling allowance according to the scal~ se t ou t bdow ;-

(3) Ca) Scale of subsistence all owance ;-

(I) Witnesses, who are unskilled workers and 
persons of modes t income . .. . .. . .... . 

(ll) Wit nesses of the profess ional class and 
o thers of substantial pay or income ..... 

Per (liem. 

Tk. six to Tk. ten 
pa head . 

Tk. fourteen to Tk. 
cig hleon per head. 

E xplallatioll-The above' rates arc in tended to meet the cos t of one 
day's meals. In every case. therefore, the Court should consider 
the circumstances of the individual anel local cond itions ~nd ~rant 
a reduced allowance where the actual exoens<s :Ire likel y to' fa ll 
shorr of the ~cale in thi s rule. ' . 

(b) Ra!es llr lr<'.v,t:i!lg a[hnva'lce- (i) When the journe y 15 who lly or 
partly by rail , steamer. public motor se rvice, the witness's actua l fare 
each way, according to the class by which pe rsons oj' his rank and 
station in life wou ld o rdinari ly travel. 

.Vo/e.-In the case ol a person drawing 3. fixed sa lary. in-Jctcrmining the dass by which he 
shouhlordinarily trayel, regard :siwuld be !tad to Ihe SfalH .. t:lr'J (If cbssific:lt ion i~id down in 
tbe Travcil in:; . \ l1vwam:c Ruks fnll lleu by the GVvcmmcLlt. 

See also, ""Ole I to sub-ru le (I) (a) Oflhis n:k and lite "ales t'J rule! 15. 

(ii) When the journey is by any kind of eonvey~nce by road, the actual 
reasonable couveyance charge up to :1 maximum limit of taka one a 
mile. 

;Vf.)/c-The rates arc ma:~;i ma . In ..;vcry case thl.: t.:ourt should consiJcr Ihe class to which 
(he wilDess belongs and JCCl! conditions and :I1low redu~cd mileage aUowam.:..: wilere the ilclual 
expenses ~re likciy to (all short of [(le r alf!S, 

C' 

" 

(iii) In districts where th" usua-J mode of iravelling is by waier, the actual ' . 
expenses that will be incllrred fcr boat-hire up to a m3.\iOlUm ofTk. five 
a day . 

(.j) In add ition to the abo\'c, the authorised diar2es for tolls at ferries shall 
be paid by the party applying for the summons to tile extent to wb.ieh such charges 
will· be incurred. 

No/e.-For the purp::se of 3sccrt;llnjng the ;unoual of tolls to be 'deposiled by the parties 
a tabie shall be prepared 3.n,d kept in each court showing the distance of each thana from the 
sadar station and each oUllying~ munsifi, the number of intermedi:uc ferries 10 be crossed the 
authorised rates of ch.arges [1)1" 10113 at each of such f..:rrics~ :1nu the a istence or ilbse:ncc of ' 
roads or waiernays. 

" . 
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(5) III hill districts whcrc it is custumary for a rcspectable person to be 
accompanied by :1 man carrYIl1? 1115 baggage, such person may, I ~ summoned from 
a di:itanc..:: of nt (HC than live miles. be allowed the actu31 cos t lIlclirred for the 
hi r.;: of one coolic. 

(6) I fli1(: court is or opin ion th3t :lny witness following any trade or profession 
or ennag.:d in any commercial undertJking will suffer substan tial loss by rcason 
of hi s;::' n[ti:nd~n~e, he slwll ce giv:;n, ill auJitioll to the did mOlll.:Y and travelling 
expenses pUi!lissiblc tinder the preceding rules, compcnsnt ion according to circum­
stances. 

(7) 

(a) 

Notwithsta nd ing anything ill the foregoing rules :--

\V hen Government servants other than E;.;perts of the Finger Print 
Bureau of the Crimin31 Investiga tion Department, are sumr!1oned to 
appear as witnesses in civil c~se5 to which Government is or is not a 
party, whether in their olJici a l or private capacity, no costs on account 
or salary shall be reali sed from the party at whose instance they ar..: 
summoned ; but all sums received under these rllies on account of 
thoir tra velling ana other expenses shall be paid in full to theill, a certi­
licate in the form reproduced as Form No. (M) 33 in Volume II being 
at the time granted : 

Provided that Government servants whose pay excccds Tk. 10 
pcr mCDsem or whose headql!<1rters are sitllated more thun 5 miles from 
the court, shall draw t"avell ing allowance from 11-.0 deparlment to which 
they are attached, a"d shall be granted by the Court only the certificate 
re ferred to above, when they arc summoned to appear as witnesses, in 
rheir offid:ll cap'acitybyeithcr p8.rty and ill their private capacity on 
behalfofGovernment, in a civil case to which Government is a party. 

!vole 1.- The travelling Cl.nd other cxpct15e:; o f :1 Government so:r vc.nt pay<~blc by a pri .... ate 
party wbo summons him to produce any iecord or document or to appear as a witness in a 
ci .... il case to whlch the Government is or is not a party whether in h i~ oflicial or private capa­
city, sha ll be regulated by these rules and no. the Travelling: AU OW3;1ce Rules framed by the 
Government under which he is serving. 

"'-ole 2.-Rulc 619 (7) (a) dces not affect Go\·crnmcnl servants ",,·hose rules require the 
deposit of s3lJ.ry when st:mmoned 10 depose in Civi l Courts . 

(b) When a Finger Print Expert of th e Criminal Investigat ion Department 
is summoned to give evidence in private cases, a fee of Tk. 20 a day in 
each case, togother with his salary, shall bc reali sed from the pa.rty 
concerned; those amount s shall bo credi ted in full into the treasury by 
the court concerned. He should also bc treated in such cases as a 
Govcrnment servant on tour within the mcanillg of Chapter V of the 
B. S. R . J[ ; hi s travelling allowances at tha t rate shall also be reali sed 
from thc party concerned and be made over to the expert by the cou rt. 

(c) (i) Where the Governmen t Examiner of Questioned Document or his 
Assistant is summoned to give evidence or his opinion is sought in 
CR.SCS from private parties in civil suits, a fee of Tk. 200 which will be 
an i:1::lusivc fee normally covering the opin ion, the cost of photograpbs 
and the giving of evidence s!ud l be realised from the party concerned 
in ad dition to the travelling expl.!nscs of th e o l11ccr at the rates Jaid down 
for first -grade oOlcus ill the Supplementary Rules of thc Government 
for jo urneys on tOtl'· . Trav,lIing allowance will al so be payable for the 

,pcon accomp~nymg th~ office.:r at the rates .fixed for Govetnment peons. 
207/_81-82 L!'w 32 
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In ca.es wuere the cost of photograpbs is exception,lI)' l{c.vy tbe fcc 
will, with the concurrence or the Directo r, Int elligence Bureau, Home 
Department, be Tk. 150 plus the actual cost of photographs. Wben 
au opin io n is g iven but no pholOgraphs are taken, the ke shall be Tk. 
150 only. la cases ill which no opinion is given but photographs arc 
taken on ly tue actual cost of the pbotographs shall be charged. No 
reduction in the fee shall be allowed if evidence is not requi red Or is 
taken Oll commissio n. An additiona l fee of Tk. 15U shall be charged 
fo r each day after tbl! firs t day on which evidence is g iven, whether in 
Coun Or on commission, or on which cil hcr of the offi ce rs is d'ctained . 

(iii) The fcc is payable in advance and cha ll be credited in full to the Reve­
nues of the Govt. by the Court concerned which wi ll a lso be required to 
Certify that tue a mount represen ting the travelling expenscs of tbc 
officer and tbe peon accompan ing him has been deposited before tue 
jounmey is undertaken. 

(d) In cases of doubt regarding the genuineness of currency and Bank notes, 
reference may be made by Courts to the Manager, llangladesh Bank, 
Dacca, to provide the assistauce of an exper t. The fecs and lravelling 
allowance of the cxpert should be determined by the Courts in consul­
tation with th e Bangladesh Bank and sbould be deposi ted with the 
Couns concem ed aod treated as peremptory receipts . 

• -. Charges for Affidavits. 

620. ( I) Subject to the exceptions set o ut in sub-rule (2), tile charge for 
admin istering tbe oatb to the deponent in the case of a ny affidavit under the C. P. 
Code sha!l be one tak a nfty paisila in a ll Civil Co urts in Bangladesh. This charge 
shall be paid by means o f a court-fec stamp a nd will be credited to G ove rnm en t. 

(2) No cbarge should be made in res pect of the following am davi(s :-

(i) Affidavits, if any, made by process-servers deposing as to tbe mann er 
of s~rvice of a process . 

(ii) Affidavits in proof of service o r as to avoidence of serv ice made by 
persons, if auy, who accompany such process-servers. 

(iii) 

(iv) 

Affidavits mad e by publ ic omce rs in virtue of their omcc. 

Affidavits made by the iden ti fier of a pu rdanasrun woman in compliance 
with rule 38. 

(3) Fees realised in respect of amdavits und er thi s rule should be shown in 
column 6 of tbe Daily Rcgister of court-fces realised. 

Note I.-For form of Daily Register of petitions and Court-fees, See Regisler No. (R) J 3, 
Volume II. 

., 

o 
Note 2.-Affidavits not under the C. P. Code or not connected with any case shall be ~ 

charged for under Article 4 of the Stamp Act (I[ of 1899). ~ 

4. Expenses of Commiss ions. 

621. (I) Besides inciden tal expe nses of commissions, the sums mentioned in 
the following table are. apart from exceptiona l ci rcumstances, considered by the 
Supreme Court (High Court Divi sion) reasonable remuneration as maxima. ' It is 
not, howeyer, intended to fetter the court's discreti on under Or. 26 r. 15, civil 
Procedure Code, particularly in cases where superior expert knowledge is required 
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and is available. If in any instance, the payment of fees accordin g to the table 
shall not a ppear to the court to be j us t and equi table, it may, ror special reason to 
be recorded in the order, award a higher or lowe r ree tha n that there in prescri bed. 

(2) T he scale is intended for cases where the work i, likely to take onl y a 
day or two. When a co n,olidated ree is to be paid for work, tak ing some time, 
a considerable redu ction in the rates spccified bdow wi ll ordinarily be desirable . 
These ra tes arc max ima on ly rarely to be exceeded and they should not be applied 
indiscriminately to all classes of cases. 

Nature of the 
Commission 

1 

(1) For the ex­
amination of 
\vitnesscs. 

(2) For local 
inves tigations 
which require 
knowledge of 
surveying. 

Maximum rale in 
Classes of COllrts of 3-
Commissioners 

District 
and 

Subor-
dinare 
Judge 

2 I 3 

Advocates or any other Tk. P. 
person appointed 3'i ~ 50 00 
Commissioners. 

(i) Advocates (Survey 
passed). 

(ii) Other persons (in­
cluding unpassed ad­
vocates). 

(iii) Profession::t1 
Slln'eyors-

(a) \Vilh the QU3.lifi­
cations of Executive or 
Assistant Engineers. 

(b) With Qualifications 
of Sub-Engineers, 

(c) 'With Qualifica tions 
of Overseers (graduate) 

(d) With Qualifications 
of Ovcrsccrs(apprenticc). 

so. 00 

15. 00 
to 

20. 00 

150 . 00 

50. 00 
to 

75. 00 

25. 00 

10.00 
to 
20. 00 

Small 
Calise 
Court 
J udge 

4 

Tk. P. 
20 00 

... 

... 

... 

... 

.. . 

... 

.. . 

I 

Remarks 
Mumif 

5 6 

Tk. P. For each sitting o f 
20 00 six: hours. Full fce 

( mav be allowed jf the 
t-witncss or witnesses 

arc examined in k ::;s 
~ than six hours and 
also for any incom­
plete period when the 

40. 00 

15 . 00 
to 

20. 00 

150. 00 

50. 00 
to 

75. 00 

25 . 00 

10. 00 
to 

20. 00 

examinat ion lasts 
more tban a day. 

n<1ily (a day consists 
of six bours). 

Ditto. 

Ditto. 

D itto. 

Ditto. 

Ditto. 

/Vote 1.-Before the Issue of a commlss!on. a eonsohdated IOclusl\'e fce which must Dot be 
exceeded save in special circumstances should be fixed wher..:ver pract icable with due regard to 
al1lhc cireumsla,~ces of the case, Ihe complexity or otherwise of Ihe work, the probable duration 
of Ihe commissioner'S work and the current fees o f Advocates or persons of the standing 
o f the co~mi~ioneT. The grant to a commi5sioner of the fee fixed will be contin~ent upon 
hiS shOWing tha t he has executed the commission .... .; th effic iency and reasonable despatch 
(See rule 239). 
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Note 2.-Tn suitable cases, a lump fce may be fixed instead of a dnilY fce/regard being 
ba.d to the nature of the work and the time and labour it may involve. 

No/~ 3.-1f surveyors nominated hy the Director of Surveys a;e ~moloyetl a'i Civil Court 
Commissioners, they should ordinari ly he remunC'r:r!:d at t!le ralc which m :l)' be suggested 
by the Director. 

NOll! 4.-The foll owing statement of the daily outturn of work required by the Sur~cy 
Department from professional agency wil l afford some guide to the Courts iu dctermiamg 
the work involved in a particular commiss ion :-

(1) Bouncary survey 

(2) Pla in tab!e survey of fields 

(3) Extraction of a:c:os 

(4) Tracing and numbering 

(5) Traverse line 

Half a sqc:lre mile. 

15 acrt!s . 

250 plots. 

750 plots. 

100 chains. 

Not~ 5.-No standard can be laid down for desk work. In each case, a sum wi ll have to 
be fixed with reference to the difficulty or import2.ncc of the work and the time and labour 
that it may have taken. 

Note 6.-The foregoing rates of remuneration are intended in the case of the persons in· 
eluded in class (iii), only as a gcr.cr~ 1 gu ide. When pO$siblc, the remuneration of professional 
surveyors should be regu lated by the rules framed by GO\'ernment regarding thc cmployment 
o f such officers in Government service. • 

Note 7.- Tbe cost of sending and returning the papers relating to a commission by regis­
tered post should be realised in cash from the parties (c. O. No.2 of 1932). 

622. No general rule can be laid down for commissions to make part ition, 
examine accounts, ascertain mesne profits o r value of any property, etc., or other 
kinds of commission. In such cases the Court issuing the commission should 
fix a sum commensurate with the difficulty and importance of the work and the 
length of time that it might take. In suitable cases a reasonable sum ill lump 
may be fixed as remuneration instead of a daily fee . 

-, 
Note.-'Vhen a partition commic;sion requires a knowledge of surveying and a survey 

passed Advocate or other person with the required knowledge in surveying is appointed , 
he should be paid a t the rate given ill items (i) and (ii) of column 2 of the table in rule 62 1. 

623. As a general rule, the amount to be allowed as incidental expenses 
should be regula ted by the scale of travelling allowance prescribed for officers of 
Government of the class to which the Commissioner belongs; but in exceptional 
circumstances, and if the Commissioner is not a Judicial officer, should the Court 
be of opinion that his actual expenses cannot be covered by allowances calculated 
on this scale, it may, for reasons to be recorded, order such further sum to be paid 
as it thinks reasonable. 

Note l.-For the purpose o f this rule, a commissioner should ordinari ly be treat.::d as a 
second class officer . . 

N?/~ 2.-lf the time spent in going to the place o f invcstigation and returning thcrefr~:)In 
comprises several days, the Court may allow a daily fec for such period at any rate not exceedmg 
Ihe max imum halting allowance prescribed for second class officcrs under the Go\'ennen t 
Travelling AlkJ\vance Rules . 

624. Commissioners who arc judicial officers are not entitled to i'ees, nor 
to any further renlunerati o n than is permissible under the Government tiJ.vclling 
and haltin~ allowance rules. No other slim sho uld . therefore, be demanded of the 
parties. The sum paid will be credited to Government, and the commissioner 
will recollp himself by drawing travelling allowance under the Rules. -

Notc.- TIl is rule also applies when a judiciaJ officer goes for loca l inspection. 
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625. Judicial officers should bear in mind that a commissioner would be 
justified in refusing to cx.::cute a commi ssion, if the party b~s not deposited cash 
sufficient to pay hi:; f:!e as well as bi s necessa ry incidcntd cxp~n s~s . A commission­
er's remuneration should be paid in ca sh, unkss he is a jud ic i:1i cfi:cer. 

626. In any case in \vhich the slim fi~~d for Ih '~ cxp::,nses of the commi ssio n 
and paid into Court sh~!l have been calculated with re gard to the time likely to be 
occup1ed in the execution of such com i~1 i ss ion, the Court should instruct the 
commissioner that, in the event of his find int! that the time fixed is in sufficient, 
he should give timely notice to the party at \\~hose in =, tancC' the commission was 
issued, and at the sJ.;nc time, report the fact to the court giving an idea oftbc ti.me 
the execution of the commission m~y further tlke . The sum necessary to cover the 
expenses for stlcil further period as may be required to complete the execution of 
the commission as determined by the court should then be deposited in court 
by the party. Iftbe additional deposit be not made within tbe time fixed by the 
COllrt, the commissioner on receiving intimation fCOIn the court to that effect wIll 
suspend work and the trial should proceed witho ut tbe commissioner's 
report. 

627. If a commission for examination of witncsses be issued to a court, the 
expenses to be cbarged should include only the necessa ry process-fees for sumn,on­
jng the witnesses , to be paid in court fee stam ps, the usual ?.!lowance to witnesses 
for their attendance to be paid in cash when summoned through court, and where 
the papers are to be sent by post. the costs of sending and retu rning them by 
registered post. In the event of the non-attendance of a witness or witnesses, 
any surplus payment sbould be refunded . 

628. If a commission for examination of witnesses is to issue to an Advocate 
practising in anotber court, tbe fee shall be received in casb and transmitted , 
together witb the commission, and in cases wbere the post is used, the costs of 
sending the papers to the advocate und of their return to the issuing court , in 
eacb case by registered post, to such court, and wben sucb court is the Supreme 
Court (High Court Division), to the Registrar. 

NO/(!.-Fces trammitted to the Rf':;jsl r~r sh~l l be remitted by mony order p~yabJe to 
the Accountant , office of Registrar, SuPreme Court (High Court Dlyision), Appcliat~ 
Jurisdiction. 

629. Thc court or officer receiving a commission for examination of witnesses 
issued to an advocate under tbe preceding rules sball immed iately deliver it to 
him. unless he refuses to act, or is not four.d prescnt. ]rthe witness or witnesses 
appear before him and are examined. so that he can make a return within the ti me 
limited, the fee for the work done shall. on hi s returnin g the commission duly 
executed, be paid over to him, any surplt!s shall be sent back, together with 
the commission, to the court which issued it, and shall be refunded by such court 
to the par ty who paid it. I f, from the absence of a witness, or otber good cause, 
the commissioner cannot make a return within the time limited, he must obtain 
an extension of time or other orders from the court which issued the commission . 

. 630. All appli cat ions for rerunds of money depos ited ror the expenses or 
commissions must be made within three years o~ the time when the right to the 
refund aeer tl es . A'Jplications made arter the e:;oiry of three years will not be 
considered . ' . 

