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THE EMPLOYMENT OF LABOUR

(STANDING ORDERS) ACT 1965
' [ACT VIII OF 1965] -

[1 st September, 1965]

An Act to repeal and, with certain amendments, re-enact the Indastrial and
" Commeriial Employment (Standing Orders) Ordinance, 1960.
- WHEREAS it is expedient to tepeal and, with certain amendments,
‘re-enact the Industrial and Comrercial Employment (Standing Orders)
Ordinance, 1960 (Ordinance No. TII of 1960) for regulating conditions
of service of workers employed in Shops and Commercial and Industtial
o Estabhshments and for matters connected therem,

It-is hereby enacted as follows:
1. Short title, extent, commencement and application.- (1) This
Act may be called the Employment of Labour (Standmg Otders) Act,,
1965. - © ¢ :
© - (2) It extends to the whole of Bangladesh.
(3) 1t shall come into force at once.
@I shall apply to--
(a) every shop or commercial establishment to which the Shops and
Establishments Act, 1965 (Act No VI of 1965) applies;
(b) every industrial establishment in the areas in which the Shops .
and Establishments Act 1965 (Act No VII of 1965) applies; and
(c) every industrial establishment in all other areas of Bangladesh in
which five or more workers are employed, ot were emp oyed on
- any day of the preceding twelve months ‘

Provided that the provision of this aCt shall not-apply to any shop
or commercial or industrial establishment, owned and directly
managed by the Government and the persons employed therein are
govemed by the Govemment Servants' Conduct Rules

2. Deﬁmtlon In this Act, unless there 1s anythmg repugnant in
the sub]ect ot context- :

]
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(a) "apprentice” means a leartiét Who is pmd an a]lowance during
the period of his trmrung,

(b) 'badli' means a worker who is appointed in. the post of a
permanent worker or of a probationer who is temporarily absent;

(c) 'casual worker' means a worker whose employment is of casual
natu‘re; :
(d) commetc:al establishment' means an estabhshment in which

- the business of advertising, commission ot forwardmg is conducted,
or which is a commercial agency, and includes 4 clerical department
of a factory or of any industrial or commercial undertaking the .
office establishment of a person who for the purpose of fulfilling a
contract with the owner of any, commercial establishment or
industrial establishment employs workers, 2 unit of a joint-stock
company, an insurance company, a banking company or a bank, a
broket's office or stock exchange, a club, a hotel or a restaurant or
an eating house, a cinema or theatre, or such other establishment or
class thereof as the Government may, by notification in the official

- Gazette, declare to be 2 commercial estabhshm.ent for the purpose ‘
of this Act; . - .
(e) 'Dltector of Labour means an ofﬁcer SO appomted by the
Government; S
(f) "discharge' means the termination of services of a worker by the
employer for reasons of physical or mental incapacity or continued
ill heath of the worker or such other similar reasons not amounting
to rmsconduct, :
) 'dlsmlssal' means the termination of services of a worker by. the
ernployer for rmsconduct, e

A 'employer’ mearis a person a body of person ot body corporate

(fompany or institutions owning or managing a shop, commercial
establishment or industrial establishment, or their heirs, successors
or assigns, as the case may be, and includes-
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@ in a factory, dny person working as manager Of the
factory, «
(i) in any shop, ‘Commercial estabhshment or industrial

establishment, carried on by of on behalf of a Tocal
authority, the officer appointed, the chief executive
officer of that authority, and '
(i) in relation to any other shop, commetcial estabhshment
‘ or industrial establishment, every Director, Manager,
Secretary, Agent or other officer or person concerned
with the management thereof and responSIble to the
owner for the supervision and ‘control of such shop,
commerc1a1 establishment or industrial estabhshment

(i) 'go-slow' mieans an organised deliberate and purposeful slowmg
down of norma] output of work by a body of workers in a concerted
manhner, and which is not dde to any mechamcal ‘defect, Breakdown
of machinery, failure or defect in power supply or in the supply of
normal materials and spare parts of machinery.

) indiistrial establlshment means any workshop or other
establishment in - which articles * are produced, adapted ‘or
- manufactured or where the work of making altering, repairing,
ornamenting, finishing or packmg or Gtherwise treating any article or
substance, with a view to their Use, transport, sale, delivery or
disposal, is carried on or such other class of establishments including
watér transport vessel or any class thereof which the Government
may, by notification in the official Gazette, declare to be an
industrial establishment for the purpose of this Act, and inclides--

(i) any motor omnibus service, '

(i) any ‘ddck, wharf or }etty

(iii) arly mine, quatry; gas- -field ot oil- ﬁeld

(iv) any plantanon or

(v) a factory as defined in the Factories Act 1965,

(k) 'Labour Court’ means a Court constituted under the Industrial
Relations Ordinance, 1969 (Ord. XXIII of 1969);

"Lay-off' means the failure, refusal or inability of an employer on
- account of shortage of coal, power or raw material or the
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accumulation of stock or the break-down of machinery or for any

. other reason, to give employment of a worker whose name is borne
~on the muster-rolls of his shop, commercial estabhshmcnt or

mdustnal establishment;

(rn) 'Permanent worker' means 2 worker who has been engaged on
a permanent basis or. who has ‘satisfactorily completed the period of

_his probation in' the shop or the commcrc1al or -industral
_estabhshment

(n) 'Plahtanon means any estate which is maintained for the
putpose of growing cinchona, rabber, coffee or tea and includes
agricultural farms under sugar mill for growing sugar-cane,

employing twenty-five or more persons for that purpose;

(0) 'Public servant’ shall have the same meaning as in section 21 of -

the Penal Code, 1860 (XLV of 1860).

(p) 'Probationer’ means a worker who is provisionally employed to

- fill 2 permanent vacancy in a post and has not completed the penod

of his probation; -

(@) 'tetrenchment' means the termination by the employer of

services, of workers, not as measure of punishment inflicted by way
of d.tsc1plmary action, but on the ground of redundancy;

(r) 'shop’ means a shop as defined in the Shops and Establishments N

Act, 1965 (VII of 1965);

(s 'temporary worker' means a worker who has been engaged for
work which'is essentially of temporary nature and is llkely to be
finished within a hm.lted period;

/(t) 'ttade union' means a trade union registered under the Industrial

Relations Ordinance, 1969 (Ord. XXIII of 1969)2

(v 'wage means wage as deﬁned in the payment of Wages Aect, -

1936 (IV of 1936);

i
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(v) 'worker' means any person including an apprentice employed in’
any shop, commercial establishment ot industrial establishment to
do any skilled, unskilled, manual, technical, trade promotional or
clerical work for hire or reward, whether the terms of employment
be expressed or implied, but does not include any such person--

() who is employed mainly in ‘a managerial or administrative
capacity; or

(i) who, being employed in a supervisory capacity, exercise, elther by
nature of the duties attached to the office or by reason of power.
vested in him, functions mainly of managenal or administrative
nature.

3. Conditions of employment.—- (1) In every shop ot commercial
or industrial establishment, employment of workers and other matters
incidental theteto shall be regulated in accordance with the provisions of
this Act:

Provided that any shop or qommercial or industrial establishment
may have its own rules regulating employment of workers or any class
thereof, but no such rules shall be less favourable to any worker than the
provisions of this Act. '

(2) The service rules regulating employment of workers or any class
thereof in any shop or commercial or industrial - establishment as
mentioned in the proviso to sub-section (1) shall be submitted by the
employer of such shop or commercial ot industrial establishment to the
Inspector appointed under section 30 for approval and such service rules
shall not be put into effect until such approval of the Inspector has been
obtained.

(3) Any person aggneved by the order of the Inspector may, within
thirty days of the issue of such order, appeal to the Chief Inspector who |
may either confirm, modify or set aside the order of the Inspector.

.‘ (4) A second appeal from the order of the Chief Inspector shall lie to
the Government "if made within thirty days of the issue of the order of
the Chief Inspector and the decision of the Government shall be final.

&’4 Classification of wotkers and ‘period of ptobatibn: ) A
worker employed in any shop or commercial or industrial establishment
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shall be ‘classified in any of the followmg classes according to the nature
and condition of work and in the manner provided 1n this Act.-

(a) apprentices.,

(b) badls, -

(c) casual,

(d) permanent,

(€) probationer and ,

(f) temporary,

(2) The penod of probatlon for a worker whose functlon is of
clerical nature, shall be six months and for other workers such period
shall be three months, including breaks due to leave, illegal lock-out or
strike (not being an illegal strike) in the shop or comrnerclal or industrial
,estabhshment

- Provided that in the case of a skilled worker, the period of
probation may be extended by an additional period of three months if
for any circumstances, it has not' being possible to determiné the quality
of his work within three months' penod of his probation.

(3) If any worker, whose service has been terminated during his
probationary period, including the extended period of three months in
case of a skilled worker as mentioned in sub-section (2), is again
appomted by the same employer within a period of three years, he shall,
unless appointed on a permanent basis, be deemed to be a probauoner
and the period or penods of his earlier probation shall be counted, for
determining his total penod of probation. :

(4) If a permanent worker is employed as a probationer in anew
post, He may, at any time during the probattonary period, be reverted téz7/
his old permanent post.