5. Expenses of Guardian ad litem. 

63 1. When aa advocate is appointed as a guardia n ad litem under 
Order 32, rule 3(1), regard sball be had to the following table in fixing his fec 
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though it is not intended to fetter the Court's discretion in cases requiring -6pecial 
treatment :-

I. In the Courts of MUDSifs. 

In money and other suits under Ordinary procedure-

Where value docs not exceed TIc. 100.00 Tk. 5'00 

Whero it exceeds Tk. 100.GO Tk. 8'00 to 
Tk. 12'00 

In Small Cau se Court su its and miscella-
neous proceed ings and execution ruatters . Tk. 5' GO 

II. In the Courts of District and Suborti inate Judge,. 

In suits tried under ordinary procedure 

In appeals 

III Small Cause Court suits and miscel­
laneous matters and execution proceedings 

Tk. 16 '00 to 
Tk.32 ·OO 

Tk. 16'00 to 
T k. 32'OQ 

Tk. 10 ' 00 to 
Tk. 16 '00 

lIT. In cases where there are adu lt derenGan ts as well as the minor and they 
appear by advoca.te, if sllCh advocate be appointed guardian ad litem o ftbe minor, 
the remu,lcm tion to be pa id to him shall be half of what wou ld bave been paid to 
an advoca te no t a.ppeQring on behalf of other defendant s. 

IV. An advocate appointcd by a co urt to be a gua rdian ad litem shallllot 
incur any expenses o n ~ccc un t of travelling witho ut the leave of tbe cou rt. 

Nole.-The fees m~n lioned in the above tZl bJc refer to the fees of guardians in respect of the 
duties which they perrorm in fhe cour:s by which tbey are appointed. If the proceedings arc 
c~rr:ed to anOlhcr COl:rt and the guard i::l.l1 by re::tson of tbe duties imposed upon him under 
Order 32. rule 3(5) of the Civil Procedure Code, has to incur addi tiona l expenditure in 
that (ourt, e.g., by briefing an Advocate to represent the i nh~rests of the minor in cases in 
which separlate reprc5cntation of the minor is essent ial, specia l fees wi li be sanctioned by 
the court which appoints the guard ian. 

632. When a guardian of a minor defendant is appointed under Order 32, 
rule 3(1), civil Procedure Code, the court appointing him shall, in the order 
appo inting the guardian, direct the attentio n of such guardian to the pr,?visions of 
Order 32, Rule 3(5) of the Code. 

633. If a t any subsequent stage of the suit or the proceedings mentioned in 
Order 32, rule 3(5) of the Code, the duly appointed guard ian does not wish to 
continue to act as such , he shall immediately notify the court in which the suit or 
any proceedings connected th erewith may be per.ding, to enable such cou rt to 
appo int another guard ian in accordance with Jaw. 

634. A ministeria l officer when appointed by a court to be guardian 2d 
litem of a minor or min ors shall receive on ly hi s actua l o ut-of-pocket expenses 
(e. g .. postal a nd statio nery charges, etc.) l' roperl y incurred in the performance of 
hi s duti es as such guard ian. If he has to go to the locality for inquiry under th e 
order of I he court, he should get actual travelling expenses (vide, rule 619, (3) (b) . 
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PART VI.-ACCOUNT RULES> (JUDICIAL). 

CHAP1ER 28. 

GENERAL. 

635. The following rules prescribe the procedure for the receipt and payment 
of money, and for keeplOg account" to be observed by oDicers extrcising JudI cial 
powe" and dealing wIth money in th:!t capadty. The," rules do not apply to 

., the Supreme Coun (Higb Cou" Division) . They apply to all Judge~ , Aad!ClOnal 
Judges, Subordinale Jl!dge 5~ 1Vlunsii s, and Sm~U Cause Coun Juug es, nne lnese 
arc all included under the general (erill "Judge", 

j 

636. \Vhile the rules generaliy nre a;Jpi ic~b!e t o all tile ofilcersj !2 st mentioned, 
a speciu! procedure is laic down, wn:!re necessa:-y, for couns nOl situatcc at or 

l' near 2. [,easu ry or sub-treasury . St:ch couns are in the rul es desjg.!lated ~·out ­
stations", which term m ust be he! d to include COU;-tS at 0. near sub-:re2.sL:ries 

• during such li!lle as the sUD-t reasuries rr:.ay be temporarily clOsed owing to th~ 
absence of the Subdivi sio'nal O rocer l~.om Di s h eadq L!:~ners, 

. 63i. (1) In thes~ fu ies, th~ t e:'=. "Di~: !' i:::t J~.l cg::. " s i g[!;ne"~ tL e- ofl! ~e.· '.','uose 
accounts are rendt:rea to toe ACCOUii l4:11i-Gener2.l , taher 1·0 : " his o,",'n cour;. only, 
or for his own and subordinate courts . Any orucer may be vested with the p owers 
of a District Judge for the purp~ses of these r ules; and in . any district in 
which a District: Judge is no~ fo r the lime being r esident, they shall be exerci sed 
by the principal civil Judicial ofljcer at headquarters. 

" ·ole.-Only O:"lC set of returns ~"houk De sent to the District Judge fo:- the courtS whose 
accounts arc kept toge ther, and nOt a separate set for eaci:l court. (Accouoto3Dt-Geue:ral's 
No. 14i-A, daled 20th April, 1881) . 

(2) In distri:ts wh ere incre is no residen t Distri:::t Judge, t h::: pric'2ipal 
civil Judicial orn.::e:r at tne he2. QClUaners is tile omc;;::: r invested wi to. l ue 
powers of a District judge ior t~ile purposes of aC:CUlilS; an d tc ,,:iii 
keep and rend"!r the accounts of all the civil courts in his district. A District 
Judge cannot deiegate his powers as regards accounts to any of hi s subordinates. 
What he can do, wnen absolu tely necessary, is to piace any of the officers subordi­
nate to him in charge of accounts; without in zl!yway rellevin g himsel f ofn.: spon ­
sibili ty fOj the due account ing fo:- ali receipts and payments. \-Vne!"! tais is aone , 
the Judge's establishment will dJ all the work in connection with the account!) , 
t he subordinate officer \ViIi sign the papers as if he were pl2.~ed in charge of the 

.., current duties of the Judge 's court , and to the chief ministerial officer of tbe 
District J udge's court (but of no otLler coun a: headquarters stations) n~.ay oe 
delegated the duiy of passing cha ians. 

'-
- Tnesc rules (framed unde:- the Cbil~~= Act) arc fo :- observance by Jt.:..licial, h13,£::51c:-ial 

and all civil Officers, nOl in direct 3:A.":o unt wit~ the Axoun2...'1t-G:nr:ral, in t ile receLpt a nd p,!ymel.lt 
.... of mone)'. They were originally iss.~ed witil Circular Order :No. 4 of 5.n March, 18S1. and 

amended from time to time, . 

'..., The account forms referred 10 in the: rJics will be fouod io Volu::!l.:JC il, App:ndi.-.: A -I. 
- . Nos. (A) 1 to (A) 33. Tnc appeodices at IDe e~d of lhc part ar: intended for thc guidmcc Ot 

officers in carrying out the rules. 

ii38. The te~m "Judge in ch~rge- ' is used to designate the ollieel who, when 
there are two or more Courts at one station, supervises the s: o!!.le set of accounts 
maintained for all sucb Courts. \\'hen tbere is but one Court at a station, tbe 
Judge thereof is the "Judge in cbarge" of his own accounts. 

" No/e ,- At headquarters st.:lions 10: accour:.ts [or all couru shall be kept in the D istrict 
JudSC's court. At subdivisions and out-statiO>lS, tile OlCCOunts of all courts sha!J be kcp~ 111 
tile office. of tl.le Muroif placed by tbe Disi.ri':l JudS::: in chJ.rge 0; the axounts of that s~tioo. 
and to his office shall be att.acned the staff of the Accounts D::partmeot. . 
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639. ( I) Er~sure5 and overwritings in any account, register, sched~ l e, cash 
book, etc .. are absolutely forbidden: if an y correction be necessary, tbe mcor ,ect 
e"try should b~ cancelkd neatly in red ink and the correct entry inserted. Each 
such correction or ::my alteratio n deemed necessary shall be authenticated . 

(2) Account booKs sho uld be kepr in bound volumes .paged throughout 
before they arc brought intO use, the total number being certified on the cover 
by tbe accountant and attested by the dated initials of the J udge in charge. 

• • 

, . 

Sore.-This rule dc es no. JPp!y to :hc Register of cZPQsits received, to which the monthly 
detailed stltemCms of :::. deposits in .the subordinate court .are to be attac:-tcd, vide rule 720. r 

640. The [oHowin g arc the heads of aceJunts under 
received and paid by judicial officers, or under their orders, 

CA) Govemment Receipts. 

wbich tbe money 
is classified 

Tbis ile:J.d is subdivided into the following sub-heads of account 

(i) Stamp dutO' and penalty realised in Court. 

(ii) Judicial fines and iorfeitures. 

(iii) Other ~~ :1er~~ fees. fiues and fo rfeitu:es . 

(il') Saic-proce,os of unclaimed and esche:J.ted property. 

(v ) Court- ['~es re::di ~ :::d :n cn.sh. 

( ~'i) ~ .. [isce i!ar,eO'.IS ft!es ar~d f1n~~ . 

(r;:) V[i,cdian~:J\ls . 

V !.'te l.-$u b-r.e:d (i) is cbss1f1cd in :~c ;Ju::' i:c :JcCQun i5. ur. cler th ! major ne::td "IX- Slamps" 
and sub-hc~d5 fii) lC' (t'll) um;er Ih:! 1:1:j0. hc:}.:! ·'XXI-Adrn!:1 !5[ -:J.t ion vI' Justic~" cf '.Vhi~h 
they fo rm thl! m inor ~ l-e:lds. The accoun.5 u!"!cer ; i1 ~ suo-i:. '!:!GS :,i) and (ii ) are ma ionined in 
d :::!2il !n the cou •• :1S '.v.:!! :.lS j ,l [ ~e treJ.surj [5:..'~ :.!:: 6-1-2 (t) I. 

So:e 2.-?c:-::.i:.:~s ;e\"icd J:1 :nstr~ :n!!1:s • .)! J'Jl y :;t':' ::l';Je1 T1je; C:npt! :- IV 0f the Stamp 
r\:;! 3:-e crcdi{..!c ;:0 : ;~ : fn Gjor :';::ld " IX-5i::1':lPS " in <he ;)u ci~': 'l, C:OU!1E3. Th:! iit>im;J d~ty is; 

_ cbs:;:ir ... : ti 'jIlc1 : :' :::c ::;:::o r : l.:~ d ., -\. . 0!· .... n .j ,...:dic:;lj 'Ja:y O~ ; rn :;Ji' "!'. ; ej docam~~ts" and t:l '; oen:l IIY 
under :he ml10r hc.:d " .d . .:t:::i ici:.1i ,be:; .. ;...: p:!:!alt i\!::j,· '. T;~'! 5 C: :u e d~~:ned ro~:: t jli!r in r ilt: 
courts ' ;:CCQLJ:".:5 ur.d ..:r the $t!!;-;!;!:ld U) ':OOv·'. ~):.!t l:j"~ duty J.r.d !he ~e:1:l1ty must be :icp:tra tc!y 
s!1o\' .. n ;n the c,~~j:ln sem W ;!,c: tre:tsury i:l ora~ r (n.l~ !il'::Y :nay .J .! .:re,lited s';:PUrlte[y ur.ccr IIi.e 
aeo .... e :-ninor :~c:!<is. r :'-f!e r u! :! 7~2) 'I ~ J . 

• Vote 3.-The su b - ;~ ;!:lds lij) :lnd (iii) :l re 5ll eri ivisio:1s o f t he same mi:lOr head "Gcn':r:li 
fees. tines l na !"ort"citu,cs" , :In'..ie r the mino r head "XXr-Acministr:u ion Ot Justice". The 
rec::ipts under t;,c sub-;,e:.:!u (ii) :!re credi !:d to the tre'l.<;ury with :l c~llJ.n fo r r:::.ch item and :lppe.::!r 
io the :relSury accoun tS in detail (See ru les 6~2 and 689). Und.e~ the sub-h:::td (iii) are creaited 
tbe fees 01 civi l courts. iorfc:itures or C:l rn :!s t money o r delauiting bidd::rs J.nd other g:nara l 
forfeitures and these a re ,-,cnt to the t,c::!-;ury with J. sin!;!e consol idatcd chal:m c':eryday (See 
rules 6,1 and 689). 

NOll! 4.-?rcceccs of unci:limed pro perty of intestates is cred ited under the sub-he:ld (h'). 
District Judges' Couns alone deal with the unclaimed Property of Intcst.:lre3. The vJ.iue cherco[ 
cannot be credited to Government until the time limited by I.l.W has e~pir~d (vide ruic 743). 

Note 5.-Under sub-head (v) a re credited process-server's fees rea.lised in cash, recoveril!:i 
on account of p~uper seils, and o ther ilerns relaling to c.1Sh r':::1.l isati"ll of C;)urt-rc~s. 

Note G.-fa) Under sub-h~1d (vi) are cred ited all ClSh receipts of tbe record room, e.g-., 
searching fees, copying fees and. comparing fees. 

(b) (i) Bills [or travell ing allowance. when "admissible under Bangladesh Sorvice Rul:, or 

,.. 
~ - -' 

other expenses of Government servants referred to in Note 4 to Rule 640(c) should b: drawn J . 

up according to the rules applicable to them and presented. to the' treasury in · the usual way_ 
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Simu1tz.o~ow.ly Z!l eqwyaknt .a.mcU!!t should be uitb.drav.12 frc!!! the ' :fer~pto!y F....eceipts· 
31nd aedited to gcI:!eral rt\"Cnucs u;:tder sll1rlle~~ C,.i).. Fee! of ~o,:ernment &e..,:,,'z.nts cq:'pco­
lo,tcd as COm.misSiODers or procecdlD,!; for local ID5pcc:tJOD should sunilarly : be v.1thdrw'iln and 
credit=d to Government under this sub·h:::.ac!, t.h e GO\"=:r.rncDl scn-a.cts concerned dra\.\.ics: their 
p3y in the u.o;uaJ manner. To g1l2 rc!. a gainst any possib~ :: ('\\'crs ight. e\'ery b ill p .. e s ~nted by the 
G ovc:-nment servants should be 2ccorr.pa r.:.:d by a C::1 i::::.:!tc to the eITect th::11 the a m c un t o f 
t r :l\"cli in& ~l1OW4!ncc .:l nd (I!hcr cxpen5~5 c b im ed is. Tl Ot k :lls thall the amo u nt ::Jc:U:l !ly dcpo!:iu:d 
by the parties nnd credi t=:.l 10 Go\'(:rnmc:lt. G o \'crnmc<1 t s~r '\':J r: t ~ sumn: oncd to ~j \ 'e e vidence 
shoujd iurl! ler $ubm!t \\ ilh their bill;1 ccrti fi c~w: of ~ tlen d:!ncc \';hich <'!l:d! be t~i\'= :'"1 Dy the Co un , 

(ii, 1n C:1£C:, Y .. h~rc th: ~mounl Gcpo:;.ilcd is n ot suF.i c.: icnt 10 cC'\'c r l!lC I r(l\':!!J j n~.! ;:I: io ",\ <.:.ccc . 
fL"C ' :.J no other cApen::.c ::;. 0 ; tile GO\'CrnI11CIlI sep'" nlS. tney sh:d! nOI procc.:d till Ihc b"i:lI~o::e has 
been dcposilCd by the p:m i~ ~ , 

( iii , 111 ca:·cs \l. il':r C" i;lC Gc\'.:rnmcil ~~ f\ ';! ! lI " ti c' 1:'(' , i i'a ', ci (' :" ,':he ':" .her: . ~ ;J t; 2 j ~ !: -:~ re­
IliJi !1 in; "fl er credi lj n~ 10 G(wernme!1l thc fees 2d mi ssib!c an a 1:1':: a71;0!.: ;~1 0; t:-2 yc::lr.; (!j lo '.\-~ ­
allC~ o r Oi ~ l cr c:.:pe:1 ~'=s drawn by thc G ovcrnr:lem s::r.-ant5. tnc U p.s~nt cieposit ~ h .:: ;! rc~.a i:'. in 
1:1C ha nds of til e Ca£hic r 2S Pc;ernptcry Casil till \\' i~ hdT'3\\TI by paTlic::' 0; trcl.!::.f,: !";:.:cl 10 C:"'il 
D':- j)(\:; i ~ in accor:::iJIXC with Ru J~ 69 1. 

f>C(,f' ,;",:_ ·\ l:hcn t j : ~ h:Ze qU:I ,: '::'S ("If GOyc:r;;-:1C:li ser"an E. summ<": neo 10 f i':c C \ i <.i~;1CC . 
ai ·: with in :'i ;;liJ~~ or til.; coun. ;:t1J a mouot5 rcc:: j\'ed 0:". account (If the ii I rJ \"e !i;n~ anc (" t :l~r 
rxpem cs ~h('!tl l d h " pJ ici in fu ji Ie 1h':1l1, :J cC;' l ific{:. .c of pil:'!11~m L--'c in C; ;'! t til:: sPo rn.; t i:i1 ::: 
!=raJ1 t ~t1 , 

,A.'(lI C 7,- Unucr ~ u t' - hcad (" it l are crcJ ilc(\ ali mi;;c~l !a neou~ r.:co: ipb. c.:: .. s<!le"Dro:ced 
J[ [prrm <l nu Q[ old !'lore ... anJ materi ;:: b <In ti o ther itcm: . Tile {ictaii ,; of " other il<;ms" ~b 0 ~lH 
n\'ui;tbly be furnished in the ch:1 liltl sent 10 tile I rc a~ u ;:". 