5. Leave and holidays: (1) Workers -employed in ‘shops or
commercial or industrial establishments shall be entitled to-leave and
holidays with wages as provided in the Shops and Establishments Act,
1965 (VII of 1965); the Factories Act, 1965 (IV of 1965 or in any other
law for the time being in force, as the case may be, and other holidays,
which the Government may specially declare to be holidays for workers
by notification in the official Gazette. :
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(2) A worker who desires to obtain leave of absence shall apply to
the employer for the same, in writing, stating his leave-address therein,
and the employer or his autthorised officer shall issue orders on the
apphcauon within a week of its submission to two days prior to the
commencement of leave applied for, whlch ever is carlier;

Provided that if, due to emergent reasons the leave applied for is to
commence on the date of application or within three days thereof, the
order shall be given on the same day. If the leave asked for is granted a
leave pass shall be issued to the worker. If the leave is refused ot
postponed, the fact or such refusal or postponement and the reasons
thereof shall be recorded in writing in a register to be maintained by the
employer for the purpose. If the worker, after proceedmg on leave,
desires an extension thereof, he shall, if such leaye is due to him, apply
sufficiently in advance before the expiry of the leave to the employer
who shall, as far as practicable, send a written reply either granting or
refusing extension of leave to the worker to his leave-address.

(3) If the worker remains absent beyond” the period of leave
originally granted or subsequently extended, he shall be Liable to lose his-
lien to his appomtmcnt unless he returns within ten days of the expiry of
* his leave and. explains to the satisfaction of the employer his inability to
return earlier; :

Ptovided that in case any worker loses his'lien to his appointment
under this section, he shall not be deprived of the benefits and prlvdeges
which have alteady accrued to his under the law due to his past services
and, in addition, he shall also be kept on the badli list, if any.

Provided further that if such a worker fails to explain to the
satisfaction of the employet the reason of his failure to return at the
expiry of the leave, the employer may, on consideration of extenuating
ciccumstances, if any, suspend him, as a measure of punishment, for a
period not exceeding seven days from the date of his return and the
worker shall not be entitled to wages for such periods of unauthorised
absence and of suspension; but he shall not. lose the lien to his
appointment.

(4) 1f t:he services of a worker, to whom any annual leave is due
under the provxsxons of the Shops and Establishments Act, 1965 (VII of :
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1965), the Factories Act, 1965 (IV of 1965, ‘or of any other law for the
time being in force, as the case may be, is chspensed with whether as a
result of retrenchment, discharge, dismissal, termination, retirement or by
reason of his resignation before he has availed 'of any such leave, the
employer shall pay his wages in lieu of the unavailed leave at the rate he
 is entitled to the payment of wages during the period of leave in’
accordance with the. p‘rovisiohs of those laws and such payments shall be
made before the expiry of the second workmg day after the day on whlch_
his employment is dispensed w1th :

6. Stoppage of work: (1) The employer may., at any time, in the
event of fire, catastrophe breakdown of machmery, or stoppage of
power supply, pldenucs civil commotion or other cause beyond his
control, stop any section or sections of the shop or the commercial or
industrial establishment, wholly or p_artly, for any penod .

(2) In the event t the of such stoppage occurnng at any time beyond

working hours, the employer shall notify the workers affected, by notices

* posted, in the case of a factory, on the notice board in the section or- .

~ department concerned and, in other cases, at a conspicuous place before

the work is due to bemg next, indicating as to when the work will be

resumed and whether such workers are to remain at their place of work
at'any time before the actual resumpﬂon :

(3) In the event of such stoppage occurring at any time dunng
working hours, the workers affected shall be notified, as soon as
practlcable by notices posted, in the case of a factory on the notice
board in the section or department concerned, and i in other cases, at a
conspicuous place, indicating as to when the work will be resumed and
whether such workers ate to leave or remain at their place of work.

(4) In the case of detention of workers following such stoppage-

(a) the workers so detained may not be paid for the period of
_ " such detention if it does not exceed one hour;
(b) the workers so detained shall be paid wages for the whole
.period of such detenuon if it exceeds one hour.

(5) If the,period of stoppagc of work does not exceed one working
day, a worker, unless entitled to wages under clause (b) of sub-section
(4) for detention beyond one hour, may not be paid any wages but if the
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period of stoppage of work continues for more than a working day, a

worker affected (other than a casual or badh worker) shall be paid wages.

for the day or days by which it will ‘exceed ‘one working day, and if the
stoppage of work extends beyond three working days the workers may
be laid-off in accordance with the provisions of section 9 and such lay-
off shall be effective from the day of stoppage of work and. any wage
paid to a worker for the first three days may be adjusted against the
compensanon payable for such subsequent lay-off: _

Provided that for that for the piece-rated workers affected, their
average daily earnings in the previous month shall be taken to be the
daily wage for the purposes of the foregoing sub-sections.

(6) The employer may, in the event of a strike by any section or
department of shop or commercial or industrial establishment, close
down either, wholly or partly such ‘section or department or any other

“section or department affected by such closing down and the workers
affected may not be paid any wages for such closure: :

Ptov:ded that the fact of such closure shall be nouﬁed by the .
employer, as soon as practicable, by notice posted, in the case of a
factory, on the notice board in the section or department concertied and
in the time-keeper's officer, if any, and in any other case, in a
. conspicuous place and the fact of resumption of work, followmg such
closure shall hkewxse be notified.

7. Calculation of 'one year' or 'six moths' of continuous
service- For the purpose of this Act, a worker who, during the preceding
~ twelve calendar months, has actually worked in a shop or commetcial or
industrial establishment for not less than two hundred and forty days and
one hundred and forty days as the case may be, shall be deemed to have
completed one year' or six months' respectively. of continuous sew1ce
in the shop ot the commercial or industial estabhshment

Explanation.- In computing the number of days on which a workeér
actually worked in a shop or commercml or industrial estabhshrnent the -
days on which.-

(a) he has been laid- off under an agreement or as permitted
under this Act or under any other law applicable to the shop or
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the commercial or mdustnal estabhshment the total nurnber of
days during which he has been so laid- off;

. (b) he has been on leave w1th ot w1thout wages due to s1ckness
or accident; :
(c) in the case of a female, she has been on matermty leave not
exceedmg twelve weeks, .

8. Restrictions of applxcauon of sections 6, 9, 10 and 11.-

Notwithstanding, anythmg contmned elsewhere in this Act—

(a) the provisions of sections 6,9 10 and 11 shall not apply to any
shop, commercial or mdustnal estabhshment in which ﬁve ot
mote workers are not employed ot were not employed on any -
day of the prececlmg twelve months; :

(b) the provisions of sections 9 to, 11, both inclusive, shall not apply
to-a shop, commerc1al or 1ndustnal estabhshment which is of
seasonal character or in which work is performed only
intermittently, irrespective of the number of wotkers employed
therein; ‘

‘ Ptovnded that if a quesuon arises whetper a shop or commercial or -
industrial establishment is of - seasonal character or whether work is,
performed therein mterrmttently the decision of the Govemment shall

~ be final:

Provided further that it will not be necessary for an employer to
follow the provisions of sections 9 of 11, in respect of any lay—off due to
stoppage of work extendmg beyond three days as provided in sub-
section (5) of section 6, 1n a shop, commercial or industrial estabhshment
to which clause (b) of this section applies. :

9. Rjght of laid-off workets for compensation.- (1) Whenever a
wortker (other than a badli or casual worker), whose name is borne on the
muster rolls of a shop or commercial or industrial establishment and who
has completed not less than one year of continuous service under the

-employer is laid-off, he shall be paid by the employer, for all days during

* which he is so laid-off, except for such weekly holidays as may intervene,
cornpensation which shall be equal to half of the total of the basic wages

' and; dearness allowance, and the full amount of housing allowance, if
any, that would have been payable to him had he not been so la1d -off:
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Provided that a badli worker whose name is botne on.the muster-
_rolls of the shop or commercial or industrial establishment shall cease to
‘be regarded as such for the putpose’ ‘of this section, if he-has.completed

one year of continuous service inthe- shop or the - commercml or
industrial establishment: - - Bao e aze e s
- At A e ARSI EA T SN

' Ptovlded further that no ‘worker shall;unless-there is an: ‘agreement

to the contrary between him and ‘the einployer, ‘ber entitled to the

payment of ¢ compensation in the aforesald ‘manner for more than forty-
five days dunng any calendar yem:1 P e

EEAT SRNCRL Y RO AT

(2) Notwithstanding any thing contained in the proviso ‘to sub-
section (1), if during a calendar year a worker is. laid-off for more: than
forty-five days, whether continuously or intermittently, and: the-lay-off .
after the expiry of the first forty-five days comprises period or periods of
fifteen days or more, the worker shall, unless there is an agreement to the
contrary between him and the employer, be paid- for.-all  the days
-comprised in every subsequent period of lay-off for fifteen days or'more,
compensation which shall be equal to one-fourth: of the total of the basic
wages and dearness allowance, and the full amount of housing. allowance
if any, that would have been payable to hls had he not been so Iaid-off. -

L,_ .o Tt N r ) ot 4

(3) In'any case where, during a calendar year, a wotker is. to be laid-
off after the first forty-five days as-aforesaid; for any continuous period
of fifteen days or more, the employer may, instead of laymg-off such'a
worker, retrench h1m under section12;

10. Muster-roll for laid-o_ff Workers.- Norwithstanding ‘that the
workers or any section thereof employed in.a shop. or ¢commercial or
industrial establishment have been laid-off; it shall be the duty of every
employer to maintain on muster-roll; and to provide for the making of -
entries therein by or for the laid-off ‘workers who may. present
themselves for work at th: shop or the commercial: or. industrial
estabhshrnent at the appointed time during normal working hours.

o L A A T ] IR -,

11. Workers not entitled :to, compensation-in certam .cases- -
Notwithstanding anything :contained - elsewhere  in this Act no
_compensation shall be payable to a worker who has been laid -off -

KX . P . o Al . i
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(a) if he tefuses to accept, on the same wages, any alternative
emplbyment not requi.ring any special .skill or -previous
. experience, in the same shop or the commercial or industrial
_ establishment from which he has been laid off, or in any other
shop or commercial or industrial establishment belonging to the
. same employer and situated in the same town or villagé or
situated within a radius of five miles from the. shop or the
commercial or industrial establishment; ‘
(b) if he does not present himself for work at the shop or the
commercial or industrial establishment at the ‘appointed time
during normal working hours at least once a day if so required
by the employer;or
() if. such Iay-off is due to'a strike in another part of the shop or .
the commerc1a1 or mdusmal estabhshment

E.anlanatzon “For’ the purpose of clause (b), every 1a1d off worker
who presents himself for work "at the shop or the commercial or
* industrial establishment, as the case'may be, at the time appomted for the =
purpose durmg normal working hours on any day and is not given

employment by the employer within two hours of his so presenting

himself shall be deemed to have been laid-off for that day within the
. meaning of this section, and if the worker instead ‘of being given .
employment at the commencement of any shift for any day, is asked to
present himself for the purpose during: the second half of the shift for
the day, and if he so presents himself, he shall be deemed to have been
laid-off only for one-half day, the other half being treated as on duty,
irrespective of the fact whether he is given work or not.

12, Condltlons of retrenchment.- No worker employed in any'
shop or ‘commercial ot industrial establishment, who has been in
continuous service for not less than one year under an employer shall be-
retrenched by the employer unless-

(2)- the worker has been given one rnonth's notice in writing,
indicating the reasons for retrenchment or'the worker has been
paid in lieu of such notice, wages for the period of notice;

(b) ‘a copy.of the notice in respect of the retrenchment is seqt to the
" Chief Inspector or any othet officer authorised by him; and

(c) the worker has been paid, at the time of retrenchment
compensauon which shall be eqmvalent to thirty days wages for'



The Employment of Labour (Standing Orders) Act, 1965 . 19

. every completed year of service or for any part thereof in exces
~ of six months, or gratuity, if any, whichever is higher: .

Provided that in case of rettenchment of 2 worker ‘under sub-
section (3) of section 9, no notice as mentioned in clause (a) will be

‘ necessary but the worker shall be paid fifteen. days' wages-in addition to

the compensation or gratuity, as the case may be, Wl'llch may be payable

" to him under clause (c).

Explanation.- For the purpose of calculatlon of compensation under
this section, wage shall mean the average of the basic wages plus dearness
allowance, if any, paid to the worker duzing the petriod of twelve month
immediately preceding the date of retrenchment.

13." Procedute for retrenchment.-. where any worker is to be

~ retrenched and he belongs to a particular category of workers, the -

employer shall, in the absence of any agreement between him and the
worker in this behalf, otdinarily retrench the worker who was-the last

. person to be employed in the category, unless for reasons to be recorded,

in writing the employer retrenches any other worker.

-14. Re-employment of retrenched workers -- Where any number

" of workers are retrenched, and the employer proposes to take into his’

employ any person within a period of one year from the date of such

- retrenchment, he shall give an opportunity to the retrenched workers

belongmg to the. particulat category concerned by sending a notice to
their last known addresses, to offer themselves for re- -employment, and

~ the retrenched workers who so offer themselves for re-employment shall

have preference over other persoris, each having pnonty according to the

' length of his setvice under the employer

15. Fine.- A worker may be ﬁned in accordance with the provisions

b'of the Payment ofWages Act; 1936 (IV of 1936) .-

16. Dlschatge from service.- A worker may be mscharged from

service for reasons of physical or mental incapacity or continued ill--

health ot such other reasons not amountmg to xmsconduct _

" Provided that worker havmg completed not less than one year of
continuous service, so discharged," shall be paid by the employer
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compensation at the rare of thirty days' wages for every- completed year
of service or for any part thereof in excess of six months, or gratuity, if
any whichever is higher.

Explanation.- For the purpose of calculation of wages under this sub-
section, wages shall mean the average of the basic wages and dearness
‘allowance, if any, paid to the worker during the period of twelve months
immediately preceding the date of discharge.

17. Dismissal from setvice- (1) Not\mthstand.lng anythmg
' Vregardmg lay-off, retrenchment, discharge and termination of service as
provided elsewhere in this Act, a worker may--
(a) be dismissed without prior notice or pay in lieu thereof ot any
compensation if he is convicted for an offence; or
(b) be dismissed without prior notice or pay in lieu thereof if he is
found guilty of misconduct under section 18:

Provided that the worker who is so dismissed shall, if his
' continuous service is not less than one year, be paid by the employer at
" the rate of fourteen days wages for every completed year of service, or
for any part thereof in excess of six months or gratuity, if any, whlchever
1s higher:
Exp/anatzon— For the purpose of calculatlon of compensation under
- this sub-section "wages" shall mean the average of basic wages and
 dearness allowance, if any, paid to the worker duting the period of twelve
- months immediately preceding the date of his dismissal. ‘

(2) Any worker found guilty of misconduct but not dismissed under
provmons of -sub-section (1) in consideration of any extenuating
circumstances, may be discharged, or suspended, as a measure of
punishment, without wages as well as subsisterice allowance, for a period
not exceeding seven days and such period may be within or in addition
to the penod of suspension of the worker for enquiry under sub-section
) sect10n 18 1f any or he may be otherwise punished less severely.

(3) The followmg act§ and omxssxons shall be treated as misconduct--
(=) willfal insubordiriation or dJsobedlence whether aloné or in
combination with others to any lawful or reasonable order

ofa supenor co > : o pten
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(b) theft, fraud or dlshonesty in connection with the empioyers
business or property; :

(c) tking or giving bribes or any illegal granﬁcauon in
connection with his ‘or any other worker's employment
under the employer;

(d) habitual absence without leave or absence without leave for
more than ten days,

(¢) habitual Jate attendance; ‘

() habitual breach of anylaw or rule or regulation applicable to
the shop or commercial or industrial establishment;

(g) riotous or disorderly behaviour in the shop or commercial
or industrial establishment, . or any act subversive of
discipline; -

(h) habitual negligence or neglect of work;

() frequent repetition of any act or ormsslon for which a ﬁne
may be imposed;

() resorting to illegal sirike or 'go-slow' or mcltlng others to
resort to illegal strike or 'go-slow" ‘

(k) falsifying, tampering with, damaging or causlng loss of
employer s official records

d-‘/1/8 Procedure for punishment.- (1) No order for dlscharge or
smissal of a worker shall be made unless--
(a) the allegations against him are recorded in writing;
(b) he is given a copy thereof and not less than three days' time to
explam :
(c) he is given personal hearing if such a prayer is made; and
(d) the employer or the manager approves of such order.

(2) A worker charged for misconduct may be suspended pending
enquiry into the charges against him and, unless the matter is pendmg
before any Court the period of such suspension shall not exceed s1xty
days: :
Provided that during the penod of such suspens1on a worker shall
be paid by his employer a subsistence allowance equwalent t6 half of his
average including dearness allowance ifany. :

(3) An order of suspension shall be in wntmg and may take effect
‘immediately on delivery to the worker.
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(4) (a) If, on enquity a worker is found guilty of any of the charges
- alleged and is punished under sub-section (1) of section 17, he.
shall not be entitled to his wages for any period of suspension

- for enquiry but shall be entitled to the subsistence allowance * .

under the proviso to sbu-section (2).
- (b) If the worker is found not guilty, he shall be deemed to have
been on duty for the penod of suspension for enquiry, if any,
~and shall'be entitled to his wages for such period of suspension
. and the subsistence allowance shall be adjusted accordingly.
. (©) in cases of punishment, a copy of the order inflicting such
.. punishment shall be supplied to the worker concerried.

(5) If a worket refuses -to accept any notice, letter, charge-sheet,
order or any other document addressed to him by the employer, it shall
- be deemed that such notice, letter, charge-sheet, order or the document
has been delivered to him if copy of the same has been exhibited on the
. notice board and -another copy has been sent to the address of the .
. worker as available from the records of the employer by regxstered post.

(6) In awardmg pumshment under thxs Act the employer shall take
into account the gravity of the misconduct, the previous record, if any, of
the worker and any other extenuatmg ot aggravatxng circumstances that
may exist.