AO i ~ S ,-! ~ J Ti,c CO:-; 1 ('I f ph.Ji 0~ra J': 1; c c pl;~~ ' ~::::lcnl!- of lit~ ~r.r I'rJi1l ~ m ade b:: :nc :r; ~ Ite ~ 
I ri llt Bu reau cr l ile Criillill,l! lij\'-:- ~ :I;;:al io : l D.;panm:n: a· \\'ci i a ;; !h: Pil Y <u;d fc ~ 0; th e Fi:lgc; 
rnnt rXI'~rt . wh~ :; :;;mi;:'ln: d 1('1 ~ i \ 'c e' .. idcm:; ;1 1 t il : ii l5- l ?l I ~:: r. (\~ :r 1:,:-i':;;lC par!:', ~:1;1 1l 
be fI.'cc i'·cd 1!1 e3::h anu dolt ',\' !!h il ~ r ~remp t('r ,\' rr: '-'::lp! :. . 0 11 r C'c-c!t' t of :u.::11 ~:En': b: ' 1.11': 
ca~h ier, li!c SupCri,l(Cldc!H of F0JI.~C. 0[ t h~ offi-.:p,i :!1J;,,!! ri(l ; 0f th7 Cfl l: e., \\ 'h<:-':':' ~':~': IC~~ h~" -: 
bee,n rC !1u; ~ j1i Q;J("j sila ll l":, in;n:mc;l t il3. ! t i1~ i;~ ;: C~5 ar:: Ctl~ t3 h 3 "'C: lxr:ii dfn'J ~i [c) .J!1li n: ' -.I:1"5 -j 
in the eiJslOoy of :hc Cour t ~n(i 0:1 rece ipt 0 ~ 111 -:- r-:p ;:;r i (If t ;~ c Sup :;:r !n: : ilC~i1t C' f P':' l1:e- 0,' !n". 
o;Tj;.:ial s!J p:rior of the E~P:'I , J.S the ::ase may b:-. a~ to Ih::: cost:.; incurred by the p:'}i~e [orc~ 
or the Exp::rt by way o f tr<l \'::lIi !1!"; a llo·.':a nce and olh: :- cxr :!1SZ:i. It: amo:ml silo"J li be p?id 
o ut of the c:l5h held in dcpo ~it by ~ h c C~) urt con::-:riled hto Ih: trc;l5ury to b~ crcd i [ e~ 10 ill c 
poiice D C[)ilrtmt: :1i under "XXlll-Folice-Fces. F incs and F o;fe iturcs" . A chn.li!rl i;1 t r i pi : ca~e 
.s hall be prepilrcd and ('or\':z :-JC<i \':::h Ine cash 10 the t rc :~ ~ : l ry . One cop~' of til;: ch<!i? lJ w ili be 
retained b)' t h,: treasury, o f In,: olher twO copies rct'J ii'! '!d hy the lre25t.: ry . o ne ",iii =c retai ned 
in thc Coun a nd thc o ti1l! f SCli t by the CO:Jrt to the c,ft j~~ o[ ihc I n s pec:.c:--Gc~e rai of 7-'olicc \1.' i~h 
a Gu pl ica te o f thc Court' s c,=niii:::;:.\ c in Form No. U-1 ) 33 01 th~ Civil Rui:s and Order s, V olu r:,;:; 
II . Costs o f pC'!icc heir in c);c-cution procr.:cdill e:;; and 0: pilOio~rapi1 i c enlargements of h a!1d ­
\·.Tit in;5 made [-Iy the H,l t1d\\'ri:i! ~ :; E:~p :: n o[ the Crini i'Ua l l n ... ·C':. li 1;Zti (ln D~p;:: rtni~m 25 well a ',. 
the 1}<1), and fe,:- '. of Ih~ I i<mowrh illg o r f OOL-prim Expert b:lon,;:in;:. 10 the 5~me DCD~rtmc1 ~ 
beinf: rcceipl!' (If lil e P ('Il icc Dcp;mm::m CJre ~ho 10 be-received in Iht: iibo':c m ail1l<:r and - credi! : :J 
to the Ireasury under · 'XXlll-J'(Ilicc-Fccs. Filles aile F orfcilures" , 

(b) (i) The fcc charged in cach case in which an o pinion; is reo uired of the GoyerI'.ment 
Examiner of Questioned Documents or h is Assist2.n~ or when such officer is summoned to give 
evidence at the instance of a pri"ate pa rry, shall be recei"cd in cash and dC3lt \\'~th a:; peremptory 
receipts. The sum so receiv::d shall. on r~ccipt by the cashier. b!.: forthwith pJid sep2ra.tcly OJ' 
him into thc treasury to be crc.qited to the Government Re\'cuucs under head ··XLVI-. 
Miscellaneous-Other Fees, Fines and Forfei tures-Fecs for the scrvie:s of the Governmen t 
Examiner o r Q ues tioned D ocuments" . A chalan in tri j11icalC sha ll b~ prepared and for\\'a.rde ~l 
Wilh Ihe cash to the treasury. 'Oile copy o r the ch alan will be relaincd by t'll'c trcas.ury: 0: the 
o thcr two copies re t:J rned by thc Ireasury. onc wit! be kepI in Ihe Court and other sem 10 the 
Government E:~ilmincr of Que~ lioned Do:-u men ts, D.I.G .. C. 1. D .. Dilcc", . wi th the requisiti on 
fo r the serv ices of the G overnment Exam i n~r of Q uest ioned Documents or h is AssisGln1. Tile 
Govern ment Examiner of Questioned D ocuments wiJl in cases in wlJich the who le o r pa r. of h is . 
fcc is to be refunded, furn ish a certifica te to the Court, giving deta ils of the amount rcfiJ l~dJb!c. 
On the a uthority of the ccni ficate thc Court concerned wiil be in a -posi tion to acthorise to 
r~ rulld to the Pilrty co ncerned of the ,:lOlOUllt depos ilcd in excess. \ 'Ihen the refund has been 
(hreeled by th e C() un , the order pcrmitl in.s s uch a refund will be for'-":t rded to the D . 1. G .• 
C. J. D., Darca. · . .. 

{!iJ Y !1:ll !!:::. G:-" !: !~~~ E..-.; ~ !.!!i:. ~ :! r:~ !:i.: _!l...!: i .: !!~~! !_ rc. q !.!i reJ 10 uavel in ord:r to gi\'e ' 
evidrJ:ce or for 2.Dy other plL--pose, the party employing his service;; ',':ill b: required to P9.y 
trlvelling a.llm\'&nce at the ra tes laid down [e1 lint grade offi.:ers in lhe Supplemeot.1t}· Rule5 of 
the G I.l\'Cl nmr ni for journeys on tour. Tra\'ellins allowance is a lso pa)'~ lJJe Jor, the peon 
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accom~anyi(~a tho.! officer at the r:o.!cs flX<::d [or the Government Deons. T ile amount of tr~ .... d!:nf; 
alJQ\va:1c~ will ce c!cj)csi!:J by the ~arty w ith t!!·:: pr::s itlin:; ofliczr of thz Co urt before .I h~ 
jou""ncy is undcnakea . Such c..:posits will b~ tre:ltcd by th~ Cour t ~ ~rl!mptory rC::: jJIS per.du!!; 
~n::dit imo ihe tr'::!~1.lrr 011 :-,:ccipt o f illtim::uivll from th: AccountJnt·C~nc ral , B:1 :1~t:l d:: ,;h . 

lYr) :~ ~.-:\!1 G(j' .. ~!":l!\1l!nl rCC~ip!5 si1:l 1l witbou t U!~due dd:lY oe p aid ir.:o Ill:: trC~$ur:i ,is 
la:d d()\',;:. in ! rc.13. •. (y Order No.7. No rc iund should be it!:ldc in respect cf rcc~ipts under 
the sub'l:c,~ (\'i i) (S"c [ul" 634 anu 635), 

1 
(E) Civil Deposits. 

S~1!e l.- All/ 5:'1111 dcpo:; iil.:d i:; COurt unckr 5~: tion 379(1) oj tile SliCccss;un Act (XXXlX 
oi 1 9~ 5 J w iell ~m ,:pD:ic~ li on fo r a cen ifh:atc or lor the cx:ension "I' a ce r .ioo:a tc must b~ c!a ~scd 
under " Ci\'il deposits". ;' , 

JYC lft 1 .-Sn~ Note'.t 10 rule G":.f . 

x'xc ': .-Fces ~:;yablc to c0!!'":1l1is~i01 ~';:- ol1!:.:r tl1:m {ho::~ for la~ nz ~'. :..! ·~I~~C shoul..! ~~ 
dcpc .>ir·~::i [0 the c:c:dit of lb:! presiding mih;cr of the ccurt cGl)c!rned . a..u.t.l translcr:ed la t,r to (--
the crcd :t of [he p3nicuiJ. r co r:!.1rni3::'lou~r . The mon::)' sn~Y.Jid b;;: \ .... i.ii.a.r;:wi1 tJy tile 
comrnissio r.cr::. Ihe!"nscl\'es Oil nling o. pplic':l.I ia ns fo r payment ordl!r3 \ .... 111c11 do not :-~ql : irc c::; U;l-
fee. I f the commissiollci' docs r:. .. H re::.ide :It tile s ta tio :) iil the trcJsury of which t!i: ;tITIOUl1t is 
depos ited . payme:~ [ oruer shouJu be issued ill the f<l .... OUf of the c<1 s!""i iu W;lO s i;o uiu lror. smi [ ibe: 
amOllp.t by money arc"!!". The rc':eip t .1n'j paymen: o f such mon\!)' by tl.:~ cashi;!r sbQ~!id 
app'::~r i:: U,;;! C .~S~1 D00k (G":Dcr a( Lc:tcr No. 10 of 1931). 

iV.; : ::! -~.-?'4'o ::~ i11 \\'hi~i l c:m b~ ~rcjit~d to :;omc !:nO\"'n beJd in tb.l! GO\-e.:7iir.ent 3::ccunt 
suC'u;d b:: :-::~~ ill J;p03it (:;.::.:: Artie:.: 197 of tilz Civil .\rXO Ul1t5 Co:l~, Vc-l!.!lllC- I) . 

(C~I P er~ :~l ptur ~' R CC~!P15 . 

;;/ .. T:l;!S :: J.r~ :'.:<;,;.;: pt3 o f !nOl1~'l bv the c~l .;h ier in C:!'; h, :l.C'::::~l.il t 5 C l~ '.;.hi::il ~rc 
to U·" 1 .... _ . _ O ,~I \ . j; ..... } -, aCC:O:l-'-~ ~"' f the C:Jl!rt, :lOd w;l icll :1,;''::: C':{Cf;:: ~~~ :0 O::! dis ­

/ Iburs~[tbl;', 1. r~;;i:l~~; t '-~; cXl:; e~d~;u~~ ... :.' i t~o ut Dlucn d"!!~ ;' . Tl":ey InSt!.!cc :-

,I (1'; All ii:cms of e;p~~s~ re~n r(En.'}' '.'; it:: ~S;; :~S l c .~. , d~ ·;; t mOliCY, tmvd ling 
expcn3'~ ;' , com ~ells:lti0 n . casts Of rctur:ling and p rep::l riiig~ ccni iied 
1':0PICS or" "':J:;um~at::i : :!Uec for, i!tl_~ . , c:::, 

iYO!~ . -See .YtJ:~ S una,;r :1:":;.>1 (A). .l. ll~5e re'.:~h:':5 :"c !on~ iO Cl!l:! t"· ce~Jr:;!';. :! ;::! 5 and in ::· 
te:J cf p:::.yin; tl":"!:n .i:~lO COU:-i, th;:: ~~ ::i r~i-e5 Do.y c:-ect it t:'e <tmOl1<::::s intO t!.l: tri.::.I:i u. :: <! <1d ri!~ in 
C:n .. ;t th·:: ·.::!c:ii.!t1 tJo;:;J. iJ~:d ~s \!·,·:"::·.:.:c ;:: of p:1ym·;;:H. 

' (E';: (~~) !:~..:.: . ~~'~';..:~! i il:'; :":~:O '.'. '::' I ~ I':;; , ..;~ r..: . , ;:l~ 2, •• :1 ": >.; ; '::'· ~;.:"llS ~p~(,,;: : i_.~j or 
Li:?u:l!·j by l!t:.:; COGL"t [or sp..:ci:! '; !;;lr :) U~':!5 , :.: .. ~ . . g~t..:.ruli.1n Gu-;iL\,JjJ·j 
~ '.~~ . ·: !.J mi:"1! ~s i0 n~r ·s ~.<! ':! f-:':' l" ti1 ::.i n;; ':;': idc ll:::'':, ::uzir· ..l lf2.'.~ ! ~i : : g i~ ~ ;~ ::u ­
tiGll ~~rG c:edin:;~:, ~~C,' etl.: . 

( b) S:':i11S ~o j.:: c:q)";;';~d l.:d by ow::;,':) of th~ CiJ;J rt ia 'J ruer to c('ulply \\·ith or 
c:1t·:Jrc.:: t;'!..:: C·.J :!n1s o rj ·.:r in C:1 ;;";S or e:.;:ccuti on procccriinHs. e.:; .. uuiljn~ do \\·n a 
\\-".ttl o r ~l:JU S ::!, m :1iIi~ · :-:1n. i1CC of li';e st.:> c :~ in th~ c~stody of the r: lzir: r'u-blic!ltion 
o{ SOlie proclam:liio ::l in n·.;wspapers, postag~ for s,:-n:Eng summonses: or p rQ(;ee::i5CS, 
ordered to b~ sent by pos t. ~, 

i ­
(c) Sub;i s tl!nc''! m oneys of pri:5oners. 

(d) Costs of :ldjuuramcnt or cos ts when n pa rty is put o n 'la y t~r tl1s , 

(c) Other p:rcmpttl!'y receip ts , 

lYV!C 2 . -~h.: .:cy onkrs or pc:it~1 notes [or the paymr!!l t of wi t ne~ies · eXfP-rues, or of any 
o the r of the reremptory itcms falli.ng l!!ltkr l1C:IJ k) ~ i l~l l1 b-;; m.:JI! p:lyabk. to :ht: Q sh:er of tho,: ~ 
COllrt to. which the m O.ney' is rCl),l ittcd. T ilt! casl! ier wi ll receive the lUou~y :.IS provided in rule 
662 a:ld \owii l de::t..l with it as direcled b ruJ~ 6SS. In t.~c C:lse of mOl1'!Y ord:rs , the Dumber of tho 
suit and oth!!f ncc:ssary pa.rticu1::u-s ~ba.U be entered in the coupon which is attached to 3Jr 
m )Dev . ordu s. 
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Nole 3.-Thc civil court shall not r~c..: i v,; P05t:tgC stamps ill plYlllCnt of travell ing and other 
expenses of witnesses. 

NOli! 4.-For d isposal o f the p :;rei11plory c:lsh reC'·:;i\ ell on account of th~ trnvdling nllow:'tncc 
of tile Nilzir for execution of :1 prm.·CS:;, cl.:., () !' fl) 1" Ir; I\'cll:Il~~ and c:h:r C"·:p·:;\1')cs and i"c;.'s of 
GOVCI'fl!W::lt ~CI'\":\l:tS recovered l!!l(J~r Oi'd:r :\\' 1. Ci\i l Pr0 ~·\."t : '..lr .: CoJ~, or o!;,:rwise. wh:n 
(il Sll1ll0l01H.:d :0 :\ppC':l f as \" il llC,)! I.' ~ in ri .. il Cl' Url:i i :l II\('ir om!.:ial c :lj":t..:i : y in ~11 C:'lSCS \', il:lhcr 
Gm'n:m('[~1 ;s :1 r :1rty or JlO!, (ii) ;~PP ()iiltd :1 .> com:ni~<;ion\.·:·:) or p rc:':7:-Jin::; ru r 10.:':1 \ i IiSp:.'C ~ 
lion, or (iin 1"~(} l1il':J t(l produc~ GO·,l.'rnml.:l\! r~·.:orj~ , (See Not~ 0, H.u l~ 6·\0). 

""nIP 5.-;\" rc!!:~rd ·: m o;:~y r~ C';::i ... ~d f.:.:- p:\ym~jl! of pO ~1~Z;:: n!1d PiJ)~ar:.::: stamps rec.:iYcd, 
(S:,! n~h.'~ \ , ," ruk.; C('S 'lI!ct 672,. 

641. From the list of hoadings in rule G~O it \\'ill appear that the rules apply 
only to money r~c(' j\'cd by an ofTlccr in hi s j l!dlcia l C:.l IXl.city. Th~y do r~o t apply 
t o loca l fund rec~ipls ~nd paymcl1ls, nor to J'noncy receiycd by \".a1' of permanen t 
ndvanc:!l or upon es tablishment or contingent bills (Sff r llte 672). 

Notc.-A s rcg:trd s l oc~1 funds thci"¢ is :l scp~rJ!c system of f111Cj. In c!~<lljng , .... illt all Gover­
nmellt rece ip ts :1nci with money received by way of p:!rman~nt ad.,.a:1ce or upon e :;t:lblishrnent 
and con tip.f.er:t ti l!,. a juclici:tl o Fikcr ShClllid be £ui·.icd by tiH! F:r::m6al Ruk; of the G cYt,:.rn­
n~ ~::t a!H~ the S~:b~!('l~ry H l!i~; fri1n~ ~d by them l!oct,'r t:l! Tre;ul;ry Ord:is. 

6 · i~. T IL! recci pt :i :\nd paymen ts tinder !ten cl (n) of n!l~ 6-W &. 7:17 n~tl ~ t 
appea r in t he Court's :,: ccount in detail b~!t in the trL :1Sury a::cou rit in \\h 1c11 a 
p~rsonnl kdg~r aCCOl!nt only is n1 :1i r-:la!J1 cd for this l: e:>. <l, tli~ Gaily tot a!5 cf 
receipts :1nd p:1ymcnt s nndc at t h~ C ourt :1nd the i tlcl\ i di; ~~ 1 il(tl1S of receipts 
and paym.enb nt th e treasury w il! a ppear. A ll r~ceip ts ~l1d p:1y :r:=-nts t!nder st~b · 
heads (i) and (ii) o r h.:'Jd (A) above mt;st r'.pr~:1r in the COllrt'S accounts and ill 
the t re~sury ~ccollnts in detail. An account in dctr.. il of nll r;.?ccipts under sub­
h eads (iii), ("'i) and (vii) of head (A) Illust bo kept in ti-,e Court, bu t only the d~i l y l 
totals of c2.ch kind of receipts will appe~r in the treasu ry beoks . Ali receip ts 
and p:lyments u!1d~r head (C) will b~ mude on the r esponsibility of the cas t.i~r. 
whose security !';1Ust be sufficien t t o C0ver ?ny 2.mo tl ,'! t in his haEds . They wiI! 
no t appe~"r in detail in the treasury accot! n' s , l'~ t t he b"l~!nct! in th e h::ll:ds of the 
cashier must be noted dni ly in the cash book, as well as the babn:es of any o ther 
nlOneys with which he may be entrllst.2d (r.:!., perm:lnc-nt ~d\·aIJ.cc , or pay of 
cstabli :;hment). 

N ')le l. - Fj[:c\ions of:I I':lisa orc not to be' enb.'i"ed in the Cont 's :1CC(,U!lt5, and they should 
neither L-c rccc :ved nor p::liei . 

No/e 2.- To rnci!i t:lte the checking of D.ccol..;nts, sign:!tllrcs of the p:ly~cs in rcsp::ct c f un­
expended dkt rr.Oi'cy or \\· jlr:c~~cs <'Illd other c! aS~:;5 of payrr.ents must b·: d:':t.:j . 

Note 3.-C~shicrs :md others ::u!horiseu to make Gisburs~n~cn!5 on p:ls~~c1 \·ctlcbc-rs. should 
m~ikc no p3ymcnt \\'i~ilOut :I proper p;o,y order of the respons:brl! disbursin!; ofiiccr r~corded 
clearly i;l ir.k on t h~ bil l 0:: 01 her voucher. 1'0 p:1yn,cnt shau!d C.: m>'ld-: (' n a vCI!::hcL' or ('Ir~e.r 
ur,!ess it it) si,1:lcd by h3nd :I::c1 in in \c 

643. An excepti on to rule 6~12 i.=; allow.:::c1 ill ca~e:; w]l.:re the COllrt sunctic·;";s 
th e payrr: ent of money by one person to an.other nnd bot h C.!C ~);:e:::cnt in Co~!rt. 
] n such cases th::! money may b::: pa55cd direct from th e OI~e to tii~ other, t he fEct 
being noted in t Ile record of the C~LS.'.! (c;ee r ule 179). Such t r[ln~:'.cli on5 nrc r:o t 
to 3ppear in the nccollnts at al l. This proc·.::dufC ll1~y CO I\\ 'c l1i ~n:Jy b~ fo llowed 
i n cases where j udgment-debtors are pr ': i::'Jf.:: cl to sati sfy {I.e cbims of j !..idgmc!i t ­
credito rs, where costs arc ord ered to be paid as condition prc(\'dcnt, or \'.he-re 
sums in excess of tbose paid in court nrc to be paid Lo \\ ilncss(' s. 

/ 
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644. Jud ges will , as rar pos<,;, ibk: ill their tran sactions \\'ith the pt!blic, avoid 
t he di rec l receipt and p.'Ylllcnt c f maw: y uuder l!::ad CU) of rule 640, Ca5: h m~ls t, 
ho\'.'eyer, ue rec~ i n:d--

(a) when the court is DOllIH.i by law to aC':~rt paylllc !~t ·.:.it llc :.- 2.'J50 1~ tciy 
or lip to :l. given ti lTle (ride sec . 55, and Or. 21, IT. 84 <'~ IlJ 85) . an d i ll 
every suc h case the mo ney shn.11 be r~cc i \ ... ~d cyen :d lhoi!£h t ':: I;r.'i~n: d 
aft~r the hO~ll' prescr ibed by rule 650; . 