(7) Notwithstanding anything ‘contained in the foregoing sub-
sections or elsewhere in this Act, an employer, in cases of go -slow' or
illegal strike, may discharge or dismiss one or more workers or inflict
such other purﬁshmént on him or them, individually ot collectively by

“notice posted on the notice board, after obtaining permission from the
Labour Coutt. ~

19. Termination of employment.- (1) For terminating the
employment of a permanent worker by employer; otherwise than in the
manner provided elsewhere in this Act, one hundred and twenty days'
notice in the case of monthly rate workers and Sixty days' notice in the
case of other workers, in writing, shaﬂ be given by the employer
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. Provided that wages for one hundred and twenty days in the case of -
“monthly, rated workers and Sixty days in the case of other workers, in
Wrmng, shall be given by the employer; - '

Ptowded further that the worker whose employment is. 50
terminated, shall be paid by the employer cornpensatton at the rate of
‘Thirty days wages for every - completed year -of service for any part
thereof in excess of six months, in addition to any other benefit to which -
. he may be entitle under this Act or any other-law for the time bemg in
force. :

Explanatlon- For .the purpose of calculation of wages under this
sub-section, ‘wages shall mean the average of the basic wages and
-dearness allowance, if any, paid to the worker during the petiod of twelve .

months immediately preceding the date of termination. :

(2) If a permanent worker desires to terminate his employment, one
month's notice in the case of monthly rated workers, and fourteen days’
notice in the case of other workers in,writing, shall be glvcn by him to his '
ernploycr '

Provided that worker who terminates his employment under this

subsection shall not be entitled to the payment of any compensation

.mentioned in sub-section (1) but he shall be entitled to other benefits, if
- any, under this Act ot under any other law for the time bemg in force.

(3) For terminating the employment of a temporary worker by the
employer, otherwise than in the manner provided elsewhere in this Act,
~and if it ‘is not due to the completion, cessation, abolition  or
discontinuance of the temporary work which he was appointed to
perform, one month's notice in the case of monthly rated workers and -
fourteen days notice in other cases, in: wntlng, shall be given by the
. employer ; : .

Provided that wages for one month or fourteen days as the case
'may be, may be paid in lieu of such notice.

20. PtoviHent Fund.- No worker, who is a member of any
provident Fund. shall be depnved due to’ retrenchment, dismissal,
discharge or termination of service of the benefit of that Providedt Fund
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"inc.luding"the “termination -of service of the benefit of that Provident. :
Fund including the employers' contnbuuon thereto, if he is entltled to it
under the rules of that Fund

210 Certlﬁcate of servnce. Every worker (other than a casual or
badli worker) shall be entitled to'a certificate of service at the time of his
retrenchment ,dsscharge d15rmssal retirement ot termination of sérvice.

v
L A LN TR

22 Protectton of ex1stmg conditions of employment Nothing -
in th1s Act shall affect any law, custom, usage or any award, agreement or
settlement, in force nnrnechately before the commencefrient of this Act,
if 'such - law,<custom,: usage, award, agreement or settlement ensutes .
iconditions of employment more favourable to the workers than those -
-.pfovided _in this.Ac't.: : S

23, Power to exempt The Government may by nouﬁcauon in the
‘official Gazette, exempt, on such conditions as may be imposed any shop
‘or commercial or industrial establishment or any class théreof from the
operation of all or any of the provisions of this Act.

24. Eviction from residential accommodation.- (1) A worker
-occupying a residential accommodation provided by his employer who -
has been:retrenched, discharged, dismissed or whose services have been
terminated; shall vacate such residential accommodation within a petriod
of fifteen days from the date of his retrenchment, discharge; dismissal or
termination of service, as the case may be, unless a case in- respect of
such: retrenchment, dxscharge, dismissal or termination of service, as may
be; unless a case in respect of such retrenchment, discharge, distnissal or

termination of service is pending before and Court . -

R e
i 3

© (2+On'default of a worker  in vacating the - residential
accommodation under sub-section (1) the employer may lodge. a
complamt toa rnag1strate first class, havmg jutisdiction. .

3 The Magistrate on hearing the parties may: 'notwithstanding
-anything contained in any other law for the time being in - force,

summarily decide the case and may pass an order of eviction giving the
worker reasonable time to quit. o

o vy

t
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{4) The Magistrate may also pass an ordet directing a police-officer
to evict such a worker, if necessary, by force, in case he fails to quit
residential accommeodation within the time ‘allowed under sub-section

(5) The police-officer, while acting under an order of the Magistrate
under sub-section (4), shall notify the occupants of the premises in
question, the contents of the Magistrate's order and his intention to enter
into such premises and shall allow at least two hours' time to the
occupants to vacate the premises and shall give all reasonable facilities to
the children and female occupants, if any, before applying any force for
taking over the possesslon of such prerruses

25. Grievance procedure.- (1) Any individual worker including a
- person who has been dismissed, dischatged, retrenched, laid-off or
" otherwise removed from employment who has a grievance in respect of
any matter covered under this Act and intends to seek redress thereof
under this section, shall observe the following procedure: -

(a) - the worker concerned shall submit his grievance to his employer,
in writing, by registered post within fifteen days of the
occurrence of the cause of such grievance and the employer
shall, within fifteen days of receipt of such grievance, énquire
into the matter, give the worker concerned an opportunity of
being heard and communicate his decision, in writing to the said

. worket.

(b) if the employer fails to give a decision under clause (a) or if the
wortker is dissatisfied with such decision, he may make a
‘complaint to the Labour Court having jpirisdiction, within thirty
days from the last date under clause (a) or within thirty days

* from the date of the decision, as the case may be, unless the
grievance has already been raised of has otherwise been taken
cognizance of as labour dispute under the provisions of the

. Industrial Relations Ordinance, 1969 (Ord. XIII of 1969):

Provided that no complaint shall lie against an order of termination
of employment of a worker under section 19, unless the services of the
worker concerned is alleged to have been terminated for his trade union
activities ot unless the wotker concerned has been deprived of the
beriefits specified in that section; and
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(c) on receipt of any complziint-hnder clause (b), the Court, afite’r

.. notice and given the parties hearing, may decide the matter;

(d) in deciding the matter, the Court may pass such orders mclud.mg
orders regarding cost, as it may deem just and proper and it may,
in appropriate cases, require, by such order, the reinstatement of
the complaint thereof and such order shall be finial:

Provided that any complaint under this section shall not amount to

prosecution under section 27 of this Act; '

(e) no court fee shall be payable for filing or exl’ubmng of anyﬁ

' complamt or document of any kind in the Court.

26. Penalty for non-comphance of Court s order under section
25.- (1) Whoever refuses or fails to comply with an order passed by the
Coutt under section 25, may be punished with simple imprisonment for
a term not exceeding three months or wuh fine not exceeding Taka one
thousand ot Wlth both. o

_ (2) No court shall take cognizance of an offence under sub-section
1) except on complamt made by the aggrieved person.

27. Penaltles and procedute.- (1) An employer who contravenes
any provision of this Act, as application to his shop or commercial or
industrial establishment, shall, for the first offence, be punishable with
fine not exceeding Taka five hundred and in the case of a continuing
offence, with a further fine which may extend to Taka fifty for every day
after the first during which the offence continues and for each of the -
-subsequent offence with a fine which may extend to Taka five hundred
or with simple irnprisonment not exceeding one month or with both and
in the case of a continuing offence arising out of such subsequent
offence with a further fine which may extend to Taka fifty for every day -
after the ﬁrst during which such offence continues.

(2) Whoever contravenes any of the provision of this Act shall, if not
other penalty is elsewhere provided by or under this Act for such
contravention, be punishable for the first offence, with a fine which may
extend to two hundred Taka and for each of the subsequent offence with
a fine which may éxtend to Taka two hundred or with sxmple

-imprisonment not exceedmg one month or with both. - '
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(3) No prosecution for an offence punishable under this section,
shall be instituted except by, ot under the authority or, ot with the
previous permission, in writing, of the Chief Inspector or his authorised
officers.

(4) No Court'inferior to that of a Magistrate of the first class shall try
- any offence pghishable under this sectton as well as under section 20. . .

'28. Display of notice of abstracts of the Act.- An abstract of the

’ provisions of this Act and rules made thereunder as well as the rules of
sexyice regulating employment as mentioned in the proviso to section 3,
if any, shall be prominently posted and kept in a legible condition by the
employer in Bengali, and 1 English on special boards to be maintained
for the purposes, in consplcuous places of the shop or commercial of
mdusmal establishment.

Ptovided that this section shall not apply to any shop or commercial
or industrial establishment where the total number of workers’ employed
in less than seven.

: 29. Liability. of employer.-' The employer of every shop ot
commercial . or industrial establishment shall personally ‘be held
responsible for proper and faithful observance of the provisions of this
Act. :

30. Chief Inspector and Inspectors.- (1) The Chief Inspector of
Factories and Establishments shall be the Chief Inspector, who shall; in
addition to the powers conferred on the Chief Inspector under this Act,
have the powers of an Inspector throughout Bangladesh and shall also

“have powers of supervision and control over the Inspectors: '

Provided that the Chief Inspector may authorise any other officer
or officers under him to exercise all or any of his powers for such person
‘as may be specified by him. ,

. . L

(2) The Government may, by notification in the official Gazette,
appoint such persons or class of persons as it thinks fit to be Inspectors
for the purposes of thns Act within the local limit as may be assigned to

] each
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(3) An Inspector may, at all reasonable hours, enter any premises and
make such examination of any record, register or other document
relevant to the enforcement of the provisions of this Act and take, on the
spot or otherwise, such evidence of any person and may require the

" owner or the occupant of such premises' to render all reasonable
. assistance which may be necessary for carrying out the purposes of this

Act.

(4) The Chief Inspectot and every Inspector shall be deemed to be 2
public servant within the ineaning of section 21 of the Penal Code, 1860.

" 31. Power to make rules.- (1) The Government may, subject to the -
conditions of previous publication in the official Gazette, make rules for
carrying into effect the purposes of this Act.

2 Without prejudice to the generality of the foregoing powers such
rules may provide for all or any matter which is to be or may be
prescribed under this Act.

(3) Rules made under this section may provide that a contravention
thereof shall, be punishable with fine not exceedmg Taka one hundred.

32. Repealed and savmgs - (1) The Industrial and Commercial
Employment (Standing Orders) Ordinance, 1960, is hereby tepealed

2) Notwithstanding the repeal, anything done, action taken, rules
framed or notification or order issued under the said Ordinarice, shall, so
far as it is not inconsistent with the provisions of this Act, be deemed to
have done, taken, made or issued under the correspondmg provisions of
this Act. '

(3) Any referer_tce to the Industrial and Commercial Employment
(Standing Orders) Ordinance, 1960, in any other law for the time being
in force shall be construed to have a reference to this Act.
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THE EMPLOYMENT OF LABOUR

(STANDING ORDERS) RULES, 1968
' {22nd May, 1968]

"/Ne . 522 LW/ IR-168-22nd May, 1968--In exercise of the powers conferred by
sub-section (1) of section 31 of the Employment of Labour (Standing Orders) Au,
1965 (Act No. VI of 1965), the Governor is pleased to make the Jollowing Rules
the same baving been previously published, as required under the said sub-section, in
the Dacca Gagette, Extraordinary, dated 281h September, 1967).

. 1. Short Title-. These Rules may beli c_:alled' the Bangladesh
Employment of Labour (Standing Order’) Rules, 19’68.

2. Definitions.- In these rules, unless there is anything repugnant in

" the subject or context-

{a) "Act" means the Bangladesh Ernployment of Labour (Standing
Orders) Act, 1965

(b) "Form" means a form appended to these Rules..

{c) "Section" means a section of the Act.

(d) "Inspector" means an Inspector appomted under sub section (2)
of section 30 of the Act

(e) "Establishment" means a shop, a commercial or 1ndustr1al
establishment as defined in the Act. ‘

) The words and expressions used in the Act but not defined in
these Rules shall have the same meamng as asslgned to them.in
the Act .

3. Leave Reglster The leave register under section 5 of the Act
shall be maintained in Form "A" : -

‘4. Notice of stoppage of wotk beyond worklng hours.- Nouce‘
“of stoppage of work beyond working hours under sub'sectxon @ of
section 6 of the Act shall be in Form "B" '

5. Notice of Stoppage of work during working hours.- Notice of
- Stoppage of work during working hours under sub-section (3) of sectlon
6 of the Act, shall be in Form "C"
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6. Notice of closute due to strike- Notice of closure under sub- -
“section (6) of section 6 of the'Act due to stnke shall be in-Form "D" .

'7 Notice ~of resumption of work after strike.- Notice of
tesumption of work after strike under sub sectlon (6) of section 6 of the
Act shall be in Form "E" :

_ 8 Muster~roll of laid-off wotkers.- Muster roll for laid-off workers
under section 10 of the Act shall be maintained in Form "F",

9. Notice of tetrenchment Notice of retrenchment from serwce
under section 12 of the Act shall be in Form "G"

10. Certificate of service.- Cernﬁcate of service under sect10n 21 of
the Act shall be in Form "H " - ‘

11 Complamt to the Labour Court.- A complaint to the Labour
Court under clause (b) of section 25 of the Act shall be made in Form """

The Labour Court may, however, in its discretion, entertain any -

complaint written on a plain paper provided other formalities have been
comphed with. '

12. Sanction.- Sanctton for prosecution under sub-section (3) of‘
section 27 of the Act shall be in Form ’T'

- 13. Submlsslon of draft service Rules.- (1) In the draft service
rules to be submitted by an employer to the Inspector under sub-section -
- (2) of section 3 of thé Act, the patticulars of the workers employed in -
any establishment shall be in duplicate and shall be in Form "K" '

(2) The employer of any estabhshment desiring to have his own rules
regulanng employment of workers or any class thereof, as mentioned in
the proviso to sub-section (1) of section 3 of the Act shall submit to the
Inspector so empowered under clause (d) of Rule 2 of these Rules at
least five copies of the draft service rules, as proposed by him for

adoptlon in his estabhshment

(3) Provisiohs shall be made in the draft service rules for every
matter set out in the Act excepting the prov151ons regardmg evtcnon
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from residential accommodation under section 24 of the Act and

grievance procedure under section 25 of the Act which shall be

applicable to the workers of the establishment and these prov1s1ons shall

not be less favourable to any worker than the corresponding provisions
- of the Act :

(4)The draft service rules subrmtted to the Inspector shall be
accompanied by a statement givirig the number of the workers employed
in the establishment in Form "L" including the patticulars of the trade.
unions, 1f any, operatmg in the establishment.

5) A group of employers in snmlar estabhshment desirous of
submitting joinf draft service rules may, through a person authorised in
this behalf by the group, submit such dtaft service rules along with the
following namely:-

(@) a lst of employers constituting the gtoup with the name and |

address in full of each of the establishments, and ’

(i) a declaration that the establishments constltuung the group will

abide by the conditions laid down in the service rules submitted

for the group.

(6) As soon as any establishment joins any group, the persons so
authorised shall notify the fact to the Inspector within 7 (seven) days
from the date on which the establishment joins the group.

(7) An establishment leaving the group shall continue to be govemed
by the service rules already approved until such time ds it submits a
separate “draft serviee rules of its own and the same has been dully
approved Any establishment joining the group shall be governed by the
service rules approved for the group by signing a declaration that it shall
be so governed, and a copy thereof shall be sent to the Inspector.

14. Procedure for apptoval of service rules.-- (1) Within thirty

" days of receipt of the draft service rules, the Inspector shall forward a
copy thereof by registered post with acknowledgment due together with

: a notice in Form "M" to the employer requiring him to publish, withit
" seven days of receipt of the same, the notice along with the draft service.
rules in his notice board and to certify that the publication has been duly
made, mentioning the actual date of publication.
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Coples f the draft service rules shall also be forwarded by the
Inspector to the regxstered and recognised - trade unions of the..
establishment requiring them to submit within thirty days of rece1pt of
the draft rules of such unions, their. ob]ectlons or suggesuons if any, in -
respect of the draft service rules.

(2 Workers or the trade unions may submit the- suggesuons or
ob]ecnons if any, in Form "N"

(3) On reg:éipt of objections or suggestions from the workers or
trade unions concerned, the Inspector shall proceed to hear the
objections or suggestions on the date, time and place already notified to -
wortkers and the trade unions, the employer shall be furnished with-
coples of objections or suggestlons submitted by the workers ot the trade
.unions immediately on receipt of the same by the Inspector.

The Inspector shall take- into cons1derat10n the ob]ectlons and
suggestions and decide whether the draft service rules shall be adopted
with or without modifications. While makmg his decision, he shall
ensure that.the provisions of the draft service rules, with -or without

amendments, are not less favourable than the corre‘sponding provisions
" of the Act. He shall, then make an order approvmg the draft. serv1ce
rules.

(4) The Inspector may withhold his approval to the draft rules, if he '
considers that the same, with or without amendments, are contrary to
_the provisions of the Act or are otherwise inadequate or unacceptable.
While withholding approval, the Inspector may also direct the employer :
to submit a fresh draft of the service rules incorporating such suggestions..
of the workers or trade unions as are considered proper. -

(5) The employer shall re-submit the d.taft service rules refereed to in
sbu-rule (4) within fifteen days, and the Inspector shall finalise the same
after giving joint hearing to the parties concerned. The provisions of sub-

-rule (6) and (7) shall follow thereafter.

(6) The employer shall within seven days of the approval of the
d:aft service rules by the Inspector, submit to the Inspector at least 5
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- fair cop;ea?of the service rp}es ‘written on _one side of the paper only duly
§1gqecl and sealed by [;be employer thh date ' ‘ _

(7) The. §erv1ce {ules shall not come into force unnl afteg expiry of
’thn:ty days ﬁ:pm the date on whxg:h ‘the Inspector puts his- seal ancl ‘
signature’ qnder sub-rulc © ot if apy appeal has been preferred against
the order of the Inspector qnder sub-sechon (3) of secnon 3 of the Act,
' untll the d15posal of the appeal ‘

) Ce;uﬁeq cop1es of ghe service, rules may be supphed to any
persoq applymg for them on payment of a fee of Taka one for the first

- 200 words or less agd Paisa Fxf;y for every addmonal hundred words or
less ’

(9) One copy of the artested service rules shall be rnamtamed in the
officer of the Inspector, one copy. shall be sent to the office of the Chief
Inspectoy, one copy shall be mmntamed by the employer and one copy
ea}ch by the reg1stex;ed and or recogmsed trade umops ‘

(10) A registered shall be ma,mtamed in the office of the Chief .
Inspector in Form "Q" and a copy thereof may be supplied to any. person
applying thetefor on payment of Taka onc for first 200 words or less,
and Paisa ﬁfty for every addmonal 100 words or fraction thereof

15, Exlstlgg Service Rules Estabhshments wh1ch have already got
their own sérvice rules, in operatlon before the enforcement of these
rules, shall subrmit rhe same to the Inspector for approval and he shail
follow the same procedures as lmd down in rule 14 wh1le accordlng
approval to those service rules

16. Contraventlon-of Rules-.-- Contravention of any of these rules.
shall be punishable with fine which shall not exceed Taka one hundred..