(b) when th e proceed s of mo';a:':'l e property solo in execut io n (Or. 21; 
r . 77) nre rcoli sed nr,cr th ~ ho u r prescribed ill ru le 650 ; 

(c) a!lY <;t ll11 (kpo:'\ ikd under s. .::(', :' 79 ( I) o f til...: SU ~ ::'~ ;5 i o n A c t 
(XXX IX or 1925), l~l iF, l b~ rC ::'i\\~d ill c]; h \.' \ ' (' ;1 lh ,Hl f~ h t~ nd .:-rc d [tfl t.: r · 

tht hour pr~s(;r i o~d hy ful .:: 65u. -

645. At ollt~ s tation s cn ~h Ir:l ll Saction s und.:]" hc~d (n) o f rule (:~17 nrc 
a !low.::d. ;v1: 0 11 ~Y shollld, ha\\'t! \ ·cr, b:.! r~c~ i\ · .:: d in cn ~h o nly when. h::t\·ing J"cga r .. ! 
to th e bala:lco ill h ~ lld (which should not ord ill aril)· c,; cced Tk: 500), thi :; C"11 

conVl.:n i ~] llly b..-: GOII I.: . Payment s o f small slims sbo uld ordinn ril y be n1:l.dc o ut 
of cash in hn.n d. b:..It la rge paymen ts sh ouid be nHl d c ill c:l sli , only if thi s C~ il be 
done conveniently, and if it is bett er thu s to <.Jisr.ursc the ba la llce or cash in hand 
thal1 to rem it to the treasu ry. 

645. Subord in ate Jud ges and t .. IUll Sifs exercisin g Sm.nll Cause Cou rt powers, 
t ho ugh the ir COllri:; arc sit uated with in daily reach of ~l trea «i ury, may, by specia l 
orde r o f th e Suprcllll..' Court of B:lnglad esh ( Hi gh COllJ't D ivision), be em p owe red 
to rcc~i\'e and pay in cash sm:ll l SL!m s coming uncle I' head (8) of ru le 647. T he 
s lim !> so pa id shal l not in any ca C::c e\ cC'cd T k. 100 in :!J1lO11nt. 

G-l7. .'. {OI1 t! )' ulhkr hea ds (A) :llld (C) or rule 6.1 0 may ordin a ri ly bc l' ("C'ei\·cd 
i ll C:1 , 11 ill a ll Co urt :' . As e,pJa incJ j l~ rnk 6 ~~ ~1 rCp:1Ylllcnt." t!il ck r s ub- hc::~d:; 
(i) !() (vi) 01' head (,\ ) sho uld o rdil1 oril·: be Illn,k onl , ' th rough th" J(e ~ 'l!r) · . 
Ulld..:r head (C ) p~lym ~ !HS will o rdi narily bt.! l'lu. (k in cu ::. h by the ca shie r on his 
0\\': \ rC :; Jlon ~ i bi Ji [y. ;..rn rd'llncts should b~ Jl1 ElC l t.! on :1 C(' ,)11]) 1 (d~ ~t1b -h e o. d (': ii) 
or h e~d (;\). 

6~S. E,cept ill the e~ se or COll r t , n t ou( ·s(ntion < the \\ho!c ensh balance 
mll st ht.! r~mi t tcd to th .::: treasury (or to ~ branch b:w!\:. ride note to rul e 6(6), as 
provj ek- cI by nth.: 699 be low, ~ t the c10sc of cac h un)'. J\l out-slnti ons the en tiie 
C:ls h balun...::.: must be so remi tted on the last day of tile 1110nth , and from t ime to 
time 011 such o t her days in t he co urse or t he mon t h as may be cO ll ven ient. Should, 
however: th~ cn sh blbncc at ~ny o llt- ~ tnlioll be less tha n T k. 25 at the end o f nny 
m onth. I h~ omc~~ r concerned may s er:d ~ special report of the circu m stan ces to 
Ih~ Col lec to r o f t il t:: d i; trict anti k(:c p t h~ b::dallcc in ha nd fo ]' remi n;1llCe dnring the 
fl)lI o wing mont h. Under no cin:,um stnn.:cs shall the bnl::l11cc of cnsh in h and be 
~l11o\\'cd t o L'XCCCU T k. 500, unlc»s til..: special permission of the court ha s b~~ l1 
s L~curc(.t to a ccumubte the sallie lip to :l higher limit. ] 11 tbe c['.se of Jll\.tnsifis of 
masonry conqrnct io ll provided s:II~~s o f ~lpl'[\.)\'ed make, the bn! :!ncc of c:t ~h il13Y, 
ho w(,\'er, b:: :"i l1 owt.!d to accullllll;lk up to a lim it of Tk . 1,000 . 

• 7I..'oh' t. - Till.: (';.; prc ~<,!o l\ "~a<;h h:l! ;\ Il CC.·· (I I' " ;!\ t! b:' 1. \ ncl~ of (' :l.~.h in lund· ' 1l1,':IIlS tile b.d:l ncc 
of cash pcrt :l il !ing 10 heads (A) and (Il) of rull: (, .. 10 r! nd L}.cl u('c" th~ <l m~) u nt of r.(' :m~111en t :lcl­
\':t ncc, p;:rcm p tory C:! 'i ~l , ci l:iblishnt :! !l1 !Jay, c l.: . (Circu l:\ r O l"l!a No. 15 or 19J I). 

Noll! 2.-For the purposes of this ru le 1l11!l)silis :11 p:l tiya rind S:u b nia will be {~lkt'n to h! 
or" pucc~ Slru;,-{Urc. 

Nntt! :\.-\\ ·hclI the c:I .. h h:lbncc :II al1\' 011 \-Q:u i,\n :I t Ihe end or the month is nOI kss Ih!l.11 
Tk . 25 :lnd Ih' ! 1l10 rC th;JIl Tk . 100. it '. ! ll ) t;I~ 1 b.:- r~' !lijllt'd to the ]fl' : I ~ l11"Y by nlOllco), 0 ]"11 (' 1'. FtJr 
ll!"u(cdu fc to bt! fLlllo\\"ed ill such C:lses (S(~I.' ~0t! J 10 rn l ~ W6 P~E I) . 
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6·19. JI', "ft er a r~lllilt ,,,\C~. and berore rurher cash bas cOllle in, payments 
ill cash are ncc-::ssary, they should be made from the permanent advance. 

650. For the pl:rpo;.(:s O~·ttl:.:':i '~ rul es, in all C·)~.Irt , [he 'day' lH!st he ta t.:c!1 a s 
cl osin!! one hOll r earlie r t h:! 11 {i ic bet:: c. t whic ~! tl: 8' !nc~. i t :'L':'. :-: "\ ' c:( ::c~ .E:d no 
tr311 3::!.c t io ll sha ll ta ::c ~ 'I:!('c in C0 t:r t :tfter t h :~l hour. The :lC'c .. :n:n t:-i lllu ;t be made 
Hi> an d th e C:l'i ll bJl anc:::! r.:~ni ~t~J to iiL~ lrc:~ )t~ ry bcfl:rc th ,~ t r:.:':'.s:lfY d oses . 1T 
[\.gy tm l1 saclions have to b .:- n l! owcd uNlcr th·.! law (,' ;de! q~! ,," 6 ·!~) 0 i unJ.::: r nny 
~pccial circumsta nc~::; :lrt ;! r the account'; ar~ c!os':!u, thc\' Plt!s t 02 fort!lw :l:h cn ter('d 
in the crt 5h hoo k bC~1rin ~ d:,lc Ih c nc:. t (1J)en ciJ v. Til: tobl of sl lch t ransactions 
shall be sho\','fl in lump a~s ' r~c~jpls artl'r 11 ll: urt)< acco unts .1 rc clo s·::d' or 'payment:-; 
nfter th e cl ay 's f!. t:::COlmt s ,·.re closed ' ~ s t ll..::: case Ill:!Y b.! , in lh..! c::lsil rccoI1riliat io ll 
l11 t: mo. of th.:: d :1Y, mad>! tll1dt"1' r llk 672. 

,\ ',,/r.- On Ih..:- l:l .. t \'.cll. il :ll d.1Y \ ) f c:1. .. li Illo.)l":l h il i-; nlX·~"".1ry Ih.'ll ihe- ~':':()ll!W: be- ck·;;r .l 
rlt 12 11\1.'11 (II :, 1 \hc !.(Jw· i'r .. ~~lil> 1.:"d :ils'h" \\ li !d.2', ~·r i .. (': II· li~· r. 

(;:; J. T hc ::mol1th " f."'I r t h.: purp0sC' ... 0 1' t i. C' <;I..~ nlk ~ , sh~ ll b~ t ~ kcn lO c1 .:-~ ('. 
ill COllrtS;"I.t di $trict ht'.ldq~I :!nt:r:;, rH t I le (-Ed ofthc las t :\(:c () Unt tIn\' 0 f l!1~ mo!~th . 
in courts at sub-trC:l5U rics. :'. t.2 p. m. on the d:'.. y on wh ich the accotlnts cf thc s!,b­
di \'isiona l treasu ry are flIl21ly closed ror the rnonth ; and at ou t-sta t io ns, at 2 p. m. 
of rhe last day, o n whi ch t h~ :lCe- QlIilts c;)n reach the t reasury in ti :r,c fo r in corpo ­
rat ion \vith the trcasuiY ~C,"~ OltT1 t S for the ia :; t day orthc mont h. 

652. For the purpos{!s o r t l~csc rul e-s . the C: ycnr "in all CO~i'ts shall be take n 
to begin on the 1st Jul y and cl cse on 30lh Junc. 



CHAPTER 29 
/ 

RECEIPT AN D PAYMENT OF MON EY. 

1. RECEIPT OF MONE Y. 

SUD-H EADS (i) TO (v) OF H EAD (A) A~D H EAD (13) OF RULE 647 

C:lnlnns rcqn!Ie:d. 

653. Paytn~nt ofsu;ns fa llin g un der s"b ·hca d s (i) to (v) of head (A) and under 
h ea d ( 8) o f rul e 640 CJl1not b~ <1Cce:r!·~d eithe r in Court o r at t h ~ treas ury, Ll nlC'~s 
the money be tcndGrcd with ch:!lans signed by the chief min istc!' jal office r of 11:.0 
Court und~r wh o:;\:: (kcrrc or order th~ money is tcndcr('d . \Vhen the amount 15 

t o be pa id in cash into Co,u·t, the chalans shall bear the express o rder of the pre­
siding Jud ge d i rec tin g: th\! cas hier to rec~i ve t he mo ney; whe n th e amount is to be 
pa iti into the trc3.sury, tl1:: cb2.hlns shnll b"::a r the express onkr o r the Jud ge-in -cbarge 
of aCC'Olli1t:; d i!'Cc ling the trea sury officer to receive the money. ' ''.'' hen money is 
p aid in to . 110 treasury, o r undor . he sub-head s (i) and (ii) of head (A), into Court, 
it shou ld b e teod ored with chalans in t riplicate, bu t in the easc of payments into 
Court und er t he other heads, chalun s in duplicate oil ly arc required . 

654. A ny person desirous or" paying mo ney into Court , or , jn the case of 
collecti ons m[t.cie by 3.ny orucer of the Cou rt, the off:cc r who has realised the money, 
sha ll be f U:-ili shed, rre~ orcost, with th~ reqll i s it.~ numb~r ofform s of chalan (For!"ll 
No . (A)/ I) , in eac h of which he m ust ent~r in t he vc m acub r o r Engl i:;h t he r~lrt i ­
c ula rs rc q ~lircd L'om hi m. One of th~ clw.bns , herein called the original CiHlk!.ll, 
sha ll b~a r the cO ll r t-f~c stamp (if uny) requi red by b w. 

Nine I .-Money re ::! li~::d by :l p~Oil or the n~zi r or the Court in e:-:ecutlvll or a procrss shaH 
be p:tid \Vi !!l J s ir,glc (,0pi' ('If Ch~ll<1 n \\h:cb skl.ll b~ filed \"jth the rc.:-o;-c\ of {i1~ C:lSC. 

!Y nle 2.-!n the C'Jse of d~'pl).~il cbnln!)s , care must b: ta ken to cnter fuj I;; the r:~!ure of lh~ 
depo~il . the !lumbe r (,j' lhc ~.~il or c\:c:ct11ron case (il an:.'), th~ n::llll.:! 01" the person on \', hose 
bchnlf the ~ .... or..::y is p.:!iJ in ;~ n:.l of the Ix', sc n to wh':' iT! il is to Ix: p:1id over, etc. 

N ote 3.-No stamj) is requ ired fo r a tender of money which a party is bound to pay in to 
C("Im! in th~ progress of a sui! or to ccnnpletc a p~t:-ch::l~e , or to deposit decretal ~moun t under 
Or. 2 ~ , ru le 1(1), as th·~ comt C1ll.:'Ot refuse tile !c:!dcr. 

To CJSZ'S where the p::yment is \'01l1ntary, ~uch 2.S c¢po:;;ts m::dc on account of ren! , or by 
<!. mortgagor <!nd the like. a stC!mp ShO ~l l d be requ ired; bl1t if tbe ~Pj:·!ica lion or petit ion b;: du ly 
s':J.m~"':dJ . a !ccond fce ShCl!l :1 not be exnclcod for t h~ clnl:ln. 

;V.-1fe 4.- l n t h~ case cf SU!11<; d~pasiled undi?r se.:tion 379( 1) of the St!ccess ion Act (XX:GX 
.of 1925), t ho! d~posii chal:ms must show Ih:lt the ~mollnt is d.::posiled fo the credit of the J udge. 

":ole :' .-((1) All P<!Yf,1cnts into coml fo r d~posit t:nrler the Land Acquisitioa Act . 1894 , 
shall be m<1dc by nl¢all5 of cbeques d;'awn by the Lnnd Acquisition Officer in fa vour of the pre­
siding oiliec;- ~)f the court !O credi l of civ!/ court depos its . T he tr:.Uls::cl!On5 will be p:l.ised through 
the Court 's ~CCOU!1ts i ll the $Qm~ W:ly .3.5 a dep05:! ii] cash. 

(h) T ho: cheques of Ihc Land Acquisi tion Ofncer shall be Gc,:omp:micd by rc~cipls in trip!i­
ca!e in Form No. (A) 33, c.:uly filled \:1', of which on ;:: wi ll bo; retained by the COl1f~ for record , 
aid the o~ilci' ty,O re"lurncu , duiy si;1t1cct to the Co!kc~or. Paymen:s of the :lmou~:s depos :ted 
sh~ 1l b~ m~ (:~ lH1ct~r Ih~ f1!i:: :; for th:.: p;!ymclt o f Cir il Court depos its. 

N . B.-These rcc-;:ipt:; !:hoL'ld be rcg~rdccl as ch:t l~ns :l.ncl dealt 'l,·ith in the mJH~. o f number­
ing and regislrtltie-n in' the f.J.n:e mant iCr ,,"s chaJ:;ns trr.dercc\ wh h other civil o:::posi.::l. It is not 
in tended 111;1: there should he a sera!"a!c r('gis~('r fo r them. the Rq;istc r of Ch:li<:!ns being suffi-
cien t for the purpose, . 

(c) \Vh en il court a \\,i,rd'i :lny compcl1sn! ion in excess of the Land Acquisition Officer's 
awn- I'd, the fur ther payn:cnt dl!C ~ha ll 3!50 bi! made into the Cour t by me:ln!> of n che[l1 l(, and the 
procedure descri bcd in thc prcccd inc p :tragr:l p:l sh:!l l be foll owed Form No, (A) 33 l'eie "" t:£ed 
Yl ith the r.cCI,'ss(lry char.gcs in order to give fu ll p:: r iicukl rs of tilC order of thc Court , ' Q 

I 

0 
I .. 

'1 - I ., 

\ 
\. 

o 
~ . 
.: ~ ( ~. , ;, 

1 
1 

' . 

\ 
J 

,I 

-, 

r 



r 

Cl)'IL R ULES AND ORDERS iis 
Cd) Jnvcsllll';ots uLlu:r sec:; . :.2 nn:..! 33 of th .:: Land I\c(1'.li5i :on Ad, of I11 Jn~y d:.:- posi ted in 

Coun, shall be .~rra Jj .;cd for. in t il.:: C:l :it.! of Gov.::rumcnt 3\;C: ::-ili":j. in co;m'i ·J ., i:.\n (\ ~l b :tWt'Ol 
[ h~ Court :mJ th~ Civil I\ccolltl[:nt-G"ncr:!i c:o n":';:il-;d. <llId P~In;i : ;1 '); 5 of I,llld sh .:l llU I ..: c!T:c-cd 
under 1:1'; CO~lit'S ord:rs throug;l 1;1~ CGil,,;~tor or OIh..:r r '::'l.:n '.! .! ,utho;"i[y o f I ll.! el i.,,: i;:: ~. T !1C 
AccouatJllt-G::n:r.!l \'.ill i:lfoflll Ih.; COllrt W:l:1t SUnl Sh Ol! ll b:! r"::l1:d,.' ,1 in ord!.!r II) CI:a '-!:: !-;m 
tv m;l !(~ tile inv,,;:Hm:lI [, ,~:1d th is nn1.)U, : ! will b.;: p:tiu from 1)-:; d~'i:' O~ii:i i11 C.)~!r! . 

655. Th~ p:rSOll ch::sir0tlS or p.!y illg i il tile mO:1C:'1 liavin g filh:d lip ~h~ for:n3 
of ch:dan, sInl 1 p:'c5cnt lhem to the chi :f mii'i istcr ia l oHk\:r or (he: Court mentioned 
in rule 653. Tl1~ Iaa::.· shall then usc;;:rtain by a rc L:,.;nc\: to the i"('co rd of the case 
Or rcg:stcr c0nc~rll.:d , 111:1t the :ll;l ~ un~ tell d:.:rcd i.:; cm· r..:ct, [lnd is due, from the 
person on whose <tt:'coll nt it is tcnd::: red, to the p~rson to who m it i5 5tatl.'d to be 
payable, and, after co rrecting tho;! fo rm s of chal<li1, if r;'( C':5S:1ry, sha ll s. i ~n part J. 
I f the money is to b:.:: paid into t he t n':;1" 1I 1~Y, t ll'~ ch:dan :; shall be: take n direct from 
the chicfmini slcri::l l onicc r orthe COt r t La (ile acco uiltan t. \ Vheill h·,: money is to 
be received by tlH:: ca.s !Ii '~r, the chie[' ministcrial officer s ha ll obtain tbe order or the 
prl.!siding Judge d irecti ng the cashier to rccci\'(: tile nmO~l11t enter('d in the chalans. 
Th~ chl lans shaH t hen b~ taken with tile money to tbe cJshicr \\'110 , on receiving 
t he money, shaH enracc the cbai::tns with his receipt ns prcscr i b~d ill rule 663 and 
P:l5S th~m Oil to th ..:: accountant or the Court o r 5.:: t of COl;;·ls. 

T hJ accountant shall number the chn!2.l1S and enter the m i ~ l a R cr:is tcr o f 
chalans [Form No. (/I.) J4]. If t h~ ~mot:n t be a tl'posit paid into COllrt,-hc shnll 
enter the tra!ls3<;tio n in the Reg ist(' r of c.kposit r~ccipts al so, unci J1l1 l1 P Part II 
of t!1C chalans ; if lhc amo unt 1: .. : n deposit to be j'p.i cl into t he tre:1stlry he sball 
obtain thl! ord·,:r oftll.:! Juci g..:: i:1 chargG ofnccounts c.!i~cctin g 111..:: trc:1sury oflkcr to 
rcc-eive t he n.mo nn t cat!!:cd i:1, the ch:11 ans. 

N:.:: f£'.-V;hcn mOll..:")' i:; 10 b.: p .!I,.\ ir,\o t h;:: tr:ilSUiY, cclunm 2 of P.l.l !f oi th~ c·::!.1 t, \\ ill 
C~ fi lled lip o;,lr in th·: d llpli:::tt.: co;,y .• :(tcr j [ i5 r~c~ i n~d I~.:l. t;k frn;;l th:; t r~:1Smy t: ;1 -j ':r r lll..: 66 i(2), 
simulta!~coes Jy Wiih the poslirlg of l :-:C it::Jl15 in th:! Regis!.: r of D:p;)~ i ; l{o:: ci;.:,ts (mle 70i). 