1'7 Dlsplay of Absttact of Act and Rules Dlsplay of the abstract
“of the Act and Service Rules as reqmred under sect;on 28 of the Act,
shall be in Form "P" B
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APPENDIX |
"FORM 'A' !
' (Ruied)
Name of the Estabhshment ..... i eerireese s siestesssanas S— :
Name of the Worker . ; : ] -
Secuon/ Department SR
Date of appomtment ..... SOOI tebeuesesserieseerensaebenieans e naeneneneesesen

| Nature of leave If refused or postponed Leave due after’

asked for .| cause of refusal or _ adjustnient
. postponement - -
7 Annual _{ Casual - Slck ' No of days granted

Signature of Emplayer or
Manager

APPENDIX II

’ :,FORM"B;"
(Rule’s 4
Nouce of sroppage of work beyond Workmg houts

Notice is hereby given that the work <3 OO LTS :
- Sectibn/ Department of the mills has/ ‘have been stopped from -

eveteteaes A M./PM. of (date) to .cviiverrnnnnes AM./PM. of (date) due

o JORERASS oo L DE Work 1s hkely to be resumed at.......... :

o) TN and the workers are to remain at their place of work before '

the actual resumption of work

S zgnature of Empl@/er or Manger
Date ..........
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APPENDIX IIf
‘ FORM '.C"
‘ , (Rule 5. .
Name of Estabhshment.....................................,......., ettt
Nouce of stoppage of work dutmg Worklng bouts "

* Notice is' hereby ngen that the Work 1S HO rrrreseneneniees section/
Department of the mills has/ have been stopped fofm........ovre.......
T AM/PM Ol wdue 1o The work is hkely 1o be
" resumed at .....coeervunn.nn. ON e ....and workers are to leave/or remam
{o thexr place or work or to report for duty LR on .
RROT .S'z‘gnazure af Emplcyrer or Manger
Date.......lciciritinnns
APPENDIX v
-FORM "D"
. (Rule 6)
Nameé-of Estabhshment.......4.....,........................,...Q........,...'...
. Notice of closure due to strike
AR veu o
,:*Nom:e s hereby given that the due to strike in 4....A..,..i..Z......r....Section
fDepa;:tment e Section  /Departmient . will ‘remain closed
vfr,om .am:/p.m. of ... (date) until further notice.
Y/ zgnature of Emp/@er or Maﬂager
Date..............
ST . .APPENDIX V
S D FORM "E"
T o (Rule 7)
Name of Estabhshment ..................................... RS O
: _Notice of. resump tion of work after strike '
Notlce is hereby given rhat the..oveeeeinae sect.ton/ Departmeni of the
Mills ... wh1ch was closed down from............. due to strike will-
reopen on ... A e The work are mformed to resume their work
accordingly

Signature of Emp@/er or M anager
Date i,



FORM "F"

- (Rule 8)

Muster-Roll for laid-off wofker

-

Name of establishment (8) ......cocceccrennn.n, S FRT eerreeeneens renvrenes Section/Department ‘
SI Name Ticket Date of { Date on | Caus | Total | Amount | Housi | Deamess. Total Date or
No, | of the | No. appointm | which e of | period | paid as | ng allowance ] amount - | dates.on
' 1 worker - “ent the lay of lay- | compen | allowa | (in Taka) paid (in |- which

- | worker off. off. sation nce (in Taka col. . the -

laid off -1 (in Taka) - ‘8to 10

: - . worker.

. Taka) ;

- L | presente |
I d for
- . . L work..
1 2. 3 4 5 6 17 {8 1.9 10 11 12 -

| 1A XIONHdDV .
8961 ‘soiny (sJé‘pqd-ﬁmpuois)'qum j0 juswiAoidwz 8y .

LE -
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£y ¥ B B
Ai’P}-END VI
Y “
e ")
Name of the Estabhshment....a..,.., ........................ - -
-Name of worker.............._..'....Tlcket no..... "lass of worker ....... date of
nopce dnd the dite from wh:ch :etr nched ................ cause of
‘ir‘etre:'lchment penod of Service renderedu..'.‘ ...... —— wages for
- the penod of | no € covvirnsennreines penod fot which wages are 10 paid/ total
amount paid as compensatxon gratuxty |

Coby 0 Chlef Inspector/ Authonsed Ofﬁcer for ”'formatmn

i

.S' zgnatuﬁ af E mployer or M anager
Date ............ SN

LIS

APPENDIX VIII
i:(:,‘tl‘d:l'l}lll

Lo gpid ule 10)

Certlﬁcate of Semce

Name of the Estabhshment .................... ......... : e Name of
workei: .............................. ' 1 e Sectmn/
Depa_rtment worked in the Estabhshment as a

o 6 wmeeeeeneesreiens He was
retrenc \ed/ d1scharged/ reured from semce Wath effect from
'_ (Partxculars “of worker as per records of Estabhshment

....................... R e T LY

(1) Address i full -

{2) Date of brith--

3) Religion-

@ Identification fnark-

(5) Rate of wages 7

(6) Last wages drawn-
fgnatum of bmp/(yer or Manager
B 27—
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' APPENDIX X
ﬁoﬁM "iil
- (Rule 1) ’
F‘(")'r‘r‘ﬁ of Comlildmt o ihe Laboﬁf Coﬁrt
In the Labour COUEL Al.uneerpensissiosssnensmsssssssrasseseemiasssssssmsasssssssssanes
1_. Name, address and full dcscnptlon of the aggrleved worl(er', S
© 2. Naiite, dddress and Rill descriptiod of the einployet complalhed
égamst »
Hete describie the gnev&nces c&eaﬂy nid senaliy.
®
(b)
(©
~ (d) .
Date of occprrence 3 ti‘ne céuse of gnevance ........... shessessssssesnasssessies
‘5. Date on wl‘hc“ the Phlevitice wis brought to the notice of the |
o ‘empbyer ot ’redr"e%s :

6. State whetl’ner e ed{[ﬁoyer iaas commumcated h1s decxsxon in the

matter; iF 50, endose 4 copy ‘of ‘sich decision, or glve the substance_ '
- of the safe: . ,

7. Mention the date ohdeasrc)n if & any, of the erhp‘loyer :

8. State whether the gnevance Kas ah'eady becn raxsed or has 0therw1$e
been taken cognizance of as {Indust.nal dlspute] ander the
provisions of the Industrial Relauons Ordmaﬂce 1969:

Enclosure, if any ............................. sesesmensensessrsaresitsss

10, Here descrtbe the rellef prayed for item by iteri.

(@)
®)
©
@
. S ignature of be app/aant aggmued warker ’
D -
Copy to

(1) Director of Labour Bangladcsh dhd
(2) Deprity Du:ector of Labour for information.
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R APPENDIXX
: FORM "y
 Rule12) .

Sanciibn for prosecution . °

Sanction is- hereby accorded under section 27(3) of the Employment of

Labour (Standing Orders) Act, 1965 for Prosecution................... for
violation of the following’ provisions of the Act/ Rules - for whlch a
complmnt was.-"lodged w1th the undersxgned (03¢ S ..by
1)
(2)
\(3) :

C/mf T mpe:tor or /Jz.r Autban.red Oﬁz er
Date c...conevrrreerarnn,
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APPENDIX XI
* FORM "K"
[Rule 13 (1)}

Matters which shall be provided for in the
Service Rules ,

Reference to. paragraph
or clause of the Service |
Rules where provided

(1) Classification- for workers, eg.

apprentices, badl, casﬁal, parliament,
probationer ot temporary B

(2) Manner of intimating to the worker's

hours of work and number of lave and |

‘ ‘holidays.

(3) Conditions and procedures n applylng
for leave and the authority .which may
grant such leave and holidays.

(4) Closing and re-opening of section of

the establishment and temporaty stoppage
- of work, and the rights and liabilities of the
. employers and workers arising thetefrom.

(5) Cendition for compensation, for .the

laid- off workers. : .

(6) Conditions and - procedures for |
retrenchment.of worker, re-employment of |

such retrenched ‘workers and the notice
thereof to be piven by the employers

(7) Conditions for fine.

| 8 Conditions for discharge, dismissals
suspensions and the acts and omissions,
which constitute misconduct, and the
procedure in respect thereof.

1(9). Conditions . for = termination of

employment and the notice thereof to be

given by the employers and the workers
{10) Provident Fund. :

{11) Housing. -

-(12) Medical facilities.

{13) Insurance.

(14) Any other matters not covered by the |

above.
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AR

APPENDIX XII
FORM "L"
IPRIIY Liad g gt {Rlﬂc 13 (4)] . :
Name of Establishment......cccooveeveervvrseececeiinerneeresrecresseceverencs : o
Workers L : Tracie Umons R ‘
|- Classification of | No. ~ of Nirie  of | Whether
| workers | wtkers' - | Tride  Utiot reg:stered ot
j categOry wise | with address tecogmsed
_ (1) Apprcnuce '
(2) Badli etc. ‘
® SR o
@ - S
G ' i -. ]
g1 NER— ~ | 1 '
APPENDIX i
: _FdRM ﬂMll ’
' {Ru!e 14 M1

All trade unioss/ woxkers are hereby nouﬁed that the employer
o] ZSu— hs subm1tted to the undcrsxgned a draft servxce rules (copy
enclosed to regulatc employmen’t of 1ts woikers Ot any c1ass thercof
under section 3 2 of the Employrnent of Labour (Standmg Otders) Act,.
1965 and that they inay, withig 30 days ‘SF the pubhcauon this Hotice by :
- the employcr subrit to the unders:gned suggeshons or ob;cctxons if 3 any, -
in, Fomi "N" (copy enclosed in trlphcate) n respect of ‘dra s\ serwce rules
iois subrmtted wﬂl be ‘heard at my ofﬁce PY S, a. m/ p m.,
o} RO Any one raising ob)ecuon may appear in person or through 3
an authorised agent on that date.

I mpm‘or itnder the
Emp@meﬂl of Labour (.S' tanding Order.f) Act 1 965
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'.x!Hrif Pai i :n . .
ENDIX: X1V

F RM N
dle 14 (3]

Ob)ecnons or suggesuons in respcct of draft Servlce Ridles submltted by
................ _..........‘....'....Establxshmerit :

ey !’:—uh I Vialigri b 1 ‘.j? u-y, y ot
- Objectioiis. or Stiggestiotis with grotnds:

y
@
3 o o
E \X/orkcrs . Slgnature/ Sngnatures of tlle Workers
 Trade Utiioh | rcpreqentamfes
Addtess....................., ............ .
‘ i:orwarded to: _
The Fmploycr irarisenenissrne ‘.for cofametits on thc ob]ectmns noted above_
to each me on of before........ . -
S ' )'m;bectar
Addm.r atd Dttt ..covr.
Comimeits of employer:
. . ' .S' ignature of emplqyer
Decision: - o . Dute............. .
T o > I m;peator iinder the Fmplqymeﬂt of

. Labour (Stana'mg arders) Atl 1965
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APPENDIX XV '
FORM "O"
Register of Service Rules

SL. | _Date Name and .| Name of the ’ Date of | Date of

No. “address officet signing the | Submissi | notice
: of the shop or | draftand . on calling for
commercial or | submitting the " | objection
industrial | same on behalf of ’
establishment | the employer or
' gtoup of
employers .
1 42 13 : 4 . ) 5 6
Objections if any, received Approval Service Rule .
Name | Date | Date  of [ Date  of | Date - of | Name of the | App [ Rem
of of order by | reccipt of | approval | employer or | cal, | ark
partic | submis | the final and |,by  ‘thc | his  agent’| if [
$ sion . | Inspector | fair copics | Inspector | recciving the | pref
submi of .the |- . authenticate: | erre
ting |- o ‘Sérvice “|d o Service | d
object |- © ] Rule | Rules -with
ions’. : a ) resul
. .
and
date
ther
’ . : cof
7 8 9 . 10 . 11 12 13. 14
The Employer....iviinnnn. for comments on the objections noted

above to reach me on or before .................
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- APPENDIX XVI
‘ FORM "pP"
(Rule 17)

+ Abstract of the Emplayment of Labour (Standing Orders) Act, 1965 and the
- Employment of Labour (Standing Orders) Rules 1968.

1. In every shop or commercial or industrial establishment the
workers shall be classified according to section 4 of Act, ., apprentice,
badlies, casual, permanent, probationer and temporary and there shall be
Service Rules defining the conditions of employment of workers.

2. Lave and holidays- (2) Workers employed in establishments shall *
be entitled to leave and holidays with wages as provided in the Shops and
" Establishments Act, 1965 and the Factories Ac_t, 1965 or any other law
for the time in force, as the case may, be, and only.other holidays which .
the Government may specially declare. o

(b) A worker desiring to obtain leave of absence shall apply to the
employer in writing sfating his leave address therein, and the employer or
‘his authorised officer shall issue orders on the application within a week
of its submission or two days prior to the commehcement of leave
applied for, whichever is earlier: provided that if, due to emergent -
reasons the leave is to begin on the date of application or within three
days therefor, the orders shall be given on the same day. A leave pass
shall be issued if the leave is granted. In case of refusal or postponement
of the leave, the reasons thereof shall be recorded in a register to be
maintained for the purpose. A worker desiring to extend his leave shall
apply sufficiently in advance before the expiry of the leave and he should
be informed whether the extension of leave has been granted or not.

(© A worker remaining absent beyond the period of the leave
originally granted or subsequently extended, shall be liable to lose his lien
to his appointment unless he returns within ten days of the expiry of the
leave, provided that a worker losing his lien to his appointment; shall not
be deprived of the benefits and privileges, to which he is entitled and in
addition he shall he be kept on the badf list, if any. Ag{irorker failing to
explain to the satisfaction of the employer the reason  of his failure to
return at the expiry of the leave may, on consideration of extenuating
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Hi i LR Y
. c;rcumstances be suspended as a measure of puptshfnent for a perxod

not exceedmg even days and shall not pe enutleti’ to any wages for th;s .
h perod, but he shall not I lose h1s lien to h post

(d) If the services of a WO{ke!:, who is entttled to auy annual leave,

H

.under the S’ll(OFS apld‘ Estap sl‘tments Act 1965 ancl the ]factones Act,
i 196 , are dispensed with as 3 result of dxscharge dtsmtssal etc, pefore | he

has avatled of any such leave the employer shall pay | hts wages in lieu of
: the unavail led leave pefore the ex iry of the second workmg day f from the ‘

‘day on Whlch the employment Is dlspensed w1th

3. Stoppages of work (a).An employer may, at any time in. the
- even of ﬁre catastrophe break down of machmery, etc., stop any sectlon
of hts estabhshment, wholly or partly, for any penod

(b) In the event of such stoppage beyond workmg hours, the
employer shall duly nottfy it md,lcattng as to when the work will -be:
resumed and whether the affected workers are to remain at t'he1r place of
work before resumpnon - -

(c) In the event of SlICh stoppage during workmg hours the affected
workers ‘shall be notified duly with the indication as to when the work -
will be resumed; and whether the workers are to leave or remain at their
place of wotk. Wages will have to be patd to the Workers ‘for detention
e\:ceedmg one hour B :

(@ lf the penod of stoppage of work does not exceed one working
day, a worker, unless as provided above, may not be paid any wages; but
-wages, shall be payable to him if the stoppage of work continues for
more - than a working day. Workers may be la1d-off in"accordance with -
. provision of law if the stoppage of work continues for more than three
~ working days and paid accordingly- ‘the wages for the first three days
bemg adjusted agamst the compensatton payable for such lay-off.

() The employeér may, in the event of strike by any section. of an

" establishment, close down, either wholly or partly, such section, and the

affected workers may not be paid any wages for such closure, provxded :

* that the fact of such closure, and the resurnptton of work’ thereafter is
duly notified by the employer.
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. Y " ' " nas ' R
4. Caleulation of "One Year! or 1Six Months!, continuous

L * g EREERAT] [ I
service.- For the purpose -of this Act, a worker who during the
B Pt by  IREE XN TR iy i Fispdor g it C

.. g i * e slveredy Frd
- precéding - twelve calendar months has -actually worked - in any
URATE H 2o HEIFTE [T E NN R Y T PN BRI BT ) T EEE

establishment for not less than two hundred

t1

and . forty days. and .one
: f A i sthrrl veaay b v e i
hundred ‘and forty days, as the case may be, shall be deemed to have
[ TR R IR I T SR N 5 goid N TR T (RN A Y] bl T i Fasfrptact RS

completed ‘onie year! of 'six months' respectively, of continuous service in -
»:-_4;“..”_.';.'-:. b rpe LI AR '!;i!‘H!H' IR3 :_-n,v. ] R I T R Pt
that establishment. : | '

> Reettictions- The provisions of sections regarding stoppage of
work, right of laid-6ff workers, maintenance of muster-rolls 4d ‘non-

B kedt

eligibility of compensation m certain. cases ‘are ‘not applicable o

establishments which employ less than five-workers, and are of seasonal
character. - B - . )

6 Right of laid-off workers for compensation.- (a) A worker
(other than a badli or casual worker) having his name is the muster-rolls
of any. establishment and complefing not less than one year of
continuous service, when laid-off; shall be paid by the employer for all
days during. which he is laid-off except for the infervéning” weekly
holidays compensation for half of the total of basic wages and dearness
allowance together with full amount of housing allowance, if any, that
would have been payable to him had he not been so laid-off. |
Provided that a. badh worker having a continuous service of one year
in any establishment shall cease to be regarded as such for the purpose of
this section, and no worker, unless there is an agreement to the contrary
between him and his employer, shall be entitled to compensation arising
-out of "lay off" for more than forty-five days during any calendar year.