656. Th~ Registe,' o f Ch~ 13 ns shall b.: kep t ill ~::'1e rnl parts, the fi r.:: t 1;c:ng 
set riP:lrt for rcgis!.::rillg ::!I1 ch:llnns under the sub-heads (i) ~nd (i i) of hc<~d (A) of 
rule 640 a :; well as th03:::: cl.ul::tns for wh ich mO!1~y is p3id di,.:cl i n~o the trc:!sllry. 
Th~re sho ultl bo a SOP"!,Qtc port for ",ell of Il iC SlIb· ho:!ds (iii), (i "c) Hnd (\') l111d~r 
heJ.d (A) <:l:ld also fa r paym::n ts i :1~O C'J ~!i't u!ld~r lL! lct (};) o f rule 6·W, mude in 
~cco :'(h:1":-:: \,,'ith iillcs 64-t nad o-t 5. At the cl·:):;,~· of tIl :! d ~!y's t n!1l5:l.ctr0l1s, con­
so lidated cln!:1n3 fo r all receipts f.:r:orded in each or the latter p:lrts should b~ 
prc;>an::d :l.nd cnk red i ll the first pt!.rt, Il mnbering them in con tinu ation of tb c la) t 
serial in it. 

N~te-Foi r.:.;~ ip[s in c:lsh u:1d~r sub-h·:-ads (ri) .:l.11.J (I'}i) of h!.lc1 (,-\) of rul: 640 sea rul! 
671 post . 

Registry of clnbus : E u trit,;; ( 0 be :1!~p:,oi'rtl by J udg·:! ·ln·Charg:-. 

657 , A ~ ~p :l;"t tc i n~kx 1l.!lilbcr sh:,.!! be g;'::-:l to each ch :t!:'t:1. Tl~c ch:!::t n 
el1~:;rcd in C;~ cil p~'..rl of t h~ Rcg i ~tcr or Chal2.il 'i sha ll b~ iWi'!l b::!' e:d in a cOIl :::cclIt i\'c 
seri ,:s, wllich sh:tl i b~ cntt:r~d bot h ia th e r'~gi ~kr <1 :1 d 0 :1 t r:e c ll ab.IH. T he 
accountant shall br.:: c:'.l-..:ru l to en te r in the cln!nn th~ p.:trli ;:, ula r h':3.d or sub-hc:-td 
t1 nd~r rule 6·10 to w!t;ch th~ n::c~i p t b·.:}ongs. 

6)8 . ( I) Th~ reg;, [c r a nd the ch, lans shall til on bo b id before the Jndge 
in ·d l1! gc:, cHld h,: shall iJl ~ti:! l each en try 2.3 he 1'J.-:ifJ t:1C ch~I3.'1:;. of t l! ~ 11i0 I1 CY b~ 
oaid into tile lr'';JS'.!iY. the th.,,:,:::: c:,al<!ji:' shd! tl.: cn b :: re t;.:: ' ~ ~ j to t!~.! r;:u ty tCl)d'_~r j !lg 
l iI.; me n..::y, and :· h ~! 1 b.; his nu thQrity to pay th~ S:lme ill t::) th ~ t r~asu ry . 

(2) \Vll~n paymen t is mad~ inlo Court, ~n(: C01?Y 01 t h~ c hal~lis s11n ll be 
returned to [~c perSa ll paying the money as Ius receip t. Thi s receipt s~a ll be 
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produced by h im in Court when it is necessary fo r him to have salisr.lCl ian entered 
upon tile ffC O:d )f the (:J SC to wh:ch h~ i5 a p:Jrty ; or whea it is necessary to 
have a 53- Ie ('o :1fi r:llcd or upon the creditor in cases o f de bt due to a mo rtgagC' 
credi tor, ar::d the like. Th e other copy or one o f the (',\' 0 copit!s o f t :l';: 

duplicate or triplicat e chalans shall be ret a ined by til ..:: :1t.:cOl1 ilt ant, of \,. h j: h 
one copY$llall be fil~d wit h the rc~urd or th,:. C:-.$C [0 whiL'h tile person pay-ins: 
the money is a party, and lh~ oth('.r co py, in the ca s~ o r n;ccipt5 u J1d~r tll :! 
sll b-heads (i) aud (i i) orh',aci (A) of rule 640 sent to tll~ trc~sury with t he 
pass book. 

"·ole. I-For p:J. ym-:il f into the ((c.:lSury the. order oa the om..:-:r- ili-Ch:;rgc of i h~ trea!l1lY 
in the lower ponion ur pJrt II or the cil::lrm form [Form No. (i\) I] s!Jollid be sigI;ed by the J '-1db;!~ 
in-ChJrgc. 

Nu te 2.-Fo r pJ.)'Ill~11 1 to tlie ctl 'S:licr of the Court, the above ('o rder in (he chalan f() rm need 
not be si:;ned by the Judge-in-Ch:t rgc but instead of it. the ccnific:l. tc in the lower portion cf pal t 
11 1 of the form s:lOuld be si!,;ncd by him. 

Note 3.-At subdi"isions and oul -s::l!ions, th~ Judg.;-in-chargc may. with the pre\'icu5 ~Zi l iC­
tion of th:! Di; trict Judge, delegate to the chief ministerial offic(: r o r his Court the duty of pa:;');ng 
chil lans. but he! will not ti1o:! rd'y be rd ic\cd of his responsibi li ty. 

659. No perSOJl is required to take out a cha lan till he is actualiy ready to 
pay ill tbe money for which he takes it, but :l. cllalilll, onc~ havillg been taken o ut, 
must be pres.:!nled without deJay. The crd\!i'. to the trc:1sury ol1ic-:- r must therefore 
be lim ited in its operation to thc d ,~y upon which the ch<lhin is made over to tJ:.c 
applicant, o r, if t he tran saction occurs after t he acconnts are closet! (rl!1e 650), to 
the nex t open day. This is di stinctly pro\'id::d fo l' in th~ form of order. In case 
of failu re to kndcr the money at the trea su ry within the ttll1C limited, the Judge-in­
Cbarge may extend the time if the causc shown by a writkn application j.:; consi­
d~red suffi r: ient. 

'" Note.-\' .. I:cll il cln!:i:l i,;; i S S l!~d ()!l tbe trea sury i t nlJ. Y h! aclc-u upon till 3 p. m. ('If the day 
following that o n whid l it is i s~t;,:,d , if ~o ordered l~y til:.: CO~l rt. nut w!wn tht: ch:!la n i'i for til:: 
nxcillt of mon~y:ll the Court. it si1 mdcl be rest!ict.:d in its opcr~H i :Jn to the day of b~ i.' 1! ( I'ide 
(ACcollfltJ.nt -Ge ~ l(' r<l rS N c . -452 j (b tl.!d 9th A u£ust , 1 SB 2) . 

660 . I n tbe c~sc of otlt-stali0 I1 S, t ile ordor to the treasury orricer sholl be so 
dated as to allow sufiici..!l1t time to lhe pi1Y~c to reach lhe tn:a~ t1I')f l but no t more 
lime than is llcce ss~ ry for this purp fJ s~ shall be granted . 

Sub-heads (vi) ~uu (Vii) of head CA) and ilea d (C) of rule MO. 

6G I. Receipts uude,-sub-heads (vi) and (vii) of head (A) or rule 640(scarching, 
copying or co mpJ.rin g f.~ es , salc~p rocel.!ds of forms and other receipts aud sale 
proceeds o rold s to re~ and nateria ls) wherl p~yable in cash, shall be tendered in the 
first p lace t .) the accounta;1t, and noted by him in a special register [Form No. (Al-
151. The n":'caU!.1 tant s!nll ente r t h~ lFl lhc cf lhe h~ nderC'r , tile a.mount to be paid . 
and the nu:nbcr a nd d~to in tile foil and Coul'terfo il of tile regi,.tcr, 5110\1 t!ten 
detach the right-hand portIon, aud make it owr to t he tenderer for pre, entati on 
with the mOllcy to the cashicr. 

662. P ~ rcmp lOl"y rece ipts under head (C) o r rule 640 shall be ten dered to the 
cashier din!ct wit hout tile intervention o f the nCColllltnn t. A chalnn is not'required 
for snch p~y11lcnls . 

Receipt of Money by Cashier. 

663 . The cashier on receivin g a chal:Jn in duplicate or tr iplica te aclcl rcssc'd 
t o him l1!l de r rule 655 or ~ p1ym ent slip issued by Ihe accounlant unde r rule 668, 
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,j or a tender'ofmoney under rule 662, sllallacceptthe mon ey, 3ud at ooce enter th~ 

amount llS u receipt in the appropriate casb book, o r peremptory Cash Regist er 
(rules 668 and 669) and then sig n the chalan or the payment slip. 

664. (I) When t110 chalans have been so enfaced by the cashier with his 
receipt, t hey shall be passed on to tbe accountant. 2nd t he subsequen t procedure 
laid down in rules 655 to 65S sho J ld be followe d, This receipt sha ll be produced 
in court by th e: person pay in g the ln oney~ whe n it is ncccs!,ary for him to have 
satisfacti on entered upon th e record of the case to which he is a pany ; or \"hen 
it is nCCCSSJry to have a s2ie confirmed or upon the creditor in cases of 
d<:!bt due to a J1l0iigage - cr~Liitor: and the like. Of the two copies of [he 
chalan retained b,' tht cashier. onc shall be fded wiih the record or the 
case to which t h~ p:rscon payi ng the money is a party. 

(1) In the same \':ay. Oil presentation of the ch:J.b n (in tri f1iiG!i.c! at treasury. 
as prescribed above in ruk 659; anc nli paymen: of the 1ll 0!l;'?y~ the payer shall 
rece ive. as an ackrlo\\"led!:!ment." one of th~ thrc~ ch ::" lans !-.i!:!t1ed -b'." the.: IreaS'Ji'" 

ofil::::cr. if the amOilill b::: Tk" 506 or li10rc-bv the accountar~ a:lc tr~a s urcL if Ie- 5's 
than that SUIll. or t h~ t\'."o c(lp!e.~ of til ::- crnbn j"c t::incd b~: til:" tre~ sl1ry ofrlCC I";" 
one CODY shall be lorw:1rdcd to the Jl1dQ:c-in -charcc lO2.cth..: r with tile 2.G\"icc lists 
rcferrcd~to in rui:: 699 . in order that it l11ay be lilcG \\"il~h the record of the case in 
connection with which " the depcsit \\'a:;' mad~. 

665. (I) \," hell" UndCi" ciause~ (:!) and (b) of ruil." 64~ ~b "~\"e. t ~ndcr is made 
of money wh ich must. by law. be reci;;:: vcG: the P2.:TllC"nI shall b:2 made di reci. 
int o Court In cash, bur only llildcr the e~~p n::s s ordcZ" of th e presiding Judge to be 
recorded in the ch3. 1:.ns who shall see thai one cop:': of the chaiEns duly signed by 
the cashier and the Jud!'!c-in-c h2.r~C' or th e accountant in the 11'! ;J. !111e::" laid down in 
rules 65S) 663 and 604(1) rC2.2h hIn~ and is filed with th~' record of the ca5e. 

(2) TbeSalc Account RegiSi~ r [Form }\o, (A) 28) snail bc fdied up in 
eYcn' case under clauses (al and (b) of rule 644 bl' the nazir or other oDicer 
hold-i ng the sale. ;'Ina shall b::: presented by him ;-,t tl;c close of the da:' 10 the: 
presiding officer of the Cour~ und c:-- th~ ord~r5 of \,,"hi eh tile s(l.ic has be.:t:n held . 

. "/0[c.-1he prm·jsions of the Code ('If Civil Procedure rctider it necessary that cash shC"luld 
somet imes be rece ived l,," the n?zj~ C\'Cil whe~c sales arc held at hc:tdoua,tcrs whcre there is a 
trcasury. It is. therefore. very importJ.nt thaI all Ju dgzs shoilkl See tha t the cash so rc.;ci\· ~ tI 
is dl!ly forwarded 10 lile trcasu;-~' anci 'credited in <:CCO:Jn L i il cases in which th:!rc h:::ls bc.:n a 
set oft", coiumns I. 2 and -' of the Sale Acco;;n! Register should b": filled in ~nd the words "set off" 
noted in the column of Rc~ari~s " 

666. Tn the case or payment s lips t he cashier shall countersign the slip , 
which !he applicallt is to reylir. as a voucher, and, when a copy has been appl ied 
for, hi s authori ty to take rcliver)' of the same when ready. ' 

667 . When mone\' is t endered u nder rule 662. the cashier shall enler the 
amount in a boun d book of rece ipt forms [Form No . (A) 23) n umbe red in 
serial order. Each rece ipt shall be in duplicate and the ollice copy shall be pre ­
pared simultaneously with the original by means of carbon p:-t~lc r . T he original, 
which shall beaT the same seria l numbe r a s the carbon copy, wi ll be lo rn off at 
the perforated line and presented to th e paye r as hi s \'Queher. Each bound book 
shall contain one hun d red for ms and berore a book is bT,)!'~ht in to u.se a book 
number shall be given in manuscript on the rront page of t he b ::>ok and attested 
with the dated inital s or the Jud ge -in-charee. T his number shall also be n o ted 
on e\'~r.·, r ;1 ~::: b::rorc th e number printed on~ it h~' m a ehj l1 ~ . In cas:: the fo il s and 
counteri'"i1s are not used or arc spoilcd they shall be cancelled under t he dated 
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iui li ,ds o r the Judg~- i n·Charge. No copy sh~ll be torn of I from tbe book. Thehagir 
s:1:11 1 Cllso catify o n thc nrst p3£C of lhc book the numbcr of fo rms it contains. 
/\. scp3rale , tack book shall be mClintained in w b..ich the receipts of such books from 
lile prcss and their issues to the cas hier sha ll be p ropc ~ly accounted for. ' One 
book sha ll be issued to the cahsier at a time who sball grant a receipt for it in thc 
stock book. A ncw book shr,:l be started from th e be gi nnin g of each financial 
year, Clny unused pages of the p'revio us book being marked "ca~lcc lled" and signed 
by the Judge-in-cha rge. Tile number 0 1' receip t book? in stock. shall be verified 
annually by a gazetted omee r. ! 

. Vule.-The rc<.:: ipl books 3nd the stock book shai l re=.:.till with the sh..:ristadar or the ac~o· 
untJnt as the Judse· in-chargc may dirr. .. "C1. 

Peremptory Cash Rc6!stcr. 

66" To exhibt tll~ [lcremptory receip ts and payments [beau (C) ofru!c 640], 
fo r wh ich {hI! cashier is responsible, and of which the acco untant keeps no record, 
thc cashier ,ha ll l11ui ntain a register in form ~o. (A) 24 in which such receipts 
and payments shall be exhibited in the appropriate colur,lIl s, A aalane·: shall be 
s (['uc ~( at the close of' each day and lhe t.o m l shall be written bO lh in words Hnd 
tigures . 

. \ 'Ui(! !.-\-tuC1 \.! Y rcc'!ivec ror p:tyment of P0:5 t3gC 'ihouid be sllown akHlg with olh~r pcrcm­
lory receipts in I ,~~ cashier's PcremOfOry Clsh Rcgis,zr. (Acc;,)untant-G~!lerarS No. 101 -A., 
dU led 26th A pril, iSS 1). As rcg:J.rds po:itJgc s l :!.mps ,ec::!\'l;:'d set! )lO(C [0 rule 572. 

,\'vle 1.-:\l :~1e c:osc Of c~ch J~y Ih l.! :ICCUlHH<lIH s;ioulJ I..:ileck the lot:\!:; of the P;!r~ ll1 ptOfY 
C.ish Regi:H~r, nnJ ~xamine the ":n1ries in ihal boo~.;: Wiill til';! couiltt:r;"oil:; 0 r lilt: boutld book 
'xliicli I h ~ C~\S;1;Cr :~:;,s to maintain Ul1dl! f rule oGi amI \ jrb aU VOUC:i:?;fS. rI!C~ i p IS . etc.. showing 
pa ~ m:'::;1 1 ... -,r ~xpencHure . He should sal is fy h: mseif :"y SlH.:i1 I!,'\a min:.nion t:Hll all ;JJym;:nrs 
Of c.';;J:;;:-: ... ~i [tl r.: .. ~r,;'! ":orrc:.:! ly J1l"..:d jgains[ the urigi nal items ot" deposlls. :lna in ilial til~ Peremp­
tory CJ.s;, R~g is ~..!r ~nd each CV~;! ' I! n"oit and "\) u..: i~e r. I! :":,. :11 [O~t!:"1 vi" Jlis ha;in~ \"c!dneJ ~~ri d 
foun d c'"crYl hing: m vrcki". The :ot31S 01 r~,;b ls J.nd e :q) :nd~tui.:! of P~lcillp:ory c3sh SilOUiJ 
be sI10\\<n in tnc c~:)h book und~ r rule 669 :ll'ter ~U\.: h veri l1c:!lion by ~h l.! aCCUUli!anr, 

C"ll Dook . 

hMU o,\1t j' ~cc ip t s ~y the ';35hier ullLit:'r the heath (A) <l ila (B) ,J1' ;'uk 640 shall 
i; ~ .:ntert:u !J'.' hinl with th;! n~..:es ~arv Je~aiis on [h::: tOe..: ei ot ~ idl! or ill.; t:as h boot. 
,,\'il ich sh:lll S;;: !11ain[ain~d in Form ' ~ o. tA O) ::'5. t \[ rhe' c!nd of o.!:lch day's tl"o.n· 
sactions. the fetal o i'rhcsc! recciots will be noted bdow i.h:.!rn. :.l IHi thi s total should 
ugr ..:: t; 'x ith the rotnl alllOtli1t in Purt f of rhe Regi ster of Chal ans maintained by th(! 
acco untant (sc'" rule 67 !), Similarly all p:lymcnls under llle head (8) made by 
th~ ~:l s h i er un:kr ruk 6;;7 shall also be "nt·, red in detail on the paymen t side 0 1' 
cite cas h book, Wilen the tra nsactio ns untier a ny bead or sub-head are large , a 
subsidiary rc;i s ter for such head or sub-head may be opened in which the receipts 
and payments sh:t1I be entered in delail :ln d the da ily total from il shall be posted 
in the C<1sh boo k, fur peremptory receip ts under the head (C) and fo r cO niin f:e n­
ci;.: s . perman',nt :ldvanc~; establi, hment p:ty, etc., the daily total ol:..0e rece ipts 
aud pa yments from the Peremptory C3sh Register (rule 668). tlle Con tingen t 
Rc;iste r. etc., shall then be entered below the abovc entrie s in the cash book. 

~Vot(! t.-Deing restric ted to transactions in actual cash. the G~ncrJl Abslr3ct Clsh. Book 
is not to !'~OW rec:ipls in the form of court-fce lab-.:Is. or refunds of the \' alue of these . which 
under rult! 685 i.lr~ ordinarily paY3bk only at the tr-.!j,SUf)'. ' • 

oiyute 2.-But ir Jn~ ~cfu :1ds arc 'mJde, on account of the value ~f these stamps. out of the 
cash m:the court (and thIS IS ailowable only In the cases contemptated In Note 2 to rute 685). they 
<!lowd be iocluJoo in lh~ eash book like otber paymcllIs iu ",h. (Accountant.General·s No. 
'3-T. :VI., Ua!L'd ~Stb Aplo, IS82). ' .. 
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670. A registe r in fo rm ~o. (Al 26 shall be m iai n tnined by t he ca shi er to 
show szri .l ll y the nmDl1llt ofmoJ1(,,), rt:(;~ I \'~d by him aflcr ('n ~. hilll~ l';ilb and th C'(: Ii~s 
fro m til e t rCS:1S11 f Y· 

Accountant's ehrek on Pett y Receipt s . 

67 1. At the close of enc h ciaI'. the cashicr , ha ll submit to t he acco ulltan t hi s 
cash bouk, and the accotJnt~1J1t shitll check th e ent ries o r rece ipt :; under sllb~hcads 
(vi) a nd (vii) of head (A) or rule 6-iO with thos.:: on th e coun te rf"i ls or the regi, [e r 
mcnt icn.:d in rule 661. T he a,,:-co ll ntanl shall then prepare cha lalls for the t o t ~. 1 
amo unt of the rece ipts lI nder c~ch su b-head and enter them ill the lirs l part or the 
Reg i ~kr of Chrtl ans [ 1:'01' 111 No. (A) 14] as an amoun t rccciv~d in cOllrt. The total 
amount in t h·~ first part or [b IZ! Register of chalans th us compl eted mllst ::tg rcc 
wi th the to ta l o/" the receipts in the cash book under hend s (A) ,,,-,d (B). 

Note I.-The chalan rdcm:::d to :tbo,'c should be sigllC'ci hy t1~C' ca :;hi~r . (Accountant­
GCllCr:lJ's No. T. t'l 1. 50:1, d::!t cct 9th October, 190.1). 

672. The cashier w!ll t h~n strike a bal;lllce in hi s cash boo k (to be C' ntered in 
words as well as inl.igu res). l q order that the Jud ge may sec at a g l a!lc~ n stat~l11cnt 
of all the money in the cashkr's possession, deta il s should be cnk red at th-.! sid e. 
space of the balance showjng thr amollnts held on each accOllnt. The '::I talC'J11t:llt 
may be in the fo ll owing ron~l :-

Genera l cash b:-dn ncc 

Perempto ry ca sh b~l:I l1 ce 

Balance of permanent adv:l nce as per 
contillgent register and esta bli shment 
pny undi stributed 

Other a mounts (which should be explai ned) 

Receipt s af[l..~r the day's ~ccotlnts arc 
clos·:d 

Less pa ymen ts after the day's acco unts are 
closed 

Tota l money in cashier's possessi0 1l 

T k. Pa isn . 

NO!('.- Pos(agc stamps recci\'(~d by way or rc . .'llli ttJ!lce should not be mixed UJ) \\ ilh ca,,1\ 
receipts. An ~ccount should be kepi separately in Ihe form o f a pIli:; ;lnJ 11linus. mCllh)., Ill.: 
SIJOlpS being :1ddcd ;IS they are received . :1nrl dcdU\;lC~.t when tiley tire sold or o lho:rwi .;.e lli ,;po:,o:d 
of, :tmlthc ba !:l ll(,c ill hand should be cntered d:tily. as din:c{cd <i l~o \' ... ~. in Ih..: Cn~h BO('lk . 

2. PAYMENT OF Mm,:EY. 

Applica tion for p!lylHcnt. 

673 . (I) Persons dC'') iring to draw money deposited in Court 111Hkr head (0) 
of rlile 640 a nd payable io ihem sha ll sll bmi t to the chief mi n isteria l officer of the 
Court under whose decree or order the money was tendered , an npplic:ni0n in 

.. Form No . (A) 2 o r , in the ca se of a ren t deposi t, in F or m No. (A) 3. On e C0PY 
of sllch for m shaH be supplied free o f chn rge. Tn this form the a pplicont , 1", 11 
ente r all pa rt icul ars necessa ry fo r tlte idcn tirtc(lt iol1 of the credi t. /\ 11)' nllll1 l:cr 
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or deposits made in the same ca,c ma y be withelrawn o n a singlc appljc;!t ion, but 
the !lumber and date and amount ur each Jcpo:-it 1111J :-- t be $cparatcly 31J(..! d early 
s tated. 1\ sc par~tc applica tioll mu st be made fur deposits i ll separa te cases. 

NO/~ I. - The form of appiic:ll ion should not be extended by pasti ng s lips of paper. 

No/( 2. - If Ihe party entitled [0 Ihe money does not app:3r ill person, Ihe applicant 
must s:l.tisfy the court that he i5 duly :tu thoriscd by an instrument in writing to draw the rilOney 
(or the person so ent itJc.d. 

No/~ 3.-The apI11 icant must comply strictl y with the terms o f the order undcr which the 
money is claimed. Thus one o f a number of joint decree holders cannot be allowed to t3ke out 
\Vil;'!! he C<llIs Itis share ill the decre tal amount: IIl..:y Illuo.;t nil join in the <lprliCa lioll unless there 
has been <In order for dislri blllion. 

Thi s nott! is not intended to prohi bit the payment of the ent ire amollnt of 
deposi t to o ne or a number of jo int decree-ho lders or to one o f joint land-ho lders 
on the ce rt ifi<.:atc of the COllrlundcr whose orders the money was received, that the 
am o unt is pa yable to him ro r himself and ro r all the others, whose nomes should 
be l1l:!n!ioned. \\' hat is intended to be barreLl is the payment o f this amoun t in 
in stalment s to the severa l decree-holders sepa rately, unless thcre has bcen an o rder 
fo r di stributio n, (Accountant-General's No, 4S-T.lvf. dated 28th Apri l, 1882), 

(1) Tn cases in wh ic h court-fcc stamps arc purchased by the nazi!" from 
deposits, the r, na l order for t he payment or such deposits m ust contain 0 direc tion 
to the treasury officer to pay the amount in stamps to th e nazir of the Judge, to 
who se credit it was deposited , and to transfer the amoun t of deposit to stamp 
reve nuc. 

,vOlt I.- A du pl ic<lte of the application need not be filed , ... ith the record. All that is nece­
s~:try is that. before I"~ss ing on the ::!.pplie3tion to the accountant, the chief ministeria l office f 
shull note the order [Of the pn )'Olcnt on the n.'cords of tile case, so that a second claim for the 
:lll1011ni 1n3y not be passed. (Accoll tant-Gcner .. l·s N o. 93, dnted 3rd July, IS83),. 

NOle 2.- This rule should not be held \0 apply to outlying munsifi$ .:H place, where 
t h~re i~ no treasury. In sllch C~tscs the Munsifs should purch=lse stamps from loca l stamp-vendors 
fJr c:lsh, Oul of Iho deposi t money in their hands. 

(3) The chi~r min isteri al officer of eac h cou rt sha ll maintain a register in 
Form No, (R) 38 w ilh the object or checking thc prompt di sposa l of the appli­
cations rderred to in clau se (I) of thi s rule , Columns I to 5 of th is register shall 
be filled in as soon as an applicatioll is received, and eyery subsequent step in 
dea ling with il under ru les 675 and 676 sha ll be record ed in th e remaining columns, 
All a pplicatio ns s hould ordi narily be disposed o f a nd payment orders made ove r 
to the applica nts as soon as poss ible but not late r than sevcn days from the date 
of their fi ling il\ co urt. T he chief ministerial officer or the Court shou ld dai ly make 
a list or paymcn t orders se nt to th e accountant fro m clolu mn 13 of the register 
and fo rward it to him fo r not in g the dates of issue o f the appl icatiQ,n from the 
Accounts Department. Thi s lis t sha ll be returned by the accoun tant within two 
days o r its receip t anel from it the da tes or ma king ove r the payment o rders to t he 
applicant s shall be notcd in colum n 15 or the register. 

N(Jlt. - App!ic:lIions roJ' payment order shal l be dealt wilh ill their chrono!ogica l orda, 
un!ess olhcndse <li ro:-cted by the Court. 

Aud it of Applica ti on, 

674, The ch ief ministerial officer shall compare the application wi th the 
reco rd orthc case, and carefu lly te; t the validity orth~ claim , " lfbe fi'ods that the 
lraruc oftbe pay~e bas becll correctly gil'cn , and t ba t tbere is 00 objectio n' to, t he 

" payment ofthe"moncy 01\ rhe ground ofattacbnlent o r o thcrWi, e rtcot'dco undc r 
r ule 677, he shall make e'nqllir)' os to the identity orthe appl ican t, and, ir 'satisfied 

J 
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·of s uch identity shall sign the ce rtificat e at the f,'ot of Part I of the application, 
a nd after obtaini ng the s igna ture 0 f the presid ing o fficer to it , pass on the application 
so signed to the accounta nt, o f t he COll rt or gro up of co urt s. Such accountant 
shall compare the con tents o f the applicat ion with the Regi ster of Depos it Receipts 
a nd shall sa tisfy hii11 sclr th a t th~ amo unt as shown has bee n rece ived and is still 
un paid , tha t the n alTI\! o f the cla im3Jlt correspo nds wi th t h~ name o f th e payee 
entered in the registe r, a nd tha t n o order fo r t he aHac hme nt o rthe m o ney h as been 
recorded un de r rule 684 and is in fo rce . If the deposit has been tran sferred to 
t he C learance Register (rules 726 an d 727), such Clea rance Reg ister s hall be deemed 
to be t he Registe r of Dc-posi t R ece ipts withi n the mean ing o f thi s rule a nd rules 
679 to 682. 

N ofe I.-T he chief m in j, tcr i:ll o flkcr wi!! enter in (hI! order shee t or the reco rd o f the case 
n not!! tha t p3yment order fl u", be..:n issut:d, so tha t a second cI,~ i tll for the amuun t m ay no t be 
pass~d . T his no tc should be signed by th.!l oRieer nnd also by the presid ing J u..:lge. 

Nole 2. - 1n de:ll ing with an 3pplical ion fo r payment o rder in connect ion w ith an item of 
"Ptrcmtory Cash" which has bcell transferred to "Civil Depos it", the payee' s bill filed in 
a n d sanctio ned by the court conco;rncd , wh ich is s ubsequently fil ed by the cla iman t o r o therw ise 
p assed o n to thc Judge-in 'charge, sha ll be fo rward¢d by the Cashier alo ng with the applica tion 
to t h e Accountan t \\lho sh a ll sa tisfy hi msel f l ha t the cla imant i5 th e "ac lu a l pny¢e a nd that the 
num ber of the item sought to be \\li ihd r.1\':n and q uo ted in the .1pplica tion fo r pay ment order 
ta ll i~s with that recorded in the D eposit Register and is st ill u nexpended. T he Accoll ­
ntan t shall a lso, a t the time of cve ry payment from the dcpo<;it. noto: dow n in colum n 5 of the 
D~pos i( Resister aga inst the ilem just going to be rcp:.id the da te a nd amou n t of each payment. 
in addition to the notl! of payme r, l in the allier co lulllll s for recording pankul:trs of rcp:l.ymetl t. 

675 . If the record o f th e case has been despatc hed to the Di stri ct R ecord 
R o o m under the ord ers of t he Sup ren," Co ur t (High Cou rt D ivision) rela ting t o 
t he pe riodica l desp, tch of records bv su bo rdina te J ud icial officers (r ul e 4 13) the 
presiding o mcer of th.; co ur t to which th e <l pplica tion is m~d c, sha ll fo rward it 
to the Di str ict J udge, whose record- keepe r wi ll ce rti fy, un der coun tersignature of 
t hat office r, that a spec ifie d sum of money is due to t he applican t, a nd that no 
orde r for the attachment of th e monel,.' has been reco!"d~d u ncler rul e 677 . On 
recei p t of such ce rti ficate , t he ch ief lll ini steriai ofl1cc r of the s ubord in ate co urt 
s ha ll . make enquiry as to the identity of the appl ica nt, an d , if sa t is fi ed o f such 
Iden tIty, shall sign the cert ifi cate at the foo t o f Pa rl l of the applica tio n and fur the r 
d ea l with it in the manne r prescribed by rule 674 . 

• '\·O( £, 1.-T he. 2ppli':-:lt ion with the certificate sh:l ll be SCllt back by the record-keepcr to 
t he Cour t from which il was rece ivcd \vith a5 little dd ;;ty us possible but 110t later tha n a week 
from the da te of its receip t. It should b~ p~ rt icu l a rly impressed upon the record-keeper and his 
s ta ff l ila t appl ications must no t be re tu rned \,"!thOllt tho:! c~r t i fica tc 011 fri vo lus 0:- ni msy grounds. 
If the particulars given a re su fficien t to identify a record or if there a re mea ns o f find ing out the 
f e-cord, . it must be l race-d even tho ugh the descr iption gi .... en by j h~ ap plicant m ay in some resp­
e : ts be In accurutc. I f rl n application is so deiect ive that if ca nnot b~ dca ll wit h under this rulc, 
it Shil ll be promptly re turned with a netc gi ... ing definitc informa; iLlll r~ga rd :n.G: th..! parti cu lar 
d ei"ec t Of crror. 

JVo f~ 2.-The record·keepcr w ill enter in til ::: o rdt: r sheet of the fecord o f the casc , a no te 
tha t pa yment order hrls been i ~sued, so that a second cluim for the amoun t m a'" n o t be passed. 
This note should be signed by t ha t officer nnd al .;o by the D istric t J udge , o r by su'ch j udicia l o fficer 
at headquarters as the District Judge may apilo int for the pcrform:lIlce of this duty . 

Nole 3.-see rule 61 G, regarding the POSt:lgC fJ r slIch do~unlent"5. 

Note 4.-Jf the :lmOU ll t cert ified by the rccord ·keep(,f (\f the Distr ict Record-Room doc:) 
n~ t agg rcCl with the amount s la ted in the 3ppli~a t io:l, the chief min i<;tcri:l l office r o f the subo rd ­
d .na te court shou ld rCQ u ire the app!icJ.n t, if <;a(j<;fi(!d with his id(,lltit\' to submit an amended 
appli~ation 011 which the p:lyrnC!lt o rde r fi"!3y be j<;-; uect" . , 

" NOf~' 5.- Fo r the purposc of [his rule lil.:: krm "r(!.::ord·ko;cper" inchltk s the m inis­
teTi a l. o fficcr who nn y h.:: p laced by the: D isH!;:;t J u d~.:: - jn · cr.:~rgl: of t hc rC'cord r C. om in :111 
ou t lYIng station, Wh~iC tl'cre is any (see ~,J :.; to rul..! -42 1). 

6"76~ ,V here the record co nnect r= ... i wit h an applicati o n fo r paymen t order 
b~ s been dest ro)'cd ull de r t he ruics, th e Co urt may, ill o rde r to sati sfy it self tbnt 
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amount is d uc. re'lu ire the applicnnt to fi le an nflidavit in support of his appl i­
cation. 

Norc.-The appJicalioll fur payment r'fllcr ."ncl Ihc p?pcJ~ fj led there \\ilh under the 
above rule 5h.-.l 1 be prc$crv~d in tho: c{ll!rt'S rffc c fe r (-ne. ye'!' frem lhl,j ([;H (' o f tile pass ing ~. 
o f tile payll1,':::ll order, L.&-

677. An orde r of attachmcn t passed by any Court o n the money in de posit 
in a case in the saJT'!C court or in anothe r court, shall, on communicat ion, be forth ­
with recorded 011 th e orcier-shee t or the case Gf proceed ing cOilceillcd uncc r t he 
signature of t he prc<.; icling Jud ge of1h:lt Court 2nd nlso aga inst the corresponding 

entry in the Regi.;te. r or D~posit Receipts under the signature of the ludgc-in-cha rf c. 
If the record or the case; has been dl:~pat::hed to t he District Record-RoOln, inti ­
matio;, of 'ihe r.:.i ~ch;ncnt shall be fo rUnvii:h 5ent to the J udge in-cha rge o f th.:! 
Di st rict R eco rd -Room . The Jud!.'c-in-chure:e shall li;erCllPOI1 cause such infot­
ma ti on10 be noted in thc order-~hcct of t he c~1. s c undcr [he ~,i [.l1 ntllrc of the reco rd ­
keeper and un der hi s cotllltersigna iurc. 

No/e. - If inlimntioll is s;'lbscql1cntly rece ived o f lh~ failure or w:th dmwal of the a ttachment, 
the S:lm:! proced ure si)Quld be fo llowed in recording the fact on the or .kr·shcct of the C3se concer­
nd and the Regis ter of Deposi t Re:.:eipt~ . 

678. If the application for payment is found to be incorrect or defec tive, 
the accountant sha ll note the error o r defect, a nd return it, \vit h as little delay as 
possi ble, to the applicant for correction by him, or for re fe rence by tbe applicant 
to the court. 

Payment O rders :.lnd Registry. 

679. Hthe application is found to be co rrect: and tile deposit has not lapsed, 
the accou n tant shal l fill lip the sc!co nd p a rt of the a ppiiccHi o n form , l'o ::. t the 
transaction in t he Regi ster of Payment Orders [Form No. (A) 16]. number it with 
its prope r index n umber. and make th e re qui , ite entry in the Register of Deposit 
Receipts. F iiHllly, the a pplication. with rhe R cgister of P~yment Ord~rs , and the 
Register of Depo sit Receipts, shall be laid before thc Jlldge- in·cbargc. 

680. Before passing the applicat io:1 fo r pay;nent, the Judge -in -charge sha ll 
sati sry hi mself, in rl:e first instance, tbnt tI~e reqL;iremcnts of ru le 674 have b ee n 
complied ·\\lith. He shall further sati~fy himseiL by persona l inspection of h is 
Regis te r of DJposit3, t :nt the bal2.ncc nt ci· .. ·dit of the pa rticular depos it is sunic ient 
to meet t he repr~)" meilt, and that no ord~ i· fo r the attachmen t of the mo ney has 
been noted. If th e resuH of his scr utiny is s:1tisfactorYI he may sign the orde r fo r 
payment of the amollnt either from the local t~eas llry or from his Cou rt, as pres­
cribed above in rul es 644 to 647 ,\nd sliall nltest wil h his inilial s the note 
of' the o rder of r<payment 1111 -1 0 i" ti,e Registe r of Deposit Rcc·oipts. 
He shall a lso initi nlthe entries in the R.'gi s tc r of Payment Orders [Form No. CA) 
161. The payment order shall then be made over to the applican t, after obtaining 
hi s dated signature in the rem:lrks column of the Register of Paymen t Orders, 
for presentation to the cash.ier if the money is to be paid in Court, or to the treasury 
officer, if it is to be puid by sHch ofnccr. . 

Note l.-\Vhen signing paym~i1t or.kr5, Ih~ j udge-in-charge should ~ec lha t undue delay 
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h as not been mad~ by the Chief Minis t ~ri:: 1 o ,I] :; ;r o r the ilo:oun,ant in dZ3ii ng wilh Ihe [Ipplica- .: >' 
ti on, or that preference has not b~n given to :lp;:.1ica~ts of lat.:: r d:\lcs. {see :l lso ru le 673(3)]. 