~ (b) If a worker is laid-off for more than forty-five days during a
- calendar year and if _the lay-off comprises period or periods of fifteen
days or more after the expiry of the first forty-five days he shall, unless
- there is an agreement to the contrary, be paid for all the days comprised
mn every subsequent period of lay-off for fifteen days or more
compensation equal to one-fourth of total of basic wages and dearness
allowances, and full housing allowance, if any. . ' ‘
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(¢) Any worker to be laid-off for ﬁny continuous period; of fifteen
days or more duting a calendar year after the first forty-five days, the-
" employer may retrench him instead of laying him off. © -

7. Muster-roll ‘fovr laid-off worker.- Every employer shall maintain
a muster-roll for the laid off workers who may present themselves for
work at the establishment at appointed time. DR

'8. No compensation for laid-off workers in ceftain cases.- (a)
On. compensation shall be payable' to a laid-off worker if he refuses to -
accept any alternative employment on the same wage, in the same
"establishment .from which he has been laid-off, or in any establishment .
belonging to the same employer situated within a radius of five miles;

~ (b) if he does not present himself for work at the establishment at
the appointed time at least once a day if so requited by the employer; or’

(€) if such lay-off is ‘due to strike in another part of the
~establishment. . : :

- 9. Conditions for retrenchment.- No wortker having a continuous
service for not less than one year in any establishment shall be retrenched -
unless.- i L
(2) He has been given one month's notice in writing indicating the
reason for retrenchment or he has been paid wages for the period in lieu
of notice; - o — s -

" (b) a copy of notice in fespect thereof sent to the Chief Inspector or
his authorised office;and s : ' o

(©) he has been paid, at the time of retrenchment compensation
equivalent to thirty days' wages for every completed year of service or
any part thereof in excess of six months, or. gratuity, if any, whichever is
higher. - ' : o : '

10. Procedure for retrenchment.- If any worker, belonging to a
particular category is to be retrenched, the employer - shall -ordinarily
retrench the worker who was employed last in that category, unless
otherwise necessary. ' ’

11. Re-employment of retrenched workets.-. An employer
intending to take back any of his retrenched worker within one year of
the date of retrenchment shall give opportunity to the retrenched
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workers of that particular- category by ‘sending a notice to offer
themselves for re-employment and the retrenched workers offering
themselves for re-employment shall have preferencc over others, each
having priority accordmg to'the length of his setvice.

12. Fine.- A workets may be fined in accordance with the prov:sxons .
or the payment of Wages' Act 1936. ‘

13. Dischatge form service. A worker may be discharged form
service for reasons of physical or mental incapacity or for such other.
reasons not amounting to misconduct, provided that a worker having
completed not less than one year -of continuous service is paid
comipensation at the rate of Thirty days wages for every completed year
of service, or any part thereof in excess of six months or gratuity, if any,
. whichever is higher.

14. ‘Dismissal from service.- (1) A worker may be dismissed
without prior notice or pay in lieu thereof ot any compensation,-

(a) if he is convicted fof an offence involving moral turpitude, or

(b) if he is found guilty of misconduct under section 18 of the Act:

(2) Any worker found guilty of misconduct but not dismissed for .
any extenuating circumstances, may bé discharged or suspended as a
measure of punishment, without wages as well as subsistence allowance
for a period of not exceeding seven days and such period may be within
or in addition to the penod of suspension of the worker for enquu:y
under sub-section (2) of section 18]

15 Procedutre of pumshment No order for dlscharge or d15rmssal
of a worker shall be made unless the alleganons against him are recorded
in writing, he 1s given not less than three days time to explain his conduct ‘
and is given a personal hearing, if necessary,  and the provisions of
section 18 of the Act are to be complied with in awarding pumshment to
a worker. :

16. Termination of employment.- (a) For ‘terminating the
employment of a permanent worker one hundred and twenty days' notice
in case of monthly rated worker and sixty days' notice in case of other

- worker shall be given in writing by the employer, or pay in lieu of notice
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thereof together with | compensauon ‘At the rate of thirty' days wages for
evéry completed year of service or for any part thereof in excess of six
months;

e (b) ‘Any rnonthly Fated o1 oher Worker desmng to terrmnate his

ernployment shall give his employer one ‘month ot fourteén days' ‘fiotice, -
Cas the c?se may be and in such a case the worker shall not be entitled to

any. compensauon 2s afores:ud but 'shall be efititléd'to ‘other bedefits, if

. any, under the Act or under any other law for the time bemg in force
IR VA B AR L % ' ! i

i

(c) For terrmnatmg the employment of 4 teiporary worker if it is
not due to the’ compleuon ¢essation, abolition ot discontimuance of the
temporary ‘work Wwhich 'he ‘Wwas appointed to perform thé employer shall
be given one month's notice in the case of monthly rated workers and
fourteen days' notice in ather case or shall give one month s or fourteen .

" days*" wages, 2s the c?se may be, in Liew thereof.

17. Provident Fund.- No worker contributing to provident fund
._shall be deprived of -the benefit of the fund including the employee's
" contribution thereto for losmg his employment except by way of

d.lsrmssal for misconduct. But in case of dismissal for misconduct, he
shall not be deprived of any portion of. hJs own contrlbutxon of the
Fund
"'18 Certificate of service.- Every worker (other than a casual or
badli worker) shall be entitled to 2 certificate of service at-the time of his
7 retrenchrnent discharge drsrmssal retiremerit or termination of service.

‘ 19. Protectlon of existing condltlons of employment— Nothing in
the Act shall affect any law, custom, usage etc., in force before the’
commencement ‘of the Act ., if such law, custom, etc., ensures more"
favourable conditions of employment to the workers.

20. Power to .exempt.-The Government ‘may exempt any such
establishment from the operation of all or any provisions of this Act, by
notification in the official Gazette. :

21. Eviction from ‘residential accommodation.- A worker
occupying a residential accommodation provided by this employer and
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losing his employment from 'the-employer by way of dlscharge, dismissal,
etc:, shall vacate it within 15 days of such discharge, dismissal, etc., unless
‘a case in respect thereof is pending before any Court. The provision of
section’ 24 of the Act shall be complied Wlth before evlctlng a worker
from his residential accommodation.

© 22, Gtievance'ptocedure,-'A worker intending to seek redress of
his grievances under the Act shall observe the following procedure:-

(a) he shall bring his grievance to the notice of the employer, in
writing within fifteen days of occurrence of the grievance, and the
employer shall, within fifteen days of its receipt, enquire into the matter
and communicate his decision in writing to the worker after giving him
an opportunity of being heard -

(b) if the employer fails to give a decision as aforesaid or if the
worker is dissatisfied with the decision, he may miake a compliant to the
Labour Court within thirty days, unless the grievance has been taken

cognizance of as an mdustnal ~dispute under the Industrial Relations‘ .
Ordinance, 1965. :

Provided that no complaint 'shall lie against an order of termination
of employment of a worker under section 19 unless the worker is an
officer of a registered trade union and his employment has been
terminated for his trade union activitiés, ot unless the worker, whether an
officer of a registered -trade union or not, has been deprived of the’
benefits specified in: section 19 (c) the Court may pass such orders
including order tregarding cost -and require by ‘such orders, the
reinstatement of the complaint, and such order shall be final; and

(d) no court-fee shall be payable for filing or exh1b1ung of any
complamt ot document any kind in the Court.

- 23. Liability of the employer. - The employer of every
estabhshment shall. personally be held responsible for proper and faithful
observance of the provisions of the Act. '
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" The Factories Act, 1965

THE FACTORIES ACT, 1965
~ Act No. IV of 1965

‘Contents

' Section ‘ : Page

- CHAPTER1I
PRELIMINARY

1. Short title, extent and COIMUMENCEINENE 1.veviiisloeeieeceesers e 57

. 2 Deﬁmuons (a) adolescent, (b) adult, (¢) child, (d) day fe) ex;b/o.rwe

substance, (D) factory. (g) machinery, (b) manufacturing process, (i) occupier,
(2) prescribed, (k) prime mover, (I} relay, (m) shift, (n) transmission
machinery, (o) week, (p) worker, (q) yosng person, (r) power, (5) wage

3. Power to apply the provisions of this, Act to certain

Places...c e 59
4. Power to declare departments to be separate factones 59
5. Power to 1535115 | RPN 60
6. Notice to Inspector before commencement of work 60
7. Seasonal factory ...... eeveenns eeeeevreeeaeiteiann et ien et ates 61
CHAPTERII1
CHIEF INSPECTOR, INSPECTORS AND -
' CERTIFYING SURGEONS

8. " Approval of plans and fees for licensing and registration... 61
- 9. Chief Inspector and INSPectors .....icwrrnverinririnsccencnnae, . 062
10. Powers of Inspector ......covne. e R 63
11. Certifying SULBEONS ccueeiivircerecreniscssees e - 64

CHAPTERIII .
. HEALTH AND HYGIENE .
12, Cleanhtness. ..coovvrvviemvrersinsmssrsrserssussressismsmesrsessresessrssrsssneed S %
13. Disposal of wastes and effluents.....cocvvvvrnncinicinnias 66
14. Ventilation and temperature . ..ooooooooeciiecciiicnreonions 66

15. Dust and fUme .o s Y
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"

of.

16. Artificial humidification.........eceeeeeerrenrereennaes TR 67
17. Overcrowding ....oeeeeeseeecarmivennenas ettt 68
18, Lighting weueceeeeeseececnssesies sttt © 68
19. Doinking Water...oocolinrisinen b s 69
20. Latrines and urinals......cooovieeimscsmerenes b 69
21. SPIttoON....vvemervisrereenenss Ceresiene st sbesies O e 70
CHAPTER IV
SAFETY
22. Precautions in case of fire............... ereeenr e ananennaens N 70
23. Fencing of MaChINELY ..cocoueivireienrisrreereneseesnseienes w11
24. Work on or near machinery in motion...ceiocernnnli: 72
25. Employment of young persons on dangerous machines .. 73
26. Striking gear and devices for cutting off power.................. 73
27. ‘Self-acting machines ......c.cocoooiiniiinmninnsenacenenns errenrneneiere 74
28. Casing of new machinery ......... eereeer et re e 75
29. Prohibition of employment of women and children near cotton-
openers.......... S e eveereneens OO PRY .
30. Cranes and othet lifting machinery et st 75
31. Hoists and HEts ool OO 76
32. Revolving Machiflery ..o desissinms s snenns 77
33. Pressure 'plant ..... ettt s Rt b et a sttt enten 77
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