Note 2.-D.:posit!i in favou r of an C~(:l!C l1 nd~r tit:: m:mng:'!;nent of the Court of \Vl1rds ', }.. 
sho uld be paid ('lot in crtc;;h from the Court, but ''It the treasury by tramfc. to the credit of the 
p::rsonnl ' ;!dgcr :lc("oun t maintained there for til.: ('sta(e conc;crncd. The p:lyment order shouI.d, 

l .-
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therefore, be ndd rcsscd to the treasllry officer :1nd should authori :ic him tv II P;1Y as ilbovc by 
t :"l11sfc:r credit to the p=rson;\l : cctg\.~r ac,,; ,>ullt of W :lrds C5t.1tC . . ••.• . . .. " uf (if tht.l pJrs(\n :11 
kdg,;r :t :::Cl,)uIH o f the estate is m:1.intaincd at it t rc~su ry o lh.:. r th ;~ !1 th.n [1 0 m which the 
n::p:tYIllt'llt o flh.; d~; posit is mad~ . in wh idl case a money 0[(1o: r fl'rm, dul Y fi lled in in 
fav ..> l1r o f the tn'::1$l: ry :>m~Cr wht.) k':·'!ps Ih~ a C:COll n r f ..> 1' tlt(' amOunt less mo n':::)' o ide r 
c('tln l1 dss i ~ll, mu~t a:.compilllY the ar j.'l ic~ t i0n) t(· " p" )' ;'.5 il b {; \ 'c by t r:1.nfcr rred:: (0 post 
ollic:1.! ill or~kr tint the nll)l}Ullt m..!.y be rcnl! inc(i . Ic.:ss mo ney order com 1l1 ~ssion. to th..: 
I ['Ca Slin' o P.icl,) r , . . ... , . ....... . ... . ) lur (:t'~ ~lj ! (,) I h~ p: rso llal 1.: ..1:; .: r aC'~Ol: nt o r Wa rds 
l!:; t;I!c ... . .. . . ... .. • " 

GS!. \Vh~ !l the money sought to be \\'i l ildr . ~wn is in d .;:pos it , not ill the cour t 
to which the a pr licat ion is l1l2dc. b '!.ll in :l! l a tiE! i CO ll rt ,- as for example, where 
two o r morc courts at one station arc comiJined for the p urposes of accollnts,-in 
every such case Ihe duty of thc court to wll ieh tile app lication is made shal1 be 
merely to r~cciv(: such applica tio n and f Of\\[l rO it to tbe court w hi ch ho lds the 
depositl for exam ining the record of tit .:: ca :;e and furni shin g a certi ficate as pro­
vided in rule 674 , tha t the applicant is Ihe prop~ r party to receive payment of Ihe 
amo llnt claimed. I n an y case in which til l! rt mou nt has been t ran sferred fro m th e 
credit of the ori:si!lal p:tyee to tha t oflhl! d ainu nt this fac l should be s tated. T hi s 
certificate shall b::: compdred wi th the D .::posit Register ill t he o ffi ce of the J udgc­
j ll-cha rg~ . S;.J\:!t register, i f tlw su m is sho\\'n there in to be in deposit, will inform 
t he Judge wil .;th'2l' there is any ba r to pa yment . l f thcic is no such barl the paymcnt 
ordcr mny IJz iss ucd by the J udge-ill-charge l a nd the fa ct of its issue shall be 
co mmu nicated to thc Cour t upon whos~ c~rt i !ic .1te the appli c2.ti e' ll was pa ~;~ed, 
i ll o rder to enable it t o enter s~ ti s facti o l1 rur til ..:- amo ullt U pO!'i t i:e : eco rd of the 
casco 

,,'ul t! I. - The C". rt i fic<l tc sl~ml lJ I~..: 6i\' .:" ll 0!1 :' \.~ ) ::.ym : r. t o :·d :!r. t :;~t !S 10 say. in the tri ­
p" I'H{c Fo rm j,o. (j \ ) 2. \' 0 1. II. at f00t or P~ n !. iiI 1.1..: pI;l ';·; in l..: n j-.:l! fu r it :md the No te to 
r ule 674 ob3.;rwd; " nd in rcC'o r ,l i "i~ th .: p .t;lill':!1 b i ll the Rc.;i i :cr u f R ejJJyme:us, par ticulars 
m (ty cc cnlcf(.'d as 10 the coun t!!H.ier who;·::: order:. th..: PJYIll ..:'!1 t5 h:l.\' .! b~~a m:ll:-:. (Accoun­
l .:t nt-Gcllcr:\! ·s No . 33 l-T. ~ . , ~b (-:d 5til S~p IClll bc;', 183 1, r:::\d \\ii :l h is :-.10 . 4 2·T. ~. I.. d:lIeu 
281h April , 1882.) 

Note 2.-~\V!t .;n llh)/i0Y r-.! :t1is":,! u ' l d~ l' the d'; ';f\'.'~ or 0.1 ::: court is a ~a:h~j:l. t th'! in.it:l n:c 
of :lIloihcr Cvul'l, Ih.: ap pli;::l tio n :'x p3ymcnt S:lOllld b~ l11:lde 10 the c o urt attachi ng. the mOil.!y. 
Such Coml , :tf.c r receiving the app l: ci'.t ion, shou !...1 ro rwJrd it to the court wh ich ho ld::; the 
m oney. and ir tiler;! be no ObJ;:::lio n to the P.!Y'11~ . 1I of til:.: m O:1ZY 10 th:: a.ppJi ':':lnt, t h~ Iltter 
C o urt should d.::al \\jtb it u nd::r t h i~ !"u!c, o r. ir' th:.: r .: .:orJ of the C.lse ha s 1: '::!:1 d~5p:.t l.:h .!d to Ihl: 
D bl ri l.:t i{~.:"rd· !'oom, und ..::. r llk 673. The COl: r l ~.J .!CJ jjl l~ \Vi~ ; l : :1 ::: ;!:;pl:::1ti,:m should :110;0 
rC,m rl tV th..: aU;-:.:iJil l'; Co;,.:n , or if tb: ilpp)i':l . io n h.t . 0: '::1 d.:~ l t "i t:' u n l ~ . ru!>! 673, ai.;\) the 
Dii lricl Cour l, Ill:1t the a moun t chim~d ha.., b..::;n li-.lllif..: rr..: :1 rrum In.::: cr .:: j ii 0 1 ' :1! ori!;i nJ I plyt!e 
to th aI of the c!;:il11a nl. 

l\'ute J.- Wh..:n mOlli~5 in ,:iIT"!rcnl cases rC~llj :;~u li mier the cJccr.:~s or onc Court , arl! 
:lt tachcc.l .It the insta n.:c o f .1Iloih;:r COU:'1 in a s ingle C,1SC, in C:1!:.e of th e witbdrawJ ls of thc 
amoun ts so all;lchc:d , separate a pplicat io ns shoulJ u..:' tn.,,!.:. 

Lapse of a rtl « . 

GS1. (I) All o rJcr fo r pa ymcu t from th·, locoltrcas Clry is v" lid for ten days 
o nly, and Illay not be cashed a ft or Iho expiry of len clea r days s ubsequent to Iho 
dat\! thereo f. All o rdl.~r wbi ch has n Ol b.::~n paid withi n ten days as aforesaid may 
b e prc s ~lltcu to the Court which issued it, and such courlmay re-enface thereupo n 
a 1l ':W raymcll t order, wh ich shaH rema in valid 1'01' t·;n cl ea r days immedia lcly 
after the dote thereof. When the last d ay of any su ch poriod of tell days is a day 
on which the treasury is dosed, t he order Ill .,y b" caslled on tb e day all wlli cll ,ucll 
t rcasury re-opens. 

F U't·.-An onh:r ro r pa ) mC~H cf mJJ~:y ".t the COlin sho'.J hl bi: restrictcd in iLS operJ tion 
t o Ihe d.1Y of b :,uc. Am I wh..::n 1l101l~Y is 10 bJ p~ id ill1ll1cdi:m:ly. the o.rc·: r o f plym:nt SilOUJol 
be h sucJ ou Ill,: \,'ushi: r of Illc CoU!t {~'iJc Accouu tant·G-:nCfi.d·s No. '; 52, uatc.J 9th Augus'. 
18S; ). 
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(2) All orders as aforesaid should be incl uded in a "Daily Ad"iee L ist" in 

F orm No . (A) 8 to be issued by the co urt making the order to the loea( treasury 
where t be chequ e is to be pa id . Th e certi fica tes fo r re fun d of the value o f cou rt 
fcc stamps shou ld also be en tered in th is lis t ( I'ide rule 6~5 pos t). 

(3) When the treasury acco unts arc c losed on the 30t h day of J une ill each 
year, every order for payment issued on o r befu re that date shall lapse abso lutely; 
a nd t reasury officers are forbidden !o cash after the 30th Ju ne orders issued on o r 
befo re t ha t d ate. A n order which has lapsed under t his cla use conl:o t be renewed, 
bu t a new o rde r m ay be obtained lIpon deliYcring up the old order and making a 
fresh appli cation u nder rule 673 . 

No/c.- Judges should wa rn pC rS0Jl~ who apply (('If or Jcrs <it the rnl! of JlltlC of tile effect 
vf this rule, and tell them to w;lit till July 1st unks') they m~,ln to c;:.sh immediately allY order 
that they may obtain. 

(4) Im med iately after the 30th day of Ju ne in each year, the Judge-in-charge 
sha ll ascert a in what paymen t orde rs issued on or before th at da te a re stillu neashed 
and sha ll ma rk them off under his ini tial in t he R cgisters ( I) of paymen t Orders, 
and (2) o f D eposit Receipts as " cancellcd t:nd er r ule 682 (3)". 

Lapsed Dcposi ts. 

683 . W hen an applil;atioll is mde to draw money at credit unde r a deposit 
wh ich has lapsed under rllle 733~ but the payment of which is otherwi se uno bjec­
t io nable, the acco un ta nt sha ll prepare a special form of applka tion [Fo rm No. (A )4J 
which, when passed by the J udge- ill-cha rgc ancr (he exam ina tio n presc ribed by 
R ule 680 sball be d ea lt wi tll unde r r ule 736 . 

Refunds under Hea d (,\ ) of Rul e 6-17. 

684 . \Vb.en an application is ma de for the refullu or a [inc or a miscellaneous 
receipt a receipt und er head (A). rule 640, the payment order shall be prepared 
by the acco uutan t in Form Nc . (A) 5 after checki ng the applicat io n by a reference 
to the F ine R egister or Register of Judicial Depos its (other tha n civi l deposits an d 
p erempto ry receipts) (ru le 739) ; and the Ju dge-i n-charge at the time of passi ng t he 
refund order, shall note the repa ymen t again st the entry of the receipt in sli ch 
register . T he payment order shall a lso be no ted in the R egister of Paymen t Orders 
[Fo rm No. ( f\) J 6] and initialled by the J udge-in-charge . No refund should be 
m ade from the receipts on account of sale-proceeds of old stores and materia ls. 

Nore 1.- A 5 regards stamp duly and pena lties, sec. ru le 742. \ \ 'hilc they may be realised 
in court , il will be observed that under sec. ]9 o f the Stamp Act, theyean be refunded only by 
the Collecror. Form No. (A) 5 should be lIscd ror Cert i[katcs for rcfund. For refuuds of the 
value of COllrl-fee stamps) see followillg Rule. 

Note 2.-Rcfunds under sub-heads (ii) to (vii) of head (t-\) of rule 640 Cilll be made only 
th.[ougb the t r~3sury. 

685. ( I) Application for the refun d of the val ue of court- fc c stamps is to 
oe made to t he chief minis teria l officer, who sho ll compare the applicatio n wi t h the 
reco rd , and if he tlnd s that a refund is du e, sha ll dra ft a certifica te of refund on 
the back o f the paper to which the co ur t-fee st amps are affixed . The pa pers sha ll 
then be passed o n to the accQ untant, who sha ll prepare a cer tificate in Fo rm No. 
(A) 6 and sha ll enter the pa rticu lars in the R e igis ter of Payment Orders [Fo rm 
No. (Al 16]. The applic!itio n with tb.e o ther papers and the register sha ll then be 
laid before the j uliicial officer, wbo, if sat isfied that the proceedings a rc in o rde r, 
may sign the certi fica te o f refund on the back of t he stamped paper and rhe certi ­
ficate in F o rm No. (Al 6 and in itia l the en try in tile regis ter. T he certilica te in 
Form N o . (A) 6 sha ll then be madc over t o t he ap plica nt fo r presc ntati o n at the 
treasury. 
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(2) If the record has be"n ,kspa tchcu tu lho D istrict R ecord-Room, the 
3pplic:1ii0;1 for rcflll,d sholl be fN",rLicd by the prrsidi rg offccr to the District 
J ud.go , nJ it 'hall be de,1t with by the record -keer er in the same "ay a s the chief 
m iniste rial oJ1kc r of the co urt. 

Nn:£" 1.- Entr:cs in the Rq ;istcr of pJymcnt Orde r [Form No. ( l\ ) 16) in the case of refunds 
of the "" duc o ( cOl1l' t- f C'c $ I.~rnps 1ll!.l ~ 1 be m.idc in red in k. 

N,'{~ :: .- In olitlyiDC 51 , lion.; where Ih ':r~ is no t re:\sury, f:1C certi fica te gran ted by t ~e 
Court in Fonn N l'. (.-\) G shall be prcscnlt:d to Ihc cashh.·r of t j l~ cOLIn if the amount for rcfun:l 
ale:. nl..' l c.'I..:ad 1 k . 10 a lld tho! c;;!s:licr sh.:1i m .l!.;.\! the rdund out of the p~rmancn t 3dvau...:e 
Tc\:OUPing m~ ail:0~mt st.. rdunJcu b .... pn::.:!m in:; a bill to the lll::.tsu ry 'H:~ompan ieJ by the ceni· 
Jlc<'HCS grn nteJ ll) l n ~ t our l. Such P:I~ mcnl5 by the c:lshi :"i shvuld be ch:lrgcd in the C lsh Boo k 
(see N ote 2 10 ru le u.);) . 

t · Nole 3.-\\'hcn court-f-!cs realised l in : ~st:lmps:(£".g. , process fees , custody fees, costs of 
transmissh.m of rcc~mj:; , ctc.), h:l. \·c not been spen t 01' pruccs$CS, elc., h~vc not issued, Ihe cou rt 
m ay. on the npp!i~~lIj o n 0 1 t I ll! pany cUllc.:rn..:d , anJ it' it IS sa tisfied tnat [he applica!. ion may be 
gran ted, issue a cert irio.:i1tc in Form No. lA) 6 cenifying tha t the party is enti tled 10 a refund of 
the unspent fees, and the party nlJ.Y presen t the sa ia ccrtifica! c to the Revenue authorities in 
accordance with Rule 35A of the nengal Stamp Manua l. 

Nore 4.-Applic:l tions for lthc ~ I'efund of the J,value of cOllrt-fee stamps on~accoL1nt of un­
spent process fees, etc., need nO[ be stamped [vide scction 19 (XX), Court-fees Act}. 

N01£":..5.-ln .lany .. cxl:eplional~. case;) n~which IheJpapcr to which .... thc cour t-fee stamps are 
afllxed.has: been."cestl'Oyed Wider the rules lor lhe."dcslruction of records (see rule 474) , the court 
concerned should , before issuing a certiticatc for refund in F orm No. (A) 6, sa tis ry itself that the 
amount claimed is due and n.-....:ord the proceeding on the applicat ion for refund, whicb may be 
tiled. 

No!t, G.- T he proccdur(J:l id down in_th is rul e is for tbe rerund of the value of court·fee 
stamps \\h(:n ap plication for such refund is I1lHdc to .1 court which kee ps its: own acco unts (see 
ru le 6~ 1 ). (AccI..1untan:-GeneraJ's No. 324 , da ted tbe 16th Junc , Jt\S J.) 

\\,h~r c- lh~rc r rc t ..... o Or mL'j'C c!'~jl cO •. rt s at o ne station, the ]lId:Jc- in-chn.rgc. i. c .• 
lhe o lilc o.:: l in Wb0SC C~)Urt to..: C~)mblJle. ac .:-,:n;n ts of a t1 th~ cuun s at the statio n arc kept , 
~hou lo sign Ihe c..:ni!1c:HI.! Ot n:fLl nd (AccOU n taUl -G Cl1l.!fU!'S No. J55-A, d :'1 tcd 30th Apri l, 
j bSI) a no iDnia: lh t:: R I:g iskr of PaymC'nt Orders . 

Note 7.-A list of tbe ccrt ificates fOf n:ft!nd or the valuc or CO'Jrt-rcc stamps issued under 
this rule should be prcp?fcd in Form (A) S, Civil Ru les and Ordl!J's, and promptly scat to th e 
treasury [ ~'iaC! rule 6&2tL) ullte ]. 

686. In so far as the accounts sys tem is concerned, it is in variably necessary 
t o t iacc each item of paym..::: nt ull der the Court's orders back to its corresponding 
item or Tcc.: ip t ; in other words, to CO;1 nect each item of a court's d ebit in the 
t reasu ry widl t~ ~ c co rre~ponding item or credi t, however far in ti me the two may be 
separated from e a<.:h other. /\ c...:o rdingly the Court mus t take ca re t o furnish 
itself and tbe treas ury with the necessary particul ars for thi s purpose. 

P:J)·lllcnts by C asuicr. 

G37. (I) In the case of paymcD t orders direc tcd to the cashier. the payment 
must be entered by t he cash ier in the cas h bo ok, the payment order being reta ined 
by the cash ier as his voucher. 

(2) All r epayments from peremptory r eceipts sholl be mace by t he cashier 
only o n product io n o f a c':ctitiea te of t he C ourt which directed tite amount t o be 
received on a n applicol ion made fo r [!:te pu rpose , tha t the repaymen t sougbt 
should be made to t he claimonl. Th is cert iucate is to be re ta ined by t he cashier 
as bis voucher and prese rved fo r li ve years. 

N ore 1.- T1:e cashier shot1ld c::lIlcel the vo :xhcrs, ::15 soon :1:\ hc p~ys Lhem, by writing o n 
the face "Pa iu" with his initi:lI s. A "Paid" s t;lmp should not be used • .as that ind jc ~ltes the 
subsequent di schargc at t!"le trc3sury. 
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.''1/o/~ 2 .-PllYlllcnt of civil Cour( deposits out of miscellaneous receipts due to Government 
when receipts on nCCoUilt of Civil Court deposits in hand fa ll shorl of the amount passed for 
paymen t is not permissible under T. O. 7. At outlying stations when it is inconvenien t for a 
claimant to pro::ccd to the treasury to obtai n rcp:\)'m '!l1 t of a dcpositd the Judgc-in-chargc of the 
nCCQunts may pay him in c .. u;h, provided there uc in the Court funds sun1cicnt whether of 
curren t deposit . .!ccipts or of lhe office permanen t advance (vide rule J to Art 215, C. A., Code, 
Vol. J and rule 649 al1te). 



CHAPTER 30 
I 

ACCOUNT-KEEPING, REMITTANCE AND D EPOSIT REGISTERS 

1. ACCOUNT-KEEPING. 

Courts ncar Treasuries . 

688 . Itl Courts si tua ted \'vith in dai ly reach of a treasury, the ac(':() untan t 
shall , after the close of business each day, make the proper entries in the Treas ury 
pass book [Form No. (A) 17], showing in deta il the SUm S received fro m and paid 
to the public in cas h. The receip ts s ha ll be entered on the right- hand side, and are 
to consist of th e sums entered in column 5 of the fi rs t part of the Register o f 
Chala ns [Form No. (A) 14] headed "Amount received in Court". The paymen ts 
sha ll be entered on the lert- hand si de, and are to co nsist of th e sums shown ill 
column 5 of the Register of Payment Orders [Form No . CA) 16] headed "Amoun t 
cashed ill Court" . 

Note. -The remi tt ance to the trc,lsury at the close of each day. as well cs c?ch p:lYlllcnt 
to the public, must be entered in column 3 of the form of p:l ss· book No. (A) 17. To f;:cii it ale 
the calculation of the amount to be remi tted to the treasury :tt th~ close o f c?ch day's bU!i jllc~" . 
two lines are provided in the f~'rm, one to show the total of receipts and payments a t the COllrt, 
and the other. the to tal for the day nc~ording 10 the receip t and paymen t ~ides. The rece ipts nnd 
payments at the court ~ing first entered and added up, the difference between the total of reeci· 
pIS and thJ t of p:tyments will , if the receipts exceed the payme nts, be entr;red on the [dt side 
as rem ittance to the treasu ry , Or if the paym :: ll ts cxc\!ect the receipts o n the rig ht s ide i1s 
remittance from the treasu ry. The tota l for tl'e day will thell be m:tde up f (l f 1>0[ 11 sides 
which will :tgree together. The number o f Ih,'! cba}<ln or payment orde r, C' n th ~ b.tck o f 
which the amount to be remitted to , or received frC' l11 , th e treasury is Il oted (see note W m!e 
699) may be shc)\\'11 agains t the en try mane b;; low the totalof paym cllts or rece ipt, but [he 
J-.C'act of account nt!ed not be noted i.1 the pass· book against the entries , no r ne.:-d the entries 
be init ia lled by Ihe treasury ('mee r. 

689. Every ehalan recorded in the first part o f the R eg ister of Chalans an d 
every paymenl order fo r money received or paid a t Court under heads CA) an d (13 ) 
of ru le 640 shall be ShOWf1 in deta il ill th e pass book, and the head of account shall 
be no ted aga in st each, so as to enable the treasury ofiicer to bring the transactio ns 
in delai l upon his books and class ify them correclly. 

Nole.-Tl is necessary to show in the p<1ss·book Ihe totJ.ls only of each e!la tan and p1Yii1·~nt 
order. Each chalan may cont'l in any number of items, provided they belong to the same head 
of account. 

Examination by Judge-in-Charge. 

690. The Judge-in-charge sha ll examine the accoun ts by comparing (I) the 
registers of Chalans and Payment O rders (amounts rece ived and paid in Court) 
with the cashier's Cash-Book ; (2) the Treasury pass-book, wit h both; end (3) the 
ba lances shown in the pe rempto ry Cas h-Register, with th ose shown in Ihe genera l 
abstract cash book. He shall a lso verify daily the balance in the hands of the 
cashier, and sec that it agrees with the balances shown in the cash-books. 

2. REM[TTA NCES. 

D ~li l y Remittances . 

69 1. (I) The bala nce of the ca.sh ier's account in respect o f peremptory 
recefpts shou ld be observed everycay rn pasSf ng the cash-book. To prevent exces­
Sfve accumulation under thi s head , the lud ge-in-cha rge shall fix the ma ximum 
am ou nt that may be a llowed 10 remain in the hands of the cashier On accoun t o f 
peremptory receipts in consideration of th e requiremenls of the stati on an d the 
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amount of security furni shed . Whenever, the ba lance sbown in the Peremptory 
Cash Register exceeds the max imum so fix ed, the Jud ge-in -charge shall cause the 
excess to be transferred to civi l deposit. The o ldest item o r il ems not likely to be 
soon repaid sho uld be tran sferred to civi l d eJlosit when transfers arc th u, crfected . A . 
Amoun ts SI) trRnsfcrrcd shall be treated in the same I11cllncr as mone'! rec-:!!ved in ~ 
Court, and the date, number ofcha lan {~ll d the toal number tran srer"red sha ll be 
entered in tbe cashier's cash -book bOlh on the credit and the debit sides, details 
of such transactions being a lso en tered on the credit side of the Perempto ry Cash 
Register. A single chalan ill Form No . (1\) I, shall be prepared under ru le 678 .' 
by the accountant and sig ned by the cashie r for the sum so transferred specifying 
in d eta il on the back of the chalan the items. num bers a nd amounts of the indi -
vidual receip ts of which the sum transferred i5 composed and the individual items 
noted by the accountan t in the Register of D eposit Receipts, item by item, to 

. facilitate check at the t ime of repayment of deposits. Column s I, 2 and 3 ofP"rt I 
of chala n wi ll be lefl b lank ; in colu mn 4 will be entered "peremptr·ry eesh as 
detai led. on the reverse" and in column 6 will be entered the Dllmt·cr of each item 
in the Peremptory Cash Rcgistei". Similar en tries will be made in coll!mns 3 and 4 
of Register No . (A) 14-Chalan Register- and in columns 4 and 5 of Regi ster 
No. (A) 18(i) or 18(i i) as the case may be. Should the money be su bsequen tly 
claimed, it shall be pJ. id to the claimant accord in g to the procedure prescribed for 
the payment o f deposits . the certi fica te on the payment order requ ired uncler rule 
674 being g iven by th e cashier after reference to th e Perem ptory 0'5h Regis ter 
where the payment order should ho noted and the entry signed by the Judge-in-
charge. If such SlIms remain in deposit for th ree years they llllist be carried to 
credi t of Govern ment under rule 733 relating to lapsed deposits. For paymen t of 
any item of peremptory receipts from lapsed d eposi ts t he procedure laid down in 
rules 736 to 738 should be foll owed . 

(2) The to ta l of the peremptory cash in tb e hands of th e cashi er should 
always agree with the to ta l of a ll the items of pe remptor~( receipts apoearing in the 
Peremptory Cash R eg is te r as neither pa id o r refunded nor transrerred to ci vil 
deposit. In order to exerci se an effective check over this a list of undi sbursed 
a mounts shall be prepared half-yearly and verified with the actua l cash balance in 
the hands of the cashier. Tfat any time the totals are found to disagree, the Ju dgew 
in-charge should forth with make an investigation and get the discrepancy reconci led. 
T he Ju dge- in-eharge shall ce rtify that the total of the list tallies with the actual cash 
balance. 

Note l.-AII unpaid amoun ts of peremptory rece ipts which wcr.: received during: [he fi t1<l nw 
eial year preceding the ye:lr which has ended, shall on the 1st July be tra:1sfcrred to civi l dcpcs it 
in the manner prescribed in this rule. 

Note 2.-If for any spccbl reasor., e.g .. Oil <1 sale day, the :',mount of cash b:!lance in the 
cashier's hand exceeds T k. 5,000 in the district hcadq:.!arto:::s an~ T k. 2,500 in other st:lI io!ls, 
special arrangements shot:h.! be made for gl1ar~ling lhe C<!~hicr 's strong-roo!':1 . 

Note 3.-App!ication-; for pJ.yment ordcrs for refu:1d of ~ unspent amount's in Ih:: peil"mc-
tory cash transferred to civil dcposit n,:~d not be stJ.mpcd with any court· fc'Z. . 

692 . (I) H aving ini tialled the aecollnts o f the day and signed IJ',e cns"-l:co k, 
the JlIdge-in-charge shall send the pass hook to t he t,casury (or to ~ bran,;h l:nnk, 
vide note 2 to rule 696) toge th er with the net amcunt.in cash, and a s in gle cl1nl2 n 
for the tota l receipts unde r Civil COlift deposits, anp separate clca lans for receipts 
fa lling under the sub-heads (i) and (ii) and conso licated ctalans for Ihe receipts 
u nder each of th e sub-he.d, (iii) to (vii) of head (,\ ) in rule 640. as lVelJ.a, a ll 
payment orders. This remi tta nce must be entered in the cash-book as a payment 
of tho dlY on wb:ch it is rn~de, Separate chalans received from parties in respect 
of depnit reoeipts a nd receip l.S [lI1de r the sub-h,ad s (i) and (ii) of h~ad (A) sbo uld 
be retained in the CO\lri, 
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(2) It is important that tWs be do ne before the business of the new day com­
mences, and the cashier shou ld have In band, after each such remIttance, only the 
balance o f the peremptory cash tran sacti ons and the ot her bal ances referred to in 

, rule 67£, 

<1 Note. - T hl! tOlal Qf ch~lnns of the <by ror money r~...civl!d ill ..::t 'ih by lil..; court, minus the 

) 
o 

tolal of p3ymcnt orders c:::sh~d. at the ·court. wi ll represent the bal.!llcO! of c:lsil [0 be remittC7d 
to the trc~sl!ry. The amoun t so relllittc-d will b~ noted on the b:!ck 'o f the la<\l cit:'11an cnt.:;rcd In 
Ihcpass-bock [Form No. (,\) 17J. ill order to a,,'oid Ihc scp:lnllCchala ll w'hichothcrwisc wO '.I1d 
be required by the trc:l smy omccr. 

C01!ds riot nea r Trcr!su rics. 

693. At ou t-stalions, the cash -book shall be balanced as presc ribed abo,'e 
and the balances, both th at o f the receipts and paYnlen ts un de r heads (A) and (13) 
and that of peremptory tran s2.ctions, shall be carri ed forward to the next day's 
account. Th e acco unts shall be balanced. compared. and s igned everyday in the 
manner prescribed in ru le 690, s?vc that i!lstead of compa ring the Trea sury pass­
book with th e accounts, the Judge-i n-cha rge shall sec that the CO ·.lrt balances are 
brought forward, and silall, ascerta in that [he money is actua ll y in possession of 
the cashi:!r. 

Periodical Rem ittances. 

69 ~ . 0 .1 t h·, j _IY fixd by the D:,tri.;t J ud ge for closing the accounts of the 
mJ~th (,e, rule 703), and fr" ,n tim" to time as occasio n may arise (sep, rule 648) 
th~ T,· '.!.t;~ry p155 b,),Jk sh:.tll b::! mad . .! up, showing all receipts p.nd payments at the 
court si nc~ the last remittance to the! treas ury (or to a branc h ba.nk, vide note 2 to 
rule 696) . Its accuracy baving been tested, it shall be forward ed to the treasury 
with a single chalan for the total r ec~ipts under civi l court deposits an d separate 
chalans for receipts falling under the sub-heads ( i) and (ii) and consol idated chalalls 
for receip ts under each of the slIb-head s (iii) to (vi i) of he"d (t,) in rulo 6~0, as well 
as all payment ord8rs. If the receipts have exceeded the payments, the c2~b excess 
shall be s~nt to the treasury; if the contrary. the cash defici t sh:lll be received fr o m 
the treasury; in either case the cashier will have, afte r the completion or the tra !l~ 
sac~iou , in addit ion to the balance of peremptory cash tr:tnsactions, only the 
permanent advaJlc~ allowed to the court for carrying Oll its payments at a distance 
from the treasury. 

Note. -As the treasury does not keep a det:li ! record of (he deposit rc-:eipts, it will sufi1ce 
if the gross receipts are communicated to it with a single ch~lan and the ~ep:\r<'!te receipts recei\':;u 
from the p<:.nics arc retain::d in the COLlft. 

Adjustment wit h Treasory. 

695. Tire la st day for remittance in each 1110nth must bo so fixed tlrat the 
final payment or receipt of money at the treasu ry ma y come within the month:s 
acco ull ts at the treasury or slIb-treas:.rry (see rule 708), as otherwise tbe montbly 
accounts of tile J l!dge-in-cha rge a nd tilose of the treasury will not agree_ AllY 
transaetiO!l S at the court after lhis rem ittance is made, allholle.h ~ h own under 
their propu dates, should be treated as if they belonged to the ensui ng month's 
accounts regi sters a.nd returns . 

Rulrs regarding Hcmitt:lnccs. 

696. It is the duty of the Jud ge-i n-charge to see th a t money remit lcd from 
llis court actually reaches the trea",,'y, and is acknowledged by the trea sllry ofikcr 
in the pass-book when the sum remitted is not less than Tk. 500, and by the treasury 
accollu t~ll t and tbe (reasurer when it is less than Tk. 500. 

No/e 1.- The to lal of the rcmiU:mce to the trc3sury should be writt·:·n in words in the p:lss·boa k 
by the lIcasury accountant a.nd shall be signed by the treasury officer or the treasury-accountant 
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and the treasurer as the case may be. The tot31 amount should not be written In words in tho 
office of the Civil Court. 

Note 2.-Whcre the court remits to a branch ba nk direct, the agcnt of Ihe branch hank 
should acknowlcdsc the receip t of the remitta nce in the pass-book. 

Note 3.-Whcn the ci\5h bo:.lancc of any out-sl<l tion is remitted to the treasury at the end 
of the monlh by money-order in accordance with note 3 to Rule 6.t8 (lllle . the pass-book toge­
Iher wi th the posta l acknowledgement receipt should be scnt to the treasu ry in the same way as 
is done in the case of other remittances . 

697. In mak ing such rem ittances, the Pol ice Rules as to sending an escort 
with the money must be du ly observed. 

Note. - In the case o f l11ul1sifis \vhich are at the headquarters of dis tricts or 5ubctivisions, 
the Civi l COllrt peons should be employed [0 take charg.! of r~mitbnccs lO the local treasury. 
In the case of munsifis situated in the interio r of districts and subd ivisions, remittances should 
be m::ldc ullder police cllstody, when the amount to be remitted c:<cceds Tk. 100. 

693. During the absence on tOllr of Subdi visional Officers, and the CO I1.­

sequent closing of their treasuries, rvrunsifs mu st be guided by the preceding rules 
applicable to ofliscrs at sta ti ons where th ere are no treasurie s, and mu st make 
re mi ttances of surplus cash, if nccess(l.ry, to the district treasU1Y. T hey will take 
advantage or the periodical return or Sl!bdivisiol1al office rs to headquarters to 
reduce the cash balances in the ir hands as much as possible, due regard being had 
to their probable requ irements . 

T reasury At1 l' iee L i, t. 

699. At [he close of business each day, the treasury o ffi ce r, wl1ether sada r 
or subdivisional, shall p repare Advice Lists, in Form No. (A) 9, of a ll such ehalans 
a nd payment orders of each J udge-in-charge as h<1 ve been bro ugllt upo n the treasury 
acco unts in the course of th e day, and shall forward them to such Judgcs-in-cbargc 
respecti'lely together wi lh the ehal a ns r.rerred to in c1,use (2) of rule 664. Tn these 
li sts shall be ente red in detail such chalans and payment orde rs as have been 
rece ived or paid at the treasury or sub-treasury in cash wh ile those b;-O llgil t into 
the treasury aceoullt from the pass-book (rule 692) shall be included in a sin gle 
total 011 each side, with the descri ption "as per your pass-book dated" . 

Note I.-The despu!ch of daily Advice Lbt rrom th!: t r~sury should be insisted upon by 
the Judgc-in-chargc :\nd any delay in the matter of non-O~$erV;lnc~ of this rule should be promptly 
brough t to the notice of the authoriti-es. 

Note 2.- ff the Court is close to the treasury. so tlut the Judge"s registers rererred to ill 
rule 701 can be sen t dai ly to be compa:-ed and initia!bl by the treasury officer, this proced ure 
In<l.Y be adopted in lieu of thz dai ly Advice List, if round more convenient. 

700. The li st pr~pared a t the sadar treasury for t he District J udge shall 
i nclud~, besi des the mo neys rece ived and paid o n account of the Judge's own court, 
those transacti ons also which belong to his subord inate Courts. These am ounts, 
however, need not be entered in deta il but mal' be included in a single total or 
receipts and of payments for each Court, inc1uu ing pass-book tra nsactions brOll!lht 
into account. ... 

Comparison uy J udge. 

70 I. On rece ipt or thi , Advice List, the Judge.in-eharge shall ceuse Ihe 
particu lars of the chalans a nd payment order shown in it to be co mpared with tbe 
details recorded in hi s Registers orChalans and Payment Orders [Form No. (A) 14 
and No. (A) 16], and sha ll fur ther cause t h~ date of actual c red it and paym~nt, as 
certified by the treasu ry officer, to be entered in the colum n prescr ibed for tha t 
purpose. 

.~ 

( 
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702. These entries must be init.i all ed by the Jud ge·in·charge when he checks 
the pos ti ng in the Depo~ it Registers, as prcscribed in rule 704. 

3. DEPOS 1T R EG ISTERS. 

Separat ion of Petty Dep osits. 

703 . Two Registers of Dqiosi t Recc i pts shall be kept inForm s 1\'0 . (A) 18 (i) , 
(A) 18(ii) , and two of deposit repayments in Forms No. (A) J 9(i) , (A) 19(ii). One 
of these shall be ter med the Register of A Deposi ts, and there shall be entered 
therein a ll depesits orginully exceeding Tk. 5. The other shall be termed th e 
Register of B Doposits, and there sha ll be entered therein a ll deposits not originally 
exceed ing Tk. 5. Both regi sters sha ll be kept iu the same form and sha ll be posted 
in the same manner, but with separate series or num bers (see nex t [ui!.!) , dist in­
guis hed by th e initialletl ers A and n, respec tively. 

Posting 

704. On the day on which the Treasury advice list is received (rule 699), the 
Deposit Register shall be posted, transact io ns at the treas ury shall be written up 
from the advice list below the entries made under rule 655 on the date on whieh 
tbe advice list is received . The date of payment into the trea sury and also the 
date of pos tin g the transaction shal1 be entered in the Depesit R egister. The 
entries in the advice list shall be ec'mpared with th ose in Registers Nos . (A) 14 
and (A) 16. 

Note . -The dale o f gr:mting 1he payment order sho uld be entered on the repayment columns 
in the Regis ter of D eposit J{cC'l.!ipts. :1;ld the datc o f aClluJ payl11;!ll t in column 4 of the Re gis ters 
of Deposit s Repaid. 

Register of Receipts. 

705. All itClTI3 of depo sit in these re g isters must as d irected above, be num ~ 
bered in an annual consecutive serie s o f numbers commencing o n 1st July and 
end in g with the last clay oUune in each oAleia l yea r. On ly the orst eigh t colum ns 
shal l be oiled in a t ors t, the other CO lll :~1l1 S be ing intended for the reco rd of subse­
qllen t repayments . 

Nof~s of Ciaims, et c. 

706. As it is im portant that the Deposit Registers in the acco llntant's depart­
ment should sc lforth in respec t oreach item all in fo rma ti on necessary in order to 
deal a t once with applications to draw money, al l attachment, p;:ocesses, and 

'. trausfer orders relating to decrees, and a ll orders as to the substitution of parties 
which afrect decretal and other moneys in deposit shall be noted at the time in the 
Deposit Register. The sheristadar, o r so me other specifie d subord inate un der his 
supervi sion, shall be made responsible for this duty. 

" 

Note l. - Jt will be the duty of the cicrk-in-chnrge or the record'conta!ning the o rder regar­
ding attachment , transrer. substitution, etc .. to send it to the accountan t as soon as possible 
afte r he receives it, for b::!ing noted in the D~posj t Registers. But this does 1101 relie"e the 
sheristadar or the responsibility fo r see ing tha t the d uty has been pcrrormed . 

Note 2.-Whether th e sher islad:u's rcs p ~:1s i bi li ty is or is not to end with the communica tion 
to the accountant or account ~lIl t's Muiwl"rir is a 111::1l1ar lefL to the discr.::ti o l1 of each court, but 
some spcciHc order should be recorded. 

Registers of Repayments, 

707. The Registers of deposit repayment s [Forms No. (A) 19(i) and (Al J 9(ii)] 
shall be pos ted from t.he Treasury Advice List and tbe Payment Order Rcgisters, 
as directed above. 
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Closing for the Mouth. 

[CHAP. 30 

70S. (I) The Regi sters of d~posit receip ts and deposit repnyments in COllrts 
at a sadal" sta tio n sha ll be to ta ll ed and closed on the las t day of eac h month upon 
whi ch th l! sadar treasury rema ins o1";:-n, :lnd in subd ivisiona l stat ions 0 11 the d3)' on 
which the: acco unts of the subdivision:ll tre3 sury :l.rc fina lly cl osed fo r the month, ;;) 
in such a way that the p'!rioti and the tr:U1sactiolls included in the Coun's books 
and return s may cor respond e.'<:J.ct ly with those included in the tre asllry books 
and retur ns. At ollt lyi ng stati ons at which the re is no sub-treasury, the Rcgi!'rcr 
of Doposi t Receipts shall be closed on such d:>.te as may b, fixed by tho D ist ri ct ' J 

Jud ge so that the monthly statement s may reac h his omcc be rare hi s accounts arc 
closed for the month. 

(2) Care mllst be taken to make the final remittance to th e treasu ry in such 
tim e that it may be entered in the a ccounts of the treasury for the month to which 
it belongs. 

(3) In each of the Regi sters ofDeposi! receipts prescribed by rule 703, a plus 
and minus memorandum mu st be drawn up at the end of tbe month's entries in the 
following form :-

Balance of deposits from l:ls! month 

Received during the montlJ, as per register .. 

Total 

Repayment, as pe r register 

Balance of Deposits at end of mon th 

" 